MpaBuna opraHnM3auum XpaHeHus, KOMMJIEKTOBAaHUS, yueTa u
MCNOJ1Ib30BaHMUS AOKYMEHTOB ApxuBHOro c¢ooHaa Poccuminckoum
depepaunm un Apyrmx apxXmBHbIX AOKYMEHTOB B
rocyAapCcTBEHHbIX OpraHax, opraHax MecTHoOro
CaMoyrnpaBJ/IeHUS U OpraHu3aumMax

YTBEep)xaeHol
npukasoM dPesepasbHOro apxXMBHOIO areHTCTBa
ot 31 niong 2023 r. N2 77

3apeructpuposaH B MuHiocte Poccumn 06.09.2023.
PeructpaumonHbiin N2 75119.

IIpaBuiia opranu3anuu XpaHeHUsl, KOMILIEKTOBaHMS, yuyeTa
U MCNO0JIL30BAHUS T10KYMEHTOB ApXuBHOIo ¢onaa Poccuiickoit @egepanuu
U APYTUX APXMBHBIX JOKYMEHTOB B IrOCYAaPCTBEHHbIX OPraHax,
OpraHax MeCTHOr0 CAMOYNPAaBJICHUS U OPraHU3aIMAX

I. O01mue mooKeHUA

1. IlpaBuna opraHu3alid XpaHEHUs, KOMIUICKTOBAHMS, yde€Ta M HCIIOJIb30BAHUS
TOKyMEeHTOB ApxuBHOro ¢onna Poccuiickoit ®enepanu uU JIpyrux apXUBHBIX
JIOKYMEHTOB B TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpaBJI€HUs U
opranmzanusx (nanee — I[IpaBumia) onpenensoT MOPSAOK U TpeOOBaHUS K OpraHU3AINU
XpaHEeHUs, KOMIUIEKTOBaHHUSA, y4eTa M HCIOJIb30BaHUS JTOKYMEHTOB ApXHUBHOTO (poHIa
Poccuiickoit ®denepauun, AOKYMEHTOB MOCTOSHHOrO W BpeMeHHOro (cBbime 10 jer)
CPOKOB XpaHEHHSI, B TOM YHUCJIE JOKYMEHTOB IO JUYHOMY COCTaBY, JOKYMEHTOB JTUYHOTO
MPOUCXOKACHUS I TOCYJAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOT'O CaMOYTMPABJICHHUS,
OpraHu3aIuu.

@enepasibHbIE OpraHbl HCIOJIHUTEIBHOM BJIACTH M OPraHU3alMM, OCYLIECTBIISIOLINE
JIENO3UTapHOE XpaHEHHE JOKYMEHTOB ApxuBHOro (onaa Poccuiickoit ®enepauuu,
HaXoJAImuUXcs B (QemepanbHoii cobcTBeHHocTH!Y, BhpaBe pPyKOBOACTBOBATHCA Kak
[TpaBunamu, Tak u IlpaBunamu opraHu3aluy XpaHEHMs, KOMILJIEKTOBAaHUS, y4deTa U
UCIIOJIb30BaHUSI JOKyMEHTOB ApxuBHOro ¢(ounaa Poccuiickoit ®denepanuu U Apyrux
ApXUBHBIX JIOKYMEHTOB B TOCYJAapCTBEHHBIX W MYHUIUINAIbHBIX apXWBax, My3esix U
OubnuoTexkax, HAy4YHBIX OpraHU3alMsIX, YTBEPKIECHHBIMH NpukazoMm PocapxuBa oT
2wmapra 2020r. Ne24 (3apeructpupoBan Munioctom Poccum 20 mas 2020 .,
peructpanmonubii Ne 58396) ¢ u3MeHeHHMEM, BHECEHHBIM IpuKa3oM PocapxuBa ot
26 centsi6pst 2022 r. Ne 117 (3apeructpupoBan Muntoctom Poccun 27 oktsiOpst 2022 1.,
peructparonnbiid Ne 70716) (nanee — [1paBuia, yTBep)aeHHbIC TpuKa3zom Ne 24).

2. TocynapcTBEHHbIE OPraHbl, OPraHbl MECTHOTO CAMOYIPABIEHHs, OPraHU3aLMH 00S3aHbI
0becreunBaTh COXPAHHOCTh apXMBHBIX JOKYMEHTOB B T€UEHHE YCTAHOBIEHHBIX CPOKOB
xpaHenuslZ,

['ocynapcTBeHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPAaBICHHUS O0s3aHbl CO31aBaTh
apxuBpIl,

OpFaHI/ISaHI/H/I BIIpaBC CO3aaBaTb apXI/IBBI[ﬂ.

Bx. o1 25.10.2023 16:21:28 Ne 31-01/15/2348 N[ nokymeHTa 9597579
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ApXMB TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBIEHUS, OpraHU3aluu
(majmee — apxuB) CO3/aeTCid KaK CTPYKTYpHOE TMOJpa3JelieHHe WM TMOJpa3jeliecHue B
COCTaBE CTPYKTYPHOT'O MOJAPA3AEIICHUS.

FOC}/I[apCTBeHHBIC OpraHbl MOT'YT CO31aBaThb ApXHBLI B (bopMe HOPpUAUYCCKOrO JI1Ia.

JlonmyckaeTrcs B COOTBETCTBMHM C 3akoHoaarenbCcTBOM Poccuiickoin  dDepepauuu
BO3JIOXKEHUE TPYJOBBIX (AOMKHOCTHBIX) OOS3aHHOCTEH IO OpraHU3alMi XpaHEHUs,
KOMIUIEKTOBaHMS, Y4€Ta U MCIOJIb30BaHUs JOKYMEHTOB ApxuBHoro ¢ponaa Poccuiickoit
®enepaliil U IPYrux apXUBHBIX TOKYMEHTOB, a TaKXKe MO 00eCleUeHUIO JesITeIbHOCTH
apXuBa Ha KOHKPETHOTO paboOTHUKA (Janee — paOOTHUK apxuBa (JIMII0, OTBETCTBEHHOE 3a
apxuB).

3. HC}ITGHBHOCTB dpXUBa PCriIIaMCHTUPYCTCA JIOKAJIbHBIMA HOPMAaTHBHBIMUA aKTaMU.

ApXuB, SBISIOIIMNACS IOPUAWYECKUM JIUIIOM, B CBOEH NEATENIBHOCTU PYKOBOJICTBYETCS
YCTaBOM; SIBJIIIOIIUNCSA CTPYKTYPHBIM MOAPAa3AeI€HUEM WU MOJpPA3ACIEHUEM B COCTaBe
CTPYKTYPHOI'O TOJPa3/IeICHUs — ITOJIO)KEHUEM O CTPYKTYPHOM IOAPA3JCIICHUH, a TAKXKE
HOJIOKEHHEM 00 apXuBe, YTBEPXkJIaeMbIM PYKOBOJIUTENIEM WM YIOJIHOMOYEHHBIM UM
JIMIIOM TOCYapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJIeH s, opranusanuu’,

4. XpaHeHUE IJICKTPOHHBIX APXMBHBIX JIOKYMEHTOB OCYIIECTBIISIETCS C MPUMEHEHHEM
CUCTEMBI XpaHEHHUS JIEKTPOHHBIX JOKyMeHTOB (Hanee — CXID /).

['ocynapcTBenHbIe opransl pu coznanun CXO/JI, a Takxke 715 OLEHKH (PYHKIIMOHATBHBIX
BO3MOXXHOCTEH YK€ NPUMEHSEMBIX CHCTEM B ILEJISIX UX Pa3BUTUS PYKOBOJCTBYIOTCS
TunoBsiIMH  (PYHKIMOHAJBHBIMM  TPEOOBAaHMSIMHM K  CHCTEMaM  3JEKTPOHHOI'O
JOKYMEHTOO00OpOTa M CHUCTEMaM XpaHEHHUs JJIEKTPOHHBIX TOKYMEHTOB B apxXHBax
rocyJapCTBEHHBIX OPraHOB, YTBEPKIEHHbIMU Mpuka3zoMm Pocapxua ot 15 utonsa 2020 r.
Ne 69 (nanee — Tunossle QyHKIMOHATEHEIE TpeOoBanus)L.,

5. 'ocynapCcTBEeHHBIM OpraHam, OpraHaM MECTHOTO CaMOYIPaBJIEHUS, TOCYIAPCTBEHHBIM
U MYHHUIUIAIBHBIM OpraHU3aIMsAM 3alpemiaeTcs IepeaBaTh OoO0pa30BaBIIMECS B
MpoIlecce UX NESITENHHOCTH TOKyMEHTHl ApxuBHOro (ponma Poccuiickoit denepanuu B
My3eH, OHOMMOTEKH, Hay4HbIe OpraHU3allud, BKJIIOUYEHHBIE B TMEpEYeHb, KOTOPHIN
yrBepxkaaerca IIpaBurensctBom Poccuiickoit @enepanyiv, W HEroCylapCTBEHHbBIE
opranmsarmull,

OpraHuzanuu BIpaBe 3aKJII0YUTh JOTOBOP BO3ME3THOTO OKa3aHUs YCIYT C OpraHu3alue,
YCTaBHBIMU IOKYMEHTAMU KOTOPOU MPEAYCMOTPEHO OCYILIECTBICHUE XPAHEHUS APXUBHBIX
JIOKYMEHTOB.

6. Opranuzanus XpaHEHHS, KOMIUICKTOBAHMS, y4€Ta W HCIOJb30BaHUS JTOKYMEHTOB,
CoZEepKalIuX CBEJICHUS, COCTABIISIIOIIME TOCYJAPCTBEHHYIO TailHy, OCYILECTBISETCS B
COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu, a TAKKE B COOTBETCTBUU C
Hacrosumu [IpaBumamu.

I1. ®opMupoBaHue JOKYMEHTAJIBHOI0 (DOHAA IOCYJaPCTBEHHOI'0 OPraHa,
OpraHa MeCTHOI0 CaMOYIIPaBJICHUS, OPraHU3aA UM
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7. I[OKYMQHTI)I, 06paSOBaBHII/IeC}I B IMPpOoHeCCC ACATCIIBHOCTU IOCYAAPpCTBCHHLIX OPraHOB,
OpraHoB MCCTHOT'O CaMOYIIpaBJICHHA, Opl"aHI/I3aHI/II\/'I, COCTaBJIAIOT I[OKyMCHTaHBHBIﬁ (i)OH,Z[.

Enuauneid kmaccuukalMyu M CUCTEMATU3alMM  JOKYMEHTOB(IIO  CTPYKTYPHOMY,
(YHKIIMOHAIBHOMY, TEMAaTHUYECKOMY IIPU3HAKAM M CPOKaM XpaHEHMsI, BHE 3aBUCUMOCTHU
OT BUJa HOCUTENS MH(POPMALINN) B TOKYMEHTAIBHOM (POHE SBISETCS JIEO0.

Hns ydeta gmen, coaepxaiux JOKYMEHTHI JOKYMEHTalIbHOTo (OHIa, COCTaBIsETCA
HOMEHKJIaTypa Jell.

B rocynapcTBeHHBIX OpraHax u opraHax MECTHOTO caMOYIIpaBiIeHHs jefia GOPMHUPYIOTCS
U opopMIISIFOTCSL B cOOTBETCTBUU ¢ [IpaBuiamu 1e10npon3BOACTBa B TOCYJaPCTBEHHBIX
opraHax, OpraHax MecTHOro camoymnpasiaenusael, B rocynapcTBeHHBIX OpraHM3ausX aena
dbopMupyrOTCST M OQOPMIISIIOTCS B COOTBETCTBUHM C I[lpumepHOil HMHCTpyKuueH T1o
JIENONPOU3BOACTBY B TOCYNAPCTBEHHBIX opranmzanuax®l, B MyHUIMNANbHBIX M
HEroCy/1apCTBEHHBIX OPraHU3alUsIX Aesia GOPMUPYIOTCS U OQPOPMIISIIOTCS B COOTBETCTBUU
C JIOKaJbHBIMH HOPMATHUBHBIMU aKTAMHU.

Cpoxu XpaHeHHUs! JOKYMEHTOB yCTaHABIMBAIOTCS HAa OCHOBaHUH (ellepalbHBIX 3aKOHOB,
MHBIX HOPMAaTHBHBIX MPAaBOBBIX akTOB Poccuiickont denepanuu, a TaKkKe IMEpEeUYHEN
TUMOBBIX APXHUBHBIX JOKYMEHTOB C YKAa3aHUEM CpPOKOB WX XPaHCHWS, IEepEeUHEH
JIOKYMEHTOB, O0Opa3yIOMIUXCsA B IIpollecce JeATEIbHOCTH (eaepaabHbIX OpraHOB
roCyJIapCTBEHHOM BJIACTH, MHBIX TOCYAapCTBEHHBIX OpraHoB Poccuiickoit denepanuu,
MOJBEIOMCTBEHHBIX UM OPTaHHU3alNi, C YKa3aHHUEM CPOKOB HX xpaHeHHs[[l—Ol.

8. T'ocymapcTBeHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPABJICHUSA, OpPraHW3alllH, B
MOJAYUHEHUN KOTOPBIX €CTh TEPPUTOPUAIbHBIE OpPraHbl W (WJIKM) MOABEAOMCTBEHHBIE
OpraHu3aIuu, UMEIOT MPaBo pa3padaThiBaTh TUTIOBYIO U (WIJIH) IPUMEPHYIO HOMEHKIIATYPY
Jed.

Turnosass HOMEHKJIATYpa J1€J1 YCTaHABIMBACT CPOKU XPAHEHUS JOKYMEHTOB U OLPEICIISICT
COCTaB J€J, 3aBOJUMBIX B TEPPUTOPHAIBHBIX OPraHaX IOCYJapCTBEHHBIX OpPraHOB, a
TaKk)kK€ B OJHOPOJHBIX II0 XapakTepy JACATEIBHOCTH W CTPYKTYpPE OPTraHU3alusX,
BBITIOJTHSIOIIUX UACHTUYHBIC (DYHKITUU.

TunoBast HOMEHKIATYypa JIe] ONpeeseT MOPAI0K UACHTU(DUKAIIUN, UHIEKCAIIUUA U CPOKU
XPaHEHHUsI A€M U SIBISIETCA HOPMATUBHBIM JJOKYMEHTOM JIJIs1 COCTaBJICHUS MHAUBU1YaJIbHOU
HOMEHKJIATYPBI JE.

Tunosas HOMEHKJIATypa JeJ NOMIEKUT IPEACTABICHUIO HA COIJIaCOBAHUE LIEHTPAIbHON
skcrepTHOi komuccun (manee — LIDK)M a Taxke Ha cornmacoBaHue SKCIEpPTHO-
IPOBEPOYHON KOMHCCHM (efiepalbHOro rocyaapcTsennoro apxusall? wim skcmeprHo-
MPOBEPOUYHON KOMUCCUU YHNOJHOMOYEHHOTO OpraHa MCHOJIHUTEIbHOM BJIACTU CYyOBEKTa
Poccuiickoii ®enepanuu B chepe apxusHoro aenall®l mnm skcnepTHO-poBEpOUYHOIL
KOMHCCUM HAay4yHOM OpraHM3all{, BKIIOYEHHOW B IIEPEYECHb, YTBEPKIAACMBII
IIpaBurensctBoM Poccuiickoii @enepanunt,

[IprmepHass HOMEHKIIaTypa e ONpeAesieT IPUMEPHBIN COCTaB eI U UCIIOJIb3YETCS MPH
COCTAaBJICHUM HOMEHKJIATYPBI JI€JI TEPPUTOPUAIBHBIX OPraHOB M ITOJABEIOMCTBEHHBIX
OpraHU3aIuu.
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[IpoexT mnpuUMEpHOW HOMEHKIATypbl Jed Uil TEePPUTOPUAIBHBIX OpPraHoB U
MOJIBEIOMCTBEHHBIX (pellepalibHbIM OpraHaM TOCYAapCTBEHHON BJIACTH OpraHU3aIuil
IIOJJICKUAT COTJIACOBAaHMIO C LleHTpambHON HKCIIEPTHO-IIPOBEPOYHONM KOMHUCCHEW IIpU
denepansHOM apxuBHOM areHTcTBe (nanee — LIDIIK npu Pocapxuse)t,

[IpoekT npuMepHON HOMEHKIATYphl A€ NOABEJOMCTBEHHBIX OpraHaM IOCyAapCTBEHHOMN
BlIacTU cyObekToB Poccuiickoii denepannn opraHu3auil MOAJICKHUT COTJIACOBAHUIO C
AKCHEPTHO-ITPOBEPOYHON KOMUCCHEN YITOTHOMOYEHHOTO OPTraHa UCIOJIHUTEIBHON BJIACTH
cyosekTta Poccuiickoit deneparnuu B cdepe apxuBHoro nena (mamee — IDIIK cyObekra
Poccuiickoii CDez[epauHH)@l.

9. YacTp HOKyMEHTaIBHOTO (POHJIA, BKIIOYAIOIIAS APXUBHBIC JTOKYMEHTBI, COCTABIISIET
apXUBHBIA (POHI.

10. HomenknaTypa fien siBIsieTCs OCHOBOM /J1st JOPMUPOBAHMUS [T U COCTABIICHUS ONTUCEH
Jie, JOKYMEHTOB, OMUCEH AIMEKTPOHHBIX IOKYMEHTOB ITOCTOSTHHOTO ¥ BPEMEHHBIX (CBBIIIIE
10 net) cpoKOB XpaHEHHUs, B TOM YHCJE O JIMYHOMY COCTaBY, a TAaKKe U ydeTa JIel
BpeMeHHBIX (110 10 eT BKIIOYUTENHHO) CPOKOB XpaHEHHUSI.

HoMmeHKIaTypa Jiel BKIIOYAaeTCs B CHCTEMBI DIEKTPOHHOTO JOKyMEHT0000poTa (nanee —
CDOJ1) u 8 CXD]I B kauecTBe cnpaBounukall’l, Ha ocHOBaHMM KOTOPOro OCyIECTBIAETCS
CHCTEMATH3aLs U YUET JOKYMEHTOB, a TAK)KE UX METaJaHHbIX.

11. Homenknarypa nen (pexkoMeHAyeMblid oOpasel] mpuBeneH B mnpuioxeHun Ne 1 k
[TpaBuiam) cocTaBisieTcss HA OCHOBAHMM HOMEHKJIATYP JIe CTPYKTYPHBIX MOApPa3AeIeHUI
(pexoMeHayeMbli oOpa3zen npuBeaeH B nmpuiioxkeHun Ne 2 k [IpaBunam).

Homenknatypa nen  CcOCTOMT W3 pa3lesioB. 3arojioBKaMu pas3fielioB  SIBISIOTCS
HAUMEHOBAHUS CTPYKTYPHBIX TMOJpa3ielieHuld, aub0 HauMeHOBaHUS (QYHKUUNA U
HalpaBJI€HUA  ACATEIIBHOCTH TOCYJAapCTBEHHBIX  OpPraHoB, OPraHOB  MECTHOTIO
CaMOYIIPaBJICHUS, OPTaHU3ALUN.

B paznensl HOMEHKIIATypBhI 1€ BKIIOYAIOTCS 3ar0JIOBKH JIEI, OTPAXKaroLIUe JeATEIbHOCTh
FOCYJAApCTBEHHBIX OPraHoOB, OpPraHOB MECTHOIO CAaMOYMPAaBIICHUS, OpraHu3alluii,
CTPYKTYPHBIX MOApPa3/AeIeHUH, B TOM YHclie paboTy KOJUIETHAIbHBIX OPIaHOB.

3aroyioBKH JeN, COAEPIKAIIMX SJIEKTPOHHBIE TOKYMEHTHI, a TaKXKe 3arojIOBKH JIed,
coJiepKaIlnX KaK AJIEKTPOHHBIE JOKYMEHTHI, TaK U JIOKYMEHTHI Ha OyMa)KHOM HOCHTEIIE,
BKITIOYAIOTCSI B HOMEHKIIATYpy nen. B rpade «[Ipumeuanusy yka3pIBalOTCS 0COOCHHOCTH
dbopMupoBaHUS JIeTa U BU HOCUTEINS HH(pOpMaIuu.

3aroyioBKH /€N, colepiKallie HauMEHOBaHWs 0a3 MaHHBIX WH(GOPMAIMOHHBIX CHCTEM,
YTOYHSIIOTCS B COOTBETCTBHHM C COCTABOM JIOKYMEHTHUPOBAHHOW MH(pOpMaNUK (JaHHBIX ),
cojieprkaiieics B 0a3ax TaHHbBIX.

Howmenknatypa nen pa3pabarbiBaeTcs B KOHIIE KaXKIO0TO T0/1a, MOAJICKHUT COTIIACOBAHHIO C
skcrepTHOil  kommccuedt (nanee — DK)EIIDK, u yTBepikmaercs pykoBoauTeIeM
rOCyJapCTBEHHOIO0 OpraHa, OpraHa MECTHOI'O CaMOYIPAaBICHMs, OpraHU3alud WIN
YIOJHOMOYEHHBIM MM JHMIIOM. HoMeHKkiaTypa nen BBOOUTCS B JelcTBHE C 1 sgHBaps
CJIEIYIOLIET0 KaJIeHIapHOoro roja.
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HomeHknatypa nen rocyaapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYINPABJICHUS,
OpraHu3allii — HCTOYHHUKA KOMIUJIEKTOBAHUS TOCYAAapCTBEHHOTO (MYHHUIIUIAIBHOIO)
apXuBa OJIUH pa3 B 5 JeT (B ciydae U3MEHEHUs PYHKIUN U CTPYKTYPBI TOCYIapCTBEHHOTO
opraHa, OpraHa MECTHOI'O CaMOYIIPaBJICHUs], OpraHW3allui HOMEHKJIATypa el MOJIEKUT
MEPECOCTABICHHUIO, COTJIACOBAHUIO M YTBEPXKICHHUIO paHbIEe YKa3aHHOTO IEepHOja)
IIPEACTABIAETCS PYKOBOJAUTEIEM HIIM YIIOJHOMOYEHHBIM MM JIMIIOM Ha PacCMOTPEHHUE
HKCIIEPTHO-TIPOBEPOUHOM KOMUCCUHU (PeiepaabHOro rocyqapcTBeHHOro apxusa, uin 11K
cyowexra Poccuiickoit ®eneparuul®, nnu sxcnepTHO-IpoBepoyHOil KOMUCCHH HAay4HOI
OpraHu3aluy, BKJIIOYEHHON B MEPEUYEHb, YTBepxkKaaeMbld [IpaBurensctBoM Poccuiickoit
Denepamn?d (nanee — DIIK apXUBHOTO yupexkaeHH ).

Opranuzanusi, He BBICTYMAONIAs] HMCTOYHMUKOM KOMIUIEKTOBAHHS TOCYAapCTBEHHOTO
(MyHUIIMTIATBHOTO) aPXUBOB, YTBEPXKIAET HOMEHKIIATYPY JI€J CAMOCTOSTENIBHO.

12. 3akoHUEHHBIE 1ETOTTPOU3BOCTBOM (UCTIOTHEHHBIE) TOKYMEHTHI (POPMUPYIOTCA B Jiea
10 HOMEHKJIAType Jedl.

JIOKyMEHTHI (Z1eJla) CTAaHOBATCSA apXMBHBIMU C | STHBaps roja, CIEAYIOIIero 3a TOJ0M, B
KOTOPOM OHU OBLIIM 3aKOHYEHBI JACIONPOU3BOJICTBOM.

13. Tlo OkOHYaHWM JAENONMPOU3BOJACTBEHHOIO TOJla COCTABJISETCS WTOrOBas 3aIluCh
HOMEHKJIATYpPhl Je1 O KOJMYECTBE 3aBEJACHHBIX e (TOMOB Jei) IOCTOSHHOTO U
BPEMEHHOT'O CPOKOB XpaHCHHUS Ha OYMa)KHOM HOCHTENIE M O KOJMYCCTBE 3aBEIICHHBIX
AJIIEKTPOHHBIX JEJ MOCTOSSHHOTO ¥ BPEMEHHOTO CPOKOB XPaHEHUS.

III. DxcnepTHU3a HEHHOCTH JOKYMEHTOB

14. IlpenmeToM SKCHEPTU3bl LIEHHOCTH JOKYMEHTOB (Jajiee — 3KCIEepPTU3a LIEHHOCTH)
ABJISIETCS. ONPEEICHUE COOTBETCTBUS JIOKYMEHTAa U (WJIM) JOKYMEHTOB KPUTEPHUSIM €ro
(MX) IEHHOCTH B IENSAX OMpPENENICHUs] CPOKa XpaHEHUsS U OTOOpa JOKyMEeHTa U (WUJIn)
JIOKYMEHTOB JUIsl BKIIFOUCHHS B cocTaB ApxuBHoro ¢onna Poccuiickoit denepanun uimu
BBIJICJICHUS] K YHUUTOKEHHIO 110 UCTEYEHUU YCTAHOBJIEHHOIO CPOKA XPaHEHHS.

OOBEKTOM SKCIEPTU3bI LIEHHOCTH ABJIAETCS JOKYMEHT  (MJIH) JTOKYMEHTHI.
Jli1st IpoBeieHus SKCHepTU3bl leHHocTH cozaatorcst K2 pnm [IDK.

OK co3maercs B TeppUTOpUAIbHBIX OpraHax rOCYJapCTBEHHBIX OpPraHOB, a TaKXKE B
OpraHu3alusX.

[IOK co3maercss B rocy1lapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpAaBJICHUS, a
TaK)K€ B OpPraHM3alUAX, UMEIOLIUX CI0XHYIO CTPYKTYpy M (WJIM) MOJBEJOMCTBEHHbIE
OpraHu3aLuu.

15. DOkcneprr3a II€HHOCTM IIPOBOJMTCS HA OCHOBAaHMU MPUHILMIIOB HCTOpPU3MA,
CUCTEMHOCTH W UEJIOCTHOCTH IIyT€M KOMIUIEKCHOTO TIPUMEHEHHsSI KPUTEPHEB
NPOUCXOXKICHHS, COJEp)KaHUS, BHEIIHMX OCOOCHHOCTEH JOKYMEHTOB, a TakKke
IPUTrOJAHOCTH [UIsl WCIIOJIB30BaHUS (BOCHPOU3BOAMMOCTH (IIPU SKCIEPTH3E LIEHHOCTH
AIIEKTPOHHBIX U aAyJMOBU3YaAIbHBIX TOKYMEHTOB).
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K kputepusiM NpoHCXOXKIEHHUsSI OTHOCSATCS pPOJIb U MECTO T'OCYAAPCTBEHHOI'O OpIaHa,
OpraHa MECTHOTI'O CaMOYIIpaBJieHus, opranuzanuu B Poccuiickoi denepanum, 3Ha4NMOCTh
BBITNIOJIHSAEMBIX €10 (DYHKIIMIA, BpeMsi U MECTO 00pa30BaHUs JOKYMEHTA.

K kputepusim conepxaHusi OTHOCATCS 3HAUUMOCTb COOBITHS (SIBJICHHUS), OTPAXKEHHOTO B
JOKYMEHTe, 3HaueHHe HMelollelics B JOKyMeHTe HH(oOpManuu, MOBTOPEHHE 3TOU
MH(OpPMALIUU B IPYTUX JOKYMEHTAX, MOUIMHHOCTh JOKYMEHTA.

K kputepusiMm BHEIIHUX 0COOEHHOCTEN OTHOCSTCS BUJT JOKYMEHTA, opMa GUKCUPOBAHUS
U IepeJadyd CoAep:KaHUs, IOpUAMYECKas TOCTOBEPHOCTh (HaJIMuue MOJIUCEH, aar,
neyateil) JOKyMeHTa, ero (u3n4eckoe COCTOSIHHE.

KpI/ITCpI/II/I OKCIICPTHU3bl NCHHOCTH MPHUMCHAIOTCA KO BCECM BHIAAM OOKYMCHTOB,
06pa3yfonmxc;1 B IIPOLCCCC ACATCIIbBHOCTHU IOCYAApCTBCHHOI'O OpraHa, opraHa MCCTHOI'O
CaMOYIIpaBJICHUA, OpraHHU3alluH.

16. 3amavyamu 3KCIEPTU3BI HIEHHOCTH SIBJISIFOTCS:
a) ompeereHue CPOKOB XPaHEHHs TOKYMEHTOB MPU pa3pad0TKe HOMEHKJIATYPHI e,

0) orbop MOKYMEHTOB JUIsi BKJIIOUEHHS B coctaB ApxuBHoro (ouma Poccuiickoit
@enepanu, a TakkKe I8 Tepegaud B apXuB  (CTPYKTYpHOE TMOJpa3jelieHue,
OCYIIECTBIIAIOIIEE XPAHCHUE APXUBHBIX TOKYMEHTOB);

B) BBIABJICHUC TOKYMCHTOB C HCTCKIINMH CPOKAMU XpAaHCHUSA IJIA BKIIFOYCHUSA UX B aKT O
BBIACJIICHUU K YHUUYTOXCHHUIO JOKYMCHTOB, HC ITIOMJICKAINUX XPAHCHHUIO.

17. DkcniepTHU3e IEHHOCTH MOJIEKAT BCE JOKYMEHThI TOCYIapCTBEHHOIO OpraHa, opraHa
MECTHOT'O CaMOYIIpaBJIeHUsI, OpraHU3alM1 HE3aBUCUMO OT BHJOB HOCHUTEJEH U crIOCOOOB
3amucH.

YHUYTOXKEHUE JOKYMEHTOB J0 IPOBEACHUS B TNOpPSAAKE, YCTAHOBIEHHOM TIiaBoil IV
[IpaBui, sKkcrepTH3bl LEHHOCTH W YTBEPKIACHUS PYKOBOAMTEIEM TIOCYIAPCTBEHHOTO
opraHa, opraga MECTHOI'O CaMOYIIPABJICHUS, OPraHU3aLMM WU YIIOJIHOMOYEHHBIM UM
JIMLIOM OIIMCEM J1eJ1 TIOCTOSHHOIO XPaHEHUs U COTJIACOBAHMsS OIUCEW JeJ MO JIUYHOMY
COCTaBY, 3aIIPELIACTCSI.

Pemenue o BKIIIOUEeHNH JOKYMEHTOB B cocTaB ApxuBHOTO (ponaa Poccuiickoit @enepanuu
npuaumaetcs J11K apXuBHOro yupexaeHus.

l'ocynapcTBeHHbIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPABJIEHHUS, OpraHU3allH,
BBICTYMAIONIME HMCTOYHUKAMHU KOMIUICKTOBAHUSI TOCYAApPCTBEHHBIX (MYHUIIMTAIBHBIX)
apXWBOB, HErOCYAapCTBEHHBIE OpraHMW3alMH, HE BBICTYNAKOMKE HCTOYHUKAMU
KOMILJIEKTOBaHUS TOCYJapCTBEHHBIX (MYHUIIUMIIATBHBIX ) aDXUBOB, UMEIOIIKE BO BIaJICHUU
apXMBHBIC JOKYMEHTBI, OTHECEHHbIC K (eaepaibHO COOCTBEHHOCTH, COOCTBEHHOCTH
cyowsexTa Poccuiickoit denepanuy win MyHUITUTIATEHONH COOCTBEHHOCTH, TIPEICTABIISIOT
Ha OIIK ynomHOMOYEHHOro oOpraHa HMCHOJHHUTEIHHOW BiacTH cyObekra Poccuiickoit
®enepanuu B chepe apXUBHOTO Jiea MPOCKTHI JOKYMEHTOB B COOTBETCTBUU C IMTYHKTOM
29 IlpaBui.

18. 19K (3K) siBisieTcst coBelaTeIbHBIM OPraHOM IIPU PYKOBOJUTENE FOCYAAPCTBEHHOTO
OpraHa, OpraHa MECTHOIO CaMOYIIPABJIEHUS, OPIaHU3aLUU, CO3JAETCSl IPUKA30M,



NeHCTBYyeT Ha OCHOBAaHMM TONOXKEHHs, pa3pabOTAHHOTO HA OCHOBE IIPUMEPHOIO
TMONOKEHUs O  IEHTPANbHOH  OSKCIEpPTHOH KoMmuccuM  (beliepalbHOTO  OpraHa
rocyJapcTBEHHOM BIACTH, HHOTO (heiepanbHOro ToCyapCTBEHHOTO OpraHa, IPUMEPHOTo
TONIOKEHUs 00 HKCIEPTHOH KOMHCCHU OPTaHU3allUU, YTBEPKICHHBIX YIIOITHOMOYEHHBIM
(enepanbHBIM  OpPraHOM MCHOJIHMTENBHOH BIACTH B cdepe apXUBHOTO Jena U
nenonpou3BoacTBal?l,

['ocygapcTBeHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPAaBJICHHS, OpraHHU3alvu,
BBICTYIAIONIME HCTOYHHUKAMHM KOMIUIEKTOBAHHS TOCYIAapCTBEHHBIX (MYHUIIMIIATBHBIX)
apXuBOB, corjlacoBbiBarOT nojoxkerue o [IDK (OK) ¢ DIIK apxuBHOTO y4pexaeHUs UIU
FOCYJapCTBEHHbIM  (MYHHUIIMIAIBHBIM)  apXMBOM B  CIydae  HaJelCHUs  €ro
COOTBETCTBYIOUIMMU MOTHOMOYHUSIMHU.

19. OcnoBubiMu pyukIMsME LIOK (IK) sBustroTcs:
a) OpraHu3aIms €KEroTHOTO 0TOOpa JACI I XPAHCHUS U YHUYTOXKCHIS;

0) paccCMOTpEHHE U COIJIaCOBaHUE MPOEKTOB HOMEHKIATYp JeJl, IPOEKTOB OMHUCEH Ael,
JIOKYMEHTOB MTOCTOSIHHOTO U BpeMeHHBIX (cBbIIe 10 JIeT) CpOKOB XpaHEHHUS, B TOM YHCIIe
10 JINYHOMY COCTaBY, MPOEKTOB aKTOB O BBIJCIICHUN K YHMUTOKEHHUIO JOKYMEHTOB, HE
MOIJICXKAIUX XPAHEHUIO, AKTOB O HEUCTIPABUMBIX MOBPEKICHUAX apXUBHBIX JOKYMEHTOB
(myHkT 106 IlpaBmi), akToB 0 HEOOHAPY)KCHUH apXUBHBIX JIOKYMEHTOB, ITyTH PO3bICKA
KoTopheix ucuepmanbl (MyHKT 104 IlpaBuin); mpoekTOB MepedHel MpPOeKTOB/OOBEKTOB,
mpoOIeM/TeM, Hay4YHO-TEXHUYEeCKast JOKYMEHTAIMs IO KOTOPHIM MOJIJICKUT Mepeaade Ha
MIOCTOSTHHOE XpaHEHUE;

B) Y4aCTUC B IIOATOTOBKEC M PACCMOTPCHHMHU IIPOCKTOB HOPMATHBHBIX M MCTOIMYCCKHX
JAOKYMCHTOB I10 BOIIpOCaM pa6OTI>I C IOKYMCHTAaMU,

I) COIJIaCOBAaHME TIPOEKTOB TMEpeyHel JOKYMEHTOB, 00pa3ylolIMXcs B Ipoliecce
NeSITeTbHOCTH (heiepabHOT0 OpraHa rocyAapCTBEHHOM BJIACTH, HHOTO TOCYJapCTBEHHOTO
opra"a Poccuiickoii denepanuu, MoJABEAOMCTBEHHBIX €MY OpraHU3alUi, ¢ YKa3aHUEM
CPOKOB XpaHEHHUs, MPOEKTOB MPUMEPHBIX M THUIOBBIX HOMEHKIATyp Jen Ul
TEPPUTOPUATILHBIX OPTAHOB U (WJIK) MOABEAOMCTBEHHbBIX OpraHU3aluii (MpU UX HAJTUYHH);

1) MOATOTOBKA U BHEceHUE Ha paccMoTpeHue DK apxuBHOTO yupexxaeHus NpeioKeHUl
00 yCTaHOBJIEHUU ¥ U3MEHEHUU CPOKOB XPaHEHHUS JOKYMEHTOB;

€) METOAMYECKOE PYKOBOJACTBO paboTaMM B 00JIACTH 00ECHEYEeHUsT COXPAaHHOCTHU
JOKYMEHTAJIbHOTO U apXUBHOTO (HDOHJIOB.

IV. llopsinok nposeaenusi u opopmiieHHs pe3yJibTaTOB
IKCHEPTH3bI HIEHHOCTH JOKYMEHTOB

20. DkcnepTr3a HEHHOCTH MPOBOAUTCS €KETOJHO HAa OCHOBE NMPUHLUIIOB U KPUTEPUEB,
yKa3aHHbIX B yHKTe 15 IIpaBui.

CpOKI/I XpaHCHUA  JOKYMCHTOB IIpH MPOBCACHHM HUX ISKCICPTHU3BI TCHHOCTU
YCTaHaBJINBAKOTCA B COOTBETCTBUU C q)e/:[epaanHMH 3aKOHAMHU U THBIMH HOPMAaTHBHBIMHA
IIpaBOBbBIMHU  dKTaMHU Poccuiickoit CDCI[epaHI/II/I, MNCPCUHAMUN THUIIOBBIX APXHBHBIX
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JIOKYMEHTOB C YKa3aHHEM CPOKOB UX XpaHEHUs, IEPEUHSIMHU TOKYMEHTOB, 00pa3yIOIIUXCS
B TpoOIeCCe NeATeIbHOCTH (eepalbHBIX OPTaHOB TOCYAAapCTBEHHOW BIIACTH, HWHBIX
roOCyIapCTBEHHBIX opraHoB Poccuiickonn  ®@enepanuv, NOABEIOMCTBEHHBIX WM
OpraHu3alui, ¢ yKa3aHUEM CPOKOB UX XPAaHEHHUS, a TAKXE THUIOBBIMH M NMPUMEPHBIMU
HOMEHKJIaTypaMH JIeJI.

21]. Ilpn moAroTOBKE K NMPOBEICHUIO YKCIEPTHU3bl HEHHOCTH OCYILECTBISAETCS U3Y4CHUE
UCTOpPUU apXUBHOTO ()OHJIA, COCTaBAa, COJAEPKAHUS, MOJJIMHHOCTH TOKYMEHTOB, a TaKkKe
HOIJIOIIEHHOCTH MH(POPMAIIUHU, COAepKAILEHCs B TOKYMEHTE.

22. DKcnepTr3a HEHHOCTH TPOBOAUTCS:
a) MPU COCTaBIICHUH HOMEHKJIATYp JeJ, B mpoliecce PopMUpOBaHUS IETT;

0) mpu MOATOTOBKE JIeJI, SJICKTPOHHBIX JIOKYMEHTOB K Tepefadye B apXuB (B CTPYKTYpHOE
noJipa3/ieieHne, OCYIIECTRIISIONIee XPaHeHHE apXUBHBIX JOKYMEHTOB);

B) NIpU NOJArOTOBKE K Iepedade e, SJIEKTPOHHBIX JIOKYMEHTOB Ha XpaHEHUE B
rOCYAapCTBEHHBIN (MyHULMIIATbHBIN) apXUB;

F) IIpHU BBIACIICHUU K YHHYTOXCHHIO ACJI, 3JICKTPOHHBIX HTOKYMCHTOB, HC IIOJICKAIIHUX
XPaHCHHUIO.

23. Ilo pe3ynbTaTaM »DKCIEPTU3bl LEHHOCTH B CTPYKTYPHBIX MOAPA3IACICHUAX
COCTaBIISIFOTCS:

a) HOMEHKJIATYpHbI JeJl CTPYKTYPHBIX OAPa3ACICHUII;

0) ommcu Jgena, JOKYMEHTOB, OIKUCH OJJICKTPOHHBIX JIOKYMEHTOB CTPYKTYPHBIX
MO/IPa3/ICICHU: MOCTOSHHOTO, BpeMEHHBIX (CBbImIe 10 JIeT) CpPOKOB XpaHEHHUsl, IO
JUYHOMY COCTaBY;

B) TMPOEKThl TIEpPEUHEW MPOEKTOB/OOBEKTOB, MPOOJIEM/TeM, HaydYHO-TEXHUYECKas
JOKyMEHTALMs 110 KOTOPBIM HOJIEXKUT Iepeade Ha MOCTOSTHHOE XpaHeHuel 2l

) IPEeAJIOKEHUSI K aKTy O BBIACJICHUM K YHUUYTOXKEHHUIO JOKYMEHTOB, HE MOJIEkKALIUX
XPaHEHHUIO.

24. Ha 0cCHOBE HOMEHKJIATYyp A€ CTPYKTYPHBIX MOPAa3/I€ICHNN, YKa3aHHBIX B TOAIYHKTE
«a» nmyHkTa 23 IIpaBui, paOOTHUKH CiTy>KOBI A€IONPOU3BOJICTBA (JIN1I0, OTBETCTBEHHOE 32
JIEJIONPOU3BOJICTBO) T'OCYAAPCTBEHHOIO OpraHa, OpraHa MECTHOI'O CaMOYIPAaBIICHUS,
OpraHu3alMy TOTOBAT NPOEKT HOMEHKIATypbl Jnen. IIpoekr HoMeHKmarypsl nen
MOJIMUCHIBAETCS  PYKOBOJUTENEM  CIYXObl  JIeJONMPOU3BOJACTBA M BU3UPYETCSH
PYKOBOJUTENIEM apXHBa (JIULOM, OTBETCTBEHHBIM 3a ApXUB).

25. Ha ocHOBe omnuced Jen, JOOKYMEHTOB, OIMCEH 3JIEKTPOHHBIX JOKYMEHTOB
CTPYKTYPHBIX MOJIpa3JieJIeHH U MPOEKTOB MepeuHel MpoeKTOB/0OBEKTOB, MPoOdIeM/TeM,
yKa3aHHBIX B MOMIMYHKTax «0» W «B» myHKTa 23 [lpaBun paboTHuk apxwBa (JIHIIO,
OTBETCTBEHHOE 3a apXWB) TOTOBUT MPOEKTHl OMHUCEH [el, IJOKYMEHTOB (TOHOBBIX
pa3nenoB), TMEpeYHe MPOEKTOB/OOBEKTOB, MPOOJIEeM/TeM, HaydYHO-TEXHHUYECKas
JOKYMEHTAIUS TI0 KOTOPBIM TMOJUICKHUT TMepeiaye Ha MOCTOSITHHOE XpaHEeHUe. Y Ka3aHHBIC
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MPOEKTHl TOJIUCHIBAIOTCS PYKOBOJIUTENIEM apXHBa, (PYKOBOJIUTEIEM CTPYKTYPHOTO
M0JIpa3/IeIeHNs], OCYIIECTBISIONIETO XPaHEHUE apXUBHBIX JOKYMEHTOB).

26. Ha ocHOBe NpeI105KE€HNM, YKa3aHHBIX B MOAMYHKTE «I» myHKTa 23 [IpaBui, paboTHUK
CIIy>KOBl I€JIONPOM3BOACTBA (JIUIO, OTBETCTBEHHOE 3a JIE€JIONPOU3BOACTBO) COCTABIISET
IIPOEKT aKTa O BBIJCIICHUHM K YHUYTOXXKCHHUIO JOKYMEHTOB, HE NOMJIEKAIIUX XPAHECHHIO
(pexomenayemblii oOpazen; npuBeAeH B npuiiokeHuun Ne 3 k [lpaBuiiam). YkazaHHBIN
IPOEKT TMOJIUCHIBAETCS PYKOBOJUTENIEM CIIYKObI J€JIONPOU3BOJICTBA M BU3UPYETCS
PYKOBOJUTENEM apXuBa (PYKOBOJUTENIEM CTPYKTYPHOTO ITOIPa3IE€J€HHs, OTBETCTBEHHOTO
3a XpaHEHHUE apXUBHBIX JOKYMEHTOB).

I[ena U JOKYMCHTBI BKJIIOYAIOTCA B AKT O BBIACICHUH K YHUUYTOXCHUIO JOKYMCHTOB, HC
MOJIC)KAIIIUX XPAHCHUIO, CCIIN HpeﬂYCMOTpeHHBIﬁ IJIA HUX CPOK XPaHCHHUA HCTCK K
1 AHBaApA roaa, B KOTOPOM COCTABJICH aKT.

27. lena ¢ ormetkoii « DITK»24 momyesxat nonuctHOMY (IUIs SIEKTPOHHBIX JOKYMEHTOB
— IOJAOKYMEHTHOMY) POCMOTPY MO UCTEUEHNUU YCTAaHOBJIEHHOT'O CPOKA XPaHEHHUSI B LIEJIAX
BBISIBJIGHUS ~ apXUBHBIX  JIOKYMEHTOB, IOJUIEXKAIIUX  IOCTOSHHOMY  XpPaHEHHMIO.
BblsiBIeHHBIE B TaKUX JAejlaX JOKYMEHTBI TOCTOSTHHOTO CPOKa XpaHEHUs BBIICIAIOTCA U
IPUCOEIUHSIOTCS K OJHOPOJAHBIM J€JIaM COOTBETCTBYIOLIErO TOJOBOTO pas3jena WIN
(bOopMHUPYIOTCSI B CAMOCTOSITENIbHBIE JIeNa.

OcraBuiecs: JOKyMEHTBI BpEMEHHOT'O CPOKA XPAaHEHUS BKJIFOYAIOTCS B aKT O BBIACICHUU
K YHMYTOXXEHUIO JOKYMEHTOB, HE NOJICKAIUMX XpaHeHuto. lIpu BKIOYEHUM B aKT
JIOKYMEHTOB, BBISIBJICHHBIX ITIPX POCMOTPE JI€I CO CPOKOM XpaHeHUs ¢ OTMETKON « 11Ky,
orMmeTka «OIIK» B akTe He yka3bIBaeTcs.

28. TIpoexkThl JOKYMEHTOB, yKa3aHHbIX B MyHKTax 24-26 IlpaBun mojiexar
npeacTasieHuto Ha cornacoBanue [[9K (OK).

[TpoekTsl omucel A€, TOKYMEHTOB IOCTOSIHHOTO XPaHEHHUS W 1O JHUYHOMY COCTaBy U
MIPOEKTHI aKTOB O BBIJICJICHUH K YHUUYTOXKEHUIO JOKYMEHTOB, HE TIOJIJICKAIUX XPAHCHHIO,
paccMarpuBatoTcs Ha 3aceganuu [[OK (9K) onHoBpemeHHoO.

OtnenpHBIE OMKMCH COCTABIISIOTCS Ha €AUMHUIIBI XPAaHEHHS JJICKTPOHHBIX JOKYMEHTOB
MIOCTOSIHHOTO XpaHEeHUs, BpeMeHHbIX (cBbIlie 10 j1eT) CpoKOB XpaHEHUs], B TOM YHUCIE 0
JUYHOMY cocTaBy. Ha »3JeKTpoHHbIE JOKYMEHTHI, HE MOJJIeXkKallle XpaHEHUIO,
COCTaBJISCTCSA OTACIIBbHBIN AKT.

29. Ha paccmotpenue DIIK apXMBHOIO y4upekIeHUS pyKOBOJIUTENb I'OCYAAPCTBEHHOTO
oprasa, opraHa MECTHOT'O CAMOYIIPaBJIEHUS, OPraHU3ali — UICTOYHUKA KOMIIJIEKTOBAHUS
rOCy/IapCTBEHHOr0  (MYHMIIMIIAJBLHOTO) apXuBa, a TakKe HEerocyJdapCTBEHHON
OpraHu3aluy, BO BIAJEHUU KOTOPOM HAXOAATCs  JOKYMEHTH  (enepanbHON
coOCTBEHHOCTH, COOCTBEHHOCTH cyOBekTa Poccuiickoit denepanuu, MyHHUIMTAIBHON
COOCTBEHHOCTH MPEACTABIIAET CIEAYIOIIME JOKYMEHTHI, IOATOTOBIEHHBIE B IpOLECCe
MPOBEJICHUS HKCIIEPTU3bI LICHHOCTH:

a) TPOEKThI ONMHCEN N1eJl, JOKYMEHTOB, (TOAOBBIE pa3Jielbl) B YETHIPEX IK3EMIULIpax Ha
OyMa)XHOM HOCHUTEJIE U OJHOM JK3EMIUIIPE B DJIEKTPOHHOM BHJE B PEAAKTUPYEMOM
(dopmarte, He O3HEE YeM uepe3 3 roja Nocie 3aBeplieHus el B AeJI0NPOU3BO/ICTBE;


https://archives.gov.ru/documents/rules/pravila-2023.shtml#24

10

0) MpOEKThl aKTOB O BBIJEJIEHUU K YHUYTOXKEHUIO JIOKYMEHTOB, HE IOJUIEKAIIUX
XPaHEHUIO, B JABYX JK3EMIULIPAX, OAHOBPEMEHHO C ONUCAMM JCJ IIOCTOSHHOIO CPOKa
XpaHECHUS;

B) TIPOCKTHI TMEpeYHEelW IMPOCKTOB/OOBEKTOB, TMpoOIeM/TeM, HaydYHO-TEXHHYECKAs
JOKYMEHTAIUS IO KOTOPHIM MOJICKUT Tepeadye Ha TOCTOSHHOE XPaHEHHUE, B TpeX
FK3eMILIspax (TOcie 3aBepIIeHHs TIePBOro ATAma dKCHEePTU3bl IIeHHOCTH )12,

') ICTOPUYECKYIO CIIPABKY K (POHAY B ABYX IK3EMILIAPAX.

