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MockBa

OO0 yTBep:KIeHHH
ITpaBHJ opraHu3alii XpaHeHHs, KOMILUIEKTOBAHHUS, y4eTa H HCNO/Ib30BaHHA
nokymeHnToB ApxuBHoro ¢onga Poccniickoit @exepanuu 4 IPyrux apxXuBHbIX
AOKYMEHTOB B roCcy/JapCcTBEHHbIX H MyYHHIHIAJIbHBIX APXHBAX,
My3esiX 4 OuO/IHOTEKAaX, HAYYHLIX OPraHH3alHAX

B coorBercTBHH ¢ MyHKTOM 2 d4acTd 1 crateu 4 dDenepalbHOro 3aKkoHa
ot 22 okta0ps 2004 r. Ne 125-®3 «O6 apxuBHOM fene B Poccuiickoit Depepanum»
(CoGpanue 3akoHozparensctBa Poccuiickoit @eneparmu, 2004, Ne 43, ct. 4169; 2018,
Ne 1, cr. 19), mogmynkrom 1 myHkta 6 Ilonoxenws o PenepajbHOM apXHBHOM
areHTCTBE, YTBep)K,IleHHOI‘O VYkazom Ilpesmpenra Poccmiickoit @epepanuu ot 22
moHs 2016 1. Ne 293 «Bomnpocsr @enepansroro apxuBHOro areHTcTBay (CobOpanue
3akoHozarenscrBa Poccuiickoii ®enepamun, 2016, Ne 26, ct. 4034; 2018, Ne 52,
cT. 8239), npu K a3 bl Balo:

yTBepAuTh npunaraecMeie [IpaBmiia opranu3anuy XpaHeHus], KOMIUIEKTOBaHMS,
ydeTa M HCIOJb30BaHUA JOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoii ®enepanyu u
IPYTHX apXWBHBIX JOKYMEHTOB B- FOCYNapCTBEHHBIX M MYHHUIMIAJBLHBIX apXuBax,
My3esX H OHONIHOTeKaxX, HayYHbIX OpraHU3alysiX.

-

PykoBoautens H. Aptuzos




Y TBepKIaeHBI

npukazom OenepabHOro aApXUBHOTO
areHTCTBa
ot 2 mapta 2020 r. Ne 24

IIpaBuaa
OpraHH3alHH XpaHeHHs, KOMILIEKTOBAHHS, Y4€TAa H HCIIOJIb30BAHUS
AOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoit @esepaluy H APYrHX apXHBHbBIX
JIOKYMEHTOB B roCyAapcTBEeHHbIX H MYHHLIHNIAJbHbIX APXHBaX, My3esX
H OHOIHOTEeKaX, HAYYHbIX OPraHU3alHsAX

I. OcHOBHBIE MOJIOKEHHS

1.1. [TIlpaBuna opraHu3aliid XpaHEHWs, KOMIUIEKTOBaHHs, Yy4eTa
U HCIIONB30BaHHA JOKYMEeHTOB ApxuBHOro ¢ouaa Poccuiickoit ®enepanuu
U JPYrUX apXHBHBIX JOKYMEHTOB B TOCYIApCTBEHHBIX W MYHHLHIIAIbHBIX
apxuBax, My3esx W OuOIMOTEeKax, HAy4HBIX opraHu3anusix (manee — IIpasuina)
pa3paboTaHbl B COOTBETCTBUU ¢ DenepalbHBIM 3aKOHOM OT 22 okTabps 2004 r.
Ne 125-®3 «O6 apxuBHOoM pnene B Poccuiickoit ®enepanuu» (Cobpanue
3akoHogaTeNbeTBa Poccmiickoit @enepanuu, 2004, Ne 43, cr. 4169; 2018, Ne 1,
ct. 19) (nanee — ®DepepansHeiii 3akoH Ne 125-03) m pacmpoCTPaHAIOTCA HA
rOCyJapCTBEHHbIE WM  MYHHUIMNAJIbHbIE  apXHWBBl, TOCYJapCTBEHHBIE U
MYHHLMNATbHBIE My3ed U OHONHMOTEeKH, a TakXkKe Hay4yHble OpraHH3alHH,
BKJIIOYEHHBIE B Mepe4YeHb HAYYHBIX OpraHU3alMl, OCYIIECTBIAIOMUX IOCTOSIHHOE
XpaHeHHe  JOKyMeHTOB  ApxuBHoro ¢onga Poccuiickoit  Denepanuu,
yTBepxkaeHHBI [IpaBurensctBoM Poccuiickoin CIDez[epatuI/n/I1 (manee — Hay4HBIE
OpraHM3allih), KOTOpPhIE B COOTBETCTBHH C 3aKoHozaresnbcTBoM Poccuiickoi
denepaliid  OCYILECTBISIOT IMOCTOSHHOE XpaHEHHE MAOKYMEHTOB ApXHUBHOIO
dbonma Poccuiickoii Denmepauyv, a TakkKe BpPEMEHHOE XPAHEHHME OTAEILHBIX
KaTeropui apXUBHBIX JOKYMEHTOB.