Ha paccmorpenne OIIK apXMBHOTO yupexIeHUs TaKKe MPEICTaBISIIOTCA aKThl O
HEUCIIPABUMBIX TOBPEXKJECHUAX aPXUBHBIX JOKYMEHTOB, aKThl O HEOOHApYyKEHUU
apXMBHBIX JIOKYMEHTOB, IIyTH PO3bICKA KOTOPBIX HCUYEpPIAHBI, IOATOTOBJICHHBIE B
mpolecce IMpoBeleHUs padoT 1O OOECHEYeHHIO COXPAaHHOCTH JIOKYMEHTOB, B
coorBerctBun ¢ rmaBol VIII IlpaBui, eciam HEUCHIPaBUMO IOBPEXIACHHBIMU WIIU
HeoOHapyKEHHBIMHU SIBIISIFOTCS JOKYMEHThI ApxuBHOro ¢ponna Poccuiickoit deneparuu.

30. PykoBojuTenb TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPaBIICHUS,
OpraHu3alid — HCTOYHMKA KOMIUIEKTOBAHMSI TOCYAAPCTBEHHOTO (MYHHUIIUIAIBHOTO)
apXuBa, UJIU YIOJIHOMOUYEHHOE UM JIUI0 YTBEPKIACT JOKYMEHTHI, YKa3aHHbIC B TyHKTE 29
[IpaBui, nocie ux yreepxaeaus JIIK apxuBHOro yupexacHusl.

PykoBoauTtenb oOpraHusanuy, HE BBICTYHAIOIIEW HCTOYHUKOM  KOMIUIEKTOBAaHUS
rOCyJapCTBEHHOr0 (MYHHLUIAIBHOTO) apXWBa, WIM YHOJHOMOYEHHOE WM JIMIIO
YTBEPXKAACT JOKYMEHTHI, yKa3aHHble B yHKTe 29 [IpaBwmi nociie ux cornacoBanus [[OK

(9K).

31. JlokyMeHThl, nena, MNOJJIeXallle YHUYTOKEHHIO, IEpe/laloTcs B OpraHU3alluio,
3aHUMAIOIIYIOCS TEepepadOTKON BTOPCHIPhS, TOCIE YTBEPKACHHS PYKOBOJIUTEIEM
rOCYJapCTBEHHOT'O OpraHa, oOpraHa MECTHOTO CaMOYIpaBJEHUs, OpPraHU3aIluU WU
YIOJHOMOYEHHBIM WM JIMIIOM aKTa O BBIACJIEHUM K YHUUYTOXXEHHUIO JOKYMEHTOB, HE
MOJJIeXKAIUX XPAaHEHHUIO.

JIOKyMEeHTBI, coJieprKallue epcoHaIbHbIe JaHHbIE, UMEIOIINe TOMETKY « 11 ciiy>keOHOT0
MOJIb30BAHUSI», a TAKXKE COJIepKallue UH(POPMAIMIO OrPaHUYEHHOTO AOCTYMA, JTOJKHbI
YHUUYTOXAThCSI B TOCYAAPCTBEHHOM OpraHe, OpraHeé MECTHOIO CaMOYIPaBJICHHH,
OpraHM3alMy IyTEM MEXAHUYECKOI0 H3MENbUeHUs (LIPEIUpOBaHMs) WIH HHBIM
Ccroco00M, MCKJIIOYAIOUIMM BO3MOYKHOCTb BOCCTAHOBUTBH COJEP)KAHUE JOKYMEHTOB.
BymakHpie OTXOIBI TMEpenaloTCs B OpraHU3alMio, 3aHUMAIOUIYIOCS TepepadoTKon
BTOPCBIPHSL.

I[OKYMGHT, HO}ITBep)K,ZIaIOIHI/If/'I (baKT YTUIN3alluH, MPUKITAAbIBACTCA K aKTY O BBIICJICHUHN
K YHUUYTOXCHHIO TOKYMCHTOB, HC ITOJJIC)KAIUX XPAHCHHUIO.

32. IDK (OK) roroBut npeuiokeHuss 00 yCTaHOBIEHUU (M3MEHEHHH) CPOKOB XpaHEHUS
JIOKYMEHTOB M BHECEHHM COOTBETCTBYIOLIUX M3MEHEHHUI B MEPEYHU TUIIOBBIX APXUBHBIX
JIOKYMEHTOB C YKa3aHHEM CPOKOB UX XpaHEHUs, B IEPEUYHU IOKYMEHTOB, 00pa3yOIuXCs
B IIpoIlecce NesATeNbHOCTH (efepalbHbIX OpPraHOB T'OCYNApPCTBEHHOM BIIACTH, WHBIX
roCyIapcTBeHHbIX opraHoB Poccuiickon @enepaunu, MNOABEIOMCTBEHHBIX WM
OpraHu3aiui, ¢ ykazaHueM CPOKOB UX XpPAHEHHs B CIIydasX:


https://archives.gov.ru/documents/rules/pravila-2023.shtml#25
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a) eciu IpeJUIoKEeHHe 00 yCTaHOBJIEHUMH (M3MEHEHHMM) CpOKa XPaHEHMsI OTHOCHUTCS K
CTaThsIM MEPEYHEN TUIIOBBIX aPXMBHBIX JOKYMEHTOB C YKa3aHUEM CPOKOB MX XPaHEHUS,
PYKOBOAUTENIb TOCYAAPCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIPaBIICHMUS,
OpraHu3allMd WIA YIOJIHOMOYEHHOE MM JIMIO HaIpaBJsIeT MPENJIOKEHHS Ha
paccmotpenue OIIK apxuBHOro yupexnaeHus. [Ipm HeoOXOOUMOCTH YCTaHOBJIEHHUS
(u3meHenus) cpokoB xpaHeHus: DIIK apXuBHOro yupexaeHHs HApPaBIIAET NPEAJIOKECHUS
Ha paccmotpenue LIDIIK npu PocapxuBe aiist npuHATHS pellIEeHUs: O BHECEHUU U3MEHEHU N
B [IEPEYEHBb TUIIOBBIX APXUBHBIX JOKYMEHTOB C YKa3aHUEM CPOKOB MX XPaHEHUS;

0) ecnu mpeasiokeHre 00 YCTaHOBJICHHM (M3MEHEHHH) CpOKa XPaHEHHUS OTHOCUTCS K
CTaThsAM IEPEYHEN IOKYMEHTOB, 00pa3yIoIINXCs B MPOIIECCE NEITEIBHOCTH (he/iepaibHbIX
OpraHoOB TOCYJApCTBEHHOHN BIIACTH, HMHBIX TOCYIApCTBEHHBIX OpraHoB Poccuiickoit
®enepani, ¢ yKa3aHHEM CPOKOB MX XpaHEHHs (Jajiee — BEJOMCTBEHHBIA IMEpPEYEHbD),
2K (OK) oprana MecTHOTO CaMOYMpPAaBJICHUS, OPraHU3ANN HAPABISAET MPEIT0KEHUS
Ha paccMmotrpenne L[DK oprana rocynapcTBEHHOW BJIACTH, MHOTO TOCYAAPCTBEHHOIO
oprana Poccuiickoit @enepanun B yCTaHOBICHHOU cpepe eaTeTbHOCTH.

[Ipn HEoOXoAMMOCTH yCTaHOBIEHUS (M3MeHeHus) cpokoB xpanenus [[OK oprana
rOCyIapCTBEHHOW BIJIACTH, MHOTO TrOCyAapCTBEHHOro oprana Poccuiickoit denepanuu B
YCTaHOBJIIEHHOM c(pepe AesITeIbHOCTH BHOCUT U3MEHEHHsI B BEJIOMCTBEHHBIN MIEpeYeHb 110
cornacoBanuio ¢ [IDIIK npu Pocapxuse.

33. CHmKeHHME HOPMAaTUBHO YCTAaHOBJICHHBIX CpPOKOB XPaHEHHs JIOKYMEHTOB
3aMperaeTcs.

V. KoMIuiekToBaHHe apXHBa rocy1apCcTBEHHOI0 OPraHa,
OpraHa MeCcTHOI'0 CaMOYIIPABJICHHS, OPraHU3AMHI

34. ApxuB rocy1apCTBEHHOT'O OpraHa, OpraHa MECTHOTO CaMOYIPaBJIEHUs, OPraHU3aluU
KOMIUIEKTyeTcs  JoKyMeHTamu  ApxuBHoro ¢onpa  Poccuiickoit  ®epepauuu,
JIOKYMEHTaMH BpeMEHHBIX (cBbIlIe 10 J€T) CpOKOB XpaHEHHs, B TOM YHCIIE IO JTUYHOMY
COCTaBy, KOTOpbIE BKIIFOYAIOTCS B €r0 apXUBHBIN (POH]I, €CIIM HHOE HE YKa3aHO B IMMyHKTaxX
41-43 TlpaBui.

35. B apxuB rocyjapCTBEHHOI'O OpraHa, OpraHa MECTHOT'O CaAaMOYIIPABJIEHHUS, OpPraHU3AIUU
MoJJIeKaT Tepenade apXUBHBIE JOKYMEHTHI, YyKa3aHHblie B myHKTe 34 IlpaBu,
oOpa3oBaBIIUEeCs B JEATEIBHOCTH CTPYKTYPHBIX TIOJpa3elieHUd OpraHu3aliy, ee
KOJUIETUAJIbHBIX ~ OPTaHOB, TMPEJICTABUTEIbCTB, (UIMATIOB, HWHBIX 000COOJCHHBIX
MOJIpa3/ICICHNIA, MPEANISCTBEHHUKOB O0OCOOJICHHBIX MOApa3iefieHuil (Tpyu HaJU4un),
po(COIO3HBIX OpraHU3alluid, OCYIIECTBISIBIINX JEATEIHHOCTh 10 BCTYIUICHUS B CHITY
denepanbHoro 3akoHa ot 19 mas 1995 r. Ne 82-03 «O06 00111eCTBEHHBIX 00BESTUHEHUSIX,
a TaKKe JTUKBUIAIMOHHBIX KOMUCCUHN (JIMKBUIATOPOB).

36. B apxuBbl (enepalbHBIX OPraHOB HWCIOJHUTENBPHOW BIACTH W OpPraHM3ALUH,
OCYILECTBIISIIOIINX JIEO3UTAPHOE XpaHEHUE TOKYyMEeHTOB ApxuBHOTO oHaa Poccuiickoit
denepanun, Haxomsmuxcs B (enepanbHoil cobetBennocTu?®l, mocrymaror Takke
apXUBHbIE JOKYMEHTBHI, OOpa30BaBIIMECS B JAESITEIBHOCTH IIOJBEIOMCTBEHHBIX UM
OpraHu3aluii B COOTBETCTBUHM C TOJOXEHHUAMU 00 apxuBax (enepajbHBIX OpPraHOB
VCIIOJIHUTENIBHOM BIIACTH M YCTaBaMU OpraHU3aLlui.
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37.B APXUB JOJIKHBI IIOCTYIIATh APXHUBHBIC NOKYMCHTHI, K KOTOPBIM OTHOCATCA:

a) TOKyMEHTBI, OTHECEHHBIE K cocTaBy ApxuBHOTo ¢onna Poccuiickoit denepannu 10 ux
nepeaadu Ha MOCTOSIHHOE XPaHEHHUE;

0) JOKYMEHTBI, TOCTOSIHHOTO CPOKa XpaHEeHHsI, He BOILIE/IINE B COCTaB ApXUBHOTO (poHIa
Poccuiickoit @enepanuu, u BpeMeHHBIX (cBbImie 10 j1eT) CpOKOB XpaHEHUs], B TOM YHCIIE
JIOKYMEHTBHI 110 INYHOMY COCTaBY.

38. ApXuBHbBIC JTOKYMEHTBHI CUCTEMATHU3UPYIOTCS MO HCTOPUYECKH U (WJIM) JIOTHUECKHU
CJI0KHUBIIMMCS KOMILIEKCAM JIOKYMEHTOB — apXUBHBIM (hoHmam2]:

a) APXHNBHBIM (1)OH,ZIaM, COCTOAIIUM M3 JOKYMCHTOB, 06paSOBaBIHI/IXC}I B ACATCIBHOCTH
roCcyaapCTBCHHOI'O OpraHa, OpraHa MCCTHOTO CaMOYIIPaBJICHUS, OPraHnu3alnm,

0) oObEAMHEHHBIM apXUBHBIM (POHJIaM, COCTOSIIIMM U3 JTOKYMEHTOB, 00pa30BaBIINXCS B
npolecce AesTENbHOCTH BYX WK 0o0Jiee TOCYAapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTpaBJICHUS, OpTraHMU3alliid, HMEIOMUX MEXIy CcO00H HCTOPUYECKU | (WIIH)
JIOTUYECKHU 00YCIIOBICHHBIE CBA3H;

B) ApXMBHBIM KOJUIEKLIHSM, COCTOSIIUM M3 OTAEIbHBIX apXUBHBIX JOKYMEHTOB
Pa3IMYHOTO MPOUCXOXKAEHUS, 00BEIUHEHHBIX 10 OJHOMY WM HECKOJBKUM NpPHU3HAKaM
(TeMaTUyecKoMy, aBTOPCKOMY, BUIOBOMY, OOBEKTHOMY).

39. ApxuBHOMY (OHIY NpPHUCBAaMBAETCS Ha3BaHHME, COOTBETCTBYIOIIEE HANMEHOBAHMIO
rOCy/IapCTBEHHOI' 0 OpraHa, OpraHa MeCTHOTO CaMOYIIPaBJIEHMsI, OpPraHU3alui, 1 HOMEP B
MOPSIAKE, ONPEEeIEHHOM TyHKTOM 124 [IpaBuur.

40. ApxuBHbIE TOKYMEHTbI COCTaBJISIOT OJIMH (€AMHbIN) apXUBHBIA (OH:

a) A0 W II0CJIC peopraHu3aliu TIoOCyAapCTBECHHOI'O OpraHa, oOpraHa MECTHOI'O
CaMOYIIpaBJICHUA, OpraHHU3alln, a TAKXKC N3MCHCHUA CTPYKTYPEI U IITAaTHOT'O COCTAaBa,

0) 10 ¥ MOocJie U3MEHEHUS MECTOHAX 0K ICHUS FOPUIUYECKOTO JIUIIA;

B) B Cllyyae CMEHBI YUPEAUTENSI — €CJIM YKa3aHHbIE MEPONPUSATHS HE MOBJIEKIU 3a COOOU
U3MEHEHHsI TMpOoQUis JeATeNbHOCTH TOCYJapCTBEHHOIO OpraHa, oOpraHa MECTHOIO
caMOYIIpaBJIeHMsI, OpraHu3aluy (IOJTHOMOYUH, PYHKIIMI, 00bEeKTa 1eITeIbHOCTH).

41. Ilpu peopranusaiuy rocygapCTBEHHON WJIM MYHHUIIMIIAIbHON OpraHu3ainuu B ¢popme
npeoOpa3oBaHus C U3MEHEHHEM (OPMBI COOCTBEHHOCTH €€ UMYILECTBA, U3 €€ apXUBHBIX
JOKYMEHTOB M apXUBHBIX JIOKYMEHTOB BHOBb CO3JaHHOW OpraHMU3alMU JOINYCKaeTcs
dbopMupoBaHe 00bEITMHEHHOTO apXUBHOTO (OH/IA.

42. O0benMHEHHOMY apXWBHOMY (OHIY TOCYIApPCTBEHHBIH (MYHUIIMNAIBHBIA) apXuB
NpUCBaMBaeT HOMEpP M HaMMEHOBaHHE (QOHIAa MpHU Mepeaadye JOKYMEHTOB YKa3aHHOTO
(oHJ1a Ha NOCTOSITHHOE XPaHEHHUE.

43. ApXvBHOW KOJUIEKUMEHW MPU3HAETCS COBOKYIHOCTb OTAEJIBHBIX JOKYMEHTOB
Pa3IUYHOTO MPOUCXOXKACHUS, 00BEINHEHHBIX IO OAHOMY HJIM HECKOJIbKMM NPU3HAKaM
(TeMaTHYeCKOMY, BHIOBOMY, 0OBEKTHOMY, aBTOPCKOMY, XpOoHonorudeckomy)2e,
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ApPXMBHOW KOJJIEKIIUU TOCYIapCTBEHHBIN (MYHUIIMIIATBHBIN) apXUB MPHUCBAUBAET HOMED
U HauMeHoBaHWe (OHAA TMpU TMepeaade JOKYMEHTOB YKa3aHHOW KOJUIEKIIMM Ha
MOCTOSIHHOE XpaHEHHUE.

44. XpOHOJIIOTHYECKUMH T'PaHUIIAMH apXUBHOTO (OHJIA SBISIOTCS:

a) JIA apXHUBHOT'O q)OHIIa — AaTbl CO3OaHHA U JIMKBHAALIMU TOCYAApCTBCHHOI'O OpraHa,
opraHa MECTHOT'O CaMOYIIPAaBJICHUA, OpTaHN3alluu;

0) s OOBEIUHEHHOTO apXWBHOTO (OHIA — AaThl CO3JaHUs HauOojiee pPaHHETO M
JUKBUJIAIIMK HanOoJiee MO3AHEr0 M0 BPEMEHHU AESITeIbHOCTH rOCYAapCTBEHHOTO OpraHa,
opraHa MECTHOT'O CaMOYTIpaBJIEHUs, OpraHU3allu1, JOKYMEHThI KOTOPBIX BOIILIU B COCTaB
00BEAMHEHHOT'O apXUBHOTO (POHAA;

B) JIIA apXHBHOfI KOJUICKIUHU — JaTbl CaMOI'0O PAHHETO 1 CaMOI'0 ITO3AHCIO JOKYMCHTA.

45. EnuHuned cucTeMaTru3alnny apXMBHBIX TOKYMEHTOB B Ipejeiax apXuBHOTO (oHIa
SBIIICTCS CIWHUIA XpaHeHUs. EQuHMIECH XpaHEeHUs SIBISICTCSI COBOKYITHOCTh apXHBHBIX
JOKYyMEHTOB, B TOM YHCJIC 3JCKTPOHHBIX, WJU OTHACIBHBIA JTOKYMEHT (3JIEKTPOHHBIN
JOKYMEHT), OTHOCSIIIIUICS K OJTHOMY BOTIPOCY JesTebHOCTH. Kax10¥ eqMHUIIe XpaHSHMS,
ToCJIe BKJIFOUCHHUS €€ B TOJIOBOW pa3zell OMHCHU Jell, JOKYMEHTOB, OIHCH AJICKTPOHHBIX
JIOKYMEHTOB JIOJDKCH OBITH TIPHCBOCH apXWBHBIN MU(pP, KOTOPHI COCTOUT M3: HOMEpa
apXuBHOTO (OHIA, HOMEpa OMUCH JAeJ, JOKYMEHTOB, HOMEpa CIUHHIIBI XpaHCHHUS
(myskT 60 IIpaBun).

Ha eamnumax xpaHeHUs, coaepKallux JOKYMEHTH Ha OyMa)KHOM HOCHUTEIE, apXUBHBIN
mudp HAHOCUTCA HA OOJIOKKY B JICBOM HWKHEM M TPABOM BEPXHEM YIJIaX B IIENISAX
obecrieyeHus yuera u uaeHtupukanuu. [Ipu sTom o003HaAUEHHE, HAHOCUMOE B MPABOM
BEpXHEM YTy, miepeBopaunBacTcs Ha 180 rpaaycoB 1o OTHOIICHHIO K 0003HAYCHHIO B
JICBOM HIDKHEM YTJTy €TUHUIIBI XPAHCHHSL.

46. B mnpenenax apxuBHOro (oHAA EAUMHUIBI XPAaHEHUS CHCTEeMATU3UPYIOTCA TIO
CTPYKTYPHOMY, XPOHOJIOTHYECKOMY, (DYHKIIMOHATBHOMY, OTPACIIEBOMY, TEMAaTHYECKOMY,
IIPEAMETHO-BOIIPOCHOMY, ~ HOMHHAJIBbHOMY,  aBTOPCKOMY,  KOPPECIOHAEHTCKOMY,
reorpaguueckoMy npu3HaKaM WM UX COYETAHUIO.

VI. Opranusanus nepeaayu jejl Ha XpaHeHUe B apXuB
(CTPYKTYpHOe noapasaejieHne, OCylecTB/AI0IIee XPAaHEHHE APXUBHBIX
JOKYMEHTOB)

47. ApxuBHBIE AOKYMEHTBI IMOJAJEXKAT NEpelade Ha XpPaHEHHE B apXUB (CTPYKTYpPHOE
NoJipa3JieieHue, OCYIIECTBIAIONIEE XPAaHEHUE APXMBHBIX JIOKYMEHTOB) HE paHee, YeM
4yepe3 OJMH roJ M HE I03/IHEe, YeM Yepe3 TpU TIoja I0CJIE€ 3aBEpUICHUS Jel B
JIEJIONPOU3BOJICTBE. JIMYHBIE Jl€1a TOCYAApCTBEHHBIX TPAXJAHCKUX CIYXalluX U
MYHUIMIAIBHBIX CIYXKaIINX, YBOJEHHBIX C TOCYJapCTBEHHON IPayKIaHCKOM CIy:KObI UK
MYHHUIMIAIBHON COyKOBI, TMepenaloTcs B apXuB (CTPYKTYpHOE MOJpa3zesieHHe,
OCYILECTBIIIONIEE XPAHEHHUE ApPXMBHBIX JOKYMEHTOB) mo uctedyeHuu 10 mer co aHs
YBOJIBHEHUS.
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JlokymMeHTbl BpeMeHHbIX (10 10 JileT BKJIIOUMTENBHO) CPOKOB XPAaHEHHUs XPAHATCS B
CTPYKTYPHBIX ITOAPA3IEICHUAX U II0 UCTEYEHUHU CPOKOB X XPaHEHUs, II0CIIE IPOBEACHUS
sKcnepTu3bl eHHOcTH (cormacHo rnasam III, IV IlpaBui) mosuiexar yHMUYTOXKEHHUIO B
NOpsIJIKE, YCTAaHOBIEHHOM ITyHKTOM 31 IIpaBuir.

[To pemenuto pyKoOBOAUTENS TOCYJAapCTBEHHOIO OpraHa, oOpraHa MECTHOI'O
caMOYIIpaBJICHMsI, OPTaHU3AI[MHU WIH YITOJIHOMOYEHHOTO UM JIULA, JOKYMEHThHI BpEMEHHBIX
(o 10 et BKIIIOUUTEIBHO) CPOKOB XpAaHEHHMsI MOJUIEKAT Nepeiade B apXuB (CTPYKTypHOE
NOJpa3/ieJIeHne, OCYILECTBIAIONEEe XpaHEHHWE AapXUBHBIX JOKYMEHTOB) B Cllydae
OTCYTCTBHUS B CTPYKTYPHBIX MOAPA3IEICHUAX YCIOBUM A1 00ecTieueHusI UX COXPAaHHOCTH
B TEYEHHUE YCTAHOBJIEHHBIX CPOKOB XPAHEHHUS.

48. Jlema mTOCTOSHHOTO (B TOM WYHCIIE CO CPOKOM XpaHEHHUS «I0 JHKBUAAIUH
OpraHH3alNn») U BpeMeHHBIX (cBbImIe 10 J1eT) CPOKOB XpaHEHHS, B TOM YHCIIE 10 TUIHOMY
COCTaBY, HOJJIKAT MOJHOMY O(OPMIIEHHIO M ONHCAHMIO (BKJIIOYCHHUIO B ONHUCH T,
JIOKYMEHTOB).

49. ITpu popmupoBaHum J1e1 HEOOXOAUMO COOTIOATH CIEAYIOIINE TPEOOBAHUS:

a) TOKYMEHTBI TIOCTOSTHHOTO M BPEMEHHOI'O CPOKa XPaHEHHUS IPYIIUPYIOTCS B OTACIbHBIC
Jena;

6) B JCJIO BKIIIOYAIOTCA JOKYMCHTBI, KOTOPBIC II0O CBOCMY COJACPKAHUIO COOTBCTCTBYIOT
3aroJIOBKY Jc€ja, IIPCAYCMOTPCHHOMY HOMeHKHaTYPOﬁ JCII. 3aroJjioBoK AcJia YTOUHACTCA B
COOTBCTCTBHHU C (1)aKTI/ILI€CKI/IM COCTaBOM M COJACPKAHUCM JOKYMCHTOB,

B) B JICJIO BKITIOYACTCA OJJUH SK3CMINIIAP KAXKAOI0 JOKYMCHTA,

r) B Jella TPYNIUPYIOTCS JOKYMEHThl OJHOTO KaJ€HAApPHOrO T0/a; HCKIIOYEHUE
COCTaBIISIIOT TIEPEXOISIIUE JIeTIa, JIMYHBIC JIeTia, KOTOPhIe (POPMUPYIOTCS B TEUYCHHE BCETO
nepuoia paboThl JAHHOTO JIMIIA B OpraHU3aINy, a TaKXke Jiena, popMUpoBaHUE KOTOPHIX
CBSI3aHO C OTpaciieBOW crenuuKon, MpeaycMaTpUBAOIICH BeJEHUE Jefla B TEUCHUE
OTIPEJICIICHHOTO WJIM JUIMTEIBHOTO Tepuoia BpeMeHH (cyaeOHble ena; JOKYMEHTHI
BBIOOPHBIX OPTraHOB M WX IOCTOSHHBIX KOMHCCHH, JAEMyTaTCKUX TPYII; JOKYMEHTHI
y4eOHBIX  3aBEJEHUN; JOKYMEHTHI YUPEXKIACHUW KYyJIbTYphbl, XapaKTepU3YIOIIUE
CIEHUYECKYIO JESITeNbHOCTh, B TIpelelax TeaTpallbHOTO Ce30Ha; Jena (GuiIbMoB,
pYKOIHCeH; NCTOpUU OOJIE3HEW; HAYYHO-TEXHUUECKON JOKYMEHTAIUN );

)I) MPUIIOKCHUA, JIMCThI O3HAKOMIICHUS, COrJIaCOBaHWA MW PC30JIOINHWH K JOKYMCHTaM
SIBJISIFOTCS. MX HEOTHEMJIEMOM YacThbI0O M BKIIHOYAIOTCS ACJIO BMECTC C NOKYMCHTAMH, K
KOTOPBIM OHH OTHOCATCA,

€) pHUKa3bl (PaCTOPSHKEHUS) TPYIIIUPYIOTCS B JieJla B COOTBETCTBUU C YCTAaHOBICHHBIMHU
JUISL HUX CPOKaMU XPaHEHUS;

) JMYHBIE Aena GOPMHUPYIOTCS OTAEIBHO Ha KaKJ0ro pabOTHUKA, JOKYMEHTHI B IMYHBIX
Jierax pacIoyaratoTcsl B XpOHOJIOTHYECKOM MOPAJIKE M0 MEpe MOCTYIUICHUS

3) JUIEBbIEC CYETA M0 3apabOTHOM MIaTe pabOTHUKOB IPYNIUPYIOTCS B OTJEIbHBIC JIeNa U
pacrosiaratroTcst B HuX 1o angaBuTy GpaMuiInid, IMEH U OTYECTB (TIpU HAJINYHHN);
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M) HE JOIYyCKaeTcsi TpYNIUpOBaTh B J€Jla YEPHOBbIE W JyOJETHBIE SK3EMIUISPHI
JIOKYMEHTOB, a TaKXKe JTIOKYMEHTBI, TIOJIJIeKalue BO3BpaTy.

50. IlonHoe odopmieHue 1ea Ha OyMaKHOM HOCHUTENE IPeyCMaTpUBAET:

a) u3bsATHE (aNIOB-BKIABIINICH, CKPENOK, METAJUIMYECKUX CKOO, CTUKEPOB, (PU3NUECKU
000CO0IEHHBIX HOCUTENEH 3JIEKTPOHHBIX JOKyMeHTOB (TnaBa X [Ipasuin);

0) HyMepaIuio JIMCTOB JIea;

B) COCTaBJICHME JIMCTa-3aBEpUTENs Jena (peKOMEHIyeMblii o00pas3el] NpHUBEACH B
npuioxxenun Ne 4 k [IpaBunam);

I') COCTaBJICHWE BHYTPEHHEH OIMCH JTIOKYMEHTOB Jesa (Ha OTJeNIbHbIE KaTeropuM Iell,
yKa3zaHHble B MyHKTe 54 [IpaBui) (pekoMeH1yemblii 00pa3el NpUBEAEeH B MPUIIOKEHUH No
5 k [IpaBunam);

1) oopmiIeHHE O0JIOKKH Jiena (peKOMeHAyeMblii o0pa3el] MpUBEACH B MPUIoKeHUU Ne 6
K [IpaBunam);

€) MOJIIMBKY WUJIU IMEpEIuIeT TOKYMEHTOB Jena (HepopMmaTHbIE TOKYMEHThl XpaHSTCS B
3aKpBITHIX TBEP/BIX MAINKaxX WU B KOPOOKax);

K) JINCT UCTIOJB30BaHUs (ITPH HEOOXOMMOCTH ).

51. Jleno Ha OyMa>KHOM HOCHUTEJE HE JOJIKHO COAEpKaTh Oosiee 250 IUCTOB MIPH TOJIIUHE
Kopelka He 6oJee 4 cM.

JIOKyMEHTBI OJIIMBAIOTCS HA YEThIPE MPOKOJIa (Ha TPU MPOKOIA — i Mano(OpMaTHBIX
nen) B TBEpAyro 00710%kKy2% ¢ yueToM BO3MOKHOCTH YTEHHMS BCEX JOKYMEHTOB, [aT, BU3
Y PE30JIIOLINNA HA HUX.

®uznyecku 000COOJICHHBIE HOCUTENN DJIEKTPOHHBIX M ayJIHOBU3YaJbHBIX JIOKYMEHTOB,
colepKaiuecss B Jele Ha OyMaKHOM HOCHTENE, TOJJICKAT H3BATHIO U SBISIOTCS
CaMOCTOSITEIFHBIMU €IMHUIIAMU XpaHEeHUs, (OPMHUPOBAHUE KOTOPBHIX MPOU3BOIAUTCS B
coorBercTBuH ¢ rimaBaMu X U XII [IpaBu.

B nucre-zaBeputenie U BO BHYTPEHHEH ONUCH JOKYMEHTOB Jeja (IpU Hajau4uM) Ha
OyMa)XHOM HOCHUTEJIE€ YKa3bIBalOTCA apXWBHBIA MHU(GP M 3arojOBOK AIIEKTPOHHOTO
JIOKYMEHTA WJIHM €IMHULIBI XpaHEHUs], U3BATHIX U3 Jesia Ha OyMa)KHOM HOCHUTEIIE.

52. Tlpu Hymepaluu JTUCTOB B Jieax COOTIOAI0TCS CIeNYIONIe TpeOOBaHMUS:

a) Hymepausi Ipou3BOAUTCS apaOCKUMU udpaMH MPOCTHIM TPapUTHBIM KapaHIalIoM
VI HYMEPAaTOpPOM € BOJOCTOMKOM IITEMIIEIIbHON KPACKOW;

0) HOMepa JIMCTOB MTPOCTABIISAIOTCS B IPABOM BEPXHEM YTy JIUCTA TOKYMEHTA;

B) Qororpaduu, depTeku, IuarpamMmbl U JIPYrH€ WUTIOCTPATUBHBIE JOKYMEHTHI,
NPEJCTABISAIOLINE CAMOCTOSTENBHBIN JIMCT B A€JIE, HyMEPYIOTCS Ha 00OPOTHOM CTOPOHE B
JIEBOM BEPXHEM YTIY;
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I) JUCT C HaKJICCHHBIMU JOKyMEHTaMHU (BBIpE3KaMH, BBIMUCKaMH, (oTorpadusmu)
HYMEpYETCs KaK OJIUH JIUCT;

1) JIUCTHI (BBIPE3KH, BCTABKU TEKCTA, IEPEBOJIBI), OJKIECECHHBIE OHUM KPaeM K Ipyromy
JUCTY, HyMEPYIOTCS OTIENBHO;

€) JTUCTHI YEePTEIKEH HYMEPYIOTCS B TIOPSJIKE, YCTaHOBIIEHHOM ITyHKTOM 126 [IpaBun HT/I;

’K) KOHBEPTHI C BIIO)KEHUSIMH, TIOJIIIUTHIE B JE€JI0, HYMEPYIOTCS B CJIEAYIOIIEM MOPSIKE —
BHAYaJIe HYMEPYETCS KOHBEPT, a 3aT€M OYEPEAHBIM HOMEPOM — KAXKJIOE€ BIIOKECHHE B
KOHBEPTE;

3) MOAIUTHIE B IEJIO TOKYMEHTBI C COOCTBEHHOM HyMepalliei TUCTOB (BKII0Yast IEYaTHbIE
W3/1aHKs) HYMEPYIOTCS B OOIEM TMOPSIKE WIH COXPAHSIIOT COOCTBEHHYIO HYMEpAlHIO,
€CJId OHAa COOTBETCTBYET MOPSAIKOBOMY PACIIOJIOKEHHIO JINCTOB B JIEIIE;

1) JTUCTHI 0ONbIINX (POPMATOB MOAIIMBAIOTCS 32 OJIUH Kpail U HyMEPYIOTCS KaK OJIUH JIUCT;

K) BCE€ JIUCTHI JieTia (ToMa, 4acTh) Ha OyMa)KHOM HOCHUTeENe (KpoMe JIMCTa-3aBEpUTEIS JIelia
U BHYTPEHHEH ONMHUCH JOKYMEHTOB JIeJIa) HyMEPYIOTCS B BAJIOBOM IOPSIKE.

B cnydasx oOHapykeHHs OITMOO0K B HyMepalluy JTUCTOB JieNia TPOBOJUTCS IEPEHYMEpaIius
WM UCTIONIb30BAaHUE JINTEPHBIX HOMEPOB JIUCTOB.

53. JIucrt-3aBeputenp Aena COCTABISAETCS Ha OTACIBHOM JIMCTE, MOAMUCHIBAETCS €r0
COCTaBUTEJIEM, MOJIIUBAETCS (BKJIEUBAETCA) B Je0. Bce mocneayroie M3MEHEHHsS B
COCTaBE€ M COCTOSIHMM JieJla OTMEYaloTCsi B JIMCTE-3aBEpPUTENIE CO CCHUIKOW Ha
COOTBETCTBYIOLIUN AKT.

54. Jlns y4deta JOKYMEHTOB OINpPEEICHHBIX KaTEropui 1en Ha OyMaKHOM HOCHTENE
(TnuHbIe, CyneOHBIC JieNla, MaTepHalbl YTOJOBHBIX e, JieJla O MPHUCYKICHUU YYICHBIX
CTENIEHE W MNPUCBOCHHWM YYEHBIX 3BaHUM, €4, CBA3aHHBIE C BBIJAYEW ABTOPCKUX
CBUJICTEIILCTB U MMATEHTOB HA M300PETEHMUSI) COCTABIISIECTCSI BHYTPEHHSIS OMUCH JOKYMEHTOB
Jena.

Ha ocHOBaHMM JIOKaNbHBIX HOPMATHMBHBIX AKTOB BHYTPEHHSS OMUCHh JOKYMEHTOB Jeia
MOYET COCTABJIATHCS U JJISl APYTUX KaTErOpui Je.

JIucTel BHYTpPEHHEH ONUCH JIOKYMEHTOB Jejla HYMEpPYIOTCS OTAENbHO OT oO0uel
HyMepaluu JTOKyMeHTOB jaena. MHdopmanus o KonudecTBe JTUCTOB BHYTPEHHEH ONMUCH
JIOKYMEHTOB JI€J1a BKJIFOYAETCS B JIMCT-3aBEPUTEIIb.

M3meHeHus cocTaBa JOKYMEHTOB Jieia oTpakatoTcs B rpade «[Ipumedanue» BHyTpeHHEH
OIMCH JOKYMEHTOB JI€JIa CO CChUIKAMU HAa COOTBETCTBYIOIIME AKTHI.

55. Ha o6noxke n1ena yKa3bIBatoTCs:

a) MOJIHOE U COKpallleHHOe (B ckoOKax) HAMMEHOBAHHE TOCYIapCTBEHHOT0 OpraHa, opraHa
MECTHOTO CaMOYMpAaBJICHUS, OpraHu3anuu (P HAIWYUU) U €€ HEMOCPEICTBEHHAsS
MOJAYUHEHHOCTD (IIPU HAJUYHH);

0) HauMEHOBaHUE CTPYKTYPHOTO MOJApa3aesieHus (IpU HAJTUUHH);
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B) MHJICKC Jiejia TI0 HOMEHKJIATYpeE;

') HOMep ToMa (4acTu);

J) 3ar0JI0OBOK Jiesia (ToMa, 9acTH);

€) KpaifHue AaThl Jena (ToMa, 4acTH);

) KOJIMYECTBO JIUCTOB B JiejIe (TOME, YaCTH);
3) CPOK XpaHEHHUS Jela;

1) apXUBHBIN udp nena;

K) momeTrka «/[ns ciaykeOGHOro mojib30BaHMs» WM TpU( OrpaHUYEHUs IocTymna (MpU
HaJIMYUH).

56. Ha 00nokkax /Aen MOCTOSHHOTIO CpOKa XPaHEHMs NPeayCMaTpUBAETCS MECTO JUIsS
HalMEHOBaHMs T'OCYJapCTBEHHOr0 (MYHMIIMIIAJIBHOIO) apXuBa, B KOTOPBIN MEpeNatoTcs
Jiefla TOCYAApCTBEHHOI'O OpraHa, opraHa MECTHOI'O CaMOYIpAaBJICHMs, OPraHU3aLUU —
MCTOYHUKA KOMITJIEKTOBAHUSI.

[Ipu odopmiiennn OOJMOXKKHK Jeja HAaMMEHOBaHUE TOCYJAapCTBEHHOIO OpraHa, opraHa
MECTHOT'O CaMOYIPABIICHHS, OpraHW3aIlui YKa3bIBA€TCS TOJHOCTHIO, B HMECHUTEIHLHOM
nagexe. [loHOoe HAaMMEHOBAaHHME BBIIIECTOSAIIECTO TOCYAAPCTBEHHOTO OpraHa, opraHa
MECTHOTO  CaMOYIpaBJiEHUs, OpTraHW3allud YKa3bIBaeTCsl HaJ  HAaUMEHOBAaHHEM
dbongo00Opa3oBaTenss B HUMEHHTEIbHOM Tmanexe. CokpalleHHOe HaWMEHOBaHHUE
roCyJIapCTBEHHOI0 OpraHa, OpraHa MECTHOrO CaMOYIIpaBJICHHs, OpraHuzanuu (mpu
HaJUYMH) YKa3bIBaeTCs B CKOOKAX MOCJIE MOJTHOTO HAUMEHOBaHUSI.

[Ipy uW3MEHEHMM HAUMEHOBAHMS TIOCYJAPCTBEHHOTO OpraHa, opraHa MECTHOTO
CaMOYIIpaBJIEHMsI, OpraHu3aluu (CTPYKTYPHOTO MOJpPA3ACICHUs) B TEUEHHE IEpUOJa,
OXBaThIBAEMOI'0 JIOKYMEHTaMHU Jejla, Ha OOJIOKKE JeJla YKa3bIBaeTcs IOCIeaHEe
HalMEHOBAHHUE.

57. 3aronoBok jena JAOMKEH COOTBETCTBOBATH (DaKTHMUECKOMY COCTaBY U COJIEPIKAHUIO
JTOKYMEHTOB JieJa.

Ecnu n1eno cocTouT U3 HECKOJIBKUX TOMOB (YacTeil), Ha O0N0XKKY KakK10ro Toma (4acTH)
BBIHOCHUTCS OOLIMI 3aroJIOBOK JeNa, a TaKyKe 3aroJI0BOK M HOMEP KaX10ro ToMa (4acTH).

B 3aronoBkax ACJI, COACPIKAINNX KOIMNMHU JOKYMCHTOB, ACIIACTCA YKA3dHUC HA HAJIUYUC
KOITHH. HOI[J'II/IHHOCTB JOKYMCHTOB JI€JIa B 3ar0JIOBKC HC OroBapuBacTCA.

58. Ha 006moskke Jiena yKa3pIBarOTCs KpaliHUE AaThl JOKYMEHTOB, TOMEIICHHBIX B JIETIO.

Ecnu B 110 BKIIIOYEHBI TOKYMEHTHI, J1aTa KOTOPBIX HE COBIIAJIAET C JATOM JIeNa, TO MO/
JATOW ¢ HOBOM CTPOYKH JelaeTcs 00 3TOM 3amuch: «B mene umMeroTcs TOKyMEHTHI 3a...
roJ1(BI)».

JlaTa gena He yka3bIBaeTCsl Ha OOJIOXKKaX JeJ, COACPIKAIIUX TOJOBBIC TUIAHBI, OTYETHI U
JIpyrue JOKYMEHTHI, 1aThl KOTOPBIX OTPAXKAIOTCS B 3ar0JIOBKax JIell.
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Jatamu gein, coaepXaliux pacHopsIuTeNIbHYI0, TBOPUYECKYIO U HMHYIO JTIOKYMEHTAIUIO
(oxyaapl, MUChbMa, CTEHOTPAMMBbI) SIBJISIFOTCS JaThl (UHCIIO, MECSI], TOJA) PerucTpanuu
(coctaBiieHMs, TOCTYIUIEHHMs])) CamMOTO pPaHHEr0 M CaMOro IMO3JHETO JOKYMEHTOB,
BKJIFOUEHHBIX B JIEJI0 (KpaiiHue JaThl e, JOKYMEHTOB).

I[aTOﬁ Aaciia, COoACPKAICIo IIPOTOKOJIbI SaCGI[aHHﬁ, ABJIAOTCA  OaTbl IICPBOIO0 U
MOCJICAHECTO IMMPOTOKOJIA, BKIIFOYCHHBIX B ICJIO.

I[aTOﬁ JIMIHOTO AcJIa ABJIAIOTCA AAaThl MOAINMCAHWA IPHUKA30B O NPUCME U YBOJIbHCHHU
JMna, Ha KOTOPOC OHO 3aBCIACHO.

[Tpu 0003HaYeHWH NaThl JOKYMEHTa CHayalla YKa3bIBACTCS YHCIIO, 3aTEM MECSIl M TOI.
Yucno u rog 0603HavaroTcsa apadCkuMu 1udpaMu, Ha3BaHUE MeCsIa — IPOIHUCHIO.

Ecnu pnara JAOKYMCHTA WJIN OTACJIBbHBIC €€ 3JICMCHTBI OIIPCACIIAIOTCA HpI/I6JII/ISI/ITCJIBHO, Ha
OCHOBAaHHUHU aHaJIn3a COACPKAHMA JOKYMCHTA, TO ddaTa WK OTACIBHBLIC €€ 3JICMCHTLI, HC
SABIAOIINCCA a0COJIFOTHO JAOCTOBCPHBIMHU, 3aKIIIOYAIOTCA B KBAAPATHBIC CKOOKH.

59. KonndecTBO JTUCTOB Ha OOJIOXKKE JIefia YKa3bIBAE€TCS HA OCHOBAHUH JINCTA-3aBEPUTEIIS.

60. Cpok XpaHeHHS Ha 00JI0XKKE JieJia YKa3bIBaeTCsl B COOTBETCTBUHU CO CPOKOM XPaHECHHUS,
YCTAHOBJICHHBIM HOPMATHUBHBIMM TIPaBOBbIMU akTamMu Poccuiickoii ®Denepanuu,
MEPEYHSAMU JOKYMEHTOB, YCTAHOBJIEHHBIMM 4YacCThlO 3 CTarTbM 6 HW 4YacTaMu | u
1! crateu 23 ®enepanbHoro 3akoHa Ne 125-@3.

Ha nena, BHeCEHHBIE B OIKCH JIeT, JOKYMEHTOB (T0JI0BO pa3/ies ONnucH e, JTOKyMEHTOB)
FOCYyIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBJICHUS, OpraHu3aluu —
HMCTOYHHKA KOMIUIEKTOBAHUS TOCYJapCTBEHHOTO (MYHUIIMIAIBHOTO) apXHWBa apXWUBHBIN
mu@p MPOCTABISAETCS MOCIE YTBEPKACHUS OIMUCH JIEN, TOKYMEHTOB (TOJIOBOTO pasjena
onucu nei, JokymeHToB) DIIK apXuBHOro yupexJeHus U yTBEPKACHUS PYKOBOAUTEIEM
WJIM YIIOJITHOMOYEHHBIM UM JIUIIOM.

Ha nena opranuzanuu, He ABISIOLIENHCS ICTOUHUKOM KOMIUIEKTOBAaHUSI TOCYJaPCTBEHHOTO
(MyHUIIUTIATHBHOTO) apXUBa, APXUBHBIN MIU(P MPOCTABISAECTCS MOCIE YTBEPKICHUS OTHCH
nen, JIOKYMEHTOB (TOZOBOrO pasjefia ONUCH Jel, JIOKYMEHTOB) pPYKOBOAHUTEIEM
OpraHU3aluY WX YIIOJTHOMOYEHHBIM UM JIUIOM.

61. B cmyuae ecim HaHECEHUE PEKBU3UTOB HA 00JI0KKY HEBO3MOXKHO, B IEIIO TIOIIITUBAETCS
(mpuknenBaeTcs) TUTYABHBIM JUCT (A0 TEpBOro jaucTta naena). TUTYIbHBIA JIHCT HE
HyMepyeTcsl U1 HE YYMTBIBaeTCS TpH oOmeld Hymepanuu JTuctoB nena. OdopmieHue
TUTYJBHOTO JIMCTA OCYUIECTBIISIETCA B COOTBETCTBUU € IIYHKTOM 55 [IpaBui.

62. ApxXuBHbIE JOKYMEHTHl IIE€pPElaloTCs Ha XpaHEHUE B apXUB (CTPYKTypHOE
NOJpa3/ieleHue, OCYIIECTBISIONIEe XPaHEHUE apXUBHBIX JOKYMEHTOB) IO OIUCSAM [Ell,
JIOKYMEHTOB, OMHCSIM DJIEKTPOHHBIX JIOKYMEHTOB, COCTaBJICHHBIM B CTPYKTYPHBIX
NoJpa3ieleHuAxX (peKOMEHIyeMble 00pa3ibl IpUBEACHBI B MpiiokeHussx Ne 7 u Ne 8 k
[TpaBunam).

Onucu gen, NOKYMEHTOB CTPYKTYPHBIX MOAPA3LACICHUN COCTaBISIOTCA B JBYX
IK3EMIUIIPaX ¥ MPEACTABIAIOTCA paOOTHUKY apXuBa (JIUIlY, OTBETCTBEHHOMY 32 apXUB) HE
NO3/IHEE 4YeM 4epe3 OJUH IOJ IIOCIIE 3aBepIIeHUs el B JenonpousBoiactse. Onucu
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AIIEKTPOHHBIX TOKYMEHTOB (DOPMHUPYIOTCS paOOTHUKOM CTPYKTYPHOTO TIOJPA3/ICICHUS B
TE K€ CPOKHU U MPEJICTABISIFOTCS paOOTHUKY apXuBa (JIUILY, OTBETCTBEHHOMY 3a apXUB) B
AJIIEKTPOHHOU (popMe.

63. Onucu coCTaBIIAIOTCS OTAEIBHO:

a) Ha JieJia TOCTOSTHHOTO CPOKa XpaHCHHS;

0) Ha jiena BpeMeHHbIX (cBbllIe 10 j1eT) CpOKOB XpaHEHUs;
B) Ha JIeJia 10 JUYHOMY COCTaBY;

F) Ha AcjIa, COCTOAIMMNC U3 JOKYMCHTOB, XapaKTCPHBIX IJIA opraHmam/Iﬁ OHpeHCHCHHOﬁ
C(bepbl ACATCIIbHOCTHU (Cy,Z[e6HBIe, CIICACTBCHHBIC Jciia, HaYYHO-TCXHHYCCKAA

JIOKYMEHTALIUS U JPYTHE);
1) Ha 2JIEKTPOHHBIE U ayINOBU3YyaIbHbIE JOKYMEHTHI.

64. Ilpu cocraBneHUU OMHCH €7, JAOKYMEHTOB, OMHUCHU SJEKTPOHHBIX JIOKYMEHTOB
CTPYKTYPHOTI'O MTOJIpa3IeieHHs COOIIOAAI0TCS ClIEAYIOIIHNE TPEOOBaHUS:

a) 3aroJJOBKH ACJI BHOCATCA B OITMCH ITOJTHOCTBIO,

6) KaxxJa0€ acjao, TOM, BHGKTpOHHBIfI JOKYMCHT BHOCHUTCA B OIIMCH ITIOJ CaMOCTOATCIIbHBIM
IMOPAAKOBBIM HOMCPOM;

B) Tpadbl OMMUCH 3AMOIHIIOTCS B COOTBETCTBHH CO CBEACHHSIMH, KOTOPHIC BEIHECCHBI Ha
00JIOKKY Jena (I SJIEKTPOHHBIX JIOKYMEHTOB — B COOTBETCTBHH C PETHCTPAIIMOHHO-
YYCTHBIMH CBEJCHUAMH (METaAaHHBIMH), CHOPMHUPOBAHHBIMHU B HH(POPMAIIMOHHOM
CHUCTEME);

r) rpada omucu «I[IpuMeuanus» UCTONB3YyETCS ISl OTMETOK O MPUEMe JIej, OCOOCHHOCTSX
(U3MYECKOro COCTOSIHMSA, O NepeAade Aed APYTHMM CTPYKTYPHBIM IOAPA3JENIEHHUsAM CO
CCBUIKOW Ha COOTBETCTBYIOIIHUM aKT, U O HAJIMYUU KOITHM.

B koHIle onmcH €N, TOKYMEHTOB, OMUCH JJIEKTPOHHBIX JTOKYMEHTOB 3a MOCJIEIHEU
ONMCATEJIBHOM CTAaThEW 3aIlOJHAETCS HWTOrOBAasl 3aluCh, B KOTOPOW YKa3bIBAKOTCS
(mdpaMu ¥ MPOMHUCHIO) KOIUYECTBO €N, MEPBBII U MOCISAHUNI HOMEpPA JIEN 1O OIMHUCH
JIe7, JIOKYMEHTOB, OIMUCH DBJEKTPOHHBIX JOKYMEHTOB, a TAaKKe€ OroBapUBarOTCs
0COOCHHOCTH HyMEpaIluu Jej B ONMKUCH (HAJIMYKe JTUTEPHBIX U MPOIYIIEHHBIX HOMEPOB).

65. B cnyuae oOHapyXeHHS OTCYTCTBUSI [IeJ, 3aBEACHHBIX B COOTBETCTBHH C
HOMEHKJIATYPOU J€JI, CTPYKTYPHBIM IIOAPA3ACICHUEM IIPUHUMAIOTCA MEpPhlI 10 HUX
PO3BICKY.

Ecnu npuHsATEIe MEpHI HE Ay pe3yabTaToB, TO HA HEOOHAPYKEHHBIE Jlefla COCTaBIISIeTCS
aKT 00 yTpare JOKYMEHTOB B IPOHU3BOJILHON (opMe, MOJIMUCHIBACTCS PYKOBOIUTEIEM
CIIyObl  JIeTTOMPOU3BOJCTBA (JIUIIOM, OTBETCTBEHHBIM 3a JIEJONPOU3BOACTBO) U
PYKOBOJIUTENEM CTPYKTYpHOrOo TmojpasjieieHus. AKT 00 yTpaTe JOKYMEHTOB
YTBEPKIAAETCS  PYKOBOJUTENIEM TIOCYJAapCTBEHHOIO OpraHa, OpraHa MECTHOI'O
CaMOYIIpaBJIEHMsI, OPraHU3aLMU UM YIIOJHOMOYEHHBIM UM JIMIIOM M NEPENAECTCS BMECTE
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C OMHCHIO JIeJ, JOKYMEHTOB CTPYKTYPHOIO MOpa3jefieHusi pabOTHUKY apxuBa (JIMiLy,
OTBETCTBEHHOMY 32 apXUB).

66. Omnucu nen, JOKYMEHTOB, OINUCU 3JEKTPOHHBIX JOKYMEHTOB (TOJIOBBIE pPa3felibl
onucel nen, onuced >JIEKTPOHHBIX JOKYMEHTOB) COCTaBJISIOTCS pAaOOTHUKOM apXuBa
(JIMIIOM, OTBETCTBEHHBIM 3a ApXMB) HA OCHOBAaHUM OIUCEH /€J, JOKYMEHTOB, OIHUCEH
AIIEKTPOHHBIX JTOKYMEHTOB CTPYKTYPHBIX MOApa3ieieHUl (peKoMeHAyeMble 00pa3libl
npuBeneHsl B mpmiokeHussx Ne 9 — No 12 k [IpaBmiiam), B mopsiike, yCTaHOBICHHOM
nyHkTamu 25, 28 [Ipasui.

67. IlepBomMy TOIOBOMY pasliely OINUCH JeJN, JOKYMEHTOB, OIHMCH 3IIEKTPOHHBIX
JIOKYMEHTOB IIPUCBAaNBAETCS HOMEP OMMCH MO JUCTY (POHJIA, BCE MOCIEAYIOLIUE TOJOBbIE
pazienbl YUCIATCS 32 JAaHHBIM HOMEPOM JI0 3aBEPILICHUS OTHCH.

He AOITYCKACTCA IIPHUCBOCHHUC OIIUCAM [OCJI, IAOKYMCHTOB, OIIMCAM 3JICKTPOHHBIX
JOKYMCHTOB OJJMHAKOBBIX YUCTHBIX HOMCPOB B IIPCACIaX OAHOTO q)OHI[a.

68. Ecnu onucek Aen, TOKYMEHTOB COCTOUT W3 HECKOJBKHX TOJIOBBIX Pa3JeiOB, TOMOB,
HUTOTOBAsl 3allUCh COCTaBIIIETCS K KaXIOMY TOJOBOMY pasiaeny, ToMy. K kaxmomy
MOCJICIYIONIEMY TOJO0BOMY pa3liely, TOMY B HapacTalolleM IOPSJIKE COCTaBIISICTCS
CBOJHAS UTOTOBasl 3aIHCh.

I'ogoBbie pas3aciibl, €CCJIN OHH HC SABJIAIOTCA 3aKOHUYCHHOM OIIMCBhIO, HC ITOAIINBAIOTCA U HC
ICPCILICTAIOTCA.

69. 3akoHYeHHAas OIMHUCH JIeJ, TOKYMEHTOB Ha OYMa)KHOM HOCUTEJIE TOJDKHA BKIIIOYATh HE
6onee 9999 enuHuL XpaHEHUS.

3aKOHYEHHasi OMUCh e, JOKYMEHTOB BMECTE C THUTYJIbHBIM JINICTOM WU CIPABOYHBIM
anmnapaToM K Hel 3aKIII0YaeTcsl B TBEPAYHO OOJOXKKY, HYMEpyeTCs U MOJAIIUBACTCS WU
MIEPEIUIETACTCS.

Ka>1<z[a;1 3aKOHYCHHAA OIIUChb [O€J1, AJOKYMCHTOB, OIIMChb OJJCKTPOHHBIX OOKYMCHTOB,
Ka)K,Z[BIﬁ TOM OITMCH ACJI, JOKYMCHTOB AOJI’KHBI HMCTb JIMCT-3aBCPUTCIIb.

70. B cripaBOYHBIH ammapar K OMHCH A€, TOKyMEHTOB, OTIMCH AJIEKTPOHHBIX TJOKYMEHTOB
BXOJISIT: TUTYJBHBIN JINCT; IEPEUEHb MIEPEHMEHOBAHMU, N3MEHEHHUS TTO/IBEIOMCTBEHHOCTH
rOCyJapCTBEHHOI'0 OpraHa, OpraHa MECTHOTO CaMOYIpPAaBJICHHs, OpraHU3aluu (eciu
uHpopMalMs O TEPEeHMMEHOBAHMM HE COAEPXKUTCS B TUTYJIBHOM JIUCTE€ OIKCH),
cofiep>kaHue (OTJIaBICHKE); MPEIUCIOBHE; CIHCOK COKpAIEHHH; yKa3aTelu K OIUCH
(mpenMeTHBIN, IMEHHOM, reorpaduyeckon).

71. Ha TUTYJIIBHOM JIUCTC OIMMCU ACJI, NOKYMCHTOB, OIIMCHU IJJICKTPOHHBLIX JOKYMCHTOB
YKa3bIBAKOTCA:

a) TMOJIHOE HAaWMEHOBAaHHWE TOCYJapCTBEHHOro (MYHULMIIAJIBLHOTO) apxuBa (eciu
rOCYAApCTBEHHBIN OpraH, OpraH MECTHOI'O CAMOYIPABJIEHUs, OPTraHU3aLUs SBIISETCS €r0
MCTOYHUKOM KOMIUIEKTOBaHHUS);

0) MoJIHOE HAMMEHOBAHKE TOCYIaPCTBEHHOTO OpraHa, opraHa MECTHOTO CaMOYITpaBJIeHMUs,
OpraHu3aluu, COKpalleHHOe HauMEeHOBaHue (MpHU HaJMYUK), MOJBEIOMCTBEHHOCTh (TIpU
HaJIU4KHN);



21
B) HOMEP apXUBHOTO (OH/A;
') HOMEp U Ha3BaHUE OIUCH;
1) KpaiiHHUEe JaThl BHECCHHBIX B OMUCH CIMHUIl XPAaHCHUSI.

HanMeHoBaHMe rocyagapCTBCHHOIo oOpraHa, opraHa MCCTHOI'O CaMOYIIpaBJICHUA,
OopraHn3ali yYKa3bIBACTCA I10 ITOCICAHCMY I'OAY BKIIOUYCHUA NOKYMCHTOB B OIIMCBH ICII,
JAOKYMCHTOB, OITUCH 3JICKTPOHHBIX JJOKYMCHTOB.

72. B npenucnoBuM K ONHCH J€Jl, JOKYMEHTOB, OIMCH 3JIEKTPOHHBIX JIOKYMEHTOB
YKa3bIBalOTCS CBEIEHHs B XPOHOJIOTMYECKUX paMKax KpaWHHUX IaT €JUHULl XpaHCHUS,
BKJIFOYCHHBIX B OIHCH:

a) o0 M3MEHEHUSX B HAWUMEHOBAaHMU TOCYJIAPCTBEHHOTO OpraHa, OpraHa MECTHOI'O
caMOyTIpaBJIeHUs, OpraHu3aluY;

0) O CTpPYKType TOCYIapCTBEHHOTO OpraHa, opraHa MECTHOTO CaMOYIIPaBJICHHUS
OpraHu3aIuy;

B) 00 ocoOeHHOCTAX odopMiIeHUS U POPMHUPOBAHMS JEN, ONMUCAHUSI U CHUCTEeMaTU3AINU
3aroJI0BKOB JICI;

T) O COJIEp)KaHUH U TIOJTHOTE JIET;
1) O HaJTUIUH CTPaxoBoro (GpoHma;

€) 0 HAJIMYUM U OCOOCHHOCTSIX MH(POPMAIIMOHHBIX CUCTEM, 0a3 JaHHBIX, HCIIOJIb3YEeMBbIX
JUI pabOThI C AIIEKTPOHHBIMU JIOKYMEHTaMH, PErUCTPallMOHHO-YUYEeTHBIMU (pOpMaMHU /1€
U JIOKYMEHTOB M 00pa3amu (CKaHamH) J1e1 U JOKYMEHTOB.

73. Ilepenaua nen Ha XpaHEHUE B apXUB (CTPYKTYPHOE MOApa3ielIeHHEe, OCYIIECTRISIONICE
XpaHEHUE apXUBHBIX JTOKYMEHTOB) OCYIIECTBISETCS MO TpaduKy, COTIACOBAHHOMY C
PYKOBOAUTENSIMU CTPYKTYPHBIX MOAPA3ACICHUN, U YTBEPKICHHOMY PYKOBOJIUTEIEM
rOCYapCTBEHHOTO OpraHa, OpraHa MECTHOI'O CaMOYINpaBJEHUs, OpraHU3alUd WU
YIOJHOMOYEHHBIM UM JIMIIOM.

[Tpuem-niepeaya aen MPOU3BOAUTCS PaOOTHUKOM apxuBa (JMIIOM, OTBETCTBEHHBIM 3a
apX¥WB) B MPHUCYTCTBUH PaOOTHUKA CTPYKTYPHOTO TOApa3ieicHus. B oTMeTke 0 mpueme
JIe7T B KOHIE KaXKJI0TO 3K3eMIUIsIpa ONMUCHU JieN, JOKYMEHTOB YKa3bIBAIOTCS KOJIMYECTBO
(akTHUeCKH MPUHATHIX AeJ, HOMEpa OTCYTCTBYIOUIMX /€T, 1aTa MpueMa-rnepeaayn e, a
TaKXKe MOAMUCH U pacin(pOBKH MOANUCEHN YKa3aHHBIX PaOOTHUKOB.

74. Tlpu mpueme-miepenayde MAel, COASpKAIIMX JOKYMEHThl Ha OyMa)XHOM HOCHUTETE,
MIPOBEPSIIOTCS:

a) COOTBETCTBHME 3arojioBKa Jiela 10 ONHUCH [IeJ, JIOKYMEHTOB CTPYKTYpPHOTO
NoJIpa3JIeIeHHsI COACPKAHUIO TOKYMEHTOB B JIEJIE;

0) NpaBMWIBHOCTH OPOPMIICHHSI U TPYIITUPOBKHU JOKYMEHTOB, BKJIIOUEHHBIX B JIEJIO;

B) Ka4CCTBO MOJAMIMBKY WUJIH MEPCIUICTA ACJIa,
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I') IPaBHJILHOCTh HyMEpalH JIUCTOB JeNa;

1) IpaBIIIBHOCTh COCTABJICHUS BHYTPEHHEH OMUCH JOKYMEHTOB Jiefia (py HaJTH4YHH);
€) NPaBUIBHOCTb 0POPMIIEHUS OOIOKKHU JEINa;

) HAJTMYME U MPAaBIIIBHOCTH 3aIIOTHEHHS JIHCTa-3aBepUTENS era.

B cnydyae obnapyxxeHus HapyiieHus GpopMupoBaHus U opopmileHUs Aell OHH JOJIKHBI
OBITH YCTpaHEHbI pA0OTHUKOM CTPYKTYPHOTO TOIpa3/IeICHUS.

75. Ilpuem HOKYMEHTOB M3 TMOJBEAOMCTBEHHBIX OpPraHHM3alMil OCYILECTBISAECTCS Ha
OCHOBAHUH PACHOPSIUTEIbHBIX JOKYMEHTOB IPUHUMAIOIICH U Mepeaaroiie CTOpoH, Mo
ONUCSIM JeJ1, JOKYMEHTOB B MOPSIKE, aHAJJOTMYHOM MOPSAJIKY Tepe/laun J1eJl Ha XpaHEHUE
B apxuB (CTPYKTYpHOE TMOApPA3ACICHUE, OCYIIECTBISIONIEE XPaHECHUE APXUBHBIX
JIOKYMEHTOB) M3 CTPYKTYPHBIX MOApa3CICHUMN.

VII. Opranu3anusi XpaHeHHUsl aDXUBHBIX JOKYMEHTOB

76. XpaHeHHE apXMBHBIX JOKYMEHTOB B I'OCYJapCTBEHHOM OpraHe, OpraHe MECTHOTO
caMOYIIpaBJICHMsI, OpraHU3aluy 00eCIeYNBAECTCS peann3alueil KOMIIEKca MEPOTIPUSATHH,
HaMpaBJICHHbIX HA TOJIEp)KaHUEe apXUBHBIX JOKYMEHTOB B ONTHUMAJIBHOM (U3UYECKOM
COCTOSIHUY, MMHMMM3ALIMIO PUCKOB UX MOPYH U (UJIM) YTPAThl, B COCTaB KOTOPOTO BXOJAT:

a) TMpeaoCTaBJICHHWE U3O0JUPOBAHHBIX TOMEIICHUW IS Pa3MEIICHHUS apXUBHBIX
JIOKYMEHTOB W TIPOBENIEHUs paboT, CBSI3aHHBIX C aPXUBHBIM XPaHEHHWEM, OCHAIEHHBIX
CpelICTBaMHU TMOXKAPOTYIIECHUS, OXPAHHON U TOXKapHOW CUTHANM3AIMEH, 000pyI0BaHUEM
JUISL XpaHEHHS JOKYMEHTOB;

0) opranuzanus u oOecnedeHue COOJIIOICHHUS MPOTHUBOIIOXKAPHOTO, OXPaHHOTO,
TeMIIepaTypHO-BIa)KHOCTHOTO, CBETOBOI'O M CAHUTAPHO-TUTHEHNYECKOTO PEKUMOB;

B) BBITMIOJTHEHUE TPEOOBAHMM K pa3MEIICHUIO TOKYMEHTOB B ApXHUBOXPAHWIIHIIIE;

') IPOBEACHUE MPOBEPKH HATUYUS U COCTOSTHUS COXPAHHOCTU apXUBHBIX JIOKYMEHTOB, B
COOTBETCTBUH C MOPANKOM, YCTaHOBJIEHHBIM r1aBor VIII [Ipasui;

1) oOecrieueHne BO3MOXHOCTH TMPOBEICHUS CIICIHUATUCTAMH  (PU3UKO-XUMUYECKOM,
npoUIaKTUYECKOH W (WIHM) pecTaBpallMOHHO-NPOGUIAKTHICCKON W TEXHHUYECKOH
00pabOTKH apXUBHBIX TOKYMEHTOB;

€) omnucaHue (COCTaBJIEHHWE ONUCEH Jel, TOKYMEHTOB) M CBOEBPEMEHHAas IOCTAHOBKA
apXHUBHBIX JJOKYMEHTOB Ha Y4€T, B COOTBETCTBHHU C MyHKTaMu 62—72 u rnaoii [X IIpasu.

77. ApxuB pa3MellaeTcs B 3[JaHUU WIM OTHAEJbHBIX MOMELIEHUAX 34aHusd. OCHOBHBIE
MMOMEILIECHUS, IPETHA3HAYEHHBIE JIJIS1 XPAaHEHUs, yU€Ta, KOMIUIEKTOBAHUS U HCTIOJIb30BaHUS
apXMBHBIX JOKYMEHTOB, W BCIOMOrarejbHble (aAMUHUCTPATUBHO-XO3IMCTBEHHOTO,
TEXHUYECKOr0 M OBITOBOIO HA3HAUEHUs), AOKHBI COOTBETCTBOBATH TPEeOOBAHUSM,
YCTaHOBJIEHHBIM yHKTOM 76 [IpaBui, a Takxke o0mMMU TpeOOBaHUSIMHU O€30MaCHOCTH K
OOIIECTBEHHBIM 3aHUAM U coopykeHusm,
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XpaHeHI/Ie APXHUBHBIX OOKYMCHTOB B 3daBUCHMOCTHU OT HUX 00BEMOB OCYIICCTBIIACTCA C
HCIIOJIb30BAHUCM OJHOT'O MJIM HCCKOJIBKHMX BAPUAHTOB PA3MCIICHHNA:

a) B 3JaHUM, OTBEYAIONIEM TpPeOOBAHHAM, YCTAHOBIEHHBIM YIIOJHOMOYEHHBIM
denepaTbHEIM OpPraHOM HCIOJIHHTENBHOH BIACTH B chepe apxXMBHOTO jela |
nenonpounssoacteall;

0) B coenuaJbHO OOOPYAOBAHHOM I XPAaHEHUA JOKYMEHTOB H30JIMPOBAHHOM
MOMEILEHNH — apXuBoxpaHuiuuie (myHkT 78 [IpaBun);

B) 3amuparoniuxcs mradax uim ceidax.
78. ApXHBOXPAHWIHIIE JOJKHO:
a) OTACIATHCS OT COCETHUX IMOMEIICHHH OTHEYITOPHBIMU CTCHAMH,

6) HMCTb CCTCCTBCHHYIO HWJIM HCKYCCTBCHHYIO BCHTHJIALIUIO, O6€CHG‘II/IB3IOIIIYIO
PCOHUPKYIIALNMIO BO3yXa, HCKIIOYAIOITYyIO 06pa30BaHI/Ie HCIIPOBCTPUBACMBIX 30H;

B) COXPAHSTh CTAOMJIBHOCTh TEMIIEPATYPHO-BIAXKHOCTHOTO PEKUMA;
') UMETb BBIXObI K TU(TaM U (UIU) JIECTHUYHBIM KIIETKaM;

I[) HC HMCTb IIPOJIOKCHHBIX YCPE3 HCEIO Tp}I6 BOI[OCHa6)KeHI/IH N KaHaJIku3alluu,
TEXHOJIOTHYECKUX MJIH OBITOBBIX BBIBOJOB BOJFEI,

€) HE UMETh BHYTPHU PaCIPEICIUTEIbHBIX IIIUTOB, MPEAOXPAHUTEIICH U OTKITFOYAIOIUXCS
PYOMIIBHHUKOB;

’K) HE pacrmojlaraThCsi B TOJIBAJIaX W IOMEUICHUSAX, PACHOJI0XEHHBIX HUXKE YPOBHS
MOBEPXHOCTH 3€MJIM, 33 HCKIIOYECHUEM XpaHWIHUI (ITOMEIIEHHUI), 00eCcTeunBarOIInX
3alUTY OT MPOHUKHOBEHUS B HUX TPYHTOBBIX, TAJIBIX M MABOJAKOBBIX BO/I.

Pacder HeoOXoaMMOW TUTOMIAAM ApPXMBOXPAHUIIMIA PEKOMEHIYETCS IMPOU3BOJUTH C
Y4ETOM PACMOJIOKEHHSI CTEUIAKEH M WX HAIOJHEHUS B COOTBETCTBUMU C ITYHKTOM 82
[IpaBui, a Takxke ¢ y4eTOM BO3MOXKXHOCTH paszMmenteHus 400 equHull XxpaHeHus Ha 1 KB.M,
TJIOIA/IM apXUBOXPAHUIIUILIA.

KaxxnoMy apXMBOXpaHUIMILY IIPUCBAaUBACTCS HOMEP, KOTOPBIM OTpa)kaercs B
TonorpauuecKnx yKazareisix B COOTBETCTBUU C IMyHKTOM 95 [paBui.

79. Jns oOecrieyeHUs: AESTENILHOCTH apXuBa OpraHu3aluu (Ipu HEOOXOAMMOCTH)
BBIICIISIIOTCS TAK)KE IMOMELIEHHUE I IpUEeMa IOKYMEHTOB, UX BPEMEHHOIO XpaHEHUS U
aJlanTalyy K HOBBIM yCJIOBUAM (aKKJIMMaTU3alUH ), pabodast KOMHAaTa paOOTHHUKOB apX1Ba
(J1u1, OTBETCTBEHHBIX 3@ aPXUB), MOMEIIEHUE JJIsl IPEOCTABIICHUS TOCTYIA K apXUBHBIM
JOKYMEHTaM (YMTAJIbHBIN 3aJ1 UM IPOCMOTPOBAsi KOMHATA).

80. ApxuBHBIE JTOKYMEHTBHl pa3MEILAIOTCSl B ApPXMBOXPAHUJIMINE HA CTALlMOHAPHBIX,
NEPEBIKHBIX U (MIM) MOOWJIBHBIX METAIMYECKUX CTeJUIaKax, B METaJUIMYECKUX
mkadax, ceiipax uin KoHTelHepax.
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B kauecTBe crenuaibHOIO 060py,HOBaHI/IH BO3MOXHO HCIIOJIB30BAHHUC CTALIMOHAPHBIX
OTCEKOB-O0KCOB ¢ METAJIJINUYECKHUMHU IeperopoakaMu 1 IOJIKaMHU.

He pa3pemaercst xpaHeHHE apXUBHBIX JOKYMEHTOB B TPAaHCIIOPTHOM Tape, B IITa0ENAX, Ha
I10JIY, IIOJJOKOHHUKAX, JJECTHUYHBIX IUIOLIAJKaX U APYIUX, HE NPEIHA3HAYCHHBIX Ul UX
XpaHEHUS MeCTax.

81. Ilpu paccraHOBKE CTEUIAXKEM B aAPXUBOXPAHWIMIIEC MPEANOYTECHUE JOJIKHO
OTJIaBaThCS WX MEPHEHIUKYISIPHON OPUEHTALMH 110 OTHOIIEHUIO K CTEHaM C OKOHHBIMU
IpoeMaMH U pa3MEILEHHIO Ha ylaJeHUH He MeHee | M OT HCTOYHHMKOB TEIlIa.

82. Ilpu paccranoBke cremtaxkei (mkados, ceiioB) B apXUBOXPAHUIIUIIE PEKOMEHTYETCS
IpelycMaTpUBaTh CIEAYIOIINE PACCTOSHUSA MEXKY:

a) TOpIaMH CTeJUTaKer (rIaBHbIN Tpoxoa) — He MeHee 120 cM;

0) psimamu cTesuiaxei (MeKCTeUIaXXHBIN MPOXOa) — HE MEeHee 75 cM;

B) CTEJUIaKaMHU, MapaljIeIbHBIMHU CTEHE, M HAPYKHOM CTECHOU 37aHus — HE MeHee 75 cMm;
') TOPIIOM CTeJIaXka U CTEHON — He MeHee 45 cM;

1) BEpXHEU MOJIKOM CTelIa)xa 1 MoToJaKoM — 50 cM;

€) HUKHEH MOJIKOM CTeIlIaXka U II0JIOM — He MeHee 15 ¢M (B LIOKOJIBHBIX OTaKaX — HE MEHEE
30 cm).

Pa3menienrne MOOMIBHBIX CTEIUIaXKEH MPOU3BOAUTCS C YIETOM OCOOCHHOCTEH MOMEIeHUN
U pa3MeINaeMoro 060pyaoBaHusl.

83. ApXHBHBIE JOKYMEHTHI, 32 UCKItOUeHrueM Haxoasumuxca B CXDJl, pazmematorcs B
MEPBUYHBIX CPEJICTBAX XPAHEHUS:

a) Ha OyMa)XKHOM HOCHUTEJE — B KOPOOKax, Mmarnkax, KOHBepTax;

0) ayauoBHW3yallbHbIE — B KOpPOOKax M OIOKCax, SAIIUKAX YMAKOBOYHBIX Ui (DUIBMOB
(styax), koHBepTax;

B) DJIGKTPOHHBIE Ha (QU3NYECKH O0OOCOONEHHBIX HOCHTENSAX — B  YIAKOBKE,
PEKOMEHIOBAHHON TPOU3BOAUTEISIMHU HOCUTEIIEH.

84. Ha NEPBUYHOM CpCACTBE XPAHCHUA apPXHMBHBIX JOKYMCHTOB YKAa3bBIBAIOTCA HOMED U
Ha3BaHHUC (bOH}Ia, HOMCP OIIMCH ACJI, IOKYMCHTOB, KpaﬁHHG HOMCpaA CAVMHUI XPAaHCHU,
Pa3SMCIICHHBIX B HEM.

85. IIpoTuBONOKapHBIM PEKUM B 31aHUM WIM NOMELIEHUU apXHBa YCTAHABIMBAETCS B
COOTBETCTBUM C 3aKoHojareiabcTBOM  Poccuiickon ®denepanuu O  MOXKAPHOU
6esomacHocTuZ,

86. OxpaHHBIN pexuM obOecreunBaeTcs MyTeM o0OPYJOBaHMS 3JaHUS WU MOMEIIECHUN
apXuBa CpEJCTBAMHU OXpaHbl, 00ECHEYUBAIOLIIUMU KOHTPOJb JOCTYNA B HUX, a TaKkKe
coOJII0ICHUEM TMOPSJIKa CAUYU/CHIATHS OXpaHbl TOMELIEHUS apXUBOXPAHUIINIIA U MOPsAKA
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A0CTyIla B HCro, yCTAaHOBJICHHOI'O JIOKAJIbBHBIM HOPMATHBHBIM AKTOM I'OCYyAapCTBCHHOI'O
OopraHa, opraHa MCCTHOI'O CaMOYIIpaBJICHUA, OpraHU3alluu.

87. ApxuBHbBIE JOKYMEHTHI HEOOXOIUMO XPAaHUTh B TEMHOTE, JIJI1 YETO OHU Pa3MEIIaloTCs
B MEPBUYHBIX CPEACTBAX XpPaHEHMS, IPEYCMOTPEHHBIX MTyHKTOM 83 IlpaBui, a Takxke B
mkadax Uiy Ha CTEUTaKaX 3aKPBITOTO THIIA.

EcTtecTBeHHOE OCBEIIEHNE B apXUBOXPAHWIMILE JTOMYCKAETCS IPU yCIOBUU TPUMEHEHUS
Ha OKHAaX CBETOPACCEUBATENIEH, PETYISITOPOB CBETOBOIO MOTOKA (CHEHUANBHBIX CTEKON),
3alIUTHBIX (UIBTPOB U MOKPBITUH, JKATIO3U.

JUIs HMCKYCCTBEHHOT'O OCBEILEHHS] HPUMEHSIOTCS JIaMIlbl HaKaJIMBaHMS B 3aKPBITHIX
wia)oHax C I1aJKoil MOBEPXHOCTHIO.

Paspemaercsi mpuMeHEHHE TIOMHHECIIEHTHBIX JaMIl C YPE3aHHBIM YIbTpadHONeTOBBIM
YYacTKOM CIEKTPa, CBETOAHOAHBIX CBETHIBHHMKOB, Pa3spelICHHBIX YIOMHOMOYEHHBIM
(eepanbHBIM OpPraHOM MCIIONHUTEILHOM BIacTH B cepe moskapHoii 6ezonacHoctul®,

88. OnTUManbHBIMU YCIOBUSIMHU XPAHEHUS aPXUBHBIX TOKYMEHTOB SBJISIOTCS:

a) Uil TOKYMEHTOB Ha OyMakHOM Hocutelle Temmeparypa 17-19 °C, oTHocuTenpHas
BIIQXKHOCTH Bo31yxa 50—55%);

0) A aynuOBH3YyalbHBIX JOKYMEHTOB — B COOTBETCTBHHM C MyHKTOM 5.14 IlpaBwui,
YTBEPKIEHHBIX TpuKa3zoM Ne 24;

B) JUISl JOKYMEHTOB Ha MarHUTHBIX JUCKaX W JUCKOBBIX HakomuTesix — 8—18 °C u 45—

65%:
T) 1751 JOKYMEHTOB Ha onTudeckux auckax — 10-23 °C u 20-50%.

89. He pgomyckalroTcsi CE30HHBIE H CYTOUYHBbIE KoOJeOaHHUS TeMIlepaTypbl B
apxuBoxpaHmimiie 6osee yem Ha 5 °C U OTHOCUTENFHOM BIAKHOCTH BO3yXa OoJiee 4emM
Ha 10%.

90. KoHTpoib 3a TeMnepaTypHO-BIaKHOCTHBIM PEXUMOM 00ECIIEUNBACTCS PETYISPHBIM
U3MEPEHHEM C TIOMOLIBKD TEPMOMETpPAa M TUIPOMETpA WM TEPMOTUTPOMETPA,
pa3MENICHHBIX B OJHOW WJIM HECKOJBKUX KOHTPOJBHBIX TOYKAX apXUBOXpaHWIWIIA (B
3aBUCUMOCTU OT KOHCTPYKIIMOHHBIX OCOOCHHOCTEH U TIJIOIIA/IM) BJIaJ OT OTOMUTEIbHBIX
Y BEHTWIALIMOHHBIX CUCTEM Ha BBICOTE HE ME€Hee | M OT 1moJja, mapamMeTpOB BO3AYIIHON
cpenbl:

a) B CIIELIMATTU3UPOBAHHOM 3/IaHUU — He pexe | pa3a B He/elIo;

0) B conequaJbHO OOOPYAOBAHHOM JJII XPAaHEHUS JOKYMEHTOB H30JIMPOBAHHOM
MOMEILEHUH — HE PeXe 2 pa3 B HEJIEINIO;

B) IIPU HECOOTBETCTBHUH MMapaMETPOB HOPMATHUBHBIM TPeOOBaHUSM — | pa3 B CyTKH.

91. B apxuBe NOJKHA BECTUCh (PUKCAIMs TEMIIEPaTypHO-BJIaXKHOCTHBIX XapaKTEPUCTHK
BO3IYIIHOW Cpeapl B APXUBOXPAHWIMILE M MeEp, MPHUHATBIX II0 HOpMaJIU3aLUu
TEMIIEPAaTYPHO-BIIAKHOCTHOIO PEKUMA B CIIydasiX ero HapylIeHUs.
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92. Hapnexamiee CaHUTApHO-TUTHEHMYECKOE COCTOSHUE B ApXUBOXPAHMIMILE
HOJICP)KUBAETCSL IPOBEJCHUEM B HEM HE peXe OIHOI0 pa3a B MeCsll BIAXXHON yOOpKu
N0JIOB, OOECHbUIMBAaHUS OOOPYJOBAHMSI M INMEPBUYHBIX CPEACTB XpaHEHUs, o0pabOTKu
IIOKOJIBHBIX 4YacTel CTelUlaked, IJIMHTYCOB, NOJOKOHHUKOB BOJIHBIMHM pPAacTBOPAMHU
AHTHCENTHKOB.

93. ApxuBHBIE JOKYMEHTBI, IOJBEPIIINEcs OMOJOTMYECKOMY IOPAKEHUIO, MOAJIEHKAT
HEMEJICHHON H30JMM W CAHUTAPHO-TUTMEHHUYECKOM o0paboTke (Ie3uMH(EKInH,
NIE3UHCEKINH), a apXUBOXPAaHWIHIIE, MOPaKEHHOE OMOJIOTMYECKUMH BPEIUTENISIMU, —
JiepaTH3aIiH.

VIII. OGecnieyeHne COXpAHHOCTH APXUBHBIX JOKYMEHTOB

94. Ha 00510kK€ €UHULIBI XpaHEHUs JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE YKa3bIBaeTCs
apXUBHBIA MHU(p B COOTBETCTBUH C MyHKTOM 45 [IpaBui.

EnvHunbl XpaHeHUs TOJDKHBI pa3MeIIaThCs B apXMBOXPAHWIUIIE HA CTEIUIaKaX WA B
mkadax (ceridax).

Crennaxku ¥ mKadbl JODKHBI ObITh NMPOHYMEPOBAHBI B Ka)X/JI0M apXUBOXPAaHWIMILE B
HOpsiIKE CJieBa HAmpaBO OT BXOJHOM JBEpH, MOJKM Ha CTeUIaXaX MJOJDKHBI OBITh
POHYMEPOBAHHI 10 MIKadaM B MOPSJIKE — CIIeBa HAPABO, CBEPXY BHU3.

[Tpu OTCYTCTBUHM B OpTaHEe MECTHOT'O CAMOYIIPABIICHHUS, OPTaHU3AINH ApXUBOXPaHWINIIA
apXUBHBIE IOKYMEHTHI pa3MENIatoTCs B 3auparomuxcs mkadax, cerdax.

95. Mecro XxpaHeHHMs €IMHHUIl XpaHEHUs B apPXUBOXpaHWIMIIE (UKCUpYETCsS B
TomOTrpaMUecKUX yKas3aTelsX: MOCTEUIAKHOM (PEKOMEHIyeMbIii oOpasell MpUBEICH B
npunoxkennn Ne 13 k IlpaBuniam), u, npu Hanuuuu 6osee ogHoro ¢GoHaa, MOGOHIOBOM
(pexoMeHyeMbIit oOpa3ell mpuBeieH B npuioxeHnu Ne 14 k [IpaBunam).

[Ipu Benenuu Tomorpaduueckoro ykaszaTessi OJIMH €ro dK3eMIUISpP JOJDKEH XPaHUTHCS Y
paboTHUKa apxuBa (JIMIa, OTBETCTBEHHOTO 3a apXWB), BTOPOM — pa3MelaTbcs B
COOTBETCTBYIOILEM apXUBOXPAHUIIUILIE.

Tonorpaduueckue ykazaTelin He COCTABIAIOTCS MPU OTCYTCTBUU apXUBOXPaHUIHIIIA.

96. U3MeHeHUs, MNPOUCXOIAIIME B PA3MEUICHUM €AWHUIl XPAHCHWS, JOJIKHBI
CBOEBPEMEHHO OTPAXaThCs B TOMOTPAQUUECKUX YKA3ATEISIX.

97. ApXuBHBIE JOKYMEHTBHI MPOBEPSIOTCS Ha MpPEAMET UX (PAKTHUECKOTO HAJIM4YUs U
¢bu3nuecKkoro cocTosiHuA (Aajee — NpoBepKa HAJIMYKS) B IJIAHOBOM MOPSIAKE.

[TpoBepka HamuuMsg TOKYMEHTOB Ha OyMa)KHOM HOCHTENE JOJDKHA MPOU3BOJAUTHCA HE
pexxe onHoro pasa B 10 sier (c moMmeTkol «/[ns ciaykeGHOro moJsib30BaHMs» — HE PEKeE
ozHoro pasa B 5 ner®4),

[IpoBepka Hanmu4Msi 3JIEKTPOHHBIX APXUBHBIX JTOKYMEHTOB JIOJKHA MPOU3BOAUTHCS B
COOTBETCTBUM ¢ nyHKTamu 152, 153 [IlpaBun; aynnoBH3yaJdbHBIX JTOKYMEHTOB —
nyHkToM 167 ITpaBui.
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98. BHeruiaHoBass TpoOBEpKa HAIWYHMS apXUBHBIX JOKYMEHTOB (CIUIOIIHAS —WJIH
BBIOOpOYHAS ) HA3HAYACTCS:

a) MpU CMEHE PYKOBOJUTENS apXuBa (pabOTHUKA, OTBETCTBEHHOTO 32 apXUB);

0) mnpu TOArOTOBKE AapXUBHBIX JOKYMEHTOB K Iepelaye B TOCYAapCTBEHHBIN
(MyHUIMTIANBHBIA)  apXuB (UIsI TOCYAApCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOyMpaBJIeHUs, a Takke JUIsi OpraHu3aldM, BBICTYMNAIOWEd  HCTOYHUKOM
KOMILJICKTOBaHUA);

B) MOCJIE MacCOBOI'O MEPEMEICHUs] apXUBHBIX JTOKYMEHTOB, YpEe3BbIYAMHON CUTYyallud U
(M) IPYTUX OOCTOSITENLCTB, B PE3YJIbTaTe KOTOPHIX OHU MOTJIHU ObI OBITH YyTpAaUeHbI WIIH
MOBPEXKACHBI,

') IpU peopraHU3alUy TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBIEHUS,
OpraHu3aluu.

99. IlpoBepka HamU4Ksl JOKYMEHTOB MPOBOJAUTCS ABYMsSI paOOTHUKaMU apxuBa (JIULIOM,
OTBETCTBEHHBIM 32 apXMB, U MHBIM CIIE[IUAIBHO Ha3HAYa€MbIM PAOOTHHUKOM) ITOCPEJICTBOM
BU3YAJIbHOTO OCMOTpa €IUHMI] XpaHEHUs M CBEPKU OIMCATENbHOW CTaTbH OMMCHU e,
JIOKYMEHTOB C 3ar0JIOBKOM (OIMCaHKUEM) Ha 00JI0KKE eIMHUIbI XPAaHEHHS.

100. ITpoBepka HanM4Ks JOKYMEHTOB BKIIFOYAECT:

a) BBIBEPKY apXUBHBIX YYETHBIX JOKYMEHTOB W YCTPAHCHHE BBISBICHHBIX B HHUX
HETOYHOCTEH;

0) ycraHoBleHHE (PAKTHUUECKOTO HATUYUS E€IWHUIl XPAHEHUS B COOTBETCTBUHM C
APXUBHBIMHU YUYETHBIMU JJOKYMEHTAMH;

B) BBISIBJICHHE HETIPABUILHO O(OPMIICHHBIX €IMHUI] XPAHSHHUS (1e);

) BBISIBJICHHWE U MOCTAHOBKY Ha y4eT JOKYMEHTOB M €IMHHUIl XpaHEHUs, TPEOYIOLINX
(bU3UKO-XMMUYECKOU, MPOPUIAKTUIECKON U (MIIM) pecTaBpallMOHHO-TPOQUIAKTUYECKON
00paboTKH;

J1) OPraHU3aLMI0 PO3bICKA OTCYTCTBYIOIIMX JOKYMEHTOB.
101. IIpu npoBepke HATMUUS JOKYMEHTOB HEOOXOAUMO:

a) COXpaHATh MOPAJOK PACIONOKEHUS €AMHMI] XPAHEHUS COTJIACHO TOMOrpapuuecKuM
yKa3aTelsiM;

0) moMemniaTh Ha MeCTa HAAJEXKAIIero XpaHEeHUsT OOHApYKEHHbIE BO BpEMsS MPOBEPKHU
HEIPAaBUWJIbHO Pa3MEILICHHbIEC €INHULIBI XPAHCHUS;

B) U3bIMaTh C MOCJIEAYIOLIEH U30JIALUEN JOKYMEHTHI, €IMHULIBI XPAaHEHUS, 3apaKEHHbIE
IUIECEHBIO W (WJIM) JAPYTUMHU OHOJIOTMYECKMMM BpEAUTENSIMU ()11 JOKYMEHTOB Ha
OyYMa)KHOM HOCHUTEJIE);

r) npoctaBiATh oTMeTKY «[IPOBEPEHO» ¢ ykazanuem HOMepa U AaThl akTa MPOBEPKH B
KOHIIE IPOBEPEHHOM OIMUCH AEJI, JOKYMEHTOB.
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102. B xone nmpoBepKy HATMYKS TOKYMEHTOB HE JTOMMYCKAETCS:

a) BHOCUTH BBISIBJICHHBIC B XOJ/I€ TIPOBEPKH HEYUTCHHBIC JeIa, TOKYMEHTHI B OTTUCH JI0 UX
TEXHUYECKONU 00paOOTKU U ONUCAHUSI (BKIIOUEHHUSI B OMKCH /1], JOKYMEHTOB);

6) ACJIaTb KaKue-Jn00 MOMETKH HIIH 3allUCH, HC IIPCAYCMOTPCHHBIC ITPOLICCCOM ITPOBCPKU
HaJIW4uA U COCTOSAHUSA, B OIIUCAX ACJI, AOKYMCHTOB, U B IPYI'HX 00s13aTeNIbHBIX APXUBHBIX
YUYCTHBIX TOKYMCHTAX.

103. [lo pe3ynbraTam MNpPOBEPKH HAIWYUS JOKYMEHTOB JOJKHBI OBITH COCTaBIICHBI U
NoJNUCcaHbl pabOTHUKaMU apxuBa (JUIAMHU, MPOBOJUBIIMMHU IPOBEPKY), a 3aTeM
YTBEPXKIEHbl ~ PYKOBOJMUTENIEM  TOCYIapCTBEHHOTO  OpraHa, oOpraHa MECTHOTO
CaMOYTMpaBJICHUS, OpTraHU3AIUU WIH YIIOJTHOMOUYEHHBIM UM JIUIIOM:

a) aKT MPOBEPKHU HATMYUS U COCTOSIHUS ApXUBHBIX JIOKYMEHTOB (PEKOMEH IyeMblii 00pa3ely
npuBe/ieH B npuioxkeHuu Ne 15 k [IpaBunam);

0) aKT O TEXHMYECKMX OIIMOKAX B YYETHBIX JOKYMEHTax (peKOMEHAYeMbIil oOpaser]
npuBefieH B npuwioxkeHuH Ne 16 k IlpaBunmam), KOTOpBIM COCTaBis€TCs B Clydyae
BBISIBJICHUS! HECOOTBETCTBHS 3allMCel B apXUBHBIX YYETHBIX TOKYMEHTaX (paKTHUEeCKOMH
nHpopManuu;

B) akT 00 OOHapy>K€HUU apXUBHBIX JOKYMEHTOB, HE OTHOCSIIMXCSA K JaHHOMY (OHAY U
HEYUYTEHHBIX (peKOMeHIyeMbli oOpazel npuseaeH B npuioxenuu Ne 17 k Ilpasunam),
KOTOPBIN COCTaBIsIETCS B Ciydae OOHAPY)KEHUSI HEYUTCHHBIX apXUBHBIX JOKYMEHTOB, HE
OTHOCSLIUXCA K JaHHOMY (DOHY.

[IpoBepka HanM4usi JOKYMEHTOB CUMTAETCA 3aBEPUICHHOW IOCIE YTBEPXKACHHUS aKTa
IIPOBEPKU HATUYHS U COCTOSTHUSI aDXUBHBIX JIOKYMEHTOB, IIOCJIE BHECEHHUS T10 Pe3yJIbTaTaM
POBEpPKa HEOOXOIUMBIX U3MEHEHUH B apXUBHBIC YUETHBIC JOKYMEHTHI.

104. Ecnu mpoBepKOM Hanuyusi U COCTOSHUSI JOKYMEHTOB YCTAHOBJIEHO OTCYTCTBHUE
JIOKYMEHTOB (Z1e1), JOJDKEH OBITh OpPraHM30BaH HMX PO3BICK, MPOBOJUMBIA B TEUCHHE
OJIHOT'O I'0Z1a C aThl BBIABIECHUS UX OTCYTCTBUA. JlOIyCKaeTCs MPOJJICHUE CPOKa pO3bICKa
JIOKYMEHTOB Ha 1 roj.

B ciyuyae oTpumaTenbHbIX PE3yJbTaTOB PO3bICKA COCTABISETCS aKT O HEOOHapy>KEHUU
apXMBHBIX JOKYMEHTOB, IyTH PO3bICKa KOTOPBHIX HUCUEPIaHbl (PEKOMEHIyeMbIii 0Opa3ery
npuBeeH B npunokeHnn Ne 18 k IlpaBunam), yTBepkaaemblii pPYKOBOAMTEIEM
rOCYJapCTBEHHOI'O OpraHa, OpraHa MECTHOI'O CaMOYINPABICHUS, OPraHU3alud WU
YIOJHOMOYEHHBIM UM JuioM 1o cornacoanuio ¢ OK winm LOK. K akty npunaraercs
CIIpaBKa O IPOBENCHUU pO3bICKa. [ OCynapCTBEHHBI Oprad, OpraH MECTHOIO
CaMOYTpAaBJICHUS, OpPraHHu3alusg — MCTOYHUK KOMIUIEKTOBAaHUS TOCYAAPCTBEHHOTO
(MyHUIMTIATBHOTO) apXWBa B Cllydae HEOOHApYXEHHUS JOKYMEHTOB, OTHECEHHBIX K
cocraBy ApxuBHOro ¢onna Poccuiickoit denepanuu, MODKHBI TPEJICTABUTH aKT O
HEOOHApY)KEHUM apXMBHBIX JOKYMEHTOB, IYTH pPO3bICKA KOTOPBIX HCUEPIaHbl, B
COOTBETCTBYIOUINI TOCY/IapCTBEHHBIN (MYHULIUNAIbHBIN) apXUB WM YIIOJIHOMOYEHHBIN
OpraH HMCIOJHUTENIBHON BiIacTH cyOobekTa Poccuiickoit @enepannu B cepe apXUBHOTO
Jierna i MPUHATHS PELICHUs] O CHATUM YTPAYEHHBIX €MHULl XPAHEHUS C y4eTa.
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105. ApXuBHBIH JTOKYMEHT, COCTOSHHE KOTOpPOIO HCKIIOYAaeT BO3MOYKHOCTh
BOCCTAHOBJICHHSI €0 MAaTEePUAIIbHOIO HOCHTEINSl U HWCIOJb30BaHHs (BOCHPOU3BEICHUS)
coJieprkaleicss B HeM MH(OpMAaLUK, TPU3HAETCS HEUCIIPABUMO MTOBPEKICHHBIM.

106. [1pu BBIABIEHMH HEUCTIPABUMO TOBPEXKICHHOTO apXUBHOTO JOKYMEHTA COCTaBIISIETCS
aKT O HEUCIIPAaBUMBIX MOBPEXKACHHUIX apXUBHBIX TOKYMEHTOB (PEKOMEHIyeMblil 00pasely
npuBeneH B npuioxkeHud Ne 19 k [IpaBunam), KOTOpBIA YTBEPKIAETCA PYKOBOIUTEIEM
roCyJJapCTBEHHOI'0 OpraHa, OpraHa MECTHOTO CaMOYMPAaBJICHUS, OPraHU3alUN WIH UHBIM
YIOJHOMOYEHHBIM UM JOJIKHOCTHBIM JIUIIOM T10 corjacoBanuio ¢ [[9K (OK).

B cinydae BbISBICHHS HEUCIIPaBUMO MOBPEKIECHHOTO IOKYMEHTa ApXUBHOTO (oHIa
Poccuiickoit denepannu, akT 0 HEUCIPABUMOM IOBPEKIECHUU APXUBHBIX JOKYMEHTOB
HampaBisgercs Ha paccmoTpenne DIIK apXWBHOTO yupekJieHus: MOCIie COTJIACOBAaHHUS C
[IOK (OK). Ilocne BblHECEHUs pEIIEHUS O TMPU3HAHUM AapPXUBHOTO JIOKYMEHTa
HEHCIIPAaBUMO TIOBPEKJICHHBIM aKT YTBEPXKIAETCS PYKOBOJUTENEM TOCYAapCTBEHHOTO
opraHa, opraHa MECTHOTO CaMOYIpPaBJICHUS, OPraHU3alMH WU YIOJTHOMOYEHHBIM MM
JIMIIOM U COOTBETCTBYIOIIME N3MEHEHHSI BHOCSTCS B ApXUBHBIE YYETHBIC JOKYMEHTHI.

107. ApXI/IBHBIe AJOKYMCHTBI BBIJAIOTCA BO BPCMCHHOC IIOJIb30BAHHC Ha OCHOBAaHHH
IMUCbMCHHOTO pa3pClICHUA PYKOBOJAUTCIA TOCYAapCTBECHHOI'0 OpraHa, opraHa MCCTHOTO
CaMOYIIpaBJICHUA, OpraHru3al UK YIIOJJHOMOYCHHOI'O UM JIMIIA:

a) cy1e0HBIM, IPABOOXPAHUTEIBHBIM M MHBIM YIIOJIHOMOYEHHBIM OPraHaM B COOTBETCTBUU
¢ 3aK0oHOaTenbCcTBOM Poccuiickon Penepanuu;

0) 1151 KCIIOHUPOBAHUS HA CPOK, OTIPEACIICHHBIA COOTBETCTBYIOIIUM JIOTOBOPOM;

B) paOOTHHKAM CTPYKTYPHBIX TMOJpa3AelieHni TOCYAapCTBEHHOTO OpraHa, oOpraHa
MECTHOTO CaMOYIIpaBJCHUS, OpPraHW3allid B MENAX pealn3aluil WX CIYKEOHBIX
00s13aHHOCTEH Ha CPOK HEe 0oJiee OJHOTO MecsIIa.

108. EnvHMIBI XpaHEHUs, BbIJABAEMblE BO BPEMEHHOE I10JIb30BAaHUE, JOJIKHBI UMETh
apXMBHBIA IHUQpP, NPOHYMEPOBAHHBIE JIMCTHI, JHUCT-3aBEPUTEIb Jella M JIUCT
MCIIOJIb30BAHMSI JOKYMEHTOB (pEKOMEHyeMblii 00pasel npuBeaeH B npuiioxeHun Ne 20
K [IpaBunam).

Boigaua enuHuUI] XpaHEHHs, HAXOAAIIUXCS B HEYAOBIETBOPUTEIHHOM (PU3UYECKOM
COCTOSIHUM M HE MPOUIENIINX TEXHUYECKOTO O(QOPMIICHUS U OIHUCAHHS, MOXKET OBITh
OTpaHNUYEHa.

109. EpuHunel XpaHeHHs BBIIAIOTCS BO BPEMEHHOE II0JIb30BAaHME HAa CpPOK, HE
IIPEBBIIAIOIINN:

a) OJHOro Mecsija — JUIi MCHOJB30BaHUS pabOTHUKaMHM (TOCYJapCTBEHHBIMU,
MYHHUIMIAIBHBIMU  CIY’KallldMU) TOCYAApCTBEHHOIO OpraHa, opraHa MECTHOTO
CaMOYIIPABJICHUS, OpraHU3aLUu;

0) mectu MecsleB — CyAeOHBIM, MPABOOXPAHUTEIHBHBIM M HHBIM YIIOJHOMOYEHHBIM
oprasam.
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HpOI[HeHI/Ie YCTAHOBJICHHBIX CPOKOB BblAa4M JOKYMCHTOB HOIIYCKACTCA C pa3spCIICHUA
PYKOBOIUTCIIAAI TOCYAAPCTBCHHOI'O OpraHa, oOpraHa MCCTHOI'O CaMOYIIPpaBJICHUA,
OpraHn3any U JUIa UM YIIOJJHOMOYCHHOTO.

110. Beigaya apXMBHBIX JOKYMEHTOB BO BPEMEHHOE IOJIb30BAHWE IPOU3BOJAUTCS Ha
OCHOBaHMU aKTa O BbIJA4Y€ AapPXUBHBIX JIOKYMEHTOB BO BpPEMEHHOE I0Jb30BaHUE
(pexomeHnayeMblil 00pasel mpuseieH B npuoxxkeHuu Ne 21 k [IpaBuiam).

Bbimagya  apXuBHBIX ~ JIOKYMEHTOB  paOOTHHKaM  CTPYKTYPHBIX  TOZpa3JeIeHUi
rOCYAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBJICHUS, OPTaHU3allH B IEINAX
peanm3alMyd HMX CIYXeOHBIX 00sS3aHHOCTEH MPOM3BOJAWTCS HAa OCHOBAaHMU 3aKasa
(cimy>xe0HOM 3aIMCKH, 3aBKM) HA BblA4y €MHHI] XPAHECHHUS.

®daxkT BBIJAYN CAMHUI] XPAHCHUS TTOIJICKUT 00s13aTeNIbHON (DUKCAIIUH.

HpI/I HaJIn4nun CXSI[ Y4CT BblJa4Y1 JOKYMCHTOB, B TOM YHUCJIC BO BPCMCHHOC I1I0JIb30BAHUC,
BCACTCA B OJICKTPOHHOM BHJIC.

111. B ciy4yae BbpIZauM apXWBHBIX JOKYMEHTOB BO BPEMEHHOE IIOJIb30BAaHWE WHBIM
rOCYy/IJapCTBEHHBIM OpraHaM, OpraHaM MECTHOTO CaMOYIPABIICHHS, OpraHU3alusM, B
nopsiake, npeaycMoTpeHHoOM myHKToM 107 IlpaBun, uX BBIHOC paspemiaeTcss I0
nponyckaM. [lopsgok odpopmiieHrs U BbIaYM IPOMYCKOB YCTAHABIMBAETCS JIOKAIbHBIM
HOPMAaTUBHBIM aKTOM.

112. IIpu TpaHCTIOPTUPOBKE aPXUBHBIX IOKYMEHTOB BHE apXHBa JIOJKHBI OBITh:

a) COOJIIOJIEHbI YCIIOBHUS, MPEIOTBPAILAIONIME BO3ACHCTBIE Ha HUX BpPEAHBIX (PaKTOPOB
OKpYXarouieil cpenbl W MEXaHWYECKUX MOBPEKICHUN MMOCPEICTBOM MNPUMEHEHHS
CHEIUANIBHBIX Tapbl U YIIAKOBKU;

0) obecrie4eHo UX COMPOBOXKIACHUE PAOOTHUKOM apXUBa.

113. Beijauy equHUI XpaHEHUS! BO BPEMEHHOE 0JIb30BaHUE U MPUEM UX OOpAaTHO, B TOM
YKCJIe TOJUCTHYIO MPOBEPKY HAIMYMS U COCTOSIHUS JTOKYMEHTOB IE€pe]] BbIIAYel U MpU
BO3Bpare, MPOU3BOIUT paOOTHHUK apXuBa (JIUI0, OTBETCTBEHHOE 3a apXUB) B IPUCYTCTBUU
JMIA, MOJYYarolero (BO3BpalllaloONIero) eIMHUIbl XpaHeHus. Ha mecTto BblnaBaeMbIX
€IMHUI] XpaHEHUsI M ONHUCEN JieNl, TOKYMEHTOB JIOJKHA MOMEeIaThes (ITOAKIAIbIBATHCS)
KapTa-3aMeCTUTENb EeIMHULBI XpaHeHus (peKOMEeHAyeMblid oOpasel NpHUBEIECH B
npuwioxkeHnn Ne 22 k IlpaBunam). Ilpu BoO3BpallleHMH €IMHMIIBI XpaHEHMs] KapTa-
3aMECTUTENb U3bIMACTCS M XPAHUTCS 10 MUHOBAHMS HAIOOHOCTH.

IX. Benenne yyera apXMBHBIX JOKYMEHTOB B I'OCYAapCTBEHHOM OpraHe,
opraHe MeCTHOI0 CaMOyIpPaBJICHHS, OpraHU3al U

114. Yuery mojuiekaT Bce HaxoIsAIMECS HA apXWBHOM XPAaHEHHUU JTIOKYMEHTHI, B TOM
Yuciie JOKYMEHTHI MO JUYHOMY COCTaBY, KOMHUHM JOKYMEHTOB, BKJIIOYEHHBbIE B (POHT
MOJIb30BaHMs (MpU HAJIWYUM) M ONUCH [N, JIOKYMEHTOB, ONHCH 3JIEKTPOHHBIX
JOKYMEHTOB.
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OcoOeHHOCTH y4eTa JJIGKTPOHHBIX, ayJUOBHU3YaJIbHBIX JOKYMEHTOB YCTAHOBJICHBI
nynktamu 138, 141, 164, 168 u 169 IlpaBu.

115. T'ocymapcTBeHHBI OpraH, OpraH MECTHOIO CaMOYIpPaBJICHHS, OpraHHU3aLMs,
SBIIAIONIAACS MCTOYHUKOM KOMIUJIEKTOBAHUSI TOCYIApCTBEHHOTO (MYHHUIIMIAIBHOIO)
apXxuBa, MPEJCTABIISIIOT B TOCYJapPCTBEHHBIN (MYHUIIUIIATbHBIN) QpXUB yYETHBIE CBEJICHUS
00 o0beMe M cocTaBe XpaHALIMXCS B apXHUBE (HAXOAALIMXCS HA apXMBHOM XPaHEHUH)
NOKyMeHTOB ApxuBHOro ¢onna Poccuiickoii ®enepaunn M JIpyrux apXUBHBIX
JIOKYMEHTOB B (pOpMe MacropTa apXxuBa B COOTBETCTBHUH C MOPSAKOM T'OCYAapCTBEHHOTO
ydyera JOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit ®Depepaiuu, YCTaHOBICHHBIM
YIIOJTHOMOYEHHBIM (pe/iepaibHbIM OPTaHOM MCIIOJIHUTEIBHOU BJIACTU B c(epe apXUBHOTO
nena u aenonpousnoacTealdl,

116. OCHOBHBIMU €IMHUIIAMH y4YE€Ta APXUBHBIX JOKYMEHTOB SIBIISIFOTCSI apXUBHBIN (OH],
€AVHULA XPAHCHHUS.

117. Cenenust 06 o0beMe M COCTaBe EAUHUI] XpPaHEHHs YKa3bIBalOTCS B ApPXHUBHBIX
yUeTHBIX JoKyMeHTax. OOs3areiabHble U BCIIOMOTaTelbHbIE aPXUBHBIE YYETHBIC
JOKYMEHTBI BenyTcs i OOecreueHHs] ydera IOCTYIUICHUS, BBIOBITHS, KOJIWYECTBa,
COCTaBa U COCTOSIHUS apXUBHBIX JTOKYMEHTOB.

118. B cocraB 00s3aTenbHBIX YYETHBIX JOKYMEHTOB apXHBa BXOJIST KHUTa Yydera
NOCTYIJICHUSI U BBIOBITHS /€7, JOKYMEHTOB (PEKOMEHIyeMblii oOpa3el] NpUBEICH B
npuioxkennu Ne 23 k IlpaBunam), nuct ¢onaa (peKkoMeHIyemblid oOpa3el NpUBEIEH B
npuioxkennn Ne 24 k IlpaBunam), omuch Jed, JOKYMEHTOB, OINHUCH AJIEKTPOHHBIX
JIOKYMEHTOB; 7eqio (poHaa.

K BcmoMmorareabHbIM YYCTHBIM JOKYMCHTAM OTHOCATCA:

a) crucok (OoHIOB (pEeKOMEHIyeMbIl o0paszell mpuBeAeH B mpumioxeHun Ne 25 k
[TpaBuiam), KOTOPBIM COCTaBISIETCS TPU OCYIISCTBICHHMM XPAHEHHUS] apXUBHBIX
JIOKYMEHTOB, OTHECEHHBIX 00Jiee YeM K 0JTHOMY (hOHY;

0) KHUTA BBIJIaYX €IMHUILl XPAHEHUSI BO BPEMEHHOE MOJIb30BAHHUE;

B) peecTp omuced (pekoMeHIyemblid oOpa3ell NpuBeleH B mnpuioxkeHun Ne 26 k
[IpaBunam);

F) CIIMCOK UCTOYHHUKOB KOMIIJICKTOBAHUAI,

n) Tomorpaduueckue ykazatenau (MOCTEIUIAXHBIM W MO(OHAOBBINA) (IpU HAIUYUU
apXUBOXPaHWINIL);

€) KaTajoru;
) yKa3aTellu.

FOCYJIapCTBeHHBIﬁ opraH, oprad MCCTHOTO CaMOYIIpaBJICHHA, OpraHu3anus MOryT
HCIOJIBL30BATh CaMOCTOATCIIBHO MHBIC BCIIOMOT'aTCIIbHBIC YUCTHBIC q)OpMBI.

CXDJl (npu Hanuuuu) AOHKHA OOECIeYMBaTh BKIIIOUCHUE IAHHBIX, AHAJTOTUYHBIX
MoKa3aTessiM, MPeAYCMOTPEHHBIM 00513aTeIbHBIMA ADXUBHBIMU YYETHBIMU IOKYMEHTaMHU.


https://archives.gov.ru/documents/rules/pravila-2023.shtml#35
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119. B kHuTy ydera TOCTYIUICHHS W BBIOBITHS J€J, JOKYMEHTOB IIOCJIEIOBATEIbHO
BHOCATCSI BCE TEPBUYHBIC M TIOBTOPHBIE TMOCTYIUICHHS (BBIOBITHSI) J€], JOKYMEHTOB.
Kaxnoe noctyrmieHue (BbIOBITHE) B Mpeliefiax OTYETHOTO ToJla MOIY4YaeT MOPSAKOBBIM
HOMED B BaJOBOM MOCIIEI0BATEILHOCTH.

120. EsxeroaHo moJABOJAMTCS UTOT KOJIMYECTBA MOCTYMHUBIINX M BHIOBIBIIHMX 3a TOJ JEII,
JTOKYMEHTOB I10 COCTOSIHUIO Ha | sSTHBaps, CIEAYIOMIETO 32 OTYETHBIM TOJIOM.

121. Jluct Qonma coctaBiasieTcs Ha KaxAbld apxuBHbIM (oua. B nucre donma
YUUTBHIBAIOTCA BCE MOCTYIUICHHS] U BBIOBITUSI ONKCAHHBIX U HEOMUCAHHBIX JOKYMEHTOB
dbonma.

JIuctel hOHAOB XpaHATCS B MOPSAKE BO3pACTaHUSI HOMEPOB apXWUBHBIX (POHIOB. JIMCTHI
boH10B HOPMHUPYIOTCS B J€JI0, K KOTOPOMY COCTABIISIECTCS JTUCT-3aBEPUTEIND.

B JIMCTC-3aBCPUTCIIC YKA3BIBAIOTCA 061].166 KOJIMYCCTBO JIUCTOB IOKYMCHTOB, BKIITOUYCHHBIX
B JCJIO, HA4YaJJbHBIC M KOHCYHBLIC HOMCpA apXHBHBIX (1)0HI[OB, O6H_[€€ KOJINYECTBO
APXUBHBIX (1)OHI[OB, JIMCTBI KOTOPBIX BKJIKOYCHEI B JICJI0.

122. B neno ¢onna BriIrovaeTcsi KOMILIEKC JOKYMEHTOB (MCTOPUYECKHUE U TEeMaTHUECKUe
CIPaBKH, JIOTOBOPHI O Iepejaue TOKyMEHTOB Ha IOCTOSHHOE XPaHEHUE, aKThl IPOBEPKU
HAJIM4YUs U COCTOSIHUS JOKYMEHTOB, aKThl O TEXHMUYECKHX OIIMOKax, akThl MpHeMa U
nepeayuu, akThl BbIIEICHUS JIe]l U IOKYMEHTOB K YHUUYTOXKEHHIO, aKThl 00 yTpaTe U aKThl
O HEHUCIPAaBUMBIX TOBPEKICHUIX, aKThl 00 OOHapyXeHMH JIOKYMEHTOB, AaKTbl
paccekpeurnBaHus M APYTrHe JTOKYMEHTHI, OTpakarouue padoTy ¢ (OHAOM) MO UCTOPUU
HUCTOYHHMKA KOMILIEKTOBaHUs ((oHI000pa3oBarTensi) U apXuBHOTO (HOHIa, 00HETMHEHHOTO
apXUBHOTO ()OHJA M APXUBHOM KOJIEKLIUH.

123. JIns MOEIMHUYHOTO M CYMMapHOrO y4eTa apXUBHBIX JOKYMEHTOB, 3aKpEIICHHS
MopsiIka WX CHUCTEeMaTU3allMHM, Yy4deTa H3MEHEHUHW B COCTaBe M 00bEeME apXUBHBIX
JIOKYMEHTOB COCTaBJISIETCSI ONUCH JIET, JOKYMEHTOB, OMUCH 3JIEKTPOHHBIX IOKYMEHTOB.

124. Cnoucox ¢OHIOB BeNeTCs B TOCYAapCTBEHHOM OpraHe, OpraHeé MeEeCTHOTO
caMOYIIpaBJICHMsI, OpPraHMU3alM, XpaHALIeH JOKyMEHThl Oosiee 4eM OAHOro (QoHJA.
Kaxxnpiii apXuBHBIN (OH]T BKIIIOUAETCS B CIUCOK (POHIOB TOJBKO OJIMH pa3 MpHU MEPBOM
NOCTYIJICHUM apXUBHBIX JOKYMEHTOB yka3zaHHoro ¢(onma. Kaxaomy donny
IIPUCBaNBAETCS UHAMBUyaJIbHBII HOMED, KOTOPBI COXPAHAETCS 32 HUM BO BCEX YUETHBIX
nokymeHnrtax. Homepa ¢onaM nprcBauBaroTCs B BAJIOBOM MOPSAKE.

B caywsae mepemaum apxuBHOTO (OHAA B APYrol roCyZapCTBEHHBIH OpraH, OpraH
MECTHOTO CaMOYMPAaBJICHHS, OPraHU3aINI0, BKIIOYCHHUS €r0 B COCTaB OOBEIMHEHHOTO
apXUMBHOTO (POHJA WJIM BbIENEHUS BCEX TOKYMEHTOB K YHUUTOXEHUIO OCBOOOUBIIUICS
HOMEp APYroMy apXuBHOMY (HOHAY HE IPUCBAUBAETCS.

OObeanHeHHbIE apXUBHBIE (OHIBI M APXUBHBIC KOJUICKIMH YUWUTBHIBAIOTCA Ha OOLIMX
ocHoBaHMsIX. OObEeAMHEHHOMY apXUBHOMY (DOHTY, 00pa30BaHHOMY U3 ApXUBHBIX (POHIOB,
paHee YYTeHHBIX CaMOCTOSITETIFHO, TPUCBANBAETCSI HOMEP OJTHOTO M3 apXUBHBIX (DOHIIOB,
BKJIIOYCHHBIX B €r0 COCTaB.

Howmep apxuBHOTro (hoH1a rOCYAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYTIPaBJICHNUS,
OpraHu3allid — HCTOYHHMKA KOMIUIEKTOBAHUS I'OCYIApPCTBEHHOrO (MYHUIMIAIBLHOTO)
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apxuBa BHOCUTCA B CHHCOK (OHAOB TOJ HOMEPOM, KOTOPBIA TPUCBOEH €My B
rOCy/IapCTBEHHOM (MYHHUIIMIIATHLHOM) apXHUBE.

HazBanue apxuBHOro ()oHAa BHOCHUTCS B CIMCOK (POHIOB HA OCHOBAHWU UCTOPUYECKOUN
CHpaBKH K (QOHAY MIM TUTYJIBHOIO JIUCTA OMUCHU J€JI, TOKYMEHTOB, OIUCHU IEKTPOHHBIX
JIOKYMEHTOB.

Ha3Banue apxuBHOro (oHIa COCTOMT M3 TOJHOTO U (B CKOOKax) COKpaIIeHHOTO
HauMeHOBaHUs (PoHI000pa3oBaTens (IpU HAJTUYHMH), C YKA3aHUEM €ro MOJIYMHEHHOCTH,
MECTOHAXOXKJE€HHUs, JaT Cco3JdaHus W  JukBuganuu. Ecium  HanmMeHoBaHUE
dbonmooOpazoBaTeNsi U3MEHSIOCh, TO B CIHUCKE (POHIIOB YKa3bIBAETCS €ro MOCIeAHEe
Ha3BaHWE B paMKax NEpHOja, 3a KOTOPBIM NPHHATH JOKYMEHTH. Bce mpensimymue
M3MEHEHUS B HAUMEHOBAHUU OTMEYaloTcs B Jiucte GoHa.

HasBanune o00beqUHEHHOTO apXWBHOrO (OHAA COCTOUT M3 OOOOMIEHHOTO Ha3BaHUS
BKJIFOYEHHBIX B HET0 apXUBHBIX (POHI0B. B mucT hoHma BKIIOUAIOTCS BCE HAUMEHOBAHMS
FOCYAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIpaBJ€HHs, OpraHu3alui,
JIOKYMEHTBI KOTOPBIX BKIIFOUEHBI B 00bEIMHEHHBII (POH]I.

B Ha3BaHUM apXMBHOM KOJUIEKIIMU yKA3bIBAETCS MIPU3HAK (IPU3HAKK) €€ (POPMUPOBAHHSI.

E)KCFOI[HO K CIIMCKY CI)OHI[OB COCTABJIACTCSA HUTOTOBAasdg 3allMCh O KOJMYCCTBC APXHUBHBIX
(1)OHI[0B, IMOCTYIIMBIINX H BBLIOBIBIIMX B TEUECHHUE roga, u 06I_LIGM KOJIMYCCTBC apXHBHBIX
(1)OHI[0B, HaXO[AIIHUXCA Ha XPaHCHHUU B ApXHUBC I10 COCTOAHHIO Ha 1 AHBaps, CICAYIOIICTO
3a OTYCTHBIM I'OJJOM.

Crnncok ¢OHIOB MOJIIMBAETCS B TBEPAYIO OOJIOKKY, JTUCTHl HYyMEPYIOTCS, COCTaBISETCS
JIUCT-3aBEPUTEIIb.

125. Jlna peructpauuu Onuceu nien, JOKYMEHTOB, OMMCEH AJIEKTPOHHBIX JOKYMEHTOB,
ydeTa UX KOJMYECTBA U COCTaBA BEACTCS PEECTP ONUCEH JEN, TOKYMEHTOB.

B peectpe ommceil GUKCHUPYIOTCS OCHOBHBIC JaHHBIC IO COCTABY Ka)KIOW OIMKMCH JEII,
JIOKYMEHTOB, ONHUCH DJJEKTPOHHBIX JOKYMEHTOB: HOMEp (OHJIA, HOMEp OIMCH, BH]
JIOKYMEHTOB, BKJIFOUCHHBIX B OMKCh, KOJUYECTBO €MHUIl XPAHECHUSI, KOJTUYECTBO JTUCTOB
B OIUCH U €€ IK3EMILISPOB.

126. YueTHble 6a3bl TaHHBIX, B TOM yncie 0a3bl JaHHbIX CXDJI, BeayTCs Ipu HATHYHH B
rOCyJJapCTBEHHOM  OpraHe, OpraHe MECTHOIO CaMOYIPAaBICHUS, OpraHU3alUU
TEXHUYECKHUX U IPOTPAMMHBIX CPEJICTB HapaBHE C 00s513aTeIbHBIMU APXUBHBIMU yUETHBIMU
JIOKYMEHTaMH.

127. ApXxuBHBIE yYETHBIE JOKYMEHTHI, B TOM YHUCIJIE IO OAHOMY 3K3EMIUISPY OINHUCHU JEl,
JIOKYMEHTOB, pPa3MEIIAIOTCs B MOMEUICHUH JJIsi XpPAaHEHUS! YYETHBIX JOKYMEHTOB HJIM Ha
OTJCJIBHOM CTeJlIake B pabodell KOMHaTe paOOTHHKA apXMBa (JIUIa, OTBETCTBEHHOIO 3a
apxuB).

Bropoif sk3emmisip omucu Jen, JAOKYMEHTOB pa3MELIaeTcs B apXHWBOXPAHHIIUILE
000COOIEHHO OT €IUHUI] XPAaHEHUSI.
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128. ApxuBHble y4yeTHBIE€ JOKYMEHTBI, KpPOME ONHCEil Jell, JOKyMEHTOB, ONucei
AIIEKTPOHHBIX JIOKYMEHTOB TMpEAHA3HAYAIOTCS JJIS  CIY’)KEOHOTO TOJb30BaHUS U
T0JIB30BATENAM apXUBHBIME JoKyMeHnTaMu2®! ne BBImaroTCS.

129. Vuer INOCTYIUICHUS U BBIOBITHS ACJI, HIOKYMCHTOB OCYIICCTBJIACTCA HAa OCHOBAHHU!

a) OMNHWCH JeJl, JOKYMEHTOB, OIIUCH DJJICKTPOHHBIX JOKYMEHTOB CTPYKTYPHOTO
MOJApa3ielieHus W TOJOBOrO pasjiefia CBOAHOM OMUCH JeN, JOKYMEHTOB OMHUCH
AJNIEKTPOHHBIX JOKYMEHTOB;

0) HOMEHKJIATypbl el TpU OTCYTCTBUM ONHUCEH Jel, JOKYMEHTOB CTPYKTYPHBIX
MoJIpa3/IeICHHUIA;

B) aKTa O TEXHUYECKUX OIIHMOKaX B YUYCTHBIX JOKYMCHTAX,

r) akTa 00 0OHapyXEHHH JOKYMEHTOB, HE OTHOCAIIUXCS K JaHHOMY apXUBHOMY (OHIY,
HEYUYTCHHBIX;

1) aKTa 0 HEOOHAPYKEHUU apXUBHBIX JOKYMEHTOB, IIyTH PO3bICKA KOTOPBIX UCUEPIAHbI;
€) aKTa 0 HEMCIPABUMBIX MOBPEXKACHUIX aPXUBHBIX IOKYMEHTOB;

) aKTa Mpuema-neperayd apXUBHBIX JTOKYMEHTOB B OpPIaHU3ALIMIO, OCYIIECTBISIOUIYIO
NeSITEIbHOCTh MO XPAHEHUIO JOKYMEHTOB (PEKOMEHIyeMbI oOpasen MpHUBeleH B
npusioxxeHuu Ne 27 x [IpaBunam);

3) dKTa O BBIACICHNHN K YHUYTOXCHHUIO JOKYMCHTOB, HC ITOJICIKAITNX XPAHCHHUIO.

130. Ha ocHOBaHMHM JOKYMEHTOB, YKa3aHHbIX B myHKTe 129 IlpaBuin, BHOcATCS
HEO0OXOAMMBbIC U3MEHEHUS B 00513aTEIIbHBIC APXUBHBIC YUETHBIE JOKYMEHTHI:

a) B KHUTY Y4CTa NMOCTYIUICHUS H BBIOBITHS ACJI, TOKYMCHTOB W B JIUCT (1)OHZ[3, — IIpHu
Ka>XJ10M U3MCHCHHH B COCTABC U o0beMe APXHUBHBIX TOKYMCHTOB;

0) B ciucok (hOHIOB — MPH MOCTYIICHUH HOBOTO apXHMBHOTO (POHJIa MJIM BBIOBITHH BCEX
TSI, TOKYMEHTOB HAaXOJIUBIIIETOCS Ha XpaHCHUH apXuBHOTO (hoHma. B rpade «OTmeTka o
BBIOBITUU (OHIIA» crHcKa (OHIIOB yKa3bIBaeTCs MECTO (aapec) BBIOBITUS apXUBHOTO
donma, a TaKkKe JaTa ¥ HOMEp JIOKYMEHTa, HA OCHOBAaHUH KOTOPOTO OH BBIOBLI;

B) B PEECTp OIMHUCEH — MPH MOCTYIUICHWM HOBOW OIMHMCH WM BBIOBITUH BCEX €IMHHII
XpaHCHHs HaXOAMBIICHCS HA XpaHeHUH onrcy. Homep BRIOBIBIICH OMKMCH APYTHM OMUCSIM
JIeJ, TOKYMEHTOB, OMHCSM 3JICKTPOHHBIX JIOKYMEHTOB HE TPUCBAWUBACTCS U OCTACTCS
CBOOOIHBIM;

F) B OIIKMCHU AOCJI, JOKYMCHTOB, OIIMCHU OJCKTPOHHBIX AJOKYMCHTOB — IIpU KaXXJIO0M
MOCTYIUUICHUU U (I/IJ'II/I) BBIOBITHU ACJI, TOKYMCHTOB, 3JICKTPOHHBIX aPpXHUBHBIX JTOKYMCHTOB,
YUYTCHHBIX B I[aHHOfI OIIHUCH.

COOTBGTCTBYIOHII/IG HN3MCHCHHA BHOCATCA BO BCIIOMOI'aTCJIBHBIC APXHMBHBIC YYCTHBLIC
JOKYMCHTHI.
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X. OpFaHI/I3aIII/Iﬂ KOMIUICKTOBaAHUA, XPAHCHUA H YUI€TA
IJICKTPOHHBIX APXUBHbLIX TOKYMCHTOB

131. HopmartuBHble yCIOBUS XpaHEHHUS DIEKTPOHHBIX apXHMBHBIX JIOKYMEHTOB
peryiIupyloTcs ~ 3aKOHOAATenbCcTBOM  Poccuiickoir  @Dexpepanuu,  JTOKaJIbHBIMU
HOPMAaTUBHBIMU aKTaMU TOCYJapCTBEHHOTO OpraHa, opraHa MECTHOTO CaMOYMpPAaBJICHUS,
OpraHu3alluy, yCTaHABIMBAIOIIUMU TPeOOBaHUS:

a) K 00€eCIIeueHUIO COXPAHHOCTH 3JICKTPOHHBIX apXHUBHBIX JOKYMCHTOB,

0) K MOJJEPKAHUIO IOPUIAYECKOW 3HAYMMOCTH B TEUEHHE YCTAHOBJIEHHBIX CPOKOB
XpaHCHHUS;

B) K pa3rpaHUYEHHIO IIPAB JIOCTYIA K 3JIEKTPOHHBIM apXUBHBIM JIOKYMEHTaM;
T') K MOPSLIKY TIpHeMa-Tepeadyn dIeKTPOHHBIX apXUBHBIX TOKYMEHTOB;

1) K UCTIOJIb30BAHUIO AJIEKTPOHHBIX aPXUBHBIX IOKYMEHTOB;

€) K UCIIOJIH30BAHUIO JIEKTPOHHOM MOAMKCH MPU apXUBHOM XpaHEHUH.

132. XpaHeHue >MeKTPOHHBIX apXUBHBIX JOKYMEHTOB ocymiecTBisieTcss B CXOJ] u (uin)
Ha pu3nYecKu 000COOIEHHBIX HOCUTESAX.

133. Ilpym oCymieCTBIECHHHM XPaHEHMS JJIEKTPOHHBIX apXHWBHBIX NOKYMEHTOB B CXDO/I,
OpraHu3alliy, 32 MUCKIIOUYEHUEM OPraHOB IOCYAAapCTBEHHOHN BIACTH, OPraHOB MECTHOTO
CaMOYINpABIICHUs, TOCYAapCTBEHHBIX M MYyHMIMNANBHBIX opranusaumii’, Brpase
UCIOJIb30BATh YCIYIM TPETbUX CTOPOH 10 XPAHEHUIO JJIEKTPOHHBIX apXHUBHBIX
JOKYMEHTOB.

134. TpeGoBaHusl K peKUMY XpPAaHEHUS SJEKTPOHHBIX apXUBHBIX HOKYMEHTOB B CXDJJ]
o0ecrneunBaroTCsl €€ COOTBETCTBHEM TpeOOBaHUSM 3aKoHoHaTeNnbcTBa Poccuiickoit
denepannu B 00J1aCTU CO3/aHUS, PA3BUTHS, BBOJAa B SKCIUTyaTallMi0 WHPOPMAIIMOHHBIX
cucteM M XpaHeHus B HuX uHdopmauuul8lu cobmonenuem npu ee skcrmyaTamuu
TpeboBaHuit HHOPMALMOHHOI 6e30MacHOCTH U 3aUThl HHpopmaruu,

T'ocynapcTBEeHHBIE OPTaHbI, OPTaHbl MECTHOTO CAaMOYIPABICHUS ¥ OPraHM3aliU 00S3aHbI
obecreunBaTh 3aIUTy HHGOPMAIUK 1 TIEPCOHATBHBIX JaHHBIX, copepskaruxcs B CXD]I,
B COOTBETCTBHH C 3aKOHOJaTeIbcTBOM Poccuiickoit ®eneparmul?dl,

135. CXD/1 nomkHa ObITh MHGOPMAIIMOHHO U (QYHKIMOHAIBHO coBMecTuMma ¢ COJ u
WHBIMU HH(GOPMAIMOHHBIMH CHCTEMaMHU TOCYJapCTBEHHOTO OpraHa, opraHa MECTHOTO
CaMOYIIpaBJICHHMsI, OpTaHU3aIlUN, C COOTBETCTBYIOIUMU HHPOPMAITMOHHBIMUA CUCTEMaMHU
FOCYJapCTBEHHbIX  (MYHULHMIAIbHBIX) aApPXMBOB M  YIOJHOMOYEHHBIX OpPraHOB
WCIIOTHUTEIHHOM BIACTH B chepe apXUBHOTO Jea.

136. CXD]J] rocymapCTBEHHOTO oOpraHa JOJIKHAa COOTBETCTBOBAThH TPEOOBaHUSAM K
CHUCTEMaM JJIEKTPOHHOTO JOKYMEHTOOOOpOTa W CHUCTEMaM XpaHEHUS JIIEKTPOHHBIX
JIOKYMEHTOB B apXMBAX TOCYIAPCTBEHHbBIX opraHopll,
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137. CX3/l, ¢ ucnoyib30BaHHMEM KOTOPOM OCYIIECTBISCTCA XPaHEHUE HIIEKTPOHHBIX
apPXUBHBIX JIOKYMEHTOB B OpraHaX MECTHOT'O CAMOYIPABIICHUS U OpPraHU3alMsIX, TOJDKHA
BBITIOJIHATH (DYHKIIMH T10:

a) IpUEeMY JICKTPOHHBIX TOKYMEHTOB Ha apXHWBHOE XpaHCHHUE B MOPSIKE, YCTAHOBICHHOM
nynktamu 147, 148, 150 Ilpasui;

6) XPAHCHUIO SJICKTPOHHBIX dAPXUBHBIX JOKYMCHTOB BMCCTC C UX MCTAaJlaHHBIMU,

B) YYETY 3JIEKTPOHHBIX apXUBHBIX JOKYMEHTOB U MPEJICTABICHUIO YUeTHOU HHGOpMAIUU
B (popme, ykazanHoi B myHkre 138 [IpaBw;

r) (OpMHPOBAHUIO MPOEKTOB T'OJIOBBIX PA3ACIIOB OMHUCEW AIEKTPOHHBIX JOKYMEHTOB U
WHBIX 0053aTeIbHBIX aPXUBHBIX YUYETHBIX JOKYMEHTOB, IIPETYCMOTPEHHBIX TyHKTOM 118
[IpaBui;

I[) PE3CPBHOMY KOIIMPOBAHHUIO U BOCCTAHOBJIICHHUIO JJICKTPOHHBIX APpXHBHBIX JOKYMCHTOB
H UX METaJaHHBIX,

€) IPOBEPKE HATUYUS U COCTOSHHS SJICKTPOHHBIX APXUBHBIX JOKYMEHTOB B TOPSIIKE,
peaycMOTpeHHOM nyHKkTamu 152, 153 IlpaBu;

k) co3aHuio0 (KOMMpOBaHHIO) W BKIOUeHHI0O B CXDJl 9K3eMIUISIPOB AJIEKTPOHHBIX
ApXMBHBIX TJOKYMEHTOB U3 UX PE3EPBHBIX IK3EMILIIPOB B3aMEH MOBPEKICHHBIX;

3) IIPUMCHCHUIO IIPOIpaMMBbI IIPOBCPKH TCXHHUYCCKOI'O COCTOAHHUA IOJICKTPOHHBIX
JAOKYMCHTOB U COXPaHCHUA PC3YJIbTATOB IIPOBCPKH B TCUCHHUEC YCTAHOBJICHHOI'O BPCMCHU

1) 00ecreyeHHIO MPOIIECCOB KOHBEPTALIMH, B COOTBETCTBHHU C MyHKTaMu 154—156 [Ipasu,
W/WIIA MUTPAIH DJICKTPOHHBIX apXHMBHBIX JTOKYMEHTOB BMECTE C WX METAJaHHBIMH B
Hensax oOecreyeHuss COXPAHHOCTH U BO3MOKHOCTH HCIOJIB30BAHUSA AJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B TEUEHHE YCTAHOBJIEHHBIX CPOKOB XpaHEHMUS;

K) (GOpPMHUPOBAHUIO NPOEKTOB AKTOB O BBIACJIEHWH K YHUUYTOKEHUIO JIOKYMEHTOB, HE
IIOJIEXKAIUX XPAHECHHUIO;

1) GOpPMUPOBAHHUIO YBEIOMIIEHUH OO0 HWCTEYCHHH CPOKOB XpaHEHHUS AICKTPOHHBIX
APXUBHBIX JOKYMEHTOB, YIAJCHUIO BKIOYEHHbIX B CXDJ[ 3JIEKTpOHHBIX apXUBHBIX
JIOKYMEHTOB, B TOM YHCJIE MX PE3E€PBHBIX JK3EMIUISIPOB, B COOTBETCTBHU C AKTOM O
BBIJICJICHUH K YHUUTOXEHUIO IOKYMEHTOB, HE MOJICKAIINX XPAHECHUIO.

138. CXD/] nomxHa BEIIOTHATH (DYHKITUIO IO CUCTEMATH3AIMH JaHHBIX 00 SJIEKTPOHHBIX
apXMBHBIX JIOKYMEHTaX B COOTBETCTBUM CO cXeMoill cucrtemaruzanuu. Cxema
CUCTEMATH3alMU 3JIEKTPOHHBIX JOKyMEeHTOB B CXDOJ[ BKIIOUaET CIEAYyIOIINE YPOBHU
(ypoBHH ommcanusi): (HOHMA, OMHUCH, pa3aen (Moapasaen) OmucH (IJIEKTPOHHOE CNO B
COOTBETCTBUU C HOMEHKJIATYPOH Jel), SJIEKTPOHHBIN JOKYMEHT.

Jlnst nmpencraBneHus HHGOPMALIUK HA KaXJIOM YPOBHE MCIOJIb3YyEeTCSl apXUBHAs yueTHas
dopma (manee — AY®D), HauMeHOBaHHUS TOJEH KOTOPOM Uil KaX/JI0TO YPOBHS ONHCAHUS
JIOJIKHBI COOTBETCTBOBATH OCHOBHBIM (0053aTE€IBHBIM) YUETHBIM JTIOKYMEHTaM.
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139. CO1 u CX3/] no srana nepenadyd Ha XpaHEHUE TOKYMEHTOB B T'OCYJIApPCTBEHHBIC
(MyHUIIMTIATBHBIE) apXWBBI MOTYT (OPMHUPOBATh W3 DIIEKTPOHHBIX JIOKYMEHTOB U
AJIEKTPOHHBIX KOMUN TOKYMEHTOB 3JIEKTPOHHBIE JIeTa.

140. ITepenayda 371€KTPOHHBIX apXUBHBIX JOKYMEHTOB ITOCTOSIHHOI'O, BPEMEHHOTO (CBBIILIE
10 5iet), B TOM 4ucIie MO JUYHOMY COCTaBY, Ha apXMBHOE XPaHEHHUE OCYILIECTBIISETCS B
HIOPSIIKE U B CPOKH, yCTAaHOBJIEHHBIE ITYHKTOM 47 IIpaBui.

141. DnexTpOHHBI apXUBHBIM JOKYMEHT, IEpeJaBacMblii Ha apXWBHOE XpaHEHHE,
COCTOUT U3 CJIEAYIOUINX CTPYKTYPHBIX 3JIEMEHTOB:

a) ¢aii; OCHOBHOM YacCTH AJIEKTPOHHOTO JokyMeHTa (B popmate PDF/A);

0) ¢aiiiabl NPUII0KEHUN K 3JIEKTPOHHOMY JOKYMEHTY B (hopMaTtax, npeaHa3HauYeHHbIX JUIS
TEeKCTOBBIX,  TaOJMYHBIX,  TpapUUecKuXx M  CTPYKTYpUPOBAaHHBIX  JIaHHBIX,
ayJMOBU3YaJIbHBIX JOKYMEHTOB (TIpY HAJIMYUH);

B) (hailsibl JIEKTPOHHOMU(BIX) ToANMUCH(eH) (TP HATUYHUN);

r) (aiin onmcaHus, cojepikKallero perucTpaluoHHO-ydeTHble cBeaeHua 2 o nokymente
(MeTagaHHBIC).

B aiin onucaHus KaXI0ro 5SJIEKTPOHHOTO apXMBHOTO JIOKYMEHTa JOJDKHA OBITh
BKJIIOUEHA ClIelytolIas HHpopMaIusi:

a) JaTa ¥ perucTpallioOHHbIN HOMED;

0) Bu;

B) 3aroJIOBOK K TEKCTY WJIM aHHOTAlIUS;
T') CBEJICHUS O PEXKUME JI0CTYIIA;

1) CBEACHHUS O COTJIACOBAHMM U TNOpy4eHUs (pe30yIIolMU) B cllydyae, €clid yKa3aHHas
uH(pOpMaIIUs HE TIPEICTABIISACTCS CAMOCTOSATEIbHBIMHU (paiiiaMus;

€) pe3yabTaT MPOBEPKHU IECKTPOHHOUN MOAMUCH (SJIEKTPOHHBIX MOIUCEH);
k) o0muii 06veM (aiios (B OaiiTax);

3) HauMeHOBaHUs (HalJIoB, IaThl M BPEMsI MX IMOCJIETHETO U3MEHEHHS, 00beM B OaiTax,
dbopmartel Qailsios;

1) UHJEKC JleNa I0 HOMEHKJIaType /e,

K) 3aroJIOBOK JI€JIa TI0 HOMEHKJIATYpe JeT;

J) CPOK XpaHEHMS;

M) JIONOJTHUTENbHASI HECTPYKTYpUpOBaHHAasl HHpopMalus (KOMMEHTapHii, TpUMeydaHue);

H) HOMEpa CBSI3aHHBIX OMUCEH eI, HOMEp JieJia [0 OMUCH JIEeIL.
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142. Tlocme 3aBepiieHuss BeaeHHs 0a3 JaHHBIX HMH(POPMAIMOHHBIX  CHCTEM,
obecrieunBarOTCsl BHIOOP M BBITPY3Ka JAHHBIX, MOJUICKAIIUX XPAHCHHIO, B IPOTPaMMHO-
HE3aBUCUMOM (hopmaTe, KOTOPhIE YUUTHIBAIOTCS KaK €AMHUIIA XPAHECHHS U TIepeAatoTCs Ha
apXHWBHOE XpaHEHUE.

143. DnexTpoHHbIE IOKYMEHTHI MEpPEelaloTCsl Ha apXMBHOE XpaHEHUE IOCPEICTBOM
MH()OPMAIIMOHHO-TEJICKOMMYHUKAIITMOHHBIX CETEH MO 3allMIIEHHBIM KaHallaM CBSI3U U
(nn) Ha puznyecku 000COOIECHHBIX HOCUTEIISIX.

DONEKTPOHHbIE apXMBHBIE JOKYMEHTHI (MJIM HMX PErHMCTPAIMOHHO-YUETHBIE CBEICHUS
(meTamannbie) B ciaydae, ecinn CXD/I sBisetcs moacucremoit COJ1) nepenarorcs B CX3 /]
110 MTHPOPMALIMOHHO-TEIEKOMMYHHUKAITMOHHBIM ceTsM U3 CO/l, MHBIX MH(OPMALIMOHHBIX
CHUCTEM.

OJNIeKTPOHHBIE apXWBHBIC JOKYMEHTHI, IIE€peJaBacMble Ha AapXWBHOE XpaHCHUE Ha
¢buzndeckn 000COOJICHHBIX HOCUTENSAX, Mojyiexar BkiItoueHuio B CXDJl. JlanbHeitee
XpaHEHHUE YJICKTPOHHBIX APXUBHBIX JOKYMEHTOB Ha PU3NYECKH 000COOIEHHBIX HOCUTEIISX
JOIYCKaeTCs B Cliydae, €Clid JIOKYMEHTBhI HE TPEOYIOT MOAJACPKaHUS UX IOPUIAMUCCKOU
3HAYUMOCTH, UMEIOT OTPAaHWUYEHHBIN JOCTYN WM OCyIIecTBIeHUE X XpaHeHus B CXD]]
HEBO3MOXXHO.

144. Tlopsmox mpuemMa-Tiepeadd dJICKTPOHHBIX AapPXUBHBIX JIOKYMEHTOB BHYTPH
roCyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHUS, OPTaHU3aIllid, U MEXTY
WX TEPPUTOPUATIBHBIMUA OPTaHAMH U TOJIB€IOMCTBEHHBIMU OPTaHU3AIUSIMHU JTOJDKEH OBITh
YCTaHOBJICH JIOKAJTbHBIMU HOPMATUBHBIMH aKTaMH, B TOM YHCJI€ ONPEICISIOMIUME TTpaBa
JIOCTYIa paOOTHUKOB (TOCYAapCTBEHHBIX, MYHUIIUITAIBHBIX CIIYXKAIUX) K 3JIEKTPOHHBIM
apXWBHBIM JIOKYMEHTAaM, YYE€THbIM M CIIPABOYHO-IIOMCKOBBIM CHCTEMaMm; IIpHU
B3aUMOJCHCTBUM MEXAYy OpraHu3alusiMd — JOroBopamH (corjameHusMu) o0
HH(pOPMAITMOHHOM B3aUMOICHCTBHH.

145. DnekTpoHHBIE apXHWBHBIC JOKYMEHTHI Ha (U3MUECKH 000COOJIEHHBIX HOCHTEISX
nepenaroTcs B ogHOM 3k3eMiuisipe (mpu orcyrcrBun CXDJ[ — B JIBYX) B YHAaKOBKE,
PEKOMEHI0BAaHHOM MPOU3BOAUTENIAMHU HocuTenel. JlutieBas ctopona 06110k (yTiaspa)
¢uznyeckn 000COOIEHHOTO HOCUTENS CHAOXKaeTcs SIPIBIKOM (BKJIAJBIIIEM), HA KOTOPOM
YKa3bIBACTCA:

a) HaMMEHOBaHUE TOCYJapCTBEHHOI'O OpraHa, OpraHa MECTHOTO CaMOYMpPaBIICHUS,
opraHu3anuu (I0JIHOE, COKpaIIeHHOE (IIPU HAJMYUH);

6) Homep doHna;

B) HOMEP WJIH COBOKYITHOCTh HOMEPOB OTHCEH AIIEKTPOHHBIX IOKYMEHTOB;

T') HOMEp WM COBOKYITHOCTh HOMEPOB JIEJI TIO OMTUCH (OMHUCSIM) 3JICKTPOHHBIX JIOKYMEHTOB;
1) KpailHHe JaThl TOKYMEHTOB, 3alIMCaHHBIX Ha (pU3HuecKu 000COOICHHBIN HOCUTENb;

€) JONOJHUTEIbHBIE OTMETKA 00 OrpaHWYCeHHH [OCTyNa K JOKyMEHTaM (IIpu
HEOOXOIUMOCTH).

146. DOnexTpoHHbIE apXMBHBIE JOKYMEHTBHl BKIIIOYAIOTCSI B OINMCH 3JIEKTPOHHBIX
JIOKYMEHTOB, K KOTOPBIM COCTaBJISIIOTCS PEECTPHI (PaMIOB 3IEKTPOHHBIX JOKYMEHTOB.
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Omnucu  SIEKTPOHHBIX JTOKYMEHTOB COCTaBISAIOTCS B TMOPSIKE, YCTaHOBICHHOM
nyHktamu 23, 25, 27, 28 IlpaBu.

['padbl onucu 3MEKTPOHHBIX JOKYMEHTOB BKJIIOYAIOT B CE04:

a) HOMep AJIEKTPOHHOTO apXUBHOTO JOKYMEHTA (€AMHUIIBI XPaHEHHS) 110 OIHCH;
0) MHJIEKC JIeN1a TTI0 HOMEHKIIAType JIe;

B) 3aroJIOBOK JieJia [0 HOMEHKJIAType e

T') BU/I, 3aTOJIOBOK;

1) peTUCTPAIMOHHBIN HOMED TOKYMEHTA;

€) 1aTy JOKyMEHTa;

’K) yKazaHHe Ha KaTerOpHi0 JOKYMEHTOB (TIOCTOSHHOTO CpOKa XpaHEHHUs, BPEMEHHOTO
(cBbimie 10 sieT) cpoka XpaHeHUs, 110 JUYHOMY COCTaBYy);

3) CPOK XpaHEHUS;
1) IpUMEYaHMUs.

B peectpax (ailioB ANEKTPOHHBIX JOKYMEHTOB YYUTBHIBAETCA KaXKIbIA  (ain
AIIEKTPOHHOTO apXWBHOTO JIOKyMEHTa (B TOM 4YHclie (ailll KOHTeiHepa 3JIEKTPOHHOTO
JIOKyMEHTa (IIpM HaJlM4yuM) C yKa3aHUEM €ro HOMepa IO ONUCH, HOMEpa IO PEEecTpy,
HaMMEHOBaHUs (paityia, 1aThl U BPEMEHH €ro MOCIEIHEr0 U3MEHEHHUSI TIPU TTOCTYIJICHUH B
apxuB, o0bema B Oaiitax, popmara.

Peectpnl (haiinoB 37MEKTPOHHBIX TOKYMEHTOB COCTaBISIOTCS U XPAHSITCS B DJIEKTPOHHOM
BHJIC.

CnpaBo4HBIN anmapaT OMUCH JIEKTPOHHBIX JOKYMEHTOB COCTABISIETCS B COOTBETCTBUU C
nyHkroM 70 IlpaBun. B mpeaucioBur K ONUCH  DJIEKTPOHHBIX JOKYMEHTOB
JOTIOTHUTENFHO YKA3bIBAIOTCS HAUMEHOBAHUE M BEPCUS NMPOTPAMMHOTO 0OECTIeUeHUs, C
HCIIOJIb30BaHHEM KOTOPOTO OBLIIM CO3/IaHbI JJICKTPOHHBIE TOKYMEHTHI, 1 HAUMEHOBaHUE
MPOrpaMMHOT0 0OecTieueHus1, MpeJHa3HaYeHHOTO /ISl UX BOCIIPOU3BEACHMUS.

147. I1pn npueme-nepenaue B CXD /1 10IKHBI BKIKOYATHCS:
a) 2JIEKTPOHHBIE APXUBHBIE IOKYMEHTHI;

0) perucTpallMOHHO-YYETHbIE CBEJEHUs (METaJaHHbIe) ODJIEKTPOHHBIX apPXHUBHBIX
JIOKYMEHTOB;

B) PETUCTPALMOHHO-YYETHBIE CBEICHHS 00 FIEKTPOHHBIX Jeax;
I') pErUCTPAIIIOHHO-YYETHbIE CBEJICHUSI 00 OMUCSX ANEKTPOHHBIX JOKYMEHTOB.

PerucrpanmoHHoO-y4eTHbIE CBEJIEHUs (MEeTaJaHHbIe) BKItoyatoTcs B AY® B cOOTBETCTBUU
¢ myHKkToM 141 IlpaBui.
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148. Tlpu mOCTYIUIEHMM SJIEKTPOHHBIX J0KymMeHTOB B CX3J[ ocyiecTBiaseTcs
aBTOMAaTHYEeCKas MPOBEpPKa:

a) HaJInyus Bcex (ailyioB, COCTaBISAIOIIMX 3JIEKTPOHHBIM JOKYMEHT; HEOOXOAMMBIX
PErUCTPAIMOHHO-YUYETHBIX CBEJICHUN (METaJaHHBIX) 00 SJIEKTPOHHBIX JOKYMEHTaX,
ANIEKTPOHHBIX JEJIaX [0 HOMEHKIIATYypE JIETT;

0) (ailyIoB AMEKTPOHHBIX JOKYMEHTOB M (palIOB ONMUCEN AIEKTPOHHBIX JTOKYMEHTOB Ha
HaJIM4ue BPEIOHOCHOTO NMPOrpaMMHOT0 KOJIa;

B) HAJIMYUS B METAJaHHBIX JIOKYMEHTa CBEJCHHI O IPOBEPKE MOAITMHHOCTH SJIEKTPOHHOMN
MOJIMKCH TEPEAABAEMOT0 IEKTPOHHOTO IOKYMEHTA Ha MOMEHT €ro MOAMUCAHUS U (WIIN)
MOTYy4YCHHUS.

PaGoTHukOM apxuBa (JIUIIOM, OTBETCTBEHHBIM 32 apXHMB) OCYIIECTBISETCS BHIOOpOUHAs
npoBepka (He MeHee 1% OT MOCTYNMMBIIMX  AJIEKTPOHHBIX  JOKYMEHTOB)
BOCITPOM3BOJIUMOCTH  AJICKTPOHHBIX JOKYMEHTOB (IIPU OTCYTCTBHH BO3MOXHOCTH
aBTOMaTHYECKOW MTPOBEPKH BOCIIPOU3BOAUMOCTH).

[Ipu mpueme HNEKTPOHHBIX apXuUBHBIX HOKyMeHTOB u3 COJl B CXDJl aBTOMaTHYeCKU
dbopMupyeTcs yBeIOMIICHHE (TEXHUYECKOE COOOIIEHNE) O IpUeMe, KOTOPOE HaIlpaBIseTCs
B CO/I.

[Tpuem He ocyIIecTBISIETCS B cllydae, €CJIM MPHU MPOBEPKE BBISABICHBI HEMOIHOTA COCTaBa
PETUCTPAIIIOHHO-YYETHBIX CBEIEHUWH (METaJaHHBIX), pa3niuuue uHoOpManuu B
DJICKTPOHHOM JIOKYMEHTE W B PETHCTPAIMOHHO-YYETHBIX CBEICHHUSX (METaJaHHBIX),
HEBOCIIPOU3BOJUMOCTh  DJIGKTPOHHBIX  JOKYMEHTOB,  HAJIM4YHWE  BPEIOHOCHOTO
nporpaMMHOro obecrieueHusi (BUPYCOB), (opMHpyeTcs yBeIOMIICHHE (TEXHUYECKOE
coobmieHne) o0 omubke. YBemomieHHe (TEXHHYECKOE COOOIIeHHE) 00 oImoke
NIePEeChUTACTCS OTIPABUTEIIO JIJISl BHECCHUS MCTIPABIICHUH.

149. Tlpu mnocCTymjieHWH DSIIEKTPOHHBIX JTOKYMEHTOB Ha (U3MUEcKH 000COOIEHHBIX
HOCUTENSIX, KpOME€ IIPOBEPOK, yKa3aHHbIX B NyHKTe 148 IlpaBumi, ocyiiecTBisieTcs
poBepKa (PU3UIECKOTO M TEXHUYECKOTO COCTOSIHHSI HOCUTEIICH.

150. ITpu BKIIIOUEHUHU IIEKTPOHHBIX JOKyMEHTOB B CXJJ] B anexTpoHHOI (opme yuera
MOCTYIUICHHSI U BBIOBITHS JTOJIKHA (PUKCHUPOBATHCS CIEAyoIas nHpopmarus:

a) JaTa MOCTYIUIEHUS JIEKTPOHHBIX APXUBHBIX TOKYMEHTOB (€AMHUI] XpaHEHMS);

0) HaMMEHOBAaHHE TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOT'O CaMOYIpPAaBJICHUS,
opraHu3anuu (CTPYKTYPHOTO MOAPA3JCICHUS), OT KOTOPBIX MOCTYMMIH 3JIEKTPOHHBIE
JIOKYMEHTHI (€IMHUIIBI XPaHEHUS);

B) HaMMEHOBaHHWE, HOMEp U JaTa JOKyMEHTa, N0 KOTOPOMY MOCTYHWJIHM 3JEKTPOHHbIE
aApXUBHBIE TOKYMEHTHI (€MHUIIBI XpaHEHUS);

I) yKa3aHHE Ha KaTEeropui0 CPOKa XPaHEHUs NEPeIaBaeMbIX 3JIEKTPOHHBIX apXHUBHBIX
JIOKYMEHTOB (€AMHUI] XpaHeHUsI) (TOCTOSTHHOTO CPOKa XpPaHEHHUs, BPEMEHHOTO (CBBILIE
10 neT) cpoka XxpaHeHus1, IO JUYHOMY COCTaBY);

1) YKa3aHHe Ha CPOK XPAaHEHUS 3JIEKTPOHHBIX ApXUBHBIX JOKYMEHTOB;
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€) KOJUYECTBO IE€pPEeAaBaeMbIX DJIEKTPOHHBIX JOKYMEHTOB (EIWHHUIl XpaHEHUs) U
KOJIMYECTBO OTHOCSIIUXCS K HUM (haliIioB»;

) YKa3zaHWe JIOJDKHOCTH, (aMWwink W HMHHUIMAIOB pabOTHHKA (ToCyIapCTBEHHOTO,
MYHHIIMIIAIEHOTO CIIYXAIlleTo), IepeIalolero JOKyMEHTHI;

3) yKazaHWe JOJDKHOCTH, GaMWIMM ¥ WHUIMAIOB pabOTHUKA (TOCYJapCTBEHHOTO,
MYHHUIMIAIBHOTO CIIYXAaIEro), IPUHUMAOIIETO TOKYMEHTHI;

1) ccouik HAa AY® B CXD/I.

151. IIpu xpaHeHUH SIEKTPOHHBIX JOKYMEHTOB Ha (PU3NUYECKU 000COOIEHHBIX HOCUTEISX
JOJIKHBI COOITIOIATHCS CIEYIONINe TPEOOBAHMS:

a) MMPUMCHCHHUC HOCHTCHGﬁ, TCXHUYCCKUC XAPAKTCPUCTUKH KOTOPLBIX, ITO3BOJIAIOT
00eCIeYuTh AOJITOBPEMCHHOC XPaHCHUC I/IH(i)OpMaI_II/II/I;

0) pa3menpHOe XpaHeHHE (Qu3HYecKH O000COONIEHHBIX HOCUTENEH AIEeKTPOHHBIX
JOKYMEHTOB M JOKYMEHTOB Ha MHBIX BUAAX HOCHTENeH. PazMerniaeMbie Ha cTeliaxkax,
nojikax  (u3Muecku  0O0OCOOJIEHHBIE  HOCHTENM  paclojiaraioTrcss B HOPAJIKE,
IpeayCcMOTpEHHOM IyHKTOM 96 [IpaBuut.

]_—[J'I}I XPaHCHUA (bHSH‘ICCKPI 000COOJIECHHBIX HOCHTEJICH QJICKTPOHHBIX OJOKYMCHTOB
MECTAJNIMYCCKHUEC CTCIIJIaXKH, H_IKa(l)BI nu KOHTeﬁHepBI C MAarb"duTHBIM pa60qI/IM CJIOEM
HCIIOJIB3YIOTCA TOJIBKO ITPH YCJIOBHUH UX pa3MarHM4YUBaHWA U 3a3CMIICHUA.

152. ITpoBepka HaaU4usi U COCTOSIHUSI AJEKTPOHHBIX apXMBHBIX TOKYMeHTOB B CXJJ]
OCYIIIECTBIIIETCS B aBTOMAaTHYECKOM pexkume. ExeronHo paOoTHUK apxuBa (JIHIIO,
OTBETCTBEHHOE 3a apxuB) mpoBepser mnpoTokonbl CXDJ I  UCKIIOYCHHS
HECAaHKIIMOHUPOBAHHOTO JOCTyna MW (WIM) W3MEHEHUsI DIEKTPOHHBIX ApPXUBHBIX
JOKYMEHTOB M WX  METAJaHHBIX, OCYIIECTBISCT  BBIOOPOYHYIO  TPOBEPKY
BOCITPOM3BOJIUMOCTH JJICKTPOHHBIX ApPXUBHBIX JIOKYMEHTOB. Pe3ynbTaTtbl MNpOBEpKHU
bukcupyrorcss B AYD CXDJI, cooTBeTcTByIOIIEeH (hopMe akTa MPOBEPKU HAIUYUS U
COCTOSIHMSI apXMBHBIX JOKYMEHTOB CO CChUIKOM Ha AVY® omnuceil 3JI€KTPOHHBIX
noKyMeHTOB B CXO/I.

153. IlpoBepka HalW4yusi BJICKTPOHHBIX ApPXUBHBIX JIOKYMEHTOB Ha (PU3MUECKH
000CO0JIEHHBIX HOCUTENSIX OCYIIECTBIsIeTCS pa3 B 5 jeT. B Xxoie nmpoBepku MpoBOAUTCA
BU3YQJIIbHBIM W TEXHHUYECKUH KOHTPOJb (PU3UYECKOTO M TEXHUYECKOTO COCTOSIHHSA,
OCYILECTBIIIETCSI MPOTPaMMHAsl IPOBEPKAa 3alMCAHHBIX HAa HOCHUTENb JJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB Ha HaJIW4Me€ BPEJOHOCHBIX KOMIIBIOTEPHBIX IIPOrpamM,
BBISIBIIIIOTCS M YYMTBHIBAIOTCSL JJIGKTPOHHBIE apXWMBHBIE JOKYMEHTBHI, TpeOyromme
murpanun*sl Ha HOBBIE 2IEKTPOHHBIE HOCHTEIH.

154. Tlpu obHapy)eHUU U3MEHEHHH (HU3UYECKOTO COCTOSHUS HOCHUTENIEH 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB WJIM TMPU HEKOPPEKTHOM BOCHPOU3BEICHUHN JIIEKTPOHHBIX
ApPXUBHBIX  JOKYMEHTOB  (HEBO3MOXXHOCTH  BOCHPOU3BEACHHsS),  OOHAPYXKEHUHU
BPEJIOHOCHOTO TPOTPAMMHOT0 KOJIa paOOTHHK apXuBa (JIMII0, OTBETCTBEHHOE 32 apXUB) 11O
PEICHUIO0 PYKOBOJIUTENS TOCYJaPCTBEHHOI'O OpraHa, OpraHa MECTHOTO CaMOYIpaBJIeHuUs,
OpraHu3allid WU YIOJHOMOYEHHOTO WM JIMIA JIOJDKEH TMPOBOAUTH paboTy Mo
BOCCTAHOBJICHUIO JOKYMEHTa C PE3EPBHOTO DHK3EMIUIApa, MO MUTpauud U (WIn)
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KOHBEPTALMH DJICKTPOHHBIX apXHWBHBIX JOKYMEHTOB Ha HOBBIE HOCHUTENM U B HauOojee
pacmipocTpaHeHHble ¢Gopmatel (popMaThl, BOCHpoOU3BEACHHE (AIOB B KOTOPHIX
noanepxuparoTcest CX2/1).

155. Tlpu ocyuiecTBICHUH MUTpaluyd U (WIM) KOHBEPTALUU DIIEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB JIOJIKHBI OBITH 00€CTIeueHbl ayTEHTUYHOCTD, IOCTOBEPHOCTb, LIEIOCTHOCTh U
IPUTrOJHOCTh JUISI HWCIOJIb30BaHMSI HWH(MOPMALMM, COAEpKALIECS B 3JIEKTPOHHBIX
apPXUBHBIX JOKYMEHTaX.

[Io pe3ymbraraM KOHBEpPTalMU JOJDKEH IPOBOJUTHCS BU3YaJbHBIM  KOHTPOJIb
COOTBETCTBUS KOHBEPTUPOBAHHBIX DJIEKTPOHHBIX apXHUBHBIX JOKYMEHTOB JJIEKTPOHHBIM
aApXUBHBIM JIOKYMEHTaM, IOJIBEPIIIMMCS KOHBEPTALMU (IIPOBEPKA ayTEHTUYHOCTH),
IPOBEPATHCS MOJHOTA UX conepkanus. [1o 3aBepiieHMN KOHBEpTAI[MM UCXOIHbIE (DaiiIbl
AJIEKTPOHHBIX APXUBHBIX JOKYMEHTOB JIOJDKHBI COXPAHATHCS HA IPOTSKEHUM HE MEHEe
OJIHOTO TOfa.

156. ®akTbl KOHBEpTAUU (UKCUPYIOTCS B aKT€ KOHBEPTALUU 3JIEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB (peKOMEHyeMblii oOpaser] npuBeeH B npuioxenuu Ne 28 k [Ipasuiam),
KOTOPBII npuoOIaercs K Aeny ¢poHua.

Bce n3MeHeHns B perucTpallMOHHO-YYETHBIX CBEICHUSIX, TPOU3OILICANINE B PE3YyIbTaTe
KOHBEPTAIIMH U MUTPAILNH, BHOCSITCSI B peeCTphI (PaillioB 3JIEKTPOHHBIX JOKYMEHTOB, AY D
CXD/] paboTHUKOM (TOCYIapCTBEHHBIM, MYHUIIUITAILHBIM CIYKAIIIM ), TIPOU3BOIUBIITUM
YKa3aHHBIE JICHCTBUS.

157. Pe3ynapTaThl IpOBEPKH HAMYHS M COCTOSTHUS JICKTPOHHBIX apXUBHBIX JTOKYMEHTOB
Ha (pusuveckn 000COONEHHBIX HOCUTENSAX U HEIOCTATKH, BBISBICHHBIC MPU MPOBEPKE
HQJINYMST M COCTOSHUSA DJEKTPOHHBIX ApPXMBHBIX JIOKYMEHTOB, (UKCUPYIOTCS B
COOTBETCTBYIOIIMX aKTaX B MOPSAAKE, yCTaHOBIECHHOM NyHKTOM 103 [IpaBwuil.

158. DnekTpoHHbIE apXUBHbIE JIOKYMEHTBI, CPOKH BPEMEHHOTI'O XPAHEHHUS KOTOPBIX
UCTEKJIH, TMOJICkKAT BBIICTICHUIO K YHUUTOKEHUIO B COOTBETCTBHH C IMyHKTaMu 23, 26—28
[IpaBun, mocie 4yero MPOBOAUTCS UX (PU3MUYECKOE YHUUTOXKECHHE WM YHUUTOKCHUE
MIPOTrPaMMHO-TEXHUYECKUMH CPEACTBAMHU. YHHUTOXEHUE DJIEKTPOHHBIX JOKYMEHTOB
dbukcupyercss B akTe O BBIJICJICHHUH K YHUYTOXKEHUIO JIOKYMEHTOB, HE TMOJJICKAIINX
xpanenuto. B CX3J[ nomkHbl octaBaThcsi MHGOpMals 00 HMHIEKCaX U 3arojoBKax
ANIEKTPOHHBIX JIEJI, TOPSAKOBBIX HOMEpPax (1O OMHUCH AJIEKTPOHHBIX IOKYMEHTOB), /1aTa U
PETUCTPAIIMOHHBII  HOMEp  aKTa, MO KOTOPOMY OHU  OBUIM  YHUYTOXCHBI.

XI. IToaroroBka geJi, coAepPKAMUX JOKYMEHTHI HA OyMa:KHOM HOCHUTeJIe
U YJIEKTPOHHBbIE JOKYMEHTHI K Nepeaayde B apXuB (CTPYKTYPHOe MoApa3eseHue,
OCYIIECTBJISIIONIEE XPAHEHUE APXUBHBIX IOKYMEHTOB)

159. B cnyyae ecau 1OKyMEHTHI [ieja, OTHECEHHOTO K OJTHOMY UHAEKCY U 3aroJIOBKY Jiefa
10 HOMEHKJIaType e, MPEICTaBICHBl HA OYMa)KHOM HOCHUTEJIC U B JOpPME DIICKTPOHHBIX
JIOKYMEHTOB, JIOKYMEHTBI Ha OyMa)KHOM HOCHTEIIE TIOJJIeKaT OIU(PPOBKE U BKIFOUCHHUIO B
DIIGKTPOHHOE JIeTI0 Ha JTare ero (OPMHPOBAHUS B ACIOMPOU3BOJICTBE. DIECKTPOHHBIE
JIOKYMEHTHI ¥ DJICKTPOHHBIC KOMHH JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE COCTaBIISIFOT
NepBBINA (OTAENBHBINA) TOM Jela, JOKYMEHThI Ha OYMa)XHOM HOCHUTENE (DOPMHUPYIOTCS BO
BTOPOM U MOCJEIYIOLINE TOMA.
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160. DnexTpoHHbIE KOMHH JOKYMEHTOB, CBSI3aHHBIE C JJIEKTPOHHBIMHM JeJlaMH,
yKa3aHHbIMU B myHKTe 159 [IpaBui, noasiexar nepegade Ha apxuBHoe XxpaHeHue. Kaxnas
AJNIEKTPOHHAS KOMHS JIOKYMEHTA, CBA3aHHAsl C SJEKTPOHHBIM JI€JIOM, YKa3aHHBIM B
nyHkTe 159 [IpaBui, 1oKHA COCTOSTH U3 CIEYIOUINX CTPYKTYPHBIX JIEMEHTOB:

a) (ailyIoB AIIEKTPOHHBIX KONMUI JOKYMEHTa Ha OyMa)KHOM HOCHUTENE M HPUIOKEHHH K
HeMy (IIpyu Halmu4uK) B (popmate apxuBHOro xpaHeHus PDF/A;

0) ¢aiin onucaHus, COAEPKAIIETO PErMCTPALMOHHO-YUYETHBIE CBEJACHHUS O JIOKYMEHTE
(MeTamaHHbIe) M HHPOPMALIUIO O KOMUHHOCTH JJOKYMEHTA.

161. @ait onucaHus MIEKTPOHHONW KOIIMHU JOKYMEHTA, CBA3aHHOM C AJIEKTPOHHBIM JI€JIOM,
yKa3aHHbIM B myHKTe 159 IlpaBui, kpome NaHHBIX, yKa3aHHBIX B IyHKTe 141 IlpaBui,
BKJIIOYAET B ce0s JaHHBIE O TOM, UTO ME€peaBaeMblii JOKYMEHT SBJISETCS KOMUEH.

162. Jlena (Toma gena), BKIFOUYAONIUME JOKYMEHTH HA OyMa)KHOM HOCHUTEJIE, B TOM UHUCIIe
AJNIEKTPOHHBIE KOMUU JOKYMEHTOB, W DOJEKTPOHHBIE JOKYMEHTBI, CBS3aHHBIE C
ANIEKTPOHHBIMH JIEIAMU 10 HOMEHKJIAType JeJI, BHOCSATCA B OMNUCH JEJ, JOKYMEHTOB,
OMKCH DJEKTPOHHBIX JIOKYMEHTOB B COOTBETCTBHHM C BHUJOM HX HocHTels. B rpade
«IIpuMeuanus» omucei OTpaxaroTcs CChUIKM Ha apXUBHbIE MIU(PBI TOMA (TOMOB) Jieja Ha
JIPYTOM HOCHTEJIE.

B INpCAUCIIOBUAX K OIIMCAM OCJI, JOKYMCHTOB, 3JICKTPOHHBIX HOKYMCHTOB YKAa3bIBACTCA
I/IH(bOpMaI_II/IH O CBA3aHHBIX OIIMCAX.

XII. Opranu3anum XpaHeHusl, KOMILIEKTOBAHNS U Y4eTa ayAHOBH3YyaJIbHbIX
JAOKYMEHTOB

163. AyaroBu3yanbHble TOKYMEHTBI IOCTOSSHHOTO U BpeMeHHOTO (cBbiie 10 eT) cpokos
XpaHEeHMs BKJIFOUAIOTCS B ApXUBHBIN (QOH/.

I[JIH AYANOBU3YAJIBbHBIX JOKYMCHTOB, ABJIAIOIIUXCA IIPUIOKCHUAMU K YIIPABIICHYCCKUM U
HHBIM AOOKYMCHTaM C YCTAHOBJICHHBIMHU CPOKaMM XPAaHCHH, YCTAHABJIMUBAIOTCA TC KC
CPOKHU XpaHCHHUA.

164. K ayanoBu3yalbHBIM JOKYMEHTaM OTHOCSTCS (OTO-, POHO-, BUACOJOKYMEHTHI Ha
TPaAUITMOHHBIX HOCUTENsIX ((oTrobymara, TICHKA, MarHUTHBIC JICHTHl U MarHUTHBIC
HOCHUTEJIH) U DJISKTPOHHBIE ay/IMOBU3YAIbHBIC TOKYMEHTHI.

E,Z[I/IHI/II_IaMI/I XpaHCHUA ayJUOBU3YAJIbHBIX TOKYMCHTOB ABJIAIOTCH:

a) BUJCOJOKYMEHTOB — (PU3NYECKH 000COOICHHBIN PYJIOH MATHUTHOM JIEHTHI MJTH KacceTra
C 3aMUChI0 N300pa3UTENbHON U (UTK) 3BYKOBOM MH(OPMAIIMH, pa3MEIlIeHHbII B KOPOOKe,
byTaspe mim 610Kce;

0) hoTOHOKYMEHTOB — (pM3NYECKH 000COOICHHBIN Kajp, HECKOJIBKO KaJpOB MaHOPAMHOMN
CBEMKH, OTJEIbHBIN (OTOOTIIEUATOK, (HOTOATHOOM, pa3MEIICHHBIC B KOHBEPTE, KOPOOKE;

B) (POHOJOKYMEHTOB — (hU3MUecKr 000Cc00IeHHAs MarHUTHAs JICHTa, KacceTa C 3aliChio
3BYKOBOW WH(OpMAIINH, pa3MeIleHHas B KOHBEPTE, KOpoOke, QyTisipe uiau OI0KCe;
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I') DJIEKTPOHHBIX ayJMOBU3YaJbHBIX IOKYMEHTOB — 3JIEKTPOHHAs €IMHUIIA XPAHEHUS,
cocTosilasi M3 COBOKYIMHOCTH OJJIGKTPOHHBIX JOKYMEHTOB WJIM OIWH 3JEKTPOHHBIN
JIOKYMEHT, COJIepKaluil ayAMOBU3YyaIbHYI0 HHPOpMAIIHIO.

165. DnekTpoHHBIA aylIMOBU3YaJbHBIM JOKYMEHT COCTOUT W3 (pailia 3JIeKTpOHHOTO
JOKyMeHTa U ¢aitna MeTaganHbiX. [Ipn He0OX0AMMOCTH B cOCTaB (ailioB 3JEKTPOHHOTO
ayJIMOBU3YaJIbHOI'O JOKYMEHTA BKJIIOYAeTCs (pailil 3K3eMIlIspa 3JEKTPOHHOTO IOKYMEHTA,
MOJIYYEHHOTO B Pe3yJIbTaTe KOHBEPTALIMH, U (Paiiil ero MeTaJaHHbIX (MIPU HAJTUYHH).

B MeramaHHBIX  IIOJY4EHHOIO B  pE3yjibTare  KOHBEPTALlMM  DJIEKTPOHHOTO
ayJTMOBU3YaJIIbHOTO JIOKYMEHTa JOJDKHBI COJIEpP)KaThbCid JlaHHblE O TOM, 4TO (aili,
MTOJTYYECHHBIN B PE3YJIbTAaTE KOHBEPTALINH, SIBIIIETCS KOTIUEH.

DNEeKTPOHHBIE ayIMOBU3YyaJbHBIE JTOKYMEHTHI MEpefaloTCs Ha apXHBHOE XpaHEHHE B
dbopMaTtax, B KOTOPBIX OHU CO3JIaHbI U (MJIM) UCTIOIB30BAINCH 0 Tiepenayu. B mporecce
nepeaun Ha apXUBHOE XPaHEHHUE TIPOBEPSETCS BOBMOXKHOCTh UX BOCIIPOU3BEICHUS.

B cnydae HEBO3MOXHOCTH BOCIPOU3BEJCHHUS AJIEKTPOHHBIX  ayJHOBU3yaIbHBIX
JOKYMEHTOB TEXHUYECKHMMH CPEJCTBAMH W TPOTPAMMHBIM OOECIEYEHHEM apXuBa U
HEBO3MOXXHOCTH TPUOOPETEHUS] TaKUX CPEACTB W OOECHedeHUs MPOU3BOIUTCS
KOHBEpTAlMsl JJICKTPOHHBIX ayJUOBU3YaJbHBIX JOKYMEHTOB B (opmarel, mpHu
KOHBEpTAIlMM B KOTOpbIE OOECHEUYMBAIOTCS MHUHUMAIbHBIE TIOTEPU KadecTBa 110
CpPaBHEHHIO C HWCXOJIHBIM BapUaHTOM U BOCHpou3BeneHue ¢aliaoB, B KOTOPBIX
noanepxkuBaroTcss CXDJ (MHBIM TPOrpaMMHBIM 00€CTICUCHHEM ).

[lepenaue Ha XpaHeHUE MNOJIJIEKAT DSJICKTPOHHBIA ayIHOBU3YAIbHBIM JOKYMEHT U
JIEKTPOHHBIM AyJUOBU3YAJIbHBIA JTOKYMEHT, IOJIYyYEHHBIA B pe3yJbTaTe KOHBEPTALUU.
@aiibl SK3EMIUIPOB JIEKTPOHHBIX ayAUOBU3YaJIbHBIX JOKYMEHTOB BHOCSTCS B PEECTP
(aliioB NEKTPOHHBIX ay/IMOBU3YaIbHBIX TOKYMEHTOB.

B MeTanaHHbIe 3JIEKTPOHHOTO ayIMOBU3YaJbHOTO JOKYMEHTA BKIIIOUAIOTCSI CBEIACHHUSA: O
HAaHMEHOBAaHHUH 3JIEKTPOHHOTO ayJMOBU3YaIbHOTO JOKYMEHTa, B TOM 4YHcie HH(popmanus
0 Jarax 3aleyaTJICHHbIX COOBITUH, 00 0C000 3HAUYMMBIX Y4YacTHHKax; 00 aBTOPCTBE
ANIEKTPOHHOTO ayAHOBU3YaJbHOTO JOKYMEHTa; OOl 00beM (aiiioB 3IEKTPOHHOTO
ayJIMOBU3YalIbHOTO JOKyMeHTa (B OaifTax); HauMeHOBaHUS (DalIOB, COCTaBISIOMINX
ANIEKTPOHHBIE JOKYMEHTHI, AaThl U BpeMs UX IOCIEAHEr0 U3MEHEHus, o0beM B OaifTax,
dbopMmaTtel Qailsos.

166. AyanoBusyanbHblE JOKYMEHTBI XPaHATCA B KOpPOOKax M OIOKcax. DIEKTPOHHBIE
ayIMOBU3YyaJIbHbIE  JIOKYMEHTBl  XpaHATCA B  YINAKOBKE, PEKOMEHJI0BAaHHOMN
npousBoauTeNsIMU Hocutenel, B CXO/I.

Hocurenu aynmoBu3yallbHBIX JOKYMEHTOB PAcIoNaraTcs OTIEIbHO OT JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE.

167. IlpoBepka HaMM4Msi U COCTOSHMS ayAHMOBU3YaJbHBIX ApPXHUBHBIX JOKYMEHTOB
OCYIIECTBIIIETCS OJWH pa3 B 5 JIeT (Mpu oObeMe ayTMOBU3YAIbHBIX JTOKYMEHTOB Oosee
50% ot oOmiero Konm4ecTBa JOKYMEHTOB — OAWH pa3 B 10 JeT); KHHOJOKYMEHTOB Ha
HUTPOOCHOBE — OJMH pa3 B 2 roja. [IpoBepka HaIMUYKA U COCTOSIHUS ay/IMOBU3yaIbHBIX
JIOKYMEHTOB MTPOBOAMUTCS B 00IIIeM MOPsIKE, yCTaHOBIeHHOM NyHKTamu 97—103 I[paBui.
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168. Enununeit ydera ayAauOBU3YalbHBIX JIOKYMEHTOB SIBJISIETCSA 4YacTh €IWHUIIBI
XpaHECHHS, OJHA WM HECKOJIBKO eIWHUIl XPaHCHHs, HMEIIIas CaMOCTOSTEIbHBIN
3aroJIOBOK M OTHOCSAIIASICSL K OIIPEICIEHHOMY COOBITHIO, IIPOU3BEACHUIO.

Jl1st ayTnoBU3YaIbHBIX TOKYMEHTOB 00s13aTEIbHBIMU YYETHBIMU JIOKYMEHTaMH, TOMHMO
yka3aHHbIX B yHKTe 118 [IpaBuin, sBustoTcs:

a) onucH GoToanbO0MOB U POTOAOKYMEHTOB;
0) onucu (HOHOJOKYMEHTOB MarHUTHOM 3aIKCH;
B) OIMCH BHJICOJTOKYMCHTOB.

AynuoBU3YyalbHBIE AJEKTPOHHBIE TOKYMEHTHI YUYUTBHIBAIOTCS MO OTAEIBHBIM OMUCAM
ANIEKTPOHHBIX JOKYMEHTOB C TPHIOKEHUEM peecTpoB (GalIoB  3JIEKTPOHHBIX
ayJTMOBU3YaIbHBIX TOKyMeHTOB. O0s3aTeIbHBIMU OMKUCATEILHBIMU YJIEMEHTAMHU peecTpa,
KpOM€ yKa3aHHbIX B NyHKTE 144 IlpaBui, sABISIOTCSA: BpeMs 3By4YaHHs (3allMCH) IS
ayauo- W BHUICOJOKYMEHTOB, pa3Mep H300pakeHHs (B MHKCENAX) Mg BHUIEO U
($OTOOKYMEHTOB.

169. OnucaTtenbHas CTaThs ONMUCH AYANOBU3YAJIbHBIX JOKYMCHTOB O0JI2KHA BKJIIOYAThb:

a) st GOTOJOKYMEHTOB — HOMEp EIMHHIIBI XPaHEHUS, WHJEKC (IIPOU3BOJICTBEHHBIN
HOMED), 3ar0JOBOK (aHHOTAIUs) JOKYMEHTa, HAMMEHOBAHHE TOCYIapCTBEHHOI'O OpraHa,
opraHa MECTHOTO CaMOYIIPaBJICHMs, OpraHU3allid, CTPYKTYPHOIO TMOJpa3aelieHus,
dbamunuio() 1 UHUIMAIBl aBTOpa(oB), ATy CHEMKHU, MECTO CHEMKH, BUJ HOCHUTEIS,
OpUTHMHAJIBHOCTh, opMaT (pa3mep), IBETHOCTb;

0) nns PoTroamTrOOMOB — HOMEP €AMHUIIBI XPAaHEHUSs, 3arojoBOK (Ha3BaHUE) albOoMa,
HAUMEHOBAHWE TOCYJIAapCTBEHHOTO OpraHa, opraHa MECTHOI'O0 CaMOYIpaBIeHUs,
OpraHu3aluu, CTPYKTYPHOTO TOJpa3/iesieHus, (aMUINI0 U UHUILIUATBI aBTOpa, KpaiHue
naTel  (POTOOTIIEYATKOB, MECTO CBEMKH, KOJMYECTBO (OTOOTIICUATKOB, BHEITHUE
0COOEHHOCTH;

B) 17151 (POHOTOKYMEHTOB — HOMEp €IMHUIIBI yuyeTa, HOMEp €AMHULIbI XPAHEHUs, HHJIEKC
WIM TPOU3BOJICTBEHHBI HOMEp, 3arojIoBOK JOKyMEHTa (C YyKa3aHHEM S3bIKa),
HAaUMEHOBaHWE TOCYJIapCTBEHHOTO OpraHa, opraHa MECTHOIO CaMOYINpaBleHus,
OpraHu3alui, CTPYKTYPHOTO ToJpa3jeneHus, (Gpamuinio(d) U UHUIHAIB aBTOpa(oB) U
UCHIOJIHUTENSI(€1); BpeMsl 3ByYaHHs, AATy M MECTO 3amucH (Iepe3anucH, BBIITYCKa);
CKOPOCTb 3BY4YaHUsl, KOJIMYECTBO €IMHUI] XpaHEHUs (OPUTHHATIOB U KOMHIA);

) JUIsl BUJIEOJJOKYMEHTOB — HOMED €AMHMIIBI yueTa, HOMEp €IMHUIIbI XPAHEHUSI, NH]IEKC
WIM  TPOU3BOJCTBEHHBI  HOMEp,  3arojlOBOK  JOKYMEHTa,  HaWMEHOBaHUE
rOCyJapCTBEHHOI'0 OpraHa, OpraHa MECTHOIO CaMOYIpAaBJIE€HUsS, OpraHU3aluH,
CTPYKTYPHOI'O MOJpa3fesieHus, paMuInio(1) 1 MHULKAIBI aBTOPa(OB), LIBETHOCTb, SI3BIK,
T'OJ] IPOU3BOJICTBA, XPOHOMETPAXK BHUCO3AMMCH, THIT BUACOHOCUTENS U (opMaT 3aIncH,
KOJIMYECTBO €IMHULl XPAHEHUs (OPUTMHAJIOB U KON );

)I) A4 DJICKTPOHHBIX AaYJAWOBU3YAJIBHBIX AOKYMCHTOB — HOMCEP CAWHHUIBLI XpPaHCHHS,
HHACKC MU HpOH3BOZ[CTB€HHBIfI HOMCp, 3aroJIOBOK JOKYMCHTA, HAWMCHOBAHUC
rocyaapCTBECHHOTO  OpraHa, opraHa MCCTHOI0 CaMOYIIPaBJICHUA, OopraHu3aluu,
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CTPYKTypHOTO  TozapaszjaeieHus, Gamwinio(M) W UHUIKAIBI  aBTopa(oB) U
UCTIOTHHTESI(€); MECTO M JaTy 3aluCH; TUIl HOCUTENS; BpeMs 3BydaHUs (I ayauo- U
BUJICOJOKYMEHTOB), 00BEM B OalTax.

3arojioBKu (HaSBaHI/IH, aHHOTaI_II/II/I) CANMHHL XpaHCHUA AayAHOBHU3YaJIbHBIX HTOKYMCHTOB
J0JDKHBI BKIIFOYAaThb HAMMCHOBAHHUC U 1ATYy 3a(i)I/IKCI/Ip0BaHHOI‘0 CO6BITI/I}I, YKa3aHUC Ha €TI0
Y4aCTHHUKOB.

170. I[Ipuem ayauoBH3yadbHBIX JOKYMEHTOB U3 HCTOYHMKOB KOMIUIEKTOBAHUS apXUBa Ha
apXUBHOE XpaHEHHE TPOU3BOJIUTCS HE paHee rojia U He TI03AHEE TPEX JIET MOocie COObITHS,
3aMucH.

171. He nomyckaeTcs nepenada Ha apXMBHOE XpaHEHUE ayIHOBU3yaJIbHBIX JTOKYMEHTOB,
3allMCaHHbIX Ha (PU3MYecKku 000COOIEHHBIE HOCUTENH, BKJIIOYEHHBIE B COCTaB Jela,
coJieprKallero JOKYMEHThI Ha OyMa)KHOM HOCHUTEJIE.

XIII. Opranusanus UCIOJIb30BAHUA APXMBHBIX JOKYMEHTOB

172. Mcrionp30BaHHE apXUBHBIX JOKYMEHTOB JIOMYCKAETCA TOJIBKO MOCIIE UX ONMUCAHUA B
COOTBETCTBUHU C MMyHKTOM 66 IIpaBui u oopmIIeHHs] B COOTBETCTBUHU ¢ TTyHKTamu 50—61
[IpaBuit.

OcHOBHBIMU (pOpMaMH HCTIOJIB30BAHUS TOKYMEHTOB SIBJISIIOTCS:
a) UCIIOJIHEHUE 3aIPOCOB OPUIUIECKUX U (PU3NIECKUX JUI] (J1ajiee — MoJib3oBaTesnei);
0) BbI1aua JOKYMEHTOB JJis1 paObOThI B YUUTAIIBHOM 3aJIe apXUBa;

B) nyOnMKauuMs W OKCIOHUPOBAHHWE  ApPXMBHBIX  JIOKYMEHTOB, OpraHu3alus
MH(OPMALIMOHHBIX MEPOIIPUSTUH;

I') MOATOTOBKA M BbIJJa4a KOMUW apXUBHBIX JIOKYMEHTOB paOOTHHKAM (TOCYapCTBEHHBIM,
MYHULUIAIBHBIM  CIy>KalllUM)  TOCYAapCTBEHHOIO  OpraHa, oOpraHa MECTHOrO
CaMOYIIpPaBJICHUS, OPTraHU3alMH, CTPYKTYPHOTO OAPA3/ICICHHUS OpraHU3aIUH.

173. Tlopssnok HMCHOJIB30BaHMS M JOCTyNa K apXWUBHBIM JOKYMEHTAM OIPEAEIISIOTCS
JIOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMH, pa3pab0TaHHBIMH B COOTBETCTBUU C TOJIOKECHUSIMU
HacTosmed rasbl U raBbl X1V IpaBun, a Takke ¢ yd4eToM crielM(PUKU JeSITEIbHOCTH
rOCyJIapCTBEHHOI'O OpraHa, OpraHa MECTHOI'O CaMOYIIPaBJICHUS, OpraHu3aluu, B
COOTBETCTBUU C TPpeOOBAaHUSMU 3aKOHOAaTeNbcTBa Poccuiickoit deneparuu, B TOM YHCIe
C  TOpPSIAKOM,  YCTAHOBJICHHBIM  YIOJHOMOYEHHBIM  (eepalibHBIM  OpPraHoM
MCIIOTHUTEILHOM BIACTU B cpepe apXMBHOTO Jiea U AenonpousnoacTaal®l,

174. Jloctynm K apXWBHBIM JOKYMEHTaM, SIBIIIIOIIMMCSI HOCHUTENISIMH CBEJICHHI,
COCTaBJISIIOIIUX TOCYJAPCTBEHHYIO TailHy, a TaKXke COJAEpXKalluM CBEICHUS
koH(pUAeHIManTbHoro Xapakrepal®®l, ocymecTsnsercs npu HamMUMM y TOIB30BaTENs
JIOKYMEHTAJIbHO MOJATBEPKICHHBIX TIPaB Ha MOJTYyYeHHE COOTBETCTBYIOIEH MH(GOpMAIUN
(cBenmeHuil), a K IOKYMEHTaM, COJEPKalIUM CIYXEOHYI0 HHPOPMAIIUIO OTPAaHUYEHHOTO
pacrpocTpaHeHUs], — B COOTBETCTBUHU C JIOKAJIbHBIMU HOPMATUBHBIMHU aKTaMH.
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175. TocynapcTBeHHBIN OpraH, OpraH MECTHOTO CaMOYINpAaBJIEHHUS, OpraHU3alus He
BIIpaBE€ OTrPAaHUYMBATH YCJIOBHSI HCIOJIb30BaHUS WHMOPMAIMK, MPEIOCTaBICHHON
IIOJIb30BATENI0 WJIM IIOJIyYEHHOM UM B pe3ylbTaT€ CaMOCTOSITENIBHOIO HW3Y4YEHUS
apxuBHBIX  J0okymeHToB!*®l, 332  ucKkmIoueHMeM  caydaeB,  IIpeoyCMOTPEHHBIX
3aKOHOJATeNbCTBOM Poccuiickoit ®Deneparmul®l, wam orosopeHHBIX B m0roBope c
MI0JIb30BATEJIEM.

176. Pabora mosb30Barenss C apXMBHBIMH JOKYMEHTAMH W CIPaBOYHO-TIOMCKOBBIMHU
CpeACTBAaMM K HHUM OCYIIECTBISIETCS B MPUCYTCTBUM pabOTHHKA apxuBa (JIMLa,
OTBETCTBEHHOI'O 32 apXUB).

177. B rocygapCTBEHHOM OpraHe, OpraHeé MECTHOIO CaMOYIIPABJIEHUS, OPTraHU3AUU
BEJIETCS yUET UCIOIb30BaHUs JOKYMEHTOB, B TOM YHcCIe ¢ ucnoib3oBanuem CXI/1.

178. 3ampocskl moJyib30BaTeIeH MOapa3AeIISIIOTCS Ha:

a) 3ampochl COIMATBLHO-TIPABOBOTO XapakTepa (3ampochl, CBS3aHHBIE C COLUAIBHON
3alIUTON Tpa)KJaaH, MpeaycMaTpHUBAIONMIE WX TEHCHUOHHOE OO0ecreueHne, a TakxKe
MOJIy4YE€HHUE JIbIOT U KOMIICHCALIM B COOTBETCTBHUU C 3aKOHOJATEILCTBOM Poccuiickoi
Oenepanuu;

0) TeMaTHYeCcKHe 3alpochl (3ampochl O MPEAOCTaBICHUM apXUBHOM HHQpOpMaLUU MO
ompeeNieHHO TpobaeMe, TeMe, COOBITHIO, GaKTy);

B) 3alpochl O PACCEKPEUMBAHUU ApPXMBHBIX JIOKYMEHTOB, SIBJISIOIIUXCS HOCHUTEISIMHU
CBEJICHUI, COCTABJISAIOUINX FOCYAapPCTBEHHYIO TallHY.

179. 'ocynapcTBeHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIIPaBJIEHUs, TOCYAapCTBEHHBIE
(MyHULMIIAIbHBIE) OpraHU3alMy OPraHU3YIOT IPUEM 3alPOCOB U HAIPABICHUE OTBETOB
1O pe3yjibTaTaM HMX HCIIOJIHEHHUS C MCIOJb30BAaHMEM IMOYTOBOM CBSI3U M OPHUIIMATIBLHOU
AIEKTPOHHOU MOYTHI.

[Tpu Hanuuuu y opraHu3anuu (PUHAHCOBBIX, TEXHUYECKUX U KAJPOBBIX BO3MOKHOCTEH
IIPUEM 3aIllpOCOB M HAIIPAaBJIEHUE OTBETOB IO pe3yJbTaTaM WX HCIOJHECHUS
OCYLIECTBIISIETCS B (POpME AIIEKTPOHHBIX JOKYMEHTOB C MCIOJb30BaHHEM O(PHUIIMATBHOTO
caiiTa OpraHusaiuu, eIMHOT0 opTaia rocyJapcTBEHHbIX U MYHULIUIIAJIbHBIX YCIYT MO0
PErMOHAJBHOIO TOpTajda TOCYJApCTBEHHBIX W MYHHIMIIAIBHBIX  YCIYI, HHBIX
rOCyJ1apCTBEHHBIX UH(GOPMaIIMOHHBIX CHCTEM, o UH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIM CETSIM (110 COTJIaCOBAHMIO C MOIb30BATEIIEM).

180. ITocTynuBHIMI 3ampoc paccMaTpUBAETCS M HUCHOJHAETCS NPH HAIMYUU B HEM
HAaMMEHOBAHMS IOPUIMYECKOrO JHIA WiIM (aMWINK, UMEHH, OTYecTBa (MPU HATWYHH)
(U3MYecKOoro JuIa, MOYTOBOrO M (MJIHM) 3JIEKTPOHHOIO aapeca IOJIb30BaTeNs U TEMbI
3arpoca.

181. 3ampoc monbp30BaTeNs He MOMNEKUT PACCMOTPEHHIO B ClIEAyrOIHX cydasx“e;
a) B 3allpoce OTCYTCTBYeT nHpopmalys, ykazanHas B myHkre 180 Ilpasui;

0) 3ampoc He MOAAACTCS TPOUTEHUIO;
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B) OTBET IO CYIIECTBY yKa3aHHOW B 3ampoce TeMbl (BOIpoca) HE MOXKET ObITh JaH 0e3
pasriamieHus CBEJCHUHM, COCTABISIIONIMX TOCYJApCTBEHHYIO WM HHYIO OXpPaHAEMYIO
(denepanbHbIM 3aKOHOM TaiiHy (yka3zaHHas MH(pOpPMalUs MOXKET ObITh IMperoCcCTaBIeHA
TOJIbKO TP HAJUYUU Y TMOJIB30BATENS JOKYMEHTAIbHO TMOATBEPKICHHBIX IMpaB Ha
MOJIyUCHHUE  CBEACHMM,  COJEpXKallMX  TOCYAapCTBEHHYI  TaiiHy u  (Win)
KOH(UIEHIIMAIbHYIO HH(POPMAIHIO);

I) 3almpoc KacaeTrcs TeMbl (BOIpoca), B OTHOUIEHMH KOTOPOM IOJb30BaTENI0 paHee
MHOTOKPaTHO /1aBaJIUCh MUChMEHHBIE OTBETHI MO CYIIECTBY, U MPHU 3TOM B 3ampoce He
NPUBOJIATCS HOBBIE JOBOJBI WM OOCTOSITENBCTBA (PYKOBOIUTENb T'OCYAAPCTBEHHOTO
opraHa, OpraHa MECTHOTO CaMOYIIPABJICHUSI, OPTraHU3ALUHU WIH YIIOJTHOMOYEHHOE UM JIUIIO
BIIpaBe MPUHATH PellIeHrne 0 OE30CHOBATEIBLHOCTH OUYEPEAHOI0 3aMpoca U MpeKpaleHun
NEPEeNUCKU MO JaHHOMY BOMPOCY MPHU YCJIOBHM, YTO YKa3aHHBIM 3ampoc U paHee
HaIpaBJIsieMbI€ 3aIIPOCHI HAMIPABIISIIUCH B OJIMH U TOT K€ TOCYAapCTBEHHBIN OpraH, opraH
MECTHOT'O CAMOYMPAaBJIEHHUS, OPTraHU3ALUIO);

1) B 3alpoce cojaepKaTcsl HelEeH3ypHbIe OO OCKOPOUTEIbHBIE BBIPAXKEHHUS, YTPO3bI
JKU3HU, 370POBBI0 M HUMYIIECTBY pPAOOTHUKOB (TrOCYAApCTBEHHBIX, MYHUIIUIATBHBIX
CITY>KallliX ), a TAK)KE YJICHOB UX CEMEH;

€) y IOJb30BaTENs OTCYTCTBYIOT JOKYMEHTHI, IOATBEPKAAIOIIME €ro MOJIHOMOYMS
BBICTYIIaTh OT UMEHHU TPETHUX JIMII, B OTHOILIEHUU KOTOPBIX CAEJIaH 3a1poc (B ciiydae, €Cllu
HE UCTEK CPOK OTPAHUYCHHUSI, YCTAHOBJIEHHBIN 4acThIO 3 cTaThy 25 PeaepanbHOro 3aK0Ha
Ne 125-®3).

O mnpuymHAX OCTaBIEHUs 3ampoca 0e3 PAcCMOTPEHHsI COOOIIAeTCs MOJIb30BATEN0 B
CITyJasiX, €cJid ero (pamMuiis ¥ OYTOBBIN (JIIEKTPOHHBIN aJpec) MOITAI0TCS TPOUYTEHHIO.

182. Ha 6e3B03Me31HON OCHOBE UCIIOJIHIIOTCS:

a) 3arpocChl COLIMAIBHO-TIPABOBOI0 XapakTepa — B TeueHue 30 KaJleHIapHbIX AHEH co AHS
perucrparuu 3anpocal®d;

0) TeMaThyecKHe 3arpochl OPraHOB TOCYJAPCTBEHHOW BJIACTH M OPraHOB MECTHOTO
CaMOYIIPaBJICHUSA, HAMpPABJISIEMbIE B IEJNSAX HMCIOJIHEHUS MMHU CBOMX ITOJHOMOYMH, B
MOPSAZIKE U B CPOKH, YCTAHOBJICHHBIE 3aKOHOaTeNIbcTBOM Poccuiickoit denepanuu, 1u60
B cOrnacoBaHHble ¢ HUMH cpokul®Y;

B) 3ampoChl O pacCEeKpeUMBAHUM APXMBHBIX JIOKYMEHTOB, SIBIISIOIIUXCS HOCUTEISIMHU
CBEJICHUM, COCTaBIIAIOIIMX TOCYAAPCTBEHHYI0 TalHYy — B CpPOKH, YCTAHOBJICHHBIE
3aKOHO/aTeNbCcTBOM Poccuiickoil Denepamuu o rocyaapcTBenHoit Taiinell,

183. TemaTuueckue 3ampocsl MOJIb30BATENEH UCIIOIHAIOTCS IPU HAIMYNN Y OpraHU3aluu
(PMHAHCOBBIX, TEXHUYECKHMX U KAIPOBHIX BO3MOKHOCTEH Ha BO3Me31HOM ocHoBeZ,

184. OTBeThI Ha 3ampPOCHI MOJIB30BaTENEH, B TOM YMCIIe OTBETHI Ha 3alpOChl COLUAIBHO-
MIPABOBOTO XapakTepa, OGOpMIIIIOTCS B BHJIE apXWBHOW CIPAaBKH, apXUBHOW BBHITIMCKH,
ApXUBHOM KOMUHU, HH()OPMALIMOHHOTO MUCHhMA.

185. ApxuBHas crpaBka (peKOMEHIyeMbIii oOpa3zer nmpuBeaeH B mpuioxeHun Ne 29 k
[IpaBunam) odopmisiercs Ha OJaHKE TOCYIApPCTBEHHOTO OpraHa, OpraHa MECTHOTO
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CaMOYIIpaBJICHHUA, OpraHHU3allikd MW COACPIKUT HA3BAHUC ((ApXI/IBHaH CIIpaBKay,
IMOAIIUCBIBACTCA PYKOBOJIUTCIICM HIIM YIIOJHOMOYCHHBIM HM JIMIIOM W 3aBCPACTCA
IIC4YaThIO.

ApXxuBHas CIIpaBKa, MOATOTOBJIEHHAS B JOpME FIEKTPOHHOTO JOKYMEHTA, MOAMHUCHIBACTCS
YCUJIGHHON  KBaJU(UIMPOBAHHON  DJIEKTPOHHOW  TOMAMUCHIO  WIM  YCHJICHHOMH
HEKBATU(UIIMPOBAHHON AJIEKTPOHHOM MOAMKUCKHIO, CEPTU(DUKAT KIH0UYa MIPOBEPKU KOTOPOH
CO3/IaH U UCIOJIB3YETCSl B MHPPACTPYKType B3aUMOACHCTBUSA NH(OPMAITMOHHBIX CUCTEM,
B TOM YHCJE TOCYIapCTBEHHBIX WH(OPMAIIMOHHBIX CHCTEM, BKIOuUas ¢eaepaabHyro
roCy/IapCTBEHHYIO HMH(OpMaIMOHHYIO0 cucTeMy «EIWHBIN MOpTan rocyJapcTBEHHBIX U
MYHUIUNAIBHBIX  ycayr  (pyHKuuid)»,  MOAKIIOUEHHBIX K  HHPPACTPYKTYype
B3aUMOJCICTBUS, B TIOPAJIKE, YCTAaHOBJIEHHOM IOcTaHOBIeHHEeM [IpaBurtenbcTBa
Poccuiickoit ®eneparun ot 22 nexkabps 20121, Ne 1382 «O npucoeguHeHUN
WH()OPMAIIMOHHBIX CHCTEM OpraHm3aluii K HHPPACTPYKType, OOecreynuBaromnieit
MH()OPMAIIMOHHO-TEXHOJIOTUUECKOE  B3aMMOJCUCTBHE  WH(DOPMAIIMOHHBIX  CHUCTEM,
UCIIONBb3YEMBIX JUIsl MPEJOCTABICHUSI TOCYAApPCTBEHHBIX M MYHUIIMNAIBHBIX YCIYyT M
UCIIOJIHEHUSI TOCYJApPCTBEHHBIX W MYHUIIMNAIBHBIX (YHKUIUNA B AJIEKTPOHHOU (hopmer»
(manee — mocranoBieHue Ne 1382).

B Tekcre apXuBHOW cIpaBKH B XPOHOJOTMYECKON IOCIENOBATENIbHOCTU H3JIAraroTcs
COOBITHSl C YKa3aHMEM BHJIOB HCIIOJBb30BAaHHBIX JIOKYMEHTOB, UX JaT U HOMEpoB. B
apXMBHOM CHpaBKE JOIMYCKAETCSd LUTHPOBAHUE JIOKYMEHTOB, a TaKXKe YKa3aHUE Ha
MNOJJIMHHOCTh JOKYMEHTOB, BKIIFOUEHHBIX B €IUHUILY XPAHECHHUS.

B TekcTe apXuBHOW CIpaBKH JaHHBIE BOCIPOU3BOIATCS TaK, KaK OHM H3JI0KEHBI B
apXMBHBIX JOKYMEHTaX, a pAaCXOXKJICHUs, HECOBIAJEHHUS M HETOYHOCTH Ha3BaHUS,
OTCYTCTBHE UMEHH, OTUECTBA (MIPU HAJTUYMH), HHUIIMATIOB WIM HAJIUYHE OJTHOTO U3 HUX
OTOBapHBAIOTCS B TEKCTe crlpaBku B ckoOkax («Tak B gokymenrte», «Tak B TekcTe
opuruHana»). B mnpumedaHusx 1O TEKCTy apXMBHOM CHpPaBKH OrOBapHBAaIOTCS
Hepa300pUMBO HAMKMCAHHBIC, HCIPABICHHBIC aBTOPOM (co3/aTelieM JOKYMEHTa), He
MOJIIAI0IINECS] TTPOUTCHUIO MecTa TekcTa JAokymeHTa («Tak B TekcTe opuruHanay, «B
TEKCTe HEPa30OpUMBOY»), a TaKXKE HAIWYUE WM OTCYTCTBHE OTMETKH O 3aBEPEHUU
JIOKYMEHTOB, MTOCIYKMBIIIUX OCHOBAaHUEM JIJIs1 COCTaBJICHUS OTBETA.

B tekcre apXHBHOﬁ CIIpaBKHU HE JOITYCKAIOTCA U3MCHCHUS, NCTIPABJICHNA, KOMMCHTAapHU.

B apxuBHO# cripaBKe JOKHBI OBITh YKa3aHbl apXUBHBIE HU(PBI U HOMEPA TUCTOB €TUHHII
xpaHeHus. B apxuBHON cnpaBke, 00beM KOTOPOW MPEBBIIIAET OJWH JIMCT, BCE JIUCTHI
JOJKHBI OBITh MPOLIUTHI, MPOHYMEPOBAHBI M 3aBEPEHbl MEYAThIO TOCYAAPCTBEHHOTO
opraHa, opraHa MECTHOTO CaMOYTIpaBJICHUS, OpraHU3aluu (MIpU HATUYUH).

186. ApxuBHas BeIMHCKAa opopmisgeTcss Ha OJaHKE TOCYAapCTBEHHOTO OpraHa, opraHa
MECTHOTO CaMOYTIPaBJICHUs, OpPTraHU3alud C O0O3HAaYeHHeM Ha3BaHusA («ApXUBHas
BBINIMCKa») MW JIOCJIOBHO BOCIPOM3BOAMT 4YacTh TEKCTa apXHMBHOIO JOKYMEHTa,
OTHOCSIILIETOCSl K OIpenelIeHHOMY (aKTy, COOBITHIO, JIUIy, C yKa3aHHEM apXHUBHOTO
mmdpa ¥ HOMEPOB JUCTOB E€IUHHIIBI XpaHEHHs. B apXWBHON BBIMHCKE TAKKE MOXKET
OroBapHUBaThCS MOJIMHHOCTh JOKYMEHTOB, BKIIFOUEHHBIX B €AMHUILY XPaHEHUSI.

ApXUBHasl BBIIMCKA 3aBEPSIETCA PYKOBOAUTEIEM TI'OCYJAPCTBEHHOIO OpraHa, OpraHa
MECTHOI'O CaMOYIIPABJICHMs], OPTaHU3ALMH WX YIIOJITHOMOYEHHBIM UM JIULIOM U 3aBEPACTCS
II€YaThIO.
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ApxuBHasi  BBIIUCKA, TIOATOTOBIEHHas B  (opMe DIEKTPOHHOIO  JOKYMEHTa,
NOJIUCHIBAETCSl YCUJICHHON KBATU(UIMPOBAHHON 3JIEKTPOHHOM MNOANHUCHIO WU
YCWJIEHHON HEKBAIM(PUIUPOBAHHON 3JEKTPOHHOM MOAMNMCHIO, CEpTU(HKAT KI0Ya
IPOBEPKH KOTOPOH CO3JaH U HCIOJB3YyeTCsl B HMH(PACTPYKTYpe B3aMMOAECHCTBUS
UH(POPMALIMOHHBIX CUCTEM, B TOM YHCIIE TOCYJapCTBEHHBIX MH(POPMAIIMOHHBIX CHCTEM,
BKJItOUas (efiepaibHyI0 rocyJapCTBEHHYIO HH(OPMALIMOHHYIO cucTeMy «EnnHbIi nopran
FOCYAAPCTBEHHBIX W MYHUUMINAIBHBIX ycayr ((yHKUMHA)», TOAKIIOYEHHBIX K

UHQPACTPYKType B3aUMOJCHCTBUS, B MOPAJIKE, YCTAaHOBICHHOM IOCTaHOBJIeHHEM No
1382.

Hauamno u KOHCI KaXKJI0T'0 U3BJICUCHUA N3 ApXUBHOI'O TOKYMCHTA, 4 TAKIKC IIPOITYCKH B €TO
TCKCTC OTACIbHBIX CJIOB 0003HAYalOTCI B apXI/IBHOﬁ BBIIIUCKC MHOI'OTOYHMCM.
Oco0OEHHOCTH TEKCTa APXUBHOI'0O JOKYMCHTA, BOCIIPOU3BOAUMOTIO B apXHBHOﬁ BBIITMCKC,
OroBapuBarOTCA TaK KE, KaK B apXHBHOﬁ CIIpaBKC.

OdopmiieHne apXxUBHOM BBIITUCKU OCYIIECTBIISIETCS MO aHAJIOTMHM C apXUBHOM CIIPaBKOMH,
odopmiieHre KOTOpoil ycTaHoBiIeHO MyHKTOM 185 IIpaBuut.

187. ApxuBHas KOMHs JTOCIOBHO BOCIIPOM3BOJUT TEKCT apXUBHOT'O JTIOKYMEHTA WJIH €ro
n300pakeHue, ¢ yKa3aHUEM apXUBHOTO IU(Pa U HOMEPOB JIUCTOB.

ApxuBHas Komusi Ha OyMa)kHOM HOCHUTEJIE 3aBEPSETCsl pyKOBOAUTEIEM I'OCYJapCTBEHHOTO
opraHa, opraHa MECTHOTO CaMOYIIPaBJIEHMsI, OpPraHU3alliyd WX YIOJHOMOYEHHBIM UM
JUIOM U O(OPMIIEHHE €€ OCYILECTBIISIETCS M0 AHAJIOIMM C apXWUBHOW CIPaBKOH, B
COOTBETCTBUH € ITyHKTOM 185 IlpaBuur.

ApxMBHas KONMS, M3rOTOBJIEHHAs B AJIEKTPOHHOM BHJE, NMOANMCHIBAECTCS YCUJICHHON
KBTM(DUIIMPOBAHHOM DJIEKTPOHHOMN MOANUCHIO WM YCUJICHHOW HEKBaTU(UIIUMPOBAHHON
AIIEKTPOHHOW MOANKCHIO, CEPTUDUKAT KITH0UA MPOBEPKU KOTOPOM CO3/1aH U UCTIOIB3YETCS
B HH(DpACTPyKType B3aUMOJEHCTBUS WH(POPMAIIMOHHBIX CHCTEM, B TOM 4YHCIIE
roCyJapCTBEHHBIX HH(POPMAIIMOHHBIX CUCTEM, BKIII0Yast (eepaibHyI0 TOCYIapCTBEHHYIO
uH(pOpMaLMOHHYIO cucteMy «EuHBIA mopTan rocyAapCTBEHHBIX M MYHULMIMAJIbHBIX
yeuyr (pyHKIui)», NOAKIIOYEHHBIX K MHQPACTPYKType B3aUMOICHCTBUS, B MOPSIKE,
YCTaHOBIIEHHOM  mocTtaHoBieHueM Ne 1382,  Uwms  Qaiina apXMBHOH  KOMHH,
NPEOCTaBIsIEMON B (OopMe 3JIEKTPOHHOTO JOKYMEHTa, JOJDKHO COAEpKaTh apXUBHBIN
mu@p JOKyMEHTA.

188. ApxuBHbIE CHpPABKHU, ApPXWBHBIE BBIMMCKUM W apXWBHBIE KOMHUHM HAIpPaBISIOTCS
MOJIL30BATENI0 C  CONPOBOAMTENBHBIM IMHCHBbMOM TIO TIO0YTe, WH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIM CETSIM WJIM BBIJAIOTCS TIOJ] PACIUCKy TMOJb30BaTento (Mpu
MPEAbSIBICHUN JOKYMEHTA, YIOCTOBEPSIONIEr0 JWYHOCTh) WM TIPU TPEIAbSIBICHUU
JIOBEPEHHOCTH.

189. ApxuBHas cpaBKa, apXUBHAs BBHITUCKA, ApXUBHASI KOIUS WIH OTBET 00 OTCYTCTBUU
3anpaniuBaeMbIX CBEJCHUH, MpeHa3HaYCHHbIE )1 HallpaBICHMUS:

a) B rocyaapcta — yuyactHuku CHI', Bkimtouast OTBEThl 00 OTCYTCTBUHU 3alpalinBacMbIX
CBEJICHUI, BBICBUIAIOTCS APXUBOM HEIMOCPEICTBEHHO B aIpEC MOJIb30BATENS;

0) B rocynapcTtBa, He siBasitomuecs ydactHukamu CHI', Bkirogast oTBEThl 00 OTCYTCTBUH
3anpaniMBaeMbIX CBeJIEHUH, O(QOPMIIAIOTCS M BMECTE C 3ampocaMy HaIpPaBIISIIOTCS
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apXUBOM B COOTBETCTBYIOUIMI (enepanbHbli OpraH HCIOIHUTEIbHON BJIACTU WJIM €rO0
TEPPUTOPUATILHBIN OpTraH.

190. Uudopmanmonnoe nucbmMo odopmisieTcss Ha ONlaHKe TOCyIapCTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYIPAaBJICHUS, OPTaHM3AIMA W COJCPKHUT OTBET O HAIUYHU
(OTCYTCTBHH) B apXHBE apXWBHBIX JIOKYMEHTOB IO TEME 3ampoca WIH CBEICHUS 00 MX
MECTOHAXOKJICHUH, HIIH O TIEPECHIIKE 3alpoca Mo MPUHAICKHOCTH B COOTBETCTBYIOIIUI
TOCYapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPAaBJICHUS, OPTaHHU3AIUIO, WU I10
BOIIPOCaM OKa3aHHS BO3ME3HBIX YCIYT, MIIK O PACCEKPEUYMBAHUM aPXUBHBIX TOKYMEHTOB,
SIBIISTFOIIMXCSl HOCUTEIISIMU CBEICHUH, COCTABIISIONINX TOCYIapPCTBEHHYIO TalHYy.

NudopManinoHHOE MUCHMO MOJIUCHIBAETCS PYKOBOJIUTENIEM TOCYIapCTBEHHOTO OpraHa,
opraHa MECTHOTO CaMOYINpaBJIEHUS, OpraHU3allMd WIM YIOJHOMOYEHHBIM UM
JOJKHOCTHBIM JHIIOM. [lrchbMo, HampaBisiemoe B (oOpMe AJIEKTPOHHOTO JOKYMEHTa,
3aBepsIeTCs ANEKTPOHHOM MOANKMCHIO PYKOBOAMUTENS TOCYJAapCTBEHHOTO OpraHa, opraHa
MECTHOT'O CaMOYIIpaBJIEHHUs, OPTaHU3AIMU WU YIIOJTHOMOYEHHOTO UM JIHIIA.

191. Ilo cornacoBaHHMIO C IIOJh30BATEIEM OTBET Ha TEMaTHUYSCKHI 3aIpoc
IMpEaOCTaBJIACTCA B BUAC!

a) CHCTEMaTU3UPOBAHHOTO KPATKOTO WWJIM AaHHOTHPOBAHHOTO TIEPEUHSI 3arojIOBKOB
ApPXUBHBIX TOKYMEHTOB WJIW €IUHUI] XpaHEHUS (€AMHUII YUeTa) MO ONpPECIIEHHON TeMe C
YKa3aHHEM UX JaT U apXUBHBIX MU(POB;

0) TeMaTH4eCKOro 0030pa apXUBHBIX TOKYMEHTOB.

192. B muensx co3maHus YCIOBUW JUisi paOOThl TOJb30BaTelied W PabOTHUKOB
(rocynapCTBEHHBIX, MYHUIIMMAIbHBIX CIIY)KaIlllMX) TOCYJapCTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYMPAaBJICHUS, OPTaHU3aIlMd MOKET BBIJICIATHCA MOMENIEHUE (YMTaIbHbBIN
3aJI, MPOCMOTPOBasi KOMHATa) JJisi O3HAKOMJICHHS C AapXUBHBIMH JOKYMEHTaMU W
CIIPaBOYHO-TIOUCKOBBIMU CpeICTBaMHU, 000pyI0BaHHOE COOTBETCTBYIOIUMU
TEXHUYECKUMU CPEJICTBAMH.

193. B apxuBe (IIpy HaJduM4MM) BEAETCA >KypHaJ ydyeTa MOCEIIEHWH YMUTaIbHOTO 3aja
(MpoCMOTPOBOM KOMHATBHI) TIOJB30BAaTEIsIMU W paObOTHUKAMH (TOCYJapCTBEHHBIMU,
MYHHULMIAJIBHBIMU  CIy’KallldMM) TOCYAApCTBEHHOI'O OpraHa, opraHa MECTHOI'O
caMOYIIpaBJIEHMsI, OPraHU3aLHH.

194. Opranmszanus BOpaBe OCYLIECTBIIATb, B TOM YHCIE€ HAa OCHOBAaHWU JOTOBOPOB
BO3ME3THOTO OKa3aHHs YCIIYT MOJATOTOBKY MyONHMKAaIMid M SKCIIOHUPOBAHUE apXWBHBIX
JOKYMEHTOB M UX KOIHI; MPEACTaBIEHUE apXUBHBIX TOKYMEHTOB Ha MH()OPMAIIMOHHBIX
MEPOIPUATHAX (KOH(GEPEHIMIX, KPYIJIBIX CTOJIAaX, IPE3EHTAIMIX, SKCKYPCHSIX, JTEKIUSIX,
BCTpeuax C OOIIECTBEHHOCTBIO, AHSIX OTKPBITBIX JBEpeil, ypOKOB), B TOM 4HCIIe C
UCTIOJIb30BaHUEM HH(POPMAIIHOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CETEH.

195. DOkcnoHupyemble MOMJIMHHUKM apXWBHBIX JOKYMEHTOB M (MJIM) HUX KOIHWU BHE
3aBUCUMOCTA OT (OpMBbl MYOJUYHOTO TMPEACTABICHUS JOJKHBI OBITh CHAaOKEHBI
apXMBHBIM IKA(POM U aHHOTAIMEW C Ha3BaHUEM JTOKYMEHTA, TATOW CO3/aHusl, KPaTKOH
uH(pOopMaIMen, BKIIIOYAIONIeH B Cllydae He0OX0JMMOCTH pacIn(PPOBKY TEKCTa TOKYMEHTa
WIH ero YacTH, CBEICHUI 0 pacceKkpeurBaHUH.
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XIV. KonupoBaHue apXuBHbIX JOKYMEHTOB

196. UzrotoBneHue KOMHUM C apXUBHBIX TOKYMEHTOB OCYIIECTBIISIETCS C pa3peuieHHs
PYKOBOJIUTENSI TOCYAApCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBJICHHUS,
OpraHu3aluy WU YIOJHOMOYEHHOTO MM JIMIIA B MOPSAKE, YCTAHOBICHHOM JIOKAJIbHBIM
HOPMATUBHBIM aKTOM.

197. Ha 6e3B03Me3qHOM OCHOBE HM3TOTABIMBAIOTCS KOMUHU ApPXWBHBIX JIOKYMEHTOB I10
3ampocaM COILMAJbHO-IIPABOBOIO XapakTepa, a TaKXKe MO 3aKa3aM TOCYyAapCTBEHHBIX
OPraHoOB U MECTHOTO CaMOYIIPABJICHUS, HAITPABICHHBIM B LIEJISIX UCHOJHEHUS UMH CBOMX
MMOJTHOMOYMH.

B UHBIX CIy4asX OpraHH3alUMM OCYIIECTBISIOT KOMUPOBAHUE APXMBHBIX JOKYMEHTOB Ha
BO3ME3IHOI OCHOBE Ha ocHOBaHMH goroopal®l,

198. Ilpu odopmileHUHM KONHUU PACCEKPEUEHHOTO0 apXHWBHOTO JIOKYMEHTa B MecTe
PAacIoJIOKEHUsI COOTBETCTBYIOIIETO I'pr(a CEKPETHOCTH Ha KOIUU MPOCTABIISETCS IITAMIT
«Paccexkpeueno». Takoll Ke mTamMm MPOCTABISAETCS HA DJICKTPOHHOW  KONMH
PACCEKpEUYEHHOI0 apXMBHOTO JOKyMeHTa. IIpm camMocTOATENbHOM KONMPOBAaHUU
HOJIb30BAaTENIEM PACCEKPEUYCHHOIO AapXHBHOIO JOKYMEHTa pPaOOTHUK apxuBa (JIUIIO,
OTBETCTBEHHOE 3a apxXuB), OOECHEeUMBAIOIIUI KOHTPOJb, pa3MellaeT B MecTe
pAcIIOJIOKEHUST COOTBETCTBYIOIIEIO IpH(a CEKPEeTHOCTH 3aCTaBKy CO IITAMIIOM
«PaccekpeueHo».

199. Konuu APXHUBHBIX TOKYMCHTOB BBIAAIOTCA I10JIB30BATCIIAM, UX JOBCPCHHBIM JIHMIIAM
HJIM MOT'YT OBITh BBICJIAHBI Ha YKaBaHHBIfI WMH TTOYTOBBIN aapeC WKW HalpaBJICHBI I10
I/IH(bOpMaIII/IOHHO-TGIIGKOMMYHI/IKaHI/IOHHBIM CCTsM.

200. ApxuB BeIeT yYeT 3aKa30B Ha KOMUpPOBAaHME Ha OYMaXHOM HOCHTENE W B
AJIIEKTPOHHOM BHJIE.

XV. Opranuszanusi padotsbl 10 0pOPMIICHUIO UTOTOB PacCeKpeYnBAHUS
APXMBHBIX JOKYMEHTOB, SIBJISIIOIIUXCS HOCUTEJISIMU CBeI€HUIA,
COCTABJISIIOIIUX FOCYIAPCTBEHHYI0 TAHHY

201. PaGoTa mo paccekpeuMBaHUIO APXUBHBIX JOKYMEHTOB, SIBIISIOIIMXCS HOCHUTEISIMU
CBEJICHUI, COCTABIIAIOIIMX TOCYJAapCTBEHHYIO TalHy (Jajlee — pacceKkpeuyuBaHHUE), B
rOCYyJapCTBEHHOM  OpraHe, OpraHe MECTHOTO CaMOYIIPaBJEHHUs, OpraHU3aALUU
OCYIIIECTBIIIETCSI B COOTBETCTBHHM C TpPeOOBaHUSIMHU 3aKOHOAATENbCTBA Poccuiickoit
Denepauul®,  MHBIX HOPMATUBHBIMM HpaBOBBIX AaKTOB B  OONACTH  3aIUThI
rOCy/1apCTBEHHOU TalHBI.

202. Pa3mMeunieHue, XpaHEHHE, y4Y€T, NPOBEACHHUE IPOBEPKH HAJIUYMS U COCTOSHMS
ApXMBHBIX JOKYMEHTOB, SBJISIOIIUXCA HOCHUTEIIMU  CBEIECHHM, COCTABIIIOLINX
rOCYJapCTBEHHYIO TailHy, a TaK)KX€ YaCTUYHO PACCEKPEUYCHHBIX E€IWHHUIl XPaHEHUs,
OCYLIECTBJIIETC B TOCYHApPCTBEHHOM OpraHe, OpraHe MECTHOTO CaMOYIpPaBIICHUS,
OpraHu3alMyu B COOTBETCTBUM C 3aKoHomaresnbCTBOM Poccuiickon dexepauun o
rocyaapcTBeHHoM Taitnels,
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203. TIlpocraBieHre Ha MEPBUYHBIX CPEICTBAX XPAaHEHHUS apXUBHBIX JOKYMEHTOB,
SIBIIFOIIUXCS. HOCUTENSIMH CBEJICHUH, COCTABIISIFOIINX TOCYJaPCTBEHHYIO TallHY, IITAMIIOB
«PaccekpeueHo» ¢ ykazaHMEM HOMEpa aKTa, JaThl U OpraHa, MPHUHSBILIETO pPELICHUE O
paccekpeurBaHmM, MOCJI€ BHECEHUS U3MEHEHHUI B yUETHBIE IOKYMEHTHI MO Pe3ysibTaTaM
MIPOBEJICHUS pacCeKpeUMBaHuUs B COOTBETCTBHUU ¢ myHKTamu 205-207 [IpaBun — B TeueHue
Tpex Mecanes™! ¢ MoMeHTa IPUHSATHS pelIeHNns O PacCeKPEeUNBAHHIN.

204. Onucu aein, TOKyMEHTOB U €ITUHULIBI XPaHEHUS, SIBJISIOIINECS HOCUTEISIMU CBEIICHUN,
COCTaBJISIIOIIMX TOCYJApCTBEHHYIO TalHy, a TakKke HX YYETHbIE JOKYMEHTHI
0003HAYAOTCA OTMETKOM «C», COOTBETCTBYIOIICH TpUQY «CEKPETHO», OTMETKOM «CC»,
COOTBETCTBYIOIIEH TPU(]PY «COBEPILIEHHO CEKPETHO», OTMETKON «OB», COOTBETCTBYIOIICH
rpudy «oco0ol BaKHOCTH», KOTOPBIC SBJISIOTCS CITYKEOHBIMHU.

205. IIpu paccekpeurBaHUM:

a) BCEX EAMHMI] XPAaHEHUS IO OIMUCH J€J, JOKYMEHTOB, SIBIISIOIIMUXCS HOCUTEISIMHU
CBEJICHHUM, COCTaBILIIOIIMX TOCYAApPCTBEHHYIO TalHy, OIMCh pacCEKpEeunBaEeTCs,
nepelaeTcsl Ha OTKPBITOE XpaHeHHE U YUUTHIBAETCS B JUCTE (POH/A 32 TEM K€ HOMEPOM,
HO 0€3 OTMETKH «C», «CC» WU «OB». [IpH 3TOM Ha 00JI0KKE M TUTYJILHOM JIUCTE OMUCHU
JieJ1, JOKYMEHTOB I'PUQBI «CEKPETHOY», «COBEPILIEHHO CEKPETHO» MIIH «OCOOO0N BaKHOCTH
U COOTBETCTBYIOIIME MM OTMETKH 3a4EpKHMBAETCS, a B IIPaBOM BEPXHEM YIIIy
MpOCTaBIsIETCs TaMIl «PaccekpeueHoy;

0) yacTh €IUHMI] XPAHCHHS MO OMHUCHU JeJd, JOKYMEHTOB, SBJISIOIIMXCS HOCHUTEIISIMHU
CBEJICHUI, COCTABJISIONIUX FOCY/ITAPCTBEHHYIO TallHY, HAa pACCEKPEUCHHBIC apXUBHBIEC JIETIa,
JIOKYMEHTBI COCTABJISIETCSI OT/I€JIbHASI ONUCH JIE]1, JOKYMEHTOB, HOMEpPA €IUHULl XPaHEHUS
B KOTOpPOW OCTaroTCs MpexHUMU. HoBasg omnuck Jen, JAOKYMEHTOB BMECTE C
pPacCeKpEUYCHHBIMU apXMBHBIMU JIOKYMEHTAMH, TEpeAacTcss Ha OTKPBITOEC XpaHEHHE,
YUUTBHIBAETCS B JTUCTE (POHIOB 32 TEM K€ HOMEPOM, YTO U CEKpeTHas, Ho 0e3 rpudon
«CEKPETHOY», «COBEPIIEHHO CEKPETHO» MIIH «0C000# BAXKHOCTH» M COOTBETCTBYIOIIUX UM
OTMETOK;

B) OJTHOT'O MJIM HECKOJIbKUX apXUBHBIX JIOKYMEHTOB, SIBJISIFOIITUXCSI HOCUTEIISIMHU CBEJCHUM,
COCTaBJISIIOIIMX TOCYJApCTBEHHYIO TaiHYy, B COCTABE €IMHULBI XPAHECHUS, yKa3aHHas
€IUHHULIA OCTAETCA HA CEKPETHOM XPaHEHHH.

206. @akTt paccekpeunBaHUs PUKCUPYETCS:

a) Ha MIEPBUYHOM CPEJCTBE XPAHEHUS apXUBHBIX JOKYMEHTOB, SIBISIOLINXCS HOCUTEISIMU
CBEJICHHI, COCTABIIAIOIINX I'OCY1apCTBEHHYIO TalHY;

0) B ommcu nein, JoKymMeHTOB B rpade «IIpumeuanus» mramnom «PaccekpedeHo»
HAIPOTHUB 3ar0JOBKOB PACCEKPEUYEHHBIX M YACTUUYHO PACCEKPEUEHHBIX €IMHUIl XPaHEHUS
B OMMCSX J€JI, JOKYMEHTOB, OCTAIOINXCS HA CEKPETHOM XPAaHEHUHU;

B) BO BHYTPEHHEW ONMCH €IUHULBI XPAHEHUS, a IIPU €€ OTCYTCTBUU — B JIUCTE-3aBEPUTEIIE
C YKa3aHHEM HOMEPOB PACCEKPEUEHHBIX JINCTOB.

207. H3meHeHMsT B Yy4YeTHbIE JIOKYMEHTbl 110 pe3yJibTaTaM pacCeKpedrBaHus,
IIPOBEJIEHHOTO B COOTBETCTBUM ¢ MyHKTOM 206 IIpaBuii, BHOCATCS Ha OCHOBAaHUU aKTa O
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PACCCKPCUUBAHNN APXUBHBIX AOKYMCHTOB B TCUHCHHUC TPCX MCCALICB IIOCJIC IIPHUHATHUA
PCUICHUA O PACCCKPCUNBAHNU.

ITocne pacCCKpCYMBaAHUA K OIMUCAM ACT, JOKYMCHTOB COCTAaBJIAIOTCA HOBBIC MTOI'OBBIC
3aIicu 00 00beMax q)aKTI/ILIeCKI/I YUYTCHHBIX B HUX CAWHHUIL] XPAHCHUA.

XVI. U3psiTHE apXUBHBIX JOKYMEHTOB

208. U3bsTHe JOKYMEHTOB JOIYCKaeTcs: IO peHIeHHI0 CyAeOHbIX U (Win)
TIPaBOOXPaHUTENLHBIX 0pranoBl’l; mo mucsMeHHOMY 00paIEeHNIO BIaenbla O BO3BPATE
€My He TIOJyYEHHBIX B CBOE BpeMs IMOJIMHHBIX JHYHBIX JOKYMEHTOB O I'Pa)KIaHCKOM
COCTOSIHMHU, 00 00pa3oBaHWHU, O WICHCTBE B OOIIECTBEHHBIX OPTaHMU3AIMAX, a TaKKe
Harpaj, TPyJOBbIX KHUKEK.

209. C wu3bIMaeMbIX JOKYMEHTOB H3rOTABIMBAIOTCSA KOMHUH, KOTOPBIC 3aBEPSIOTCS
MOAMKUCHI0O PaOOTHWKA apXWBa (JIMIa, OTBETCTBEHHOTO 3a apXWB) H II€YaThIO
rOCYJapCTBEHHOT'O OpraHa, oOpraHa MECTHOTO CaMOYIpaBJCHUS, OpraHu3aluu U
MpUOOIIAIOTCS K COOTBETCTBYIOIIECH €IUHUIIC XPAHCHUS.

210. B cmyyae Bo3Bpara JOKYMEHTOB M3 CYACOHBIX U (MJIM) MPABOOXPAHUTEIBHBIX
OpraHoB, OHU TOMeMalTcs (MOAKIAIBIBAIOTCA) HA MECTO MPEXKHETr0 HAaXOXKIEHUs, a
W3TOTOBJICHHBIE C HUX KOMHH, €CIIM OHHM COCTABJISIOT OTACIBHYIO €IUHUIY XPaHCHHUS,
UCIIOJNIb3YIOTCS KaK ()OHJI MOJIb30BAHUS, a €CIIH MPEACTABIAIOT COO0N OTNEIbHBIC JTUCTHI
€IMHUIIBI XPAaHEHUS — YHUYTOXKAIOTCSI.

211. ITopyiMHHBIE TUYHBIE TOKYMEHTHI BBIIAIOTCS BIIAJICIIBILY C Pa3peIICHUs PYKOBOIUTEIA
FOCYyIapCTBEHHOT0 OpraHa, OpraHa MECTHOTO CAaMOYMPABJICHHUS, OpraHU3aluHd WIIA
YIOJTHOMOYEHHOI0O MM JIMIA MO NPEABSBICHUM MACHOPTa WIM HWHOIO JIOKYMEHTA,
YIOCTOBEPSIONIETO JINYHOCTh, TUOO €ro POJICTBEHHHUKY IO MPEIbSBICHUN JOKYMEHTA,
MOATBEPKIAIOIIETO POJICTBO, WJIM WHOMY JIMIy TIO JOBEPEHHOCTH, O(POpMIIECHHON B
COOTBETCTBUHM C 3aKOHOAATEIbCTBOM Poccuiickoit Denepanuu.

212. U3bsaTue (BO3BpaT) JOKYMEHTOB OPOPMIISIETCSI aKTOM. AKT U IpyTUe TOKYMEHTHI, Ha
OCHOBaHUU KOTOPBIX MPOU3BEACHO H3BATHE (BO3BpAT), BKIIOYAIOTCA B Jel0 (oHna.
W3bsarue (BO3BpAT) JOKYMEHTOB M X 3aMEHA HAa KO OTPAXKAIOTCS B YUCTHBIX ApXUBHBIX
JIOKYMEHTaX.

XVII. CipaBo4YHO-NIOUCKOBBIE CPEACTBA K JOKYMEHTAM
ApxuBHOro ¢ponaa Poccuiickoit @egepaumnu
U IPYTUM apXMBHBIM JOKYMEHTAM

213. CucreMa cripaBOYHO-TIOMCKOBBIX CPEJICTB BKJIIOYAET apXWBHBIC CIPABOYHUKU Ha
OymaxHOM HOocuTene u (uiau) B ekTpoHHOM Buze (B CXD/I): obs3aTenpHbIe — OMUCH
7en,  JAOKYMEHTOB,  ONHCH  JJIEKTPOHHBIX  JOKYMEHTOB;  BCIIOMOTAaTEJbHBIC
(HeoOs3aTeIbHbIE) — UCTOPUUECKAsl CIpaBKa K (OHIY, KaTalord, yKazaTelaud U 0030pbl,
CITy’)keOHbIE KapTOTEKH, peecTphl, 0a3bl TaHHBIX M JPYTHUE CIIPABOYHUKH.


https://archives.gov.ru/documents/rules/pravila-2023.shtml#57

55

CocTaB BCOMOTATEIILHBIX APXMUBHBIX CIIPABOYHUKOB FOCYI[apCTBeHHBIﬁ opraH, OpraH
MCCTHOTI'O CaMOYIIpAaBJICHUA, OpraHu3anusia OIpeacisiCT CaMOCTOATCIIBHO.

214. MUcrtopuueckass cmpaBka K (OHIY COACPKUT TpU pas3fena: HUCTOPHs
dbonmooOpazoBaTes, uctopus GoHIa U XapaKTEPUCTHUKA TOKYMEHTOB (OH/IA.

Hctopuueckas cupaBka K (POHIY COCTaBIISAETCSA B JBYX SK3EMIUISAPAx, OAUH XPaHUTCS B
nene (oHga, BTOpOM — mepenaercs B TOCYAapCTBEHHbBINM (MYHHILIMIIAJIBHBIN) apXuB.
HcTtopuyeckas cpaBka K (pOHAY MOANHUCHIBAETCS COCTABUTENIEM.

XVIILI. ITepegaya apxuBHBIX JOKYMEHTOB HA XpaHEeHUe
B rOCY/IapPCTBEHHbIN (MYHUIIUNIAJIbHBIN) apXUB

215. T'ocynapcTBeHHbIE M MYHHMIMIAIBHBIE OPraHM3alMU BBICTYNAIOT HCTOYHUKAMU
KOMIUIEKTOBaHMS TOCYIapCTBEHHBIX (MYHULIUINIAJIBHBIX) apXUBOB B (hOpME MOITHOIO WU
BBIOOPOYHOro (IpyNIoOBOro, MOBHAOBOrO) IpHeMa JOKyMeHTOB. Pemenue o ¢dopme
npueMa JOKYMEHTOB OT TOCYAAPCTBEHHBIX W  MYHULHMIAJIBHBIX OpraHM3alui
npunuMaercs JIIK apxuBHOTO yupexaeHus.

OpFaHI/IBaHI/II/I — UCTOYHHWKH KOMIIJICKTOBAHUS IMOJIHOT'O IMprueMa NNepeaaroT Ha XpaHCHUC B
rocyaapCTBCHHBIC, MYHUIUIIAJIbHBIC apXHBbI B€Cb KOMIUICKC JOKYMCHTOB ITOCTOAHHOI'O
CPOKa XpaHCHHUA.

OpFaHI/IBaHI/II/I — HCTOYHHUKH KOMIIICKTOBAHUA ITOBHUIOBOIO BBI60p0'-IHOFO npucmMa
MnepcaaroT Ha XPaHCHHUEC B T'OCYAApPCTBCHHBIC, MYHUIIHUITIAJIbHBIC APXUBBI TOJIBKO OTACI/IbHBIC
BHUABI AOKYMCHTOB IIOCTOSHHOT'O CPOKa XPaHCHUA.

OpFaHI/ISaHI/II/I — HWCTOYHHMKHU KOMINICKTOBAHUA TPYIIIOBOTO BI)I6OpOLIHOFO mnmprueMa
NnepeaaroT Ha XpaHCHUC B IOCyAapCTBCHHBIC, MYHUIIUIIAJIBHBIC apXWBbl BECbh KOMIIJICKC
JAOKYMCHTOB ITOCTOSAHHOI'O CpOKa XpaHCHUA.

216. [Ilepemaua JOKYMEHTOB Ha IIOCTOSIHHOE XpaHEHHWE B TOCYAapCTBEHHBIN
(MyHHUIIMTIATBHBIN ) apXUB OCYIIIECTBIISICTCS:

a)  OpraHM3alusMM  —  HCTOYHHKAMU  KOMIUIEKTOBaHUSl  T'OCYAApCTBEHHOTO
(MyHMIIMTIATBHOTO) apxuBa — B coO0TBETCTBUU € riaaBoit XXX VII [IpaBuii, yTBep:KI€HHBIX
npukazom Ne 24;

0) opraHu3zalMsAMH, OCYUIECTBISIOUIMMHU JEHNO3UTAPHOE XPAHEHHE JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoii ®denepalyivi — B COOTBETCTBHU C JOTOBOPAMHU O CPOKaX U
00 YCIOBHUSX JETMO3UTAPHOTO XpaHEHHUs JOKyMEHTOB ApxuBHOTO (onma Poccuiickoit
®enepanuu, HaXoAAMMXCA B peepanbHON COOCTBEHHOCTH, M MUCIIOJIb30BAHUS YKa3aHHBIX
JOKYMEHTOB, 3aKJIIOYCHHBIMH HMH C YHOJHOMOYEHHBIM (eAepanbHbIM OpraHOM
MCIIOHUTEILHOMN BIACTH B cpepe apXMBHOTO Jela U AeaonpousoacTealt;

B) HETOCYJapCTBEHHBIMU OpPraHU3alUsIMU — HA OCHOBAaHUU JI0TOBOpa COOCTBEHHMKA WU
BIaJiebla JOKYMEHTOB C TOCYAapCTBEHHBIM (MYHUIMIAIBHBIM) apxuBom >

F) HETOCYAapCTBCHHBIMHA opraHusanusamu, HE BBICTYITAOIITUMU HCTOYHHUKaAMU
KOMIUUICKTOBAHHA TOCYAApPCTBCHHBIX (MyHI/II_[I/IHaJIBHbIX) ApXUBOB, HWMCIOIIIMMHU BO
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BIIQJICHUW AapXWBHBIC JOKYMEHTBHI, OTHECEHHBbIE K (enepaibHOil COOCTBEHHOCTH,
cobcTBeHHOCTH cyOBekTa Poccuiickoit deaepariu WM MyHUITATIATbHONW COOCTBEHHOCTH;

) TOCYHapCTBEHHBIMU, MYHULMUMAIBHBIMA OpPraHU3AlMUSAMU, HE BBICTYNAIOIIUMU
HMCTOYHHKAMH KOMIUJICKTOBAHHS TOCYIaPCTBEHHBIX M MYHHUITUTIATBHBIX ApXUBOB — MPH UX
JUKBUAAIMN U HATMYHH JOKYyMEHTOB ApxuBHoro ¢oHaa Poccuiickoii @enepauHH@l.

217. PaboTbl, cBsi3aHHBIE C OTOOPOM, MOJTOTOBKOM M TMepeAadyeil JOKYMEHTOB Ha
MOCTOSIHHOE XPAaHEHUE B FOCYJaPCTBEHHBIN (MYHUIIMIAIBHBIN) apXUB, B TOM YUCIE C UX
YHOOPSAA0YEHUEM, TPAHCTOPTUPOBKOM, BBITTOJHSAIOTCA 32 CUET CPEACTB TOCYJAPCTBEHHOIO
opraHa, oOpraHa MECTHOT'O CaMOYyIIpaBJICHUs, OpTaHU3aINH, CAAIOIICH JOKYMEHTHI.

218. Ilepen mepemaueid JOKYMEHTOB Ha ITOCTOSHHOE XPAHEHUE B TOCYJIAapCTBEHHBIN
(MyHHITUTIATBHBIN ) apXUB MPOBOASATCS:

a) pacCMOTpeHHe JOKYMEHTOB Ha IIpeIMeT pacCeKpeuMBaHUs HOCUTelell CBeIeHui,
COCTABIISIOIIMX TOCYJAPCTBEHHYIO TaliHy B Cllydae MCTEYEHHS CPOKOB, YCTAHOBJIEHHBIX
3aKOHOaTenbCTBOM Poccuiickoit ®eneparnuul®ll;

0) paccMOTpeHHE IOKyMEHTOB Ha IPEAMET CHATUS MOMETKH «Jlis ciyxkeOHOro
TIOJIb30BaHMS» ¢ HOCUTENICH MH(OPMAIIUU OTPAaHHYEHHOTO PACIIPOCTPAHCHHS B MOPSIIKE,
YCTaHOBJIEHHOM mocTaHoBieHneM Ne 1233.

219. Ilepenaua >IEKTPOHHBIX AapXUBHBIX AOKyMeHTOB u3 CXDJl rocymapcTBEHHOIO
opraHa, opraHa MECTHOI'O CaMOYIIPaBJIEHUs, OpraHNU3al[ui — HICTOYHHUKA KOMILJIEKTOBAHUS
FOCYAapCTBEHHOTO  (MYHUIMIIAIBHOTO) apxXxuBa B HHPOPMALMOHHYIO  CHCTEMY
roCyapCTBEHHOTO (MYHUIIMIIAIIBHOI0) apXHUBa MPOU3BOIUTCS B OPSAJIKE, YCTAHOBICHHOM
¢denepabHBIM  OpraHOM HCIIOJIHUTENBHON BIIaCTH B cepe apxXWBHOrO jena u
nenonpousBozacTBal®®, nmo cornacoBaHMIO ¢ TrOCYIapCTBEHHBIM (MYHHIMMATLHBIM)
apXMBOM I10 OMUCSM 3JIEKTPOHHBIX JOKYMEHTOB. K OMHUCSIM 31€KTPOHHBIX JOKYMEHTOB
NPUJIAraloTcsl peecTphl (HaMIoOB SIEKTPOHHBIX JOKYMEHTOB, COIVIACHO NYHKTY 146
IIpaBun.

220. Tlepemaua nOKyMEHTOB OGOPMIISIETCS aKTOM IMpUEMa-Tiepe/layd  apXUBHBIX
JIOKYMEHTOB Ha XpaHeHue (peKoMeHyeMblil oOpazel npuBeaeH B npuioxeHun Ne 30 k
[TpaBuiam), cocTaBiasieMbIM B JBYX 3K3eMmIurapax. OOQuH 3K3EMIULSIp akTa OCTaeTcs B
roCy/1lapCTBEHHOM (MYHUILIMIIAJBHOM) apXHWBE, APYrOoM — B NEPEJAOLIEM JOKYMEHTHI
rOCyJJapCTBEHHOM OpraHe, OpraHe MECTHOIO CaMOYIIPAaBIICHMs], OpraHu3anuu. Bmecre ¢
JIOKYMEHTaMH [IE€PEAAOTCS YETHIPE IK3EMIUISIPA OMMCH JI€]1, JOKYMEHTOB, a TAKXKE OJUH —
B DJJEKTPOHHOM BHJAE, B (opMaTe, COMNIACOBAaHHOM C  TOCYJapCTBEHHBIM
(MyHULUTIATBHBIM) apXUBOM. OIMH 3K3eMIUISIp OMKUCH Ha OYMa)KHOM HOCHTEJIE OCTaeTCs
B FOCYJJAPCTBEHHOM OPTaHE, OPTaHEe MECTHOIO CaMOYTPABJICHUS, OpraHU3aIUH.

221. IlponneHue CpOKOB BPEMEHHOTO XpAaHEHHUS JIOKyMEHTOB ApXuBHOro (HoHza
Poccuiickoit Penepanuu B rocy1apCTBEHHOM OpraHe, OpraHe MECTHOI'O CaMOYIIPABJICHUS,
OpraHu3alyuy — UICTOYHHMKE KOMIUIEKTOBaHUA fonyckaercs no pemennto JIIK apxuBHoro
yupexnaeHud. JlocpouHas nepegadya JOKYMEHTOB Ha MOCTOSTHHOE XPAaHEHHE MOXKET OBITh
OCYILIECTBJICHA MPU OTCYTCTBUHM HEOOXOAMMBIX YCIOBHUU 7Sl 00€CIIeYeHNsI COXPAaHHOCTH
NOKyMeHTOB ApxuBHOoro ¢Gonaa Poccuiickoit ®enepanuu, npu yrpose yTpaThbl
(YHUYTOXEHUS]) TOKYMEHTOB, a TaKK€ Ha OCHOBAHHMM JIOTOBOPA C TOCYAApCTBEHHBIM
(MyHULMIIATBHBIM) APXUBOM.
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222. HOKYMeHTI)I Nnepeaar0TCA Ha ITOCTOSAHHOC XPAHCHHUC B YIIOPAAOUYCHHOM COCTOAHHHA CO
CIIPAaBOYHO-IIOUCKOBBIMU CPCACTBAMMU.

XIX. ITopsaxok nepeaavyu apXMBHbIX JOKYMEHTOB IIPH CMEHeE
PYKOBOIUTEJIS APXHUBA OPraHa rocyAapCcTBeHHOM BJIACTH, OpraHa
MECTHOI'0 CAMOYIPaBJIeHHUs, OPTaHU3AUM, PEOPraHU3ALNHU
U (MJIM) JMKBHIAIMU OPraHa rocyAapCcTBeHHON BJIACTH, OPraHa
MECTHOI'0 CAMOYIIPABJICHUS, OPraHU3aALNHU

223. Ilpm cMeHe pPYKOBOIMTEIN AapXyBa NIpHEM-TIEpenada JIOKYMEHTOB, apXHWBHBIX
YUETHBIX JJOKYMEHTOB M CIIPAaBOYHO-TIOMCKOBBIX CPEJCTB K HUM (J1ajiee — npueM-nepeada
JieJI)  OCYHIECTBISIETCS ~ KOMHUCCHEH,  Ha3HAa4yaeMOM  pyKOBOJMUTEIEM  OpraHa
rOCYAapCTBEHHON BJAacTH, OpraHa MECTHOTO CaMOYIPaBJICHMs, OpraHu3allu WIn
YIIOJIHOMOYEHHBIM UM JIUIIOM.

[Tpu mpueme-miepenaye eyl MPOBOJIUTCS CIUIOMIHAS WM BbIOOpOYHas (MO yKa3aHHUIO
PYKOBOJUTENS OpraHa TrOCyJapCTBEHHOM BIIaCTH, OpraHa MECTHOTO CaMOYIPAaBIICHHUS,
OpraHu3alid WIK YIOJHOMOUYEHHOTO WM JIMIIA) TPOBEpKA HAIWUYHsI M COCTOSTHUS
JIOKYMEHTOB, apXUBHBIX YUETHBIX JOKYMEHTOB U CIIPABOYHO-TIOUCKOBBIX CPEJICTB.

[lpuem-nepenaya nen odopmisieTcs akToM (PEeKOMEHIyeMblii oOpasen NpHBEICH B
npuioxxeHnu Ne 31 k [IpaBunam).

224. IIpu peopranu3anuy rocyJapcTBEHHOIO OpraHa, opraHa MECTHOTO CaMOYTIPaBJICHUS,
a TaKKe MPHU PeopraHU3ali OpPraHU3alUU ¢ U3MEHEHUEM (OPMBbI COOCTBEHHOCTH WIIU
OpraHU3alMOHHO-TIPAaBOBOM (POpPMBI, B TOM 4YHCIe ¢ nepeaadedl QyHKUUA Opyrod WU
HECKOJIbKUM TOCYJAapCTBEHHBIM OpraHaM, OpraHaM MECTHOTO CaMOYIIPaBJICHUS,
OpraHu3anysM, ApXUBHBIE TOKYMEHTHI NIEPEJAIOTC TOCYJAaPCTBEHHOMY OpraHy, OpraHy
MECTHOI'O CaMOYIPABJICHUS, OPraHU3all{ — MPABONPEEMHUKY B YHOPSJAOYEHHOM
COCTOSIHUU.

[lepenaya apXuBHBIX JOKYMEHTOB odopmiisercs akToM. ['ocymapcTBEHHBIE OpraHbl,
Opra’bl MECTHOI'O CAMOYINPABJIEHHUs, OPraHU3alHM, BBICTYNAKOIIUE HNCTOYHUKAMHU
KOMILJIEKTOBaHUS TOCYAAPCTBEHHBIX (MYHUIIMTIATBHBIX) apXUBOB, MEPEIA0T KOMUIO aKTa
B COOTBETCTBYIOIIMI rOCYy1apCTBEHHBIN (MYHUIIMTIATbHBIN) apXUB.

B cnyyae mnpuBaTH3anMM TOCYIApCTBEHHBIX WM MYHULIMNAIBHBIX MPENNPHUITUH,
YUPEKICHHIA, 00pa30BaBIIMECs B MPOIECCE MX ACITEIHLHOCTH apXUBHBIC TOKYMEHTHI, B
TOM YHUCJIe JOKYMEHTHI 10 JITYHOMY COCTaBY, OCTAlOTCSI COOTBETCTBEHHO B (pe/iepaabHON
COOCTBEHHOCTH, COOCTBEHHOCTH cyOBekTa Poccuiickoit denepanuu 1 MyHUIIUIATBHON
COOCTBEHHOCTH.

225. Tlpu nUKBUAALMHU TOCYIapCTBEHHOIO OPraHa, OpraHa MECTHOI'O CaMOYIPABIICHMUS,
OpraHu3alliy — HCTOYHHMKA KOMILJIEKTOBAHUS TIOCYJAapCTBEHHOTO (MYHULMIAIBHOIO)
apXvBa, AapXWBHbICE JOKYMEHTbl B  YIOPSAJOYEHHOM COCTOSHUU  IEPEHArOTCs
JUKBUJAIMOHHOW KOMHCCHEHW (JIMKBUJATOPOM), KOHKYPCHBIM  YIPAaBIAIOIIUM B
COOTBETCTBYIOUIMI TOCYJapCTBEHHbIH (MyHUIMIAIbHBINA) apXuB. YMOpSAIOUYEHUE
JOKYMEHTOB OpraHU3yeT JIMKBUIALMOHHAA KOMHUCCUSA C Y4YacCTHUEM IPEACTABUTEIIA
COOTBETCTBYIOLIETO TOCYIapCTBEHHOTO (MYHULIMIIATBHOIO) apXUBA.
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IIpy nMKBHUIALMKM HETOCYIapCTBEHHOW OPraHM3alUH €€ JOKYMEHTBHI B YIOPSAI0YECHHOM
COCTOSIHUM MEePeNaroTCsl JIMKBUJIAIMOHHOW KOMHUCCHEH (JIMKBHAATOPOM), KOHKYpPCHBIM
YIOPaBISAIOIIMM B COOTBETCTBYIOIIUN T'OCYAApCTBEHHBIN (MYHULIMIIAJIBHBIN) apXvB Ha
OCHOBAHUU JOTrOBOpA.

[1] NMocraHoBneHwe MpaBuTtenbcTBa Poccuiickoii Geaepaumu ot 27 fekabpsi 2006 r. N2 808 «0O6 yTBepxaeHUM nepeyHs deaepasnbHbIX
OpraHoB UCMOSHUTENBLHOM BMAacTU W OpraHu3auui, OCyLLEeCTBASIIOWMX AEN03UTapHOe XpaHeHne AOKYMeHTOB ApxuBHoOro ¢oHza Poccuiickon
®depepaumm, Haxoaawmxcs B chefepanbHoi cobcTBeHHOCTU» (Aanee — nocTaHoBneHne N2 808).

[2] YacTb 1 cTaTbk 17 deaepanbHoro 3akoHa oT 22 okTs6ps 2004 r. N2 125-03 «06 apxuBHOM aene B Poccuiickoi Geaepauumn» (aanee —
®depnepanbHbIi 3akoH N2 125-03).

[3] YacTb 1 ctatbm 13 degepanbHoro 3akoHa NQ 125-03.
[4] YacTb 2 cTatbu 13 depepanbHoro 3akoHa N2 125-03.

[5] NyHKT 4 MNMpyMepHOro nonoxxeHns 06 apxmee opraHM3aumnm, yTBepXaeHHOro npukasom Pocapxuea ot 11 anpens 2018 r. N2 42
(3apeructpupoBaH MuHtocToM Poccvm 15 aBrycta 2018 r., perctpaumonHbiii N2 51895); nyHKT 3 MpUMEPHOro MOSIOXKEHMS O LEEHTPasibHOM
apxuBe deaepanbHOro opraHa rocyaapCTBEHHOW BacTh, MHOTO deaepanbHOro opraHa, yTBep)XAeHHOro NpukasoM Pocapxusa ot

25 cdeBpans 2019 r. N2 30 (3apeructpmpoBaH MuHiocToM Poccum 22 uions 2019 r., pernctpaumoHHbii N2 55333).

[6] 3aperucTpupoBaH MuHiocToM Poccumn 20 okTsi6psi 2020 r., peructpaumoHHbii N2 60484.
[7] YacTb 4 ctatbm 21 deaepanbHOro 3akoHa NQ 125-03.

[8] MyHKT 6.23 MpaBun AeNoNpOM3BOACTBA B rOCYAApPCTBEHHBIX OpraHax, OpraHax MeCTHOro CaMoyrpaB/eHus], YTBEPXAEHHbIX NPUKa3oM
PocapxvBa ot 22 Masi 2019 r. N2 71 (3aperucTpupoBaH MuHiocToM Poccum 27 pekabps 2019 r., peructpaumonHbin N2 57023).

[9] MyHKT 8.20 MpUMEPHOM MHCTPYKLMKU MO AENONPOU3BOACTBY B FOCYAAPCTBEHHBIX OpraHW3aumsx, yTBEPXAEHHONM Npuka3oM Pocapxvea oT
11 anpens 2018 r. N2 44 (3apeructpupoBaH MuHiocToM Poccun 17 aBrycra 2018 r., peructpaumoHHbin N2 51922).

[10] Yactb 3 cTtatbmn 6 M yactn 1 1 1.1 ctatomn 23 deaepanbHoro 3akoHa N2 125-03.

11] MyHKT 6.3 MPUMEPHOTO MOMOXEHWS O LIEHTPANIbHOW 3KCNEPTHOMN KOMUCCUM beaepasibHOrO opraHa rocyAapCTBEHHONW BIACTW, MHOTO
(enepanbHOro rocyaapCTBEHHOMO OpraHa, YTBEpXXAEHHOro npukasoM Pocapxmea oT 25 deBpans 2019 r. N2 31 (3apeructpupoBaH
MuHtocToM Poccum 24 uioHsi 2019 r., permctpaumoHHbii N2 55005).

[12] MyHKT 8.2 MprMepHOro NonoXeHUst 06 3KCNepTHO-MPOBEPOYHON KOMUCCUM heaepasibHOrO roCyAapCTBEHHOO apXMBa, YTBEPXKAEHHOIO
npukasom Pocapxuea oT 13 uioHst 2018 r. N2 62 (3apeructpupoBaH MuHioctom Poccum 6 aBrycta 2018 r., pervcTpaumoHHbIn N2 51795).

[13] MoanyHKT «a» nyHkTa 8.2 MpUMEPHOro MosIOXKEHUs1 06 3KCNEPTHO-NPOBEPOYHON KOMUCCUMM YTNIOSTHOMOYEHHOMO OpraHa MCMOJSTHUTENbHOM
BfacTu cybbekTa Poccuiickon degepaunmn B 061acTv apxMBHOIO Aena, YTBEPXKAEHHOro NpukasoM Pocapxmea oT 13 uioHs 2018 r. N2 63
(3apeructpupoBaH MuHiocToM Poccum 6 aBrycta 2018 r., peructpaumoHHblid N2 51794) (aanee — NMpumepHoe nonoxeHue 06 MK cybbekTa
Poccuiickoi denepaumm).

14] NoanyHKT «A» nyHkTa 8.2 MpUMEPHOro NoMoXeHUs1 06 3KCNepTHO-MPOBEPOYHOM KOMUCCUU Hay4YHOW OpraHu3aLum, BKIIKOYEHHOW B
nepeyeHb, yTBepXxaaeMblit MpaBnuTenbCTBOM Poccuiickoit deaepaunm, yTBepXXAEHHOMo nprka3oM PocapxmBa oT 13 uioHs 2018 r. N2 61
(3apeructpupoBaH MuHtocToM Poccum 6 aBrycta 2018 r., peructpaumoHHblid NQ 51793) (aanee — NMpuMepHoe nonoxeHue 06 MK HayyHow
opraHvsaummn).

15] MonoxeHwue o LieHTpanbHOM 3KCnepTHO-NPOBEPOYHON KOMUCCUMM Npu DeaepanbHOM apXMBHOM areHTCTBE: YTBEPXKAEHHOE NPUKa3oM
Pocapxvsa oT 8 Hos6pst 2019 r. N2 173 (3apeructpupoBaH MuHioctoM Poccum 28 despans 2020 r., pervcTpaumoHHblin N2 57634).

[16] NoanyHKT «a» nyHkTa 8.2 MpuMepHoro nonoxeHust 06 MK cybbekTa Poccuiickoi degepaumu.
[17] AyHkTbl 3.21, 3.22, 3.31 TNoBbIX OYHKUMOHANbHBLIX Tpe6oBaHUI.

[18] MyHKT 6.2 MprMEpHOro MonoXeHUst 06 3KCMepTHON KOMUCCUM OpraHM3aLmm, yTBEPXXAEHHOMO NpukasoM Pocapxuea ot 11 anpensi 2018
r. N2 43 (3apeructpvpoBaH MuHtocToM Poccum 15 uioHs 2018 r., pernctpaumorHbiii N2 51357) (nanee — MpumepHoe nonoxexue 06 3K).

19] MoanyHKT «a» nyHkTa 8.2 MpyMepHoro nonoxexust 06 MK cybbekTa Poccuiickont deaepaumm.
20] MoanyHKT «a» nyHkTa 8.2 MpuMepHOro nonoxeHust 06 MK Hay4yHoW opraHu3aumn.

[21] MyHkT 2 MNpuMepHoro nonoxeHus 06 K.
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22] MoanyHKT 9 nyHkTa 6 MonoxeHus o GefepanbHOM apXMBHOM areHTCTBE, YTBEPXAEHHOrO Yka3oM lMpe3naeHTta Poccuiickoin ®epepaumm
oT 22 nioHs1 2016 r. N2 293 (panee — MonoxeHne o PocapxmBe).

[23] MyHkT 110 MpaBun opraHU3aUmmM XpaHEHUs!, KOMIMIEKTOBaHMS], y4eETa 1 UCMONb30BaHUS Hay4YHO-TEXHUYECKON OKYMEHTALMM B OpraHax
rocyAapCTBEHHOW BlacT1, OpraHax MeCTHOrO CaMOYMpaBIEHNs], FOCYAAPCTBEHHBIX U MyHULMNAbHBIX OPraHW3aumsix, YTBEPXKAEHHbIX
npvkasom Pocapxuea oT 9 aekabps 2020 r. N2 155 (3apeructpypoBaH MuHiocToM Poccum 12 MapTa 2021 r., perucTpaumoHHbii N2 62735), ¢
M3MeHeHneM, BHeCeHHbIM Npuka3oM PocapxuBa ot 12 aBrycta 2021 r. N9 72 (3apervctpupoBaH MuHioctom Poccumn 8 ceHTsabpst 2021 r.,
perncTpaumoHHbin N2 64929) (aanee — Npasuna HTA).

[24] NMyHKT 4.9 NHCTpYKUMM NO NpUMeHeHMIo MepeyHs TUMOBbIX YNpaBneHYeckyX apXMBHbIX AOKYMEHTOB, 06pa3ylowmxcs B npouecce
[eSTENbHOCTU FOCYAapPCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMOYTpPaB/EHWs! U OpPraHW3aLUui, C yKa3aHWEM CPOKOB UX XpaHeHUs,
yTBEpXZAEHHOM Npuka3oM Pocapxusa oT 20 aekabps 2019 r. N2 237 (3apernctpuposaH MuHiocToM Poccumn 13 despans 2020 r.,
PErncTpaUmMoHHbIn N2 57488).

[25] NMyHkT 110 MNpaewn HTA.
[26] MocTaHoBneHne NQ 808.
[27] NyHkT 2.1 MpaBun, yTBepXAeHHbIX Npuka3om NO 24.
[28] NyHkT 2.3 MpaBun, yTBEPXKAEHHbIX Npunkasom N2 24,

29] MyHkT E. 1.3 «KapTtoH» MOCT 7.50-2002 «Cvictema CTaHAapTOB No MHbopMaumnmn, 6ubnnoteyHoMy 1 n3aaTenbckoMy Aeny.
KoHcepBauusi fokyMeHTOB. O6Lime TpeboBaHUs», BBEAEH B AEWCTBME NOCTaHOBNEHWEM FoccTaHaapTa Poccum ot 5 utoHs 2002 r. NQ 232-cT,
(M.: UMK W3paTtenbctBo ctaHaapTos, 2002).

30] 'naga 2 ®egepanbHoro 3akoHa ot 30 Aekabpsi 2009 r. N2 384-13 «TexHUYECKuiA pernamMeHT o 6e30MacHOCTM 34aHWI U COOPYXKEHWIA»;
IpapocTpouTenbHbIv Koaeke Poccuiickoi Geaepaumu.

[31] Mnasa III MpaBun, yTBepxaeHHbIX Npukasom N2 24,

[32] ®epepanbHbii 3akoH oT 21 aekabpsi 1994 r. N2 69-d3 «O noxapHoit 6e3onacHocTu» (aanee — deaepanbHblii 3akoH N2 69-03);
noctaHoBneHue MpaeuTenbcTBa Poccuiickoit ®epepaumm oT 16 ceHTsbpst 2020 r. N2 1479 «06 yTBepxAeHUM MpaBui NPOTUBOMNOXAPHOro
pexuma B Poccuiickort desepaumm».

[33] CraTbk 3 1 16 ®eaepanbHoro 3akoHa N2 69-03; deagepanbHblii 3aKoH oT 22 mions 2008 . N2 123-03 «TexHUYECKUit pernamMmeHT o
Tpe6oBaHWsAX NoXapHoi 6e30MacHOCT».

[34] NyHkT 2.9 noctaHoBneHus MpasuTenbCcTBa Poccuiickol Gepepaunm ot 3 Hosiops 1994 r. N2 1233 «06 yTBepxaeHUM MonoxeHus o
nopsiake 06palleHuns co CnyxebHoi nHhopMaLmMein orpaHYeHHOrO pacipoCcTpaHeHusl B heaeparbHbIX OpraHax UCMOMHUTENbHONW BNacTy,
YMNO/IHOMOYEHHOM OpraHe yrnpasfieHWsi UCTo/Ib30BaHNEM aTOMHONM SHEPTUW U YMOTHOMOYEHHOM OpraHe Mo KOCMUYECKOW AesTeNbHOCTU»
(pnanee — nocraHoBnexune N2 1233).

[35] MopnyHkT 11 nyHkTa 6 MNMonoxeHus o Pocapxuee.
[36] NyHkT 19 cTatbn 3 GeaepanbHoOro 3akoHa N2 125-03.
[37] YacTb 4 ctaTbn 21 depepanbHoOro 3akoHa N2 125-03.

[38] ®enepanbHbii 3akoH oT 28 Aekabpsi 2010 r. N2 390-d3 «O 6e30macHOCTU»; NocTaHoBNeHWe MpaBuTenbcTBa Poccuiickoii ®eaepaumm
oT 6 mioHst 2015 . N2 676 «O TpeboBaHMsIX K MOPSAKY CO3aHWsI, Pa3BUTHS, BBOAA B SKCM/IyaTaLMio, SKCMyaTaumy 1 BbiBoAa U3
3KCnyaTauumn rocyAapCcTBEHHbIX MHDOPMALMOHHBIX CUCTEM U AanbHEWLEro XpaHeH s coaepxalleics B nx 6asax AaHHbIX MHbOpMaLmm»;
noctaHoBneHue MpaBuTenbcTBa Poccuiickoin deaepaumm oT 14 Hosips 2015 r. N2 1235 «O dheaepasnbHoii rocyaapCTBEHHOM
MH(OPMaLMOHHON CUCTEME KOOPAUHALMU MHOPMATH3aLMK>».

[39] CraTbs 16 ®enepanbHOro 3akoHa ot 27 uons 2006 r. N2 149-®3 «06 nHbopMaumm, MHHOPMALMOHHBIX TEXHOIOMMSIX U O 3alumuTe
nHopMaummn» (aanee — deaepasnbHbiit 3akoH N2 149-03); npukas ®CTIK Poccum ot 11 deBpanst 2013 r. N2 17 «O6 yTBEpXAEHUM
TpeboBaHwii 0 3alMTe MHOPMALMK, HE COCTAB/ISIOLLEN rOCYapCTBEHHYIO TallHY, COAEPXALLENCS B FOCYAAPCTBEHHbIX MH(OPMALIMOHHbIX
cucTemax» (3apernctpupoBaH MuHioctoM Poccumn 31 Mas 2013 1., perucTpaumoHHbii N2 28608), ¢ USMEHEHUSIMM, BHECEHHBIMU NpYKa3aMu
®CTIK Poccum oT 15 dheBpanst 2017 r. N2 27 (3apeructpupoBaH MuHiocToM Poccun 14 mapTa 2017 r., pernctpaumnoHHblii NQ 45933), ot 28
mas 2019 r. N2 106 (3apervctpupoBaH MuHIoCcToM Poccumn 13 ceHTs6ps 2019 r., perncTpaumoHHbin N2 55924).

[40] CraTbs 16 ®enepanbHoro 3akoHa N2 149-03; ctaTba 7 ®eaepanbHoOro 3akoHa ot 27 utonsg 2006 r. N2 152-03 «O nepcoHanbHbIX
[LaHHbIX>.

41] TunoBble yHKUMOHaNbHblE TpeboBaHMS.
42] MyHKT 3.13 TunoBbIx (yHKLUMOHANbHBLIX TPeboBaHUI.

[43] Pazpen 7 «[OCT P NCO 13008-2015. HaumoHanbHbIN cTaHaapT Poccuiickol ®epepaumn. MHdopMaums 1 aokyMeHTaumst. Mpoueccsl
KOHBEPCMM 1 MUrpaLIM SNEKTPOHHBIX AOKYMEHTOB» BBEAEH B AeWCTBUE Npuka3oM PocctaHgapTa ot 21 uions 2015 r. N2 924-cT. (M.:
CraHgapTuHdopM, 2016).

44] MopsiAoK UCNONb30BaHWsS apXMBHbIX JOKYMEHTOB B roCyapCTBEHHbIX M MyHULMMabHbIX apxvBax Poccuiickoin deaepaumm,
YTBEPXAEHHDIN NprKa3oM PocapxuBa oT 1 ceHTs6ps 2017 r. N2 143 (3apeructpupoBaH MuHiocToM Poccun 1 Hostbps 2017 1.,
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PErncTpaumoHHbIi N2 48765) c u3aMeHeHUeM, BHECEHHbBIM NMpuka3oM PocapxmBa oT 9 mioHs 2021 r. N2 51 (3apernctpupoBaH MUHIOCTOM
Poccum 19 aBrycra 2021 r., pervctpaumoHHbiin N2 64708).

45] Yka3 Mpe3uaeHTa Poccuiickon Gepepauum ot 6 mapta 1997 r. N2 188 «06 yTBepxaeHun MepeyHs ceefeHUin KOHPUAEHLMAIbHOrO
XapakTepa».

[46] YacTb 1 cTaTbn 26 PeaepanbHOro 3akoHa N2 125-03.

[47] CraTbsa 25 ®epepanbHoro 3akoHa NQ 125-03.

[48] CtaTbs 11 ®epnepanbHoro 3akoHa oT 2 Mast 2006 r. N2 59-d3 «O nopszke paccMOTPeHUs 06paLLeHMIn FpaXaaH>.
[49] YacTb 3 cTaTbn 26 PeaepanbHoro 3akoHa N2 125-03.

[50] Yactb 7 cTatbu 26 ®GeaepanbHoro 3akoHa N2 125-03.

[51] CraTbs 15 3akoHa Poccuiickoint ®eaepaumm ot 21 miona 1993 r. N2 5485-1 «O rocyapCcTBeHHOM TaliHe» (aanee — 3akoH N2 5485-1).
[52] YacTb 4 ctaTbn 26 PeaepanbHoOro 3akoHa N2 125-03.

[53] YacTb 4 ctaTbn 26 PeaepanbHoro 3akoHa N2 125-03.

[54] CtaTbs 14 3akoHa N9 5485-1.

[55] 3akoH N9 5485-1.

[56] NyHkT 53.2 MNpaeun, yTBepXXAeHHbIX NpukasoM N2 24.

[57] CraTbst 183 YronoBHo-npoueccyanbHoro kogekca Poccuiickon deaepaumm.

[58] NocTaHoBneHne N2 808.

[59] Yactb 3 ctatbmn 21 deaepanbHoro 3akoHa N2 125-03.

[60] YacTb 8 ctaTbmn 23 deaepanbHoro 3akoHa N2 125-03.

[61] Paspen IV 3akoHa N2 5485-1.

[62] MyHkT 37.13 MpaBun, yTBEPXXAEHHbIX Npuka3om NO 24,


https://archives.gov.ru/documents/rules/pravila-2023.shtml#s45
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s46
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s47
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s48
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s49
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s50
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s51
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s52
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s53
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s54
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s55
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s56
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s57
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s58
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s59
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s60
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s61
https://archives.gov.ru/documents/rules/pravila-2023.shtml#s61

61

IIpnioxenne Ne 1
k [IpaBuiaam

Pexomengyemslit o6pasery

Homenkiatypa e opranuzanum

YTBEPXIAIO
(HanMeHOBaHME TOCYJapCTBEHHOTO OpTaHa,
opraHa MECTHOT'O CaMOYTpPAaBJICHMUS,
OpraHU3aIIIH)
HOMEHKIJIIATYPA I[EJ'[ (HanMeHOBaHME JOKHOCTH PYKOBOIUTEIIS FITH
HWHOT'O YIIOJTHOMOYE€HHOI'O UM JII/II_[EI)
Ha roxg
(moamuck) (pacmudpoBKa IIOATNCH)
(mata)
KonuuectBo | Cpok xpaHeHus
Nunexc
3aroJyioBOK jena TOMOB u Ne crateu 1o [Ipumeyanus
e (dacreit) MIePEYHIO
1 2 3 4 5

HaszBanue paznena

HanmeHoBaHue 10JKHOCTH
PYKOBOJUTEIIS CIIYKOBI 1€1I0IIPOU3BOICTBA
OpraHu3aIuu

(TomuCh) (pacmugpoBKa IOAITUCH)

(mata)
Busa pykoBoautens (Jiniia OTBETCTBEHHOTO 32 apXHB)

COI'JTACOBAHO YTBEPXIEHA

[Tporoxon K (I9K) opranuzanuun [Tporoxon DIIK apxuBHOTrO yupexaeHUs
oT Ne oT Ne
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HToroBast 3amnch 0 KaTeropusx 1 KOJIMYECTBE JIeJ1, 3aBEICHHBIX B roJly B OpraHu3aIuu
B toM umcne
ITo cpokam xpaHeHus Bcero >
[Tepexonsmux C ormeTtkoii «OITK»
1 2 3 4

Ha 6ymaxxHoMm Hocutene
(npyu HanmMYMK TUOPHIHBIX 1€, ToM(a) Ha OyMa)KHOM HOCHTENE YUYUTHIBAIOTCA B pasfene Tabmuisl «Ha OymaxHOM HOCHTENEe,

TOM(a) Ha DIEKTPOHHOM HOCHTEJIC YUUTHIBAIOTCS B pa3zene Tabnuibl « DJIEKTPOHHBIX)).

ITocTosstHHOTO

Bpemennoro (cBbime 10 ser)

Bpemennoro (g0 10 net
BKJIIOUUTEIIHHO)

DIEeKTPOHHBIX
(py HamMYMK THOPHIHBIX Jell, ToM(a) Ha OyMa)KHOM HOCHUTENE YYHTBIBAIOTCS B paszene Tabmunsl «Ha GymakxHOM HOcuTene,

ToM(a) Ha DIICKTPOHHOM HOCHTEIIC YUUTHIBAOTCS B pa3ieiic TaOIUIbl «DJICKTPOHHBIXY ).

IToctosstHHOTO

Bpemennoro (cBbiue 10 ser)

Bpemennoro (70 10 net
BKJIIOUHUTEIIBHO)

HUTOI'O:

HaunmenoBaunue 10IKHOCTHA
PYKOBOIMTEIS CIIY>KOBI J1EIOMPOU3BOJICTBA

OpraHu3aIu
(TomuUCH) (pacmudpoBKa IOATNCH)
(mata)
Hrorosrie CBCJACHUSA NICPEAAHBI B apXWB
HanmMeHnoBaHue JOJDKHOCTH pa60THI/IKa apxXuBa
(oamnuce) (pacmudpoBKa MOANCH)

(mara)
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IIpniaoxenne Ne 2
K [IpaBuiaam

Pexomengyemslit o6pasery

HomeHnknatypa 1eJ1 CTPyKTYPHOIO OApa3/ieIeHUs] OPraHU3 AU

(HaMMEHOBaHUE TOCYJaPCTBEHHOTO OpraHa, OpraHa
MECTHOT'O CaMOYIIPABJICHHUS, OpTraHH3aIiN )

(HanMeHOBaHME CTPYKTYPHOTO IIOIPa3ACICHNU)

HOMEHKIJIATYPA JIEJI

Ha Trox
(K HOMEHKIIAType el
CTPYKTYPHOTO
MOJIpa3eieHus 10
OKOHYaHUU
KaJICHIAPHOTO ro/ia
COCTaBJIACTCS
UTOTrOBas 3aIKCh 0
PEKOMEHIYEeMOMY
00pasily, yKka3aHHO#1 B
NPWIOXKEHUHU 12, n
JIeTIaeTCsl OTMETKA O
nepeiaue UTOrOBbIX
CBEJICHUI B CITy X0y
JAOY opranuszarmm)

Komnuectso Cpok xpaHeHuUsI
NHnekc
nena 3aroyioBOK jena TOMOB u Ne crateu 1o [Ipumeuanus
(uacTeii) MIEPEYHIO
1 2 3 4 5

HaszBanue paznena

HanmMeHoBaHMe 10KHOCTH
PYKOBOAUTEISI CTPYKTYPHOTO TOIPa3IeICHUS

(TomucCh) (pacmmdpoBKa MOAIUCH)

(nata)

COI''TACOBAHO
(mpu Haymumuu DK cTpyKTYypHOTO Mopa3aeineHus)
[TpoTokon DK cTpyKTypHOTO MOpa3aeIeHUs
oT Ne
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IIpniaoxenne Ne 3
k [IpaBuiaam

Pexomengyemslit o6pasery

AKT 0 BblJIeJIECHHH K YHHYTOKEHHIO (APXUBHBIX) JOKYMEHTOB, He MO/JIEKAIIUX XPAHEHUIO

YTBEPXIAIO

(HaMMEHOBaHHE TOCYJaPCTBEHHOTO OpraHa, OpraHa
MECTHOT'O CaMOYIIPABJICHHUS, OpTraHH3alHN )

AKT (HaMMEHOBAHUE JIOJKHOCTH PYKOBOAUTENIS U HHOTO
YIIOJJHOMOYEHHOT'O UM HI/IHa)
Ne
(nata)
O BBIJICJICHUU K YHUYTOKEHHIO (aPXUBHBIX ) (mozruce) (pacumipoBKa IO AMHCH)
JOKYMEHTOB, HE MOJICKALINX XPAHCHHUIO
(mara)

Ha ocHoBanuun

(Ha3BaHME U BBIXOJHBIC JAHHBIE IEPEUHs JOKYMEHTOB C YKa3aHHEM CPOKOB X XpaHEHUs)
OTO6paHI>I K YHUYTOXKXCHUIO KaK HC UMCHOIIINC Hay‘IHO-HCTOquCCKOﬁ HCHHOCTH U YTPATUBIINC
MPaKTUYECKOE 3HAYCHUE TOKYMEHTHI poHa No

(Ne u HazBaHue poHA)

NoNo
OTIHCH
(pu
3arooBoK BRLICHCHII X | No e xp. 10 Cpoxn
2 YHUYTOXKEHHUIO 2 CILXP. XpaHEeHUS
cJia OKYMEHTOB OIIMCHU
No A . oY KomnuectBo | 1 NeNe
(rpynmoBoii | ['oasl TpH (MHIIEKC 1o . | [Ipumeuanns
n/m MIOJITOTOBKE en.xp. (memn) cTaTcu
3aroJIOBOK HOMEHKJIaType
) eI K ) 10
JIOKYMCHTOB mepezade B Act
apxiB MIEPEYHIO
OpraHu3aluiy,
rpada He
3aI10JIHSIETCS])
1 2 3 4 5 6 7 8
Hroro ea.xp. (71en, SJIEKTPOHHBIX JeI) 3a TOJIBI.

(mdpaMu ¥ IPOTTHCHIO)
Omnwncu ACII TIOCTOSIHHOT'O XPAaHCHUS 3a

rozibl yrBepkaeHsl DI1K

(HaMMEHOBaHKE aAPXUBHOTO YUPEKIACHHS)

IIPOTOKOJI OT Ne

HaumenoBanue JOJIXKHOCTH PYKOBOAUTECIIA

ApXHBA (B ciydae, eciiM 32 OPraHU3AIMIO0 APXHBHOTO XPaHEHHUs
OTBEYAET PYKOBOAUTEIb OpraHU3alUd, AaKT IOANUCHIBACTCS

JIMLIOM, OTBETCTBEHHBIM 3a apXUB)

(moamuce) (pacmmdppoBKa MOANCH)

(mata)

COI'JTACOBAHO YTBEPXIEH
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ITporokon OK (IIDK) opranuzaruun [Tporokon DIIK apXuBHOTO yUpeKaCHUS

oT Ne oT

Ne

J_IOKYMGHTI)I B KOJIMYECTBEC

- Ha 6YM3}KHOM HOCHUTECIIC BECOM

en.xp.(emn, SEKTPOHHBIX JIEN):
KT. CJJaHbl Ha YHUYTOKECHUE

- Ha 3JICKTPOHHOM HOCHUTCJIC CAAHbI Ha
YHUYTOXKCHHUC

(cocO0 YHHYTOXKEHU)

HanmenoBanne JOJDKHOCTH pa6OTHI/IKa,
CAaBHIICTO JOKYMCHTLI

(nmoamnuce)
(mara)
HN3meHeHus B YUYCTHBIC NOKYMCEHTBI BHCCCHbBI
HaumenoBanue 1omxHOCTH pabOTHHKA
(moamnuce)

(mara)

(pacum¢ppoBKa NOANUCH)

(pacumgppoBKa NOANUCH)
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Jlucr-3aBepuTeib aesa

JINCT-3ABEPUTEJIb AEJIA Neo
B nene noamuTo 1 npoHyMepOBaHO

IIpnaoxenne Ne 4
k [IpaBuiaam

Pexomenyemblii oopasen

JIMCTOB

(mmpaMu 1 IPOTIHCHIO)

c Ne o Ne

, B TOM YHCJIE:

.HI/ITepHBIe HOMCpa JIUCTOB

[TpomnyiieHHbIE HOMEpA JIUCTOB

+ JINCTOB BHYTPEHHEHN OIKUCH

OcobeHHocTH (PU3UYECKOTO COCTOSIHUS M (DOPMHUPOBAHUS JIeja Howmepa nmcroB
1 2
HanmeHoBaHME TOJDKHOCTH pabOTHUKA
(Toamuck) (pacmmgppoBKa TOAINCH)

(mata)
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IIpunaoxenne Ne 5
K [IpaBniaam

Pexomengyemslit o6pasery

BHyTpeHHss onMCh JOKYMEHTOB JeJia

BryTtpeHnHss onuch 10KyMeHTOB zaeia Ne

Nen/n | PerucrpanuoHHBbIi [Hara 3aroj0BOK NeNe jiucros | IIpumedanust
Ne noxymenta JOKYMEHTa JOKYMEHTa Jelna
1 2 3 4 5 6
Hroro JIOKYMEHTOB.

(mdpamMu ¥ IPOTTUCHIO)
KonngecTBo IMCTOB BHYTPEHHEN OIMCHU

JUI.
(1dpamMu U IPOITUCHIO)
HaunmenoBanme JOJDKHOCTH JIMIIA,
COCTaBUBUICTO BHYTPCHHIOKO
OIMMCb JOKYMCHTOB A€Jia
(moamnuce) (pacumgppoBKa NOAMUCH)

(mata)



68

IIpunaoxenne Ne 6
K [IpaBniaam

Pexomengyemslit o6pasery

00J10:xKa 1€71a

an T
aN "I
W D

(Ha3BaHME rOCYAapCTBEHHOTO (MyHULIMIIAIIEHOTO) apXUBa)

(HaI/IMeHOBaHI/Ie rocyaapCTBCHHOI'O OpraHa, opraia MECTHOI'O CaMOYyIIpaBJICHMS, OpFaHI/I3aI_lI/II/I)

(HaMEeHOBaHUE CTPYKTYPHOTO MOAPA3/IECICHUS)

JEJIO No TOM Ne

(3arosoBOK Jiena)

(kpaiiHue JaThl)

Ha JIUCTax
XpaHuTh

D. Ne
Omn. Ne
. Ne
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IIpnaoxenne Ne 7
K [IpaBniaam

Pexomengyemslit o6pasery

Onucep A€ CTPYKTYPHOI'O moaApa3acjIeHus

(HaI/IMeHOBaHI/Ie ToCyaapCTBECHHOI'O OpraHa, opraHa
MECTHOI'O CaMOYIIpaBJICHUA, OpFaHI/I3aHI/II/I)

(HaMEHOBaHME CTPYKTYPHOTO IOIPA3ICICHNU)

OIINCDB Ne
Jien, TOKYMEHTOB
3a ron
Cpox
XPpaHCHUA
Ne | Munekc Kpaiinue (rpacpa e KonuuectBo
3aroyoBOK zena P 3aIlOJIHSETCS [Tpumeuanus
H/ 1T aelia JaThbl B OIIUCH J€elI JIMCTOB
IIOCTOSIHHOTI'O
CpoKa
XpaHEHHs])
1 2 3 4 5 6 7
HazBanue pasaciia
B nanHbIi pa3ien onvucu BHECEHO
(mpaMu ¥ IPOIHCHIO)
Ji(Sh)
c Ne 1o Ne B TOM YHCJIE:
JUTEpHBIE HOMEepa:
MMPOMYyHICHHBIC HOMCPA:
HaunmenoBaHue JOJIZKHOCTHU COCTAaBUTEIIA OIIMCHU
(moamuce) (pacmudpoBKa MOAINCH)
(mara)
HaunmenoBaHue JOJIZKHOCTHU PYKOBOAUTECIIA
apXWBa (B ciyyae, €cOM 3a OPraHU3alMIO apXMBHOIO
XpaHCHUs OTBCYaCT PYKOBOAUTEIID opraHusanuu, OIIUCH
IOAIMUCBIBACTCA JIMIIOM, OTBCTCTBCHHBIM 3a apXI/IB)
(monnwuck) (pacum¢poBKa NOANUCH)

(nata)
COTI'JTJACOBAHO

HaumeHoBaHMe JOKHOCTH
pykoBoauTens ciyx0b1 JJOY

(moamuce) (pacmm¢ppoBKa HOANHCH)

COI''TACOBAHO

(pu Hammauu DK cTpyKTYpHOTO MOApa3aeeHs)
[Iporokon IK cTpykTypHOTO
MoIpa3ieeHus

oT Ne
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Jlara

[Tepenan

en.Xp.

(umdpamu ¥ MPONHUCHIO)
u

(mdpamu 1 IPOTTUCHIO)
KapTOTCK K JOKYMCHTAaM.

HaumeHnoBanue JOMKHOCTH pabOTHUKA
CTPYKTYPHOTO TIO/Ipa3/ieNiCHUs

(Tmomuch)

(mata)

[Ipunsin

PETUCTPALMOHHO-KOHTPOJIbHBIX

(pacmudpoBKa IIOATNCH)

en.Xp.

(mmpaMu ¥ IPOTTUCHIO)
n

(1dpamMu ¥ POMTUCHIO)
KapTOTCK K JOKYMCHTaM.

Hanmenopanme JOJIXKHOCTH pa6OTHI/IKa apxuBa

(TomuCH)

(mata)

PErUCTPalnOHHO-KOHTPOJIBbHBIX

(pacmudpoBKa IIOATNCH)
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IIpnioxenne Ne 8
K [IpaBuiam

Pexomengyemslit o6pasery

Onucek SJICKTPOHHBIX TOKYMEHTOB CTPYKTYPHOI'O MOAPA3ACICHUA

(HaI/IMeHOBaHI/Ie ToCyaAapCTBCHHOI'O OpraHa, opraHa
MCECTHOI'O CaMOYyIIpaBJICHUA, OpFaHI/IBaI_II/II/I)

(HarMeHOBaHHE CTPYKTYPHOTO MOApa3ACICHNU)
®onm Ne
OITNCDH Ne
3JIEKTPOHHBIX TOKYMEHTOB
(TOCTOSIHHOTO XpaHEHUsI/BPEMEHHOTO
(cBbie 10 neT) XpaHEeHUs/IO TMYHOMY

COCTaBY)
3a rom
KomnuecTtso
3aroioBoK (baiio
No | Unaekc | AneKTpOHHOTO PeructpannoHHbIii HOMEP Bwun u 3aroioBok Hata Cpox O6beMm B
(xommuecTBO . ITpumeuanus
n/n Jena Jieria mno AJIEKTPOHHOTO JJOKyMEHTa ANIEKTPOHHOTO JOKyMEHTa JOKyMEHTa | XpaHeHUs (baiinos B Oaiitax
HOMEHKJIAType .
KOHTEeHHepe)
1 2 3 4 5 6 7 8

B nanHb1i pa3zien onucu BHECEHO

(dpamMu 1 TIPOMTUCHIO)
SJICKTPOHHBIX JOKYMCHTOB

c Ne

00BeMOM

o Ne

Oaiit. B Tom unciie

JUTEPHBIE HOMEpa:
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IpONyIIEeHHbIE HOMEpa:

K 371ekTpoHHBIM JOKYMEHTaM COCTaBJIEHbI peecTpbl (aiiioB.

HaunmenoBanmue JOJIXKHOCTH COCTaBHUTCIIA OIIMCHU

(Tmoamuch) (pacmudpoBKa IIOATNCH)
(mara)
HaunmenoBanue JOJKHOCTH PYKOBOJMTEISI apXMBA (B ciaydae, €CliM 33 OPTaHU3AIHIO
APXUBHOI'O XpaHCHHUA OTBEYACT PYKOBOAUTEIb OpraHu3ali, OIIMCh TIOANUCBIBACTCA JIULOM,
OTBCTCTBCHHBIM 3a apXI/IB)
(moamnuce) (pacumppoBKa NOAMUCH)
(mara)
COI''TACOBAHO COI''TACOBAHO
(npu Hanmuuu DK cTpyKkTypHOro noxpasiuencHus)
HaumenoBanue nomxHOCTH pyKoBoauTens ciayxosl IOY [Iporokon OK cTpykTypHOro noapasaesneHus
TIOJIITHCH acmi(poBKa MOIITHCH
(moamcy) (pacumdp AATHCH) oT Ne
Hara
Hepeﬂan OJICKTPOHHBIX TOKYMCHTOB
(umupaMu ¥ IPOTTUCHIO)
00bEeMOM OaiT
(mdpaMu 1 TPOTHCHIO)
HaumeHnoBanue JOMKHOCTH pabOTHHKA CTPYKTYPHOT'O TOJIpa3AeeHus
(monmnuck) (pacum¢poBKa MoMUCH)

(mara)

ITpunsn 3JIEKTPOHHBIX JOKYMEHTOB
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(mnhpaMu 1 IPOTTUCHIO)

OaiT
(mnhpaMu 1 IPOTTUCHIO)
I{aHMCHOBaHHC)KMDKHOCHIpa6OTHHKaapXHBa(HHHa,OTBCTCTBCHHOFO3a
apXuB)
(moamnuce) (pacumgpoBKa noamMucH)
(mara)
Peectp (aiinoB 371eKTPOHHOTO TOKYMEHTA
No Ne HanmenoBanwue aiina [ara u Bpems O6nbem (B Oaiitax) dopmar
/T | 3JICKTPOHHOTO MOCJIETHETO (haiina
JOKYMEHTA I1I0 n3MeHeHus (daiina

OITMCH
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IIpnaoxenne Ne 9
k [IpaBuiaam

Pexomengyemslit o6pasery

Onucek A€J IMOCTOAHHOI'O XpaHCHHUSA

YTBEPXIAIO

(HauMeHOBaHKE TOCYJAPCTBEHHOTO OpraHa, Oprana
MECTHOTO CAMOYIIPABJICHHUS, OPTraHH3aI[1H )
(HaMEHOBaHUE TOHKHOCTH PYKOBOAUTEIS HITH

(DOHI[ NQ HWHOI'0 YIIOJTHOMOYCHHOTO UM J'II/IIla)
OITUCBH Ne
JIeJ1, IOKYMEHTOB MOCTOSIHHOTO XPaHCHHUS (mozmcs) (pacumgposka
TTOIITHCH )
3a roj
(mata)
No HNunexc Kpaitnue KonnuectBo
3aroJIoBoK aeia [Tpumeyanus
/1 nena ATkl JINCTOB
1 2 3 4 5 6

Hazpanue pasaciia

B nanHbIi pa3naen onucu BHECEHO

(umuhpaMu ¥ IPOITUCHIO)
e

¢ Ne mo Ne , B TOM YHCJIe
JUTEPHBIE HOMEPA:

IIPOIYLIEHHbIE HOMEpA!

HanmenoBanme JOJIXKHOCTH COCTaBHUTCIIA OIMMCH

(TomucCh) (pacmmgpoBKa MOAIUCH)

(mata)

HawnmenoBanue JOJDKHOCTH PYKOBOJUTEIIA apXUBa
(B cmydae, ecnu 3a OpraHHW3AIMIO APXMBHOTO XPAHEHHS OTBEYACT
PYKOBOIMTENb OpPTaHHU3AIMH, OMHCh MOAIICHIBACTCS JIUIIOM,
OTBETCTBEHHBIM 32 apXHB)

(moamuce) (pacmmdpoBKa MOANCH)

(mata)

COT'JTACOBAHO YTBEPXIEHA
[Tpotokoun LIDK (OK) opranuzanuu [Iporokoun OIIK apxuBHOrO yupexIeHus

oT Ne oT Ne
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IIpnaoxenne Ne 10
K [IpaBuiam

Pexomengyemslit o6pasery

Onuck e 10 JMYHOMY COCTABY

YTBEPXIAIO

(HaMMEHOBaHHE TOCYJaPCTBEHHOTO OpraHa, OpraHa
MECTHOT'O CaMOYIIPABIICHHUS, OpTaHH3alHN )
(HaMEHOBaHUE TOJDKHOCTH PYKOBOAUTEIS HIIH

®ong Ne UHOTO YIIOJHOMOYEHHOTO UM JIMIIA)
OITHUCH Ne
JieN1, TOKYMEHTOB 110 JINYHOMY COCTaBY (mozuce) (pacum@poska
TIOJITTUCH)
3a ron
(mara)
Ne | Unpexe Kpaiinue Cpok KomnuectBo
3aroJIoBoK Jciia HpI/IMe‘laHI/IH

n/m JAciia JaThbl XPaHCHU JIUCTOB

1 2 3 4 5 6 7

Hassanue paznena
B nanHbIi pa3gen onucyu BHECEHO
(uuhpaMu ¥ IPOITUCHIO)

Aca
¢ Ne mo Ne , B TOM YHCJIe
JUTEPHBIE HOMEepa:

MMPOMYHICHHBIC HOMCPA:
HaunmeHnoBaHue JOKHOCTH COCTABUTEIIS OTTUCH
(oamnuce) (pacumpoBka noanucH)
(mara)
HaunmeHoBaHue TOJKHOCTH pYKOBOJIMTEINS apXHBa
(B cimydae, ecny 3a OpraHU3AIMI0 APXWBHOTO XPAaHEHUS OTBEYAET
PYKOBOAUTEbL OpraHv3alyiyd, ONUCh IOANMUCBIBACTCSA JIMIIOM,
OTBETCTBEHHBIM 32 apXUB)
(moamuce) (pacmmdpoBKa MOANCH)
(mata)
COI''TACOBAHO YTBEPXJIEHA
[Tporoxon LK (9K) opranuzanuun [Tporoxon DMK apxuBHOTrO yupexaeHus

oT No oT Ne
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IIpunaoxenne Ne 11
K [IpaBuiam

Pexomengyemslit o6pasery

Onuck nea BpeMeHHbIX (cBbliie 10 JieT) CPOKOB XpaHeHUs!

YTBEPXIAIO

(HaMMEHOBaHHUE TOCYJAPCTBEHHOIO OpraHa, OpraHa
MECTHOTO CaMOYIIPaBIICHHUS, OpPTraHU3ALMH)

(HaI/IMeHOBaHI/IC AOJKHOCTHU PYKOBOAUTES WA

donng Ne UHOTO YIIOJHOMOYEHHOTO UM JIMIIA)
OIIMUCB Ne
JIeIT, TOKYMEHTOB BPEMEHHBIX (moprucek) (pacumdpposka
(cBbrme 10 1eT) cpokoB XpaHEHHS DOJpHCH)
3a roj
(mata)
Ne | Unpexe Kpaiinue Cpok KomnuectBo
3aroyioBOK ziena [Tpumeuanus

n/m | npena JIaThl XpaHCHHS JINCTOB

1 2 3 4 5 6 7

Hassanue paznena

B nausbIN pazaen onvucu BHECEHO

(unhpaMu 1 IPOTTUCHIO)

pi(SA) |
¢ Ne mo Ne , B TOM YHCJIe
JUTEPHBIC HOMEpA:
MMPOMYyHICHHBIC HOMCPA:
HanmMeHnoBaHue JOJDKHOCTH COCTAaBUTCIIA OIIMCHU
(oamnuce) (pacumpoBka noanucH)
(mara)
HanmMeHnoBaHue JOJKHOCTH PYKOBOJUTCEIIA apXHBa
(B cilydae, eciM 3a OPTaHM3aLMIO apXMBHOTO XPAHEHHS OTBEYAET
PYKOBOAUTEIL OpraHu3alui, OIIUCh IOMANUCBIBACTCA  JIMIOM,
OTBETCTBEHHBIM 32 apXUB)
(monmnuce) (pacumgpoBka moamnucH)
(mara)
COI'NTACOBAHO YTBEPXJIEHA
[Tporoxon LK (9K) opranuzanuun [Tporoxon DMK apxuBHOTrO yupexaeHUs
oT Ne oT Ne




(HaI/IMeHOBaHI/Ie rocyiapCTB€HHOI0 opraHa,
OpraHa MECTHOT'O CaMOYIIpaBJICHUA, OpFaHI/ISaHI/II/I)
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Onucek 31eKTPOHHBIX JOKYMEHTOB

IIpunioxenne Ne 12
K [IpaBuiaam

Pexomengyemslit o6pazery

YTBEPXJIAIO

(HaI/IMeHOBaHI/Ie JAOJKHOCTHU PYKOBOAUTEIISL UJIKX UHOT'O

®onp Ne YIOJIHOMOYEHHOTO UM JINIIA)
OITNCDH Ne
DJIEKTPOHHBIX TOKYMEHTOB (moamuce) (pacmudpoBKa MOAMUCH)
(TTOCTOSTHHOTO XpaHEHUs/BPEMEHHOTO
(cBbre 10 neT) XpaHEeHUs/TIO TUYHOMY
COCTaBYy)
3a rong
(nara)
3aronoBoK KOHH? CeTBO
Ne | MHneke | 2JeKTpOHHOTrO Peructpaunonssiit Homep Bupn u 3aronoBok Hata Cpok (aiizos O0beM B
n/m Jena Jiera 1o JIEKTPOHHOTO JJOKyMEHTa JIEKTPOHHOTO JOKYMEHTa JIOKyMEHTa | XpaHEHUs (K(;quecmo GaiiTax Tpnvetanns
HOMEHKJIaType KOHE;I:;J;I(;; ;e)
1 2 3 4 5 6 7 8

B nannb1il pa3aen onucu BHECEHO

(TmdpamMu 1 TPONUCHIO)

OJICKTPOHHBIX TOKYMCHTOB

¢ Ne

00BbEMOM

o Ne

OaiiT. B Tom uncie

JUTEPHBIEC HOMEpa:

IIPOIYLICHHBIE HOMEpa!
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K nenam cocraBieHbl BHYTpEeHHUE ONMUCH (PEeCTphl) Jell.

HanmenoBanmne JOJDKHOCTH COCTAaBHUTCIIA OIIMCHU

(monmnuck) (pacum¢ppoBKa NOANUCH)
(mara)
HaumenoBaHMe AODKHOCTH PYKOBOAMTENS APXMBA (B ciydae, eCii 3a OPraHW3aLIO
ApXUBHOI'O0 XpaHCHHA OTBEYACT PYKOBOAUTCIIL OpraHusaliv, OIIMCh MNOANUCBIBACTCA JIMLOM,
OTBCTCTBCHHBIM 3a apXI/IB)
(Toamuck) (pacmudpoBKa IOATNCH)
(mara)
COI'NTACOBAHO YTBEPX/EHA
[Iporokon LIOK (9K) opranuzanuu [Tporoxon DIIK apxuBHOTrO yupexaeHus
oT Ne oT Ne
Peectp (paiinoB 371€KTPOHHOTO TOKYMEHTA
Ne n/mn Ne 351€eKTPOHHOIO TOKyMEHTA 1O HaumenoBanue ¢aiina [ara u Bpems O6mbeM (B OaiiTax) dopmar

OIUCH MOCIIEAHETO daitna
n3MeHeHus (aiina




HanmeHnoBaHue rocy1apcTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYIIPaBJICHUS,
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Ipnaoxenne Ne 13
k [IpaBuiaam

Pexomennyemblit oOpazery

KapTqua MNOCTECJIJIAZKHOI'O TOHOI‘pﬂ(i)I/I‘leCKOFO YKazarTeas

OpraHu3aluu
CTEJIJIAX Ne APXNBOXPAHWJIUIIE Ne
HIkag Ne ITonka Ne Dony Ne Onuce Ne | Enxp. c Nenio Ne | [Ipumeuanus
1 2 3 4 5 6
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Ipnnoxenne Ne 14
Kk IIpaBuiam

Pexomennyemslit oOpazery

Kaprouka nogonaosoro ronorpagu4eckoro ykasareJss

HanmeHnoBaHue rocyjapcTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYIIPaBJICHUS,
OpraHHU3aLuH

DOH/T Ne

APXNBOXPAHMIIMUIIIE Ne

Hazpanwue honma

Ormce Ne

En.xp. ¢ Ne o Ne

Cremmax Ne

IHkad Ne

TTonka Ne

[Ipumeyanus

1

2

3

5

6




81

Ipnnoxenne Ne 15
Kk IIpaBuiam

Pexomennyemslit oOpazery
AKT NMPOBECPKU HAJINYHUA U COCTOSAHUSA aPXUBHBIX JOKYMCHTOB

YTBEPXIAIO

(HaMMEHOBaHUE TOCYJaPCTBEHHOTO OpraHa, OpraHa
MECTHOT'O CaMOYIIPABJICHHUS, OpTaHH3aIHN )

AKT (HanMeHOBaHNE JOKHOCTH PyKOBOIUTEIS FITH
HWHOTO YIIOTHOMOYEHHOTO UM JIUIIA)

Ne
(mata)
MPOBEPKU HAIMYUS U COCTOSTHUS (mozmce) (pacmm@poBKa MozHCH)
apXUBHBIX JOKYMEHTOB
(mara)
Donng Ne
Haspanwue ponma
NoNe onceit
IIpoBepka npoBoaUIach ¢ o
IIpoBepKOM yCTaHOBIIEHO:
1. Yucaures 1Mo onucsam ea.XP.
(KoIHUEeCTBO)
2. BrIsSBIIeHBI TEXHHYECKHE OIUOKU:
2.1. IMeroT TUTEpHBIE HOMEpA:
a) HE YYTCHHBIC B UTOTOBOM 3aIMCH ea.Xp.
(KOIHUeCTBO)
0) He TepevrcleHHbIe, HO YUTCHHbBIC
B UTOTOBOM 3aIlMCH ex.Xp.
(KOIHUeCTBO)
2.2. [Ipony1eHo HOMEpOB:
a) He YYTEHHBIX B UTOTOBOM 3alTUCH ea.xp.
(KOIHueCTBO)
0) He TepeYHCIeHHBIX, HO
YUTEHHBIX B UTOTOBOH 3aIlUCH ea.xp.
(KOIHUeCTBO)
2.3. [lpyrue, B pe3ynbTaTe 4ero oobem
YBEJTUYHIICS HA ea.xp.
(KOJIMYIECTBO)
YMEHBIITUJICS Ha ea.Xp.
(KOJTMYECTBO)
3. UuCIUTCS TIO OMHCSIM B PE3YNIbTATE
YCTpaHEHHS TEXHHYECKUX OIMTHOO0K ea.Xp.
(KomM4uecTBO)
4. He oka3anoch B HATHYUH en.Xp.
(KomM4IecTBO)
5. ImeeTcs B HATM4HH 10 JAHHOMY
onmy
(BKJIFOYEHHBIX B OTIHCH) ea.xp.

(xonM4ecTBo)
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13 HUX TPEOYIOMUX:

a) ne3uH(eKrmu ea.xp.
(KoJM4ecTBO)
0) Ie3MHCEKIINH en.xp.
(KOnM4ecTBO)
B) pecTaBpaluu en.xp.
(KoJIM9IeCTBO)
T') eperieTa WK MOITUBKH en.xp.
(KoJIM9IeCTBO)
I[) BOCCTAHOBJICHUA 3aTyXarOIINX TECKCTOB Ca.Xp.
(KoIMuecTBO)
€) CHATHS C yueTa BBHIY HEHCIIPABUMBIX MOBPEKICHUI en.xp.
(KoIM4IecTBO)

’K) MPOBEJICHUS MUTPAIIUU
(Z[J'Iﬂ SHCKTPOHHLIX ,Z[OKyMCHTOB Ha

(busnvecku 000C00IeHHBIX
HOCHTEJISX) €a. Xp.
(xomHMuecTBO)
6. MeeTcs He BKIIIOUEHHBIX B OMHCH
en.Xp.
(KoJIM4ecTBO)
7. Itoro o nanHomy GoHIy (BKIIOUEHHBIX U HE BKIFOYCHHBIX B OIHCH),
AMEIOIUXCS B HAUTUYUU eI.Xp.
(xomHMuecTBO)
8. XapakTepuCcTHKa YCIOBHI UX XPaHEHHUS.
OTpuuarenbHbI€ ABICHHS B COCTOSHUM U YCIOBHUSIX XpaHEHUSI.
[IpoBepky npou3BOAUIN:
HaumenoBanue (51) tomxHOCTEH
paboTHuKa (OB)
(moamuce) (pacumpoBka noanucH)

(mara)
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IMpunokenue Ne 16
k [IpaBuinam

PexomenmyemsIii oOpazert

AKT 0 TeXHHYECKHX OIIHOKAX B YY€THBIX JOKYME€HTaX

YTBEPXIAIO

(HaI/IMeHOBaHI/Ie rocyJapCTBEHHOI'0 opraHa,
OpraHa MECTHOT'O CaMOYIIpaBJICHUA, OpFaHI/I3aHI/II/I)

AKT (HauMeHOBaHHE JOKHOCTH PYKOBOJIUTENS UM HHOTO
YIOJHOMOYEHHOTO UM JIMLIA)

No
(mara)
0 TEXHHYECKHUX OIIMOKax (moamnucs) (pacumdpoBka noamucH)
B YUYETHBIX JOKYMEHTaxX
(mara)
®ong Ne
Haspanwue ponma
B xo1e BeImoIHEHUSA
(Buz pabor)
OoOHapyKCHBI TEXHUICCKUE ONTMOKH B 3aITUCSX:
HasBanue nokymeHTa CymiecTBytolas 3anmch Crnenyert 3anucarthb
1 2 3

B pe3yibTaTe KOJINUYCCTBO CO.XP. (ez[.yq) HE I/I3MCHI/IJ'IOCL/YBCJ'II/IIII/IHOCB/YMGHLI_HI/IJ'IOCB Ha
(HyXHO€ ITOTYEPKHYThH)

en.xp. (em.yd.)
(tmdpamu ¥ IPOTTUCHIO)

IIpumeuanus:
HaumeHnoBanue JOJDKHOCTH pa6OTHI/IKa

(TomucCh) (pacmugpoBKa IIOAITNUCH)

(nata)

N3menenus B YUYCTHBIC JOKYMCHTBI BHCCCHLL
HaunmenoBanue n0omKkHOCTH pabOTHHKA

(oamuce) (pacmudpoBKa IMOAITNCH)

(nara)
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Hpnnoxenne Ne 17
Kk IIpaBuiam

Pexomennyemslit oOpazer

AKT 00 00HApYy:KeHNH AaPXUBHBIX JOKYMEHTOB,
He OTHOCSIIUUXCS K JaHHOMY (DOH/IY M Hey4YTeHHBbIX

(HaI/IMeHOBaHI/Ie rocyJapCTBEHHOI'O OopraHa, opraHa
MECTHOI'O CaMOylpaBJICHUA, opraHmauI/m)

YTBEPXIAIO

(HaI/IMeHOBaHI/Ie JOJKHOCTU PYKOBOAUTEJIS WIN

HWHOI'0 YIIOJTHOMOYCHHOTO UM J'II/IIIa)

(pacimmdpoBKa MOAMUCH)

AKT
Ne
(mara)
00 0OHapyXeHHH apXUBHBIX TOKYMEHTOB (mozmucs)
HE OTHOCSIIIUXCS K JTAHHOMY
boHly, HEyUTEHHBIX (mara)

B xozne

(B paboTHI)
OBLITIO OOHAPYKEHO

(B ponze, B apxuBOXpaHMIHIIE,

pabodueM MOMEIICHHN )

No 3aroyioBoK €. Xp., udp Kpaiinue KommuecTtso K xaxomy IIpumevanus
n/n JIOKyMeHTa (ipn JIaThI JICTOB (BpeMs bouny
HaJMYUH) 3ByYaHHUS, OTHOCHUTCS
MeTpax, OalT) (HOBBIH mHOD)
1 2 3 4 5 6 7

Htoro obHapyxeHO

(mpaMu 1 IPOTHCHIO)

e1.Xp. (JIOKyMEHTOB)

HaunmenoBanue nomKkHOCTH paOOTHHUKA

(oamuce)
(nara)
Nsmenenus B YUYE€THBIC JOKYMCHTBI BHCCCHBIL
HaumenoBanue JOJDKHOCTH pa6OTHI/IKa
(Toamuce)

(nata)

(pacmdpoBKa MOANNCH)

(pacum¢poBKa NOANUCH)
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Ipnaoxenne Ne 18
k [IpaBuiaam

PexomenmyemsIii 0Opazert

AKT 0 Heoﬁﬂapymemm APXUBHBIX TOKYMEHTOB, IYTU PO3bICKA KOTOPLIX HCYECPITAHDbI

YTBEPXIAIO

(HanMeHOBaHME TOCYIapCTBEHHOTO OpTraHa, OpraHa
MECTHOTO CaMOYTIPABIICHUS, OPTaHU3AINH)
AKT (HanMeHOBaHNE JOKHOCTH PYKOBOIUTEIS FITH
HWHOTO yITOTHOMOYEHHOTO UM JINIA)

No

(nata)
0 HEOOHAPYKEHUHU aPXUBHBIX (moammcek) (pacumdpoBka noANUCH)
JOKYMEHTOB, ITyTH PO3bICKa KOTOPBIX
UCYCpIaHbI

(mara)
Haszanue u Ne ¢ponna
B pesynbrare
YCTAHOBJICHO OTCYTCTBUE B (POHJE NMEPEUUCICHHBIX HUXKE JeNl (JIOKyMEHTOB), MPEANPHHSATHIE

APXUBOM MCPBI IO PO3BICKY ACJI NOJOXUTCIIBHBIX PE3YJIILTATOB HC JajJIk, B CBA3H C UCM CUUTACM
BO3MOJKHBIM CHSTB C YUCTA:

Ne Onuce En.xp. | 3aronoBok en.xp. | Kpaitnue | Kon-Bo nucroB | Ilpenmonaraemsle | [lpumedanus
n/m Ne Ne (apXHUBHBIX JTaTHI (Bpems TIPUYHHEI
JIOKyMEHTOB) 3BYy4YaHM, OTCYTCTBUS
MeTpax, OalT)
1 2 3 4 5 6 7 8
Hroro ell. Xp. (apXMBHBIX TOKYyMEHTOB

(mmdpaMu ¥ IPOTTUCHIO)

CoiepkaHie yTpaueHHBIX JOKYMEHTOB MOKET ObITh YACTUYHO BOCIIOJIHEHO CJICTYIONUMHE €. XP.
(ToKyMeHTaMH):

(NeNe eqi. Xp. ¥ X TPYHIIOBBIE 3aT0JIOBKH)
HanmMeHnoBaHue JOJDKHOCTH

PYKOBOOUTECIISI apXHMBa (B ciydae, ecnd 3a
OpraHM3alMI0 apXMBHOTO XpaHEHHsS JIOKYMEHTOB
OTBEUYAET PYKOBOOUTEIND OopraHu3alui, aKT
MOJIIMCBHIBACTCS JIUIIOM, OTBETCTBECHHBIM 32 apXHUB)

(Toamuce) (pacmmgpoBka
TIOJTITHICH )
(nara)
YTBEPXJEH COI'ZTACOBAHO
(mpu HeoOHapyeHUHM J1edl ApXHUBHOro (oHIa
Poccuiickoii deneparyn)
[TpoTokon DIIK apXuBHOTO yupexIeHUS [Tporokon [I9K (3K) opranmuzaruu
oT Ne oT Ne
N3meHnenus B YUYCTHBIC JOKYMCHTBI BHCCCHLL
HaumeHoBaHue NOMKHOCTH pabOTHHKA
(moamuce) (pacmmbpoBKa MOAINCH)

(mata)
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Ipnnoxenne Ne 19
Kk IIpaBuiam

Pexomennyemslit oOpazer

AKT 0 HECUCIIPABHUMBIX IOBPEKICHUAX aPXUBHBIX TJOKYMEHTOB

YTBEPXIAIO

(HanMEeHOBaHKE rOCYIapCTBEHHOTO OPTraHa,
OpraHa MECTHOTO CaMOYTIPaBIICHUS, OPTaHU3AINN)

AKT (HanMeHOBaHHE JODKHOCTH PYKOBOJUTEIIS HITH
HWHOTO yIIOTHOMOYEHHOTO UM JINIA)

Ne

(mata)

0 HEHCIPABUMBIX TOBPEKICHUSIX (moxmncs) (pacumipoBKa IO AMHCH)
ApXMBHBIX TOKyMEHTOB

(mara)
HazBanue u Ne ponma

B (bOHI[G 06HaPY)KGHI)I APXHUBHBIC TOKYMCHTBI, IPU3HAHHBIC HCUCIIPABUMO NOBPC)KACHHBIMU !

Ne Onucsr | Enxp. Ne 3aroo0BoOK Kpaitnue Komn-Bo Cymuocts 1 | Ilpumeua-
n/n Ne MOBPEKICHHBIX €1.X. JIaThl JIUCTOB MIPUYHHBI HUS
(apXMBHBIX (Bpems HOBPEKICHUS
JIOKyMEHTOB) 3By4YaHMs,
MeTpax,
0aiT)
1 2 3 4 5 6 7 8

HToro o6Hapy*eHO HEUCIIPABUMO
MOBPEXKAEHHBIX

e1.Xp. (ApXUBHBIX JOKYMEHTOB)

(undpamu 1 MPONHUCHIO)
[lepeuncnennble e1.Xp. (apXUBHbBIE TOKYMEHTHI) MOJIEKAT CIIMCAHUIO BBUILY:

OKCHepTsl
(npu HAIMYUH
JIOKyMEHTOB,
BKJIFOYEHHBIX B

coctaB  ApXUBHOTO
¢onma Poccniickoit

®enepanyn).

(HaMMeHOBaHWE JOJDKHOCTEH IKCIIEPTOB, TIOIMUCH, paciru(poBKa MOIUCEH, 1aTa)

(Ne 1 naTa npuKasza pyKOBOJIUTENS OPTaHU3ALMN O CHATHH HEUCIIPABUMO TOBPEXICHHBIX apXUBHBIX JIOKYMEHTOB C
yuera)

HaunmenoBanue JOJIDKHOCTH

PYKOBOIUTEIISI apXHBa (B ciydae, ecid 3a
OPraHW3alldi0  apXMBHOTO  XPaHEHHMS  OTBEYaeT
PYKOBOJWTENL OPraHM3alliM, aKT TOANHCHIBAETCS
JINIIOM, OTBETCTBEHHBIM 32 ApXHB)

(moamuce) (pacmmdpoBKa MOAINCH)

(mara)



COI'JTACOBAHO

ITporokon I[DK (3K) opranuzaruu
oT Ne

H3meHeHus B YUYCTHBIC JOKYMCHTbBI BHCCCHBI
HanmenoBanmne JOJDKHOCTH pa6OTHI/IKa

(mata)
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YTBEPXIEH

(U1 TOKYMEHTOB, BKITIOYEHHBIX B COCTaB APXHUBHOTO (hOHIA
Poccuiickoit @enepannn)

[TpoTokon DIIK apXuBHOrO yupeKIeHUs
oT Ne

(Tmomuch) (pacmudpoBKa IIOATNCH)
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IMpunoxkenue Ne 20
k [IpaBuinam

PexomenmyemsIii oOpazert

(HaMMEHOBaHUE TOCYJaPCTBEHHOTO OpraHa, OpraHa
MECTHOT'O CaMOYIIPABIICHHUS, OpTaHH3aIHN )

JIMCT UCIIOJIb3OBAHUA JOKYMEHTOB

Donxg Ne Ormuce Ne En.xp. Ne
Hata Komy BeIano: ¢pammnus, Xapakrep NeNe IToanuce nuua,
HUCIIOJIB30BAHUA HNHUIIHUAJIbI (pa360p‘II/IBO) HUCIIOJIb30BaAHUA HUCIIOJIb30BAHHBIX HCIIOJIB30BABIICTO
(KOHI/IPOBaHI/IC, JINCTOB JACJ10

BBIITUCKH, IIPOCMOTP)

1 2 3 4 5
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IIpunaoxenne Ne 21
k [IpaBuiaam

Pexomengyemslit o6pasery

AKT 0 Bbla4e ¢/ BO BpPEMCHHOC IMOJIb30BaHUE

(HaMMEHOBaHUE TOCYJaPCTBEHHOTO OpraHa, opraHa
MECTHOTO CaMOYIIPaBIICHHUS, OpPTraHU3ALMH)

(nata)

AKT
Ne

O BbIJA4YC apXHUBHBIX JOKYMCHTOB BO

BPEMCHHOC I10JIb3OBAHHUE

(HarMeHOBaHHNE OPTaHU3AIIH)

(TIo4TOBHIH agpec)

OcHoBanue

I_[eJ'IB BbLIA4Y1 JOKYMCHTOB

Brinatorcs cnenyromue ea.xp. u3 gonma Ne

(Ha3BaHUe)

Ne /it Omnuce Ne En.xp. Ne 3aroyioBOK €. Xp. KonunuectBo nucToB [Ipumeuanus
(Bpems 3ByUYaHHS,
MeTpax, OaiT)
1 2 3 4 5 6
Bcero Beimaercs el Xp.

OOIIMM KOJIMYECTBOM JIUCTOB (BpeMs 3ByUaHUsl, METpax, OANT)

Ha CPOK

(dpaMu 1 TPOMUCHIO)

(mpaMu 1 IPOTTHCHIO)

HOKYMGHTI)I BbBIJIAHBI B ynOpH}IOquHOM COCTOsSIHH U, IIOAIIIUTEI, B 06J'IO)KKaX, C HpOHYMepOBaHHI)IMI/I
JIMCTAaMU U 3aBEPUTEIIbHBIMU HAITUCIMH.
[TonyuyaTenp 00s3yeTcss HE MPEIOCTABIATh JOKYMEHTHI, TIOJYYCHHBIE BO BPEMEHHOE IOJIb30BaHUE,
JUIsL TIPOCMOTpPA, TPOCITYIIMBAHUS WM HCIONb30BAHUA JPYTMM OPraHU3alUsIM U MOCTOPOHHUM
JIJMIjaM, HE BblJJaBaTh IIO HHUM KOHI/II\/'I, BBIIIUCOK U CHpaBOK, HEC HpOI/I3BO,ZII/ITI) N3BATUS KaKI/IX-J'II/I6O
yacTeld W3 BBIAAHHBIX JOKYMEHTOB, HE NMyOIMKOBATh JOKYMEHTHI 0€3 pa3pelieHus opraHu3alluw,
BBI)IaBIHeﬁ )IOKyMeHTI)I.
[Tonydarenr mnpeaynpekaeH 00 OTBETCTBEHHOCTHM 3a yTpaTy WIH TMOBPEKICHHE BBIIAHHBIX
JIOKYMEHTOB B COOTBETCTBHH C 3aKOHO1aTeNIbcTBOM Poccuiickoit denepanuu.

[Tonydarens 00s13yeTcs BEpHYTh JOKYMEHTHI B apXHB B YKa3aHHBIN B aKTE€ CPOK.
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I[OKYMGHTI)I BbIAAJI:

HaumenoBanue 10/KHOCTH pabOTHHKA apXHUBa

(mara)

HaumenoBanue 101KHOCTH PYKOBOAUTENS (MHOTO
YIOJITHOMOYEHHOT'O UM JIMIIa) OpraHU3aIlHH,
BBIIAIONIEH Aeiia

(mara) MeYaTh OpraHu3aui

JIOKyMEHTBI IPUHSLIL:

HamMeHoBaHuEe JOTKHOCTU pa6OTHI/IKa
OpraHru3alru-I0JIYydaTeIId

(mara)

HaumenoBanue 10mKHOCTH PYKOBOAUTENS (MHOTO
YIIOJTHOMOYEHHOT'O UM JIMIa) OpraHu3aluu-
IoJTy4arTesis

(z[aTa) [e4aTh OpraHu3aluu-1oJIy4aTCIis

JIOKyMEHTBI cliai:

HanmeHnoBaHue J0IKHOCTH pa60THI/IKa
OpraHru3alru-IoIydaTeiId

(mara)
HaumenoBanue 10KHOCTH PYKOBOAUTENS (HHOTO
YIIOJHOMOYCHHOTO UM J'II/ILIa) OopraHu3alun-
MOJTyJaTesis

(z[aTa) Te4aTb Opra’Hu3aluu-1noayvyaTesis

JIOKyMEHTBI IPUHSLIT:

HanmenoBaHue J10KHOCTH paGOTHI/IKa apxuBa

(nata)

(monnuck)

(monmnuck)

(moamnuce)

(moamnuce)

(moamnuce)

(oamucs)

(Toamuce)

(pacumdpoBka moamucH)

(pacumdpoBka moamucH)

(pacmmdpoBKa MOAMUCH)

(pacimmdpoBKa MOAMUCH)

(pacmudpoBKa MOAMUCH)

(pacmudpoBKa MOAMUCH)

(pacumgpoBka moanmucH)
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IMpusokenue Ne 22
K [IpaBuiaam

Pexomengyemslit o6pasery

(HaMMeHOBaHUE TOCYJAPCTBEHHOTO OpraHa,
OpraHa MECTHOT'O CaMOYIIPaBIICHUS,
OpraHU3aIIIH)

KAPTA-3AMECTUTEJIb EAHUILIBI XPAHEHUW
BBIJIAHO
don MHUCh Ex.xp. aTa aTa
A 0 AXPp Komy A Tloamuce A Tloamuce
Ne Ne Ne BBIJAYN BO3Bpara
1 2 3 4 5 6 7 8
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Hpuaoxenune Ne 23
k [IpaBunam

Pexomenyemblit oOpazery

(HaMeHOBaHUE TOCYJAPCTBEHHOTO OpTraHa, OpraHa MECTHOTO CaMOYIpaBlIeHUs, OpraHU3aIlin)

(Ha3BaHMe apxuBa (CTPYKTYPHOT'O MOAPA3ICICHHS) OPraHU3aINN )

KHHUT' A
YueTra moCTyYIUIEHUSA U BBIOBLITHS A€ja, I0KyMEHTOB

Tom Ne
Hauat
OKoHueH
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HaumenoBanue HaumenoBanue, Hazpanue u Tonet | Iloctynnenue BriObrTne Heonucan- IIpume-
= OpTaHM3aIN HOMEp | AaTa HOMEp MOCTYIHBIINX = E“ E OTIMCAHHBIX OTIMCAHHBIX HBIX JeTI, JaHUe
= (cTpykTypHOTO JOKyMEHTa, M0 ¢donma I = = OEz = JOKYMEHTOB JIOKYMEHTOB JOKYMEHTOB,

a3 o Q
5 w | MOApa3AeNeHus, | KOTOPOMY HOCTYIMIH BBIOBIBIIUX 5 g 5 ég § Kommuectso em.xp. Kommuectso em.xp. JIUCTOB
=
E E £ | nuua apxuBa) WJIU BEIOBLIN JIOKYMEHTOB e
= > = ? ’ Q i s X E.S a ~ ~
g I 3 OT KOTOpOH JIOKYMEHTBI 10 OMHUCH ACI, g = 22 EE ° ° 5 ; ° ° 5 ; °
= = = & =
g A [OCTY AN nokymentos | = U3 E ° =z g = 2c | 23 g S| 8< | &3 = 8
© = = = 3
s (nnu BBIOBLIN) Mz &l E 22 5y §§ 22| 8% | L& 2 S
< ena gegzH & 3| 2 5 E o &S = g =3 © 3
= e SE- B8 2E | o 88| 2| |A&
O O
JOKYMEHTBI = my | = SIS =
N— N—
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
Hroro B roay MocTyMmuiIo €1.Xp., B TOM YHCJIE

(Ipu HaNMMYUK THOPHUIHBIX OEI,
ToM(a) Ha OyMa)KHOM HOCHTEJIe
yuuThBaloTcs B cTpoke «Ha
OyMa)XKHOM HOCHTEINE», ToMm(a)
Ha  JJIEKTPOHHOM  HOCHTENe
YIHUTBIBAIOTCS B CTpOKe
«DNEKTPOHHBIX»):

(mpaMu ¥ IPOTHCEHIO)
Ha OyMa)XHOM HOCHUTelle

(tmdpamu U IPOTTUCHIO)

AJIEKTPOHHBIX
(undpamu ¥ MPONHCHIO)
ayIMOJJOKYMEHTOB
(dpaMu 1 IPOMTUCHIO)
BUJICOJOKYMCHTOB

(dpaMu 1 TIPOMTUCHIO)

[Toxa3zpiBaroTCs pa3aenbHO UTOTOBBIE TaHHbIE 1o Tpadam 11, 12, 13, 15.
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HanmenoBanmne JOJDKHOCTH JiMlla, COCTABUBHICTO UTOIOBYIO I'OA0OBYIO 3aIlIMCh

(monnuck)
(mara)
HanmeHnoBanue NOJKHOCTH pYKOBOJIUTEISI apXHUBa
(B cityuae, ecny 3a OPraHU3ALUIO APXHUBHOTO XPAaHEHHS OTBEYACT PYKOBOAUTENH OPTaHU3AINH, aKT MTOAMICHIBACTCS
JIMIIOM, OTBETCTBCHHBIM 3a apXI/IB)
(moamnuce)

(mara)

(paciugpoBKa MOAMUCH)

(pacmugpoBKa MOAMUCH)
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JIMCT ®OHJJA Ne

MECTOHaXOXJICHUC (I)OHZla

(HanMeHOBaHUE OpPTaHU3AINH, TJe XpAaHUTCS (HOHT)

IIpnnoxenue Ne 24
Kk IIpaBniaam

Pexomenyemblit oOpazery

(maTa mepBOTO MOCTYIUICHUS JOKYMEHTOB (poH/IA)

Kpaiinue natel Ka)a0ro Ha3BaHus GoH/Ia

HasBanue dhonna

1 2
1. Vwuer HeONMMCaHHBIX TOKYMEHTOB
ITocTymienne Br1OwITHE
i Hannune
Hara | Ha3Banue, Ne u gata JoOKymMeHTa, 10 KOTOPOMY K KomuyecTBo (octartok) ex. xp.
3anucu MOCTYIIIIN WM BBIOBLITU IOKYMEHTHI OJIMHCCTBO C.XP. . e1.XP. Kpaiinue (M1OKyMEHTOB,
(TOKYMEHTOB, Kpaiiane nate Gait
N (1OKYMEHTOB, JIaThl JUCTOB, OANT)
JIUCTOB, OANT) N
JUCTOB, OANT)
1 2 3 4 5 6 7
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2. VYder onmucaHHBIX JOKYMCHTOB

9rer
- | ouHpedy] g
S
=
g &
B 3
2 © -dx ‘o
09100hMIrOY 9
o
15 15} K 191ex
] o .
& g g QHJ ommmedy |3
~ ) Q
3 = s
o = % |E 2
= ° = o =&
< 2 T T
I 0 |8 T
3 m T |F o
~ o] SESS
g, % dy -
2 |5 & dx ‘o
5 S |o 3| ogwoonuroy |3
= 5 < E o=
E = &
T %
S
5
=) gier ouHuedy |qy
= —
-dx
. —
79 O4LO9hUIOY] |
“dX 7o 04LIORHUIO)] o
—
5
S| 191er ouHued
EM HECH o
© =
0 —
==
o =
S g
s %
s o “dX 70 09100RHUIrOY]
2| BE ®
Elp™
%)
©
W
m
(eLHOWAMOY 5N\ “BLEY ‘OUHEEELRH)
KU1190199 OMHBEOHO() ~
“dX'Io 09100RUIO)] ©
“dx'1ro orMuALOO] | o
(gorHamAMoY exuLondoryedex
yexLedy) KUTBLOHHE UL <
S0LHOWAMOY ‘IroY MOUIIO QUHBIERH
I9) Yo
(19) Yo 1 -
GOLHOWANOY ‘I MOULIO N\ «

HOUILIEE BB




97

IIpnnoxenue Ne 25
K [IpaBuiaam

Pexomennyemslit oOpazery

(HaI/IMeHOBaHI/Ie ToCyaapCTBEHHOI'O0 OpraHa, opraHa MECTHOI'oO CaMOyYyIIpaBJICHUA, OpFaHI/ISaHI/II/I)

(ma3BaHme apxuBa (CTPYKTYPHOTO MOAPa3ACICHUS) OPTaHU3aINH )

CIIUCOK ®OHJIOB

Tom Ne
Hauat
OxoHueH
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Otmetka o BeIObITHH (DoHIA

[ara nepBoro

Hara u Ne nokymeHTa,

Ne ponna MOCTYIUIEHUS Haspanwne pouma [Tpumeuanus
JIOKYMEHTOB hOHa MecTo BEIOBITHS Ha OCHOBaHUU
KOTOPOTO BBIOBLI
1 2 3 4 5 6
Ha 01.01. roJia B CIIUCOK BKJIIOUYEHBI POHIBI ¢ No o
U3 CIHCKA UCKITIOUEHBI (GOHIBI C Ne ITo Ne

Bcero XPaHUTCA B apXHBC

(mdpamMu U IPOTTUCHIO)

$hOHI0B, U3 HUX

coacpiKar 0c000 IICHHEIC JIeTIa.

(undpamu ¥ MPONUCHIO)
Howmepa cBoboHbIE:

Howmepa BbIObIBIINE (IEpETAHHBIE):

HanmeHnoBaHue 10KHOCTH Jinna, COCTaBUBLICTO UTOT'OBYIO I'OJOBYIO 3aIIMCh

(Toamuck)
(mara)
HawnmenoBanue JOJIKHOCTH PYKOBOAUTEIIA apXHBA (B ciayyae, i 3a OPraHU3alUI0 apXHBHOTO
XpaHEHUs OTBEYaeT PYKOBOJHUTENb OPTaHU3AINH, aKT OANMCHIBACTCS JIMIIOM, OTBETCTBEHHBIM 32 apXHB)
(moamuce)

(mata)

(pacmudpoBKa ITOAITUCH)

(pacum¢poBKa NOANUCH)
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IIpunioxenne Ne 26
k [IpaBuiaam

Pexomengyemslit o6pasery

(HaI/IMeHOBaHI/Ie ToCyaapCTBEHHOI'O OpraHa, opraHa MECTHOI'o CaMOyIIpaBJICHUA, opraHmauI/m)

(Ha3BaHme apxuBa (CTPYKTYPHOTO IOAPA3ACIICHUS) OPTaHU3aAIINH )

PEECTP OIIMCEM JIEJI, JOKYMEHTOB

Hauar
OkoHueH
KonudectBo aen B onucu M -
JI€J1, JOKYMEHTOB 3 O m
I = o ®
< ~ —~ § =) g r-‘on CI:D E =
E| £ 2 H Zw| g8 s Kpai TR
= | & = a3BaHHE OIKCH sg| s g Y z 5, paiinue 2 =3l 2 S &l &
g | = ° 71, IOKyMEHTOB ZE|E=5 | 8 JaThl 22 EEE
g < S| 2oz = 5 o E ¥ 8 B X &
s&|38&|28 TR 2 ZsE
STl EET | B s 2=
2 < o
1 2 3 4 5 6 7 8 10 11
Urtoro na 01.01. .... T. B apxuBe XpaHUTCS OTHCEe, U3 HUX
(Ipu  OTCYTCTBUH  HE
BKIIIOYaAIOTCA B
UTOTOBYIO 3aITHCh)
YIPaBIEHYECKON JOKYMEHTAIUH onucen
(mpaMu ¥ IPOITHCHIO)
JOKYMCHTOB JIMYHOTO ITPOUCXOKACHHUA onucei
(tmdpamu U IPOTTUCHIO)
HaquO'TeXHI/I‘ICCKOﬁ JAOKYMCHTallUN omnucei
(mdpamMu 1 TIPOMUCHIO)
BUJICOIOKYMEHTOB onuceun
(mpaMu ¥ IPOTIHCHIO)
KHHOJOKYMCHTOB omnucei
(mpaMu ¥ IPOIHCHIO)
(hOHOTOKYMEHTOB onucen
(TdpamMu 1 TPONUCHIO)
($hOTOIOKYMEHTOB omnucei
(undpamu 1 MPONHUCHIO)
3JIEKTPOHHBIX TOKYMEHTOB onucen
(TdpamMu 1 TPONUCHIO)
B TOM 4HCJIE T. onuceun
IMMOCTYIINJIO B
(TdpamMu 1 TPONUCHIO)
BBIOBLIO B T. onucen

(undpamu 1 IPONHUCHIO)
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HaumeHoBaHue JODKHOCTH pabOTHHUKA apXUBa,
COCTaBMBILIErO PEECTpP OIHUCEH

(moamnuce)
(mara)
HanmenoBanne JOJDKHOCTH PYKOBOJUTEIIA apXHBa
(B Clly4da€, €CJIM 3a OpraHuU3allii0 apXWBHOTO XpaHCHUS OTBEYACT
PYKOBOAUTEIB OpraHnusanunu, aKkT OAIMUCHIBACTCA JIUIIOM,
OTBCTCTBCHHBIM 3a apan)
(Tmoamuch)

(mata)

(paciugpoBKa MOAMUCH)

(pacmudpoBKa IIOAITNCH)
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IMpunoskenue Ne 27
K [IpaBuiaam

Pexomennyemblit oOpazery

AKT npuemMa-nepeaad apXuBHbIX JOKYMEHTOB B OPraHU3aI1I0, OCYIIeCTBJISIIOLLYI0
AeSITeJILHOCTh M0 XPAHEHUI0 JOKYMEHTOB

YTBEPXIAIO

YTBEPXIAIO

(HaI/IMeHOBaHI/Ie JOJKHOCTU PYKOBOIAUTEIISA
OpraHmu3anuu Wik HHOro yrnoJHOMOYCHHOTI'O UM

(HaI/IMeHOBaHI/Ie JAOJKHOCTHU PYKOBOAUTECIIA
OpraHn3anyu Wil HHOI'0 YIOJJHOMOYCHHOTO UM

JIMILIA) JIMIIA)
(moamCh) (pacmm¢ppoBKa IOAINCH) (morCH) (pacmmgppoBKa MOAINCH)
(mara) (mara)
AKT
Ne
(mata)

npueMa-rnepeaainu apXmuBHbIX JOKYMCHTOB
B OpraHu3anuro, OCymeCTBIAIOIIYIO
ACATCIIbHOCTD 110 XPAHCHUTIO TOKYMCHTOB

(ocHOBaHUE TIEpenaydm)

(Ha3BaHue mepenaBaeMoro GoHzaa)

caal,
(Ha3BaHUE OpraHHU3ALMH, IEPEAAONICH JOKYMEHTHI)
a IMPUHATT
(Ha3BaHWE OpraHU3ALMH, IPHHUMAIOIICH JOKYMEHTHI)
JIOKYMEHTBI Ha3BaHHOTO ()OH/Ia U CIPABOYHBIN anmapaT K HUM:
Konunyectso
sk3eMiursipoB | KosmuectBo
Ne /it Hazpanue, Ne onucu P [Ipumeuanus
ONIUCH J€e, ea.Xp.
JIOKYMEHTOB
1 2 3 4 5
Hroro npunsro en.Xp.
[lepenauy nmpoussenu: [Tpuem npousBenu:
(1OIKHOCTB) (monuck) (pacum¢poBka (1OIKHOCTB) (mommuce)  (pacmmdpoBka
TIOJTITHICH) TTOJIITHCH )
(mara) (mara)
N3menenus B YUETHBIC TOKYMEHTBI BHCCCHEBI
HaumenoBanue JOJDKHOCTH pa6OTHI/IKa
(monnuce) (pacum¢poBKa NOANNCH)

(mara)
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Hpuioxkenune Ne 28

k [IpaBuiam

Pexomenyemslit oOpazery

AKT KOHBEpPTAIIUH 3JIEKTPOHHBIX APXUBHBIX IOKYMEHTOB

YTBEPXIAIO

(HarMeHOBaHME TOCYJapCTBEHHOTO OpraHa, opraHa

MECTHOTO CaMOYTpaBJICHHUs, OpraHU3aIIH)

(HaI/IMeHOBaHHe JOJKHOCTH PYKOBOAUTEIIA UM HHOT'O

AKT

YIOJIHOMOYEHHOT'O UM J'II/IHa)

(mara)

(pacmmpoBKa MOIMKCH)

(moamnuce)

KOHBCPpTAIMU
OJICKTPOHHBIX apXHUBHBIX JOKYMCHTOB

(mara)

B cBs31 ¢ HEBO3MOKHOCTBIO BOCIIPOU3BCACHUS, UCITIOJIb30BAHU JICKTPOHHBIX ApXUBHBIX JOKYMCHTOB B (bOpMaTaX, B KOTOPBIX OHH ObLIH IMPUHATELI HA

ObL1a IMPOU3BCACHA KOHBCPTALHA:

APXUBHOC XpaHCHUC,

JaTta Ui nepuoa BpeMEHU

ornre1dogHO) OIOMEHHIONIIE
‘exuniooed O d

"BLHOWANOY
oltonHodwyarre eryed Lewdod

BIHOWANOY 0JOHHOJIMOIE
eryed (xeLyeg ) WA19()

BLHOWAMOX
oJoHHOdLYAIrE BIrIRd (BWINAD
— IMAX) BWWAD KeHIIrOdLHOM

BLHOWAMOY OIOHHOJIMAIE
erryed) KMHOHOWEU
0JoHIAI0U Kwadd U erely

BIHOWANOY 0JOHHOJIMAIE
eryed oOMHREOHOWHEE]

“BLHOWAMOY OJOHHOIMOIrE
eryed rewdod HIIHIOXO)]

BLHOWANOX
oloHHOdLYAIE BIrR(d
(xeineQ €) WO9Q0 UIIHIOXIY]

BLHOWAMOY OIOHHOJIMOITE
erye@ (BWWAO — ImaX)
BIWNAD KBHIIrOdLHOM KBHI'OXO}]

BLHOWAMOY oToHHOdINOIrE
erryed KUHOHOWEU OJOHIIQIOOI
¥Wodeg U BLRY OI9HIOXO]

BLHOWAMOY
oloHHOdLYOIE BIrER(d
OMHEEOHOWHEH QOHIOXI]

BLHOWAMOY
dowon mguHOMIRd 10K I0d
1 BIRT ‘ALOMOL X MOHOL0Ieg

ddum nianauxdy

Hcxonnbie (hailiibl 37I€KTPOHHBIX APXUBHBIX IOKYyMEHTOB COXPAaHEHBI.
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(monnuck)
(mata)
HaunmenoBanue JOJDKHOCTH paGOTHI/IKa (B cimydae, ecnu 3a
OpraHu3alMi0  apXMBHOTO  XpPAaHEHUs  OTBEYAeT  PYKOBOAUTEIb
OpraHusanuu, akT IIOANUCHIBACTCA JIMIIOM, OTBETCTBCHHBIM 3a apXI/IB)
(moxnuck)

(mara)

(pacmmdpoBKa MOAMUCH)

(pacmmdpoBKa MOAMUCH)
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IMpunoxxenue Ne 29
K [IpaBuiaam

Pexomengyemslit o6pasery

ApXuBHasi cipaBKa

(HaI/IMeHOBaHI/Ie rocyJapCTBEHHOI'O OpraHa, opraHa
MECTHOI'O CaMOylpaBJICHUA, opraHmauI/m)

Anpecar

(ouTOBEI anpec, HHACKC)

(tenedon, dakc)

(ampec >MEKTPOHHOM MOYTHI)

ApxuBHas clipaBKa
Ne

(mara)
Ha Ne oT

Texkct

OcHoBaHue:

I[OJ'DKHOCTB PYKOBOIOUTCIIA
opraHu3alr UJIN KUHOT'O
YIOJHOMOYCHHOTO UM JIMIIa

(moamuce) (pacmudpoBKa IOANCH)

(meuatn)

Hcnomnuurens

(Damwuus, HTHAIIAATIBI, HOMEp TenedoHa)
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IMpunoxenune Ne 30
k [IpaBuiam

Pexomengyemslit o6pasery

AKT npuemMa-nepeiai apXuBHbIX JOKYMEHTOB Ha XpaHeHHUe

YTBEPXAIO YTBEPXIAIO
(HanMEeHOBaHME TOJKHOCTH PYKOBOIMTEIS (HanMeHOBaHME IOJDKHOCTH PYKOBOAMTEIS HITH
WJIM HHOTO YIIOJTHOMOYEHHOTO UM JIMIA MHOTO yTIOJIHOMOYEHHOTO MM JINIA OPTaHU3AIIH,
OpraHM3aIIH, IEPEAAOIIEH JOKYMEHTHI) MIPUHUMAIOIIEH JOKYMEHTHI)
(moanucs) (pacumdpoBka moaIuCcH) (moamnuce) (pacum¢poBKa NOANUCH)
(mata) (meuats) (mata) (meyatsp)
AKT
Ne

(mara)
npueMa-1rnepcaaiu apXmuBHbIX
AOKYMCHTOB Ha XpaHCHHUEC

(ocHOBaHUE TIEpenayn)

(Ha3BaHue mepenaBaeMoro GpoH/a)

caai,
(Ha3BaHME OpraHU3ally, Nepelaronel JOKYMEHTHI)
MPUHSIT
(Ha3BaHMe OpraHU3alyy, IPUHUMAIONIEH JOKYMEHTHI)
[IpnHrMaeT Ha rocyAapCTBEHHOE XpaHEHUE JOKYMEHTHI 3a
(romer)
u cnpaBquHﬁ arrapar K HUM:
KonnuecTtBo
Hazsanme, Ne onucu nen, KomngectBo
Ne n/n JK3EMIUISIPOB [Ipumeuanus
JAOKYMCHTOB Ca.Xp.
OIINCHU
1 2 3 4 5
Hroro npunsro en.Xp.
(TdpamMu 1 TPONUCHIO)
[lepengauy npousBenu: [Ipuem npousBenu:
(momKHOCTD) (Toamuce) (pacmm¢poBka (BOMKHOCTB) (mommuce)  (pacumdpoBka
TIOJIITVICH) TIOJITTHCH )
(nata) (nata)

@oHy NIPUCBOEH
Ne

W3meHeHus B y4eTHbIE JOKYMEHTBI BHECEHBI
HaumeHoBaHue JOMKHOCTH pabOTHUKA

(oamuce) (pacmudpoBKa IMOAITNCH)
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(mara)
IMpunoxenune Ne 31
k [IpaBuiam

Pexomengyemslit o6pasery

AKT npuemMa-nepeaay J10KyMEeHTOB OPraHHU3alliM IPU CMeHe PYKOBOAUTEJIA,
OTBETCTBEHHOI'0 32 OPraHU3ANMI0 XPAaHEHHs, KOMILJIEKTOBAHMS, y4eTa U UCN0JIb30BAHUSA

apXMBHBIX I0KYMEHTOB
YTBEPXIAIO

(HauMeHOBaHHE TOCYJapCTBEHHOI'0 OpPraHa,
OpraHa MECTHOT'O CaMOYIIPaBJICHUS,
OpraHu3aIn)

AKT (HauMeHOBaHHE TOJKHOCTH
PYKOBOIMTES HJIIM HHOTO YITOJHOMOYEHHOTO
YM JIN1IA)

Ne

(mara)

preMa-repeadn apXuBHBIX (moamuce) (pacimngposka noamnucH)
JTOKYMEHTOB OpraHU3aIiN
IIPH CMEHE PYKOBOIUTEIIS,
OTBETCTBEHHOTO 3@ OPTaHU3AIHIO
XpaHEeHHUs1, KOMIUIEKTOBAHUsI, yUeTa 1
UCIIOJIb30BAHUS aPXMBHBIX IOKYMEHTOB

(mara)

HaszBanue u Ne honna
(mpu mepemaye nByX u Oomee
apXUBHBIX ()OHIOB, TaOIMYHAsS
YacTh aKTa pasfensercsi Ha
TIO/Ipa3/iesIbl,
COOTBETCTBYIOLINE ¢donpmam,
Ha3BaHHS HOApa3aesIoB
COOTBETCTBYET  HOMEpYy H
HAaMMEHOBaHHIO ()OHIIOB)

B cooTBercTBHM € TpHUKa3oM Ne

nepeaai,

(®.1.0. nepenatomiero) (®.1.0. npuHIMAIOIIETO)
MIPUHSUT B IPUCYTCTBUM KOMHUCCHUHU, 0Opa30BaHHON Ha OCHOBaHMM JAHHOTO MPHUKa3a,
JAOKYMCHTHI apXUBa 34

Y CIIPaBOYHBIN ammapaT K HUM (ropr)
Kon-Bo
Ne Hassanue, Ne omucu nei, sx3eMiusipoB | Komn-Bo
IIpumeuanus

/11 JTOKYMEHTOB OITHCH eI, en.Xp.

JIOKYMEHTOB
1 2 3 4 5
Wroro npunsto e1.Xp., B TOM YHUCIIE

(L[I/I(l)paMI/I u HpOHI/ICBIO)

Ha OyMa)XHOM HOCUTEJIE: ea.Xp.

(TmdpamMu 1 TPONUCHIO)
AJIEKTPOHHBIX: ea.Xp.

(dpamMu 1 TPONUCHIO)
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51 ONMCEN B JK3EMILISIPAX.
(undpamu U MPONUCHIO) (undpamu 1 MPONUCHIO)

CocrosiHue JOKYMEHTOB U OIUCEH:

(o0Omias xapakTeprUCTHUKa COCTOSHMS)

OHOBpEMEHHO
nepeaarTcs

(Bun (BI) U cOCTaB CIIPABOYHOTO arapara, ero 00beMbl 1 COCTOSHUE)

CocTosiHHE TOMELLEHUH apXHUBa

(o61mas xapakTepUCTHKA COCTOSHUSA)

Hanuune u cocTosinue 060py,Z[OBaHI/I${ u

WHBEHTapS
(oO1ias xapakTepHUCTHKa)
Ilepenamn:
(pamunyst, MHUIMAITB) (moamnucs) (mata)
ITpunsin:
(bamumyst, ”HULIHAIIBI) (oamnucs) (mata)

[Ipencenarens koMUCCHU:

((pammmst, THALIAAITEL) (Tmomuch) (mara)
UseHbl KOMUCCHMU:

((pammmst, THALIAAITEL) (Tmomuch) (mara)