1.2. T'ocymapcTBeHHBIE U MYHHUIUIAIbHBIE apPXHUBBI, [OCYJAapCTBEHHBIE U
MYHHUIUITAIbHbIE My3ed H OMOJMOTEKH, HaydHble OpraHU3aluy (Jajlee — apXHBBI)
OCYIIECTBIISIIOT XpaHeHHE, KOMILIEKTOBaHHE, YY€T U UCIIOJIb30BaHUE NOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoii ®@enepanuud U APYTUX apXUBHBIX ITOKYMEHTOB
(majee — apxXuWBHBIE JIOKYMEHTBI) B COOTBETCTBHM C TpeOOBAaHUAMH
3aKOHOAATENIbCTBA Poccuiickoit ®enepatym, 3aKOHO/IaTeIbCTBA
COOTBeTCTBYIOMEro cyOnrekta Poccuiickolt @enepanuu, HOPMaTUBHBIX NPABOBBIX
aKTOB YIMOJHOMOYEHHOTO (peAepasibHOro OpraHa HCIOJIHUTENBHOM BIacTU B cdepe
apXUBHOTO  Jela W JEJIONPOM3BOJACTBA,  YIOJIHOMOYEHHBIX  OPraHOB

'Yacts 4.1 craten 6 GenepansHoro 3akona Ne 125-03.
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MCITOJIHUTEIBHOM BJIacTH CyObekTOB Poccuiickoit ®enepaunu B chepe apXUBHOTO
JieJia, OpraHOB MECTHOTO CaMOYIpaBlieHUs 1 HacTosIuMu [IpaBunamu.

1.3. B nactosiiux IIpaBuiax HCHMONB3YIOTCS TEPMHUHBI M OIPEAE/ICHMUS,
npuMeHnsemMble B DenepanibHoM 3akoHe Ne 125-@3 u B PenepanbHOM 3aKOHE
or 27 wmona 2006 r. Ne 149-®3 «O6 wunpopmanuu, HHOOPMALUOHHBIX
TEXHOJNOrusX u o 3amure wuHQopMmammm» (CobOpaHue 3aKOHOAATENBCTBA
Poccuiickoit ®eneparuu, 2006, Ne 31, ct. 3448; 2019, Ne 12, ct. 1221) (manee —
denepanbubiii 3akoH Ne 149-D3).

1.4. I1pu HaTHYUK B apXHUBe UHPOPMALUOHHON CUCTEMBI, COOTBETCTBYIOLIIEH
TEXHUYECKUM TpeOOBaHUM, yCTaHABINBAaEMbIM YIOJIHOMOYEHHBIMHU
(benepaIbHBIME OpraHaMH HCHONHHUTENBHON BIACTH B cdepe HHPOPMALIHOHHBIX
TEXHOJIOTHH U UH(OPMALIMOHHOM 6e30aCHOCTH, apXHB OCYILECTBISLET XpaHeHHe,
KOMIUIEKTOBaHHE, YyYe€T H  HCIONb30BAaHHE apXMBHBIX JOKYMEHTOB C
UCIIOJIb30BaHHEM TaKoH HHGOPMALIMOHHONU CUCTEMBI.

1.5. ApxuB B COOTBEICTBUM C  IOPANKOM,  YCTaHOBJICHHBIM
YIIOJIHOMOYEHHBIM (pe/lepalbHBIM OpPraHoOM HCIIOJIHUTEIBHOH BIAacTH B cdepe
apXUBHOTO Jlela W JEJONPOU3BOACTBA, NPEICTABIAET B COOTBETCTBYIOLIMIA
YIIOJIHOMOYEHHBII OpraH UCIIONHUTEIBHOM BIacTH B cepe apXMBHOIO Jieja:

. y4eTHBIE CBefleHHss 00 oObeMax apXUBHBIX AOKYMEHTOB, XPaHSAIIHXCSH
HEITOCPEICTBEHHO B apXUB€, U B HICTOYHUKAX €T0 KOMILIEKTOBaHHS

CTATUCTHYECKYIO HH(POPMAIUIO O PE3yNbTATaX ACATEILHOCTH [0 XPAHEHHIO,

KOMILJIEKTOBAHHIO, YUETY U UCIIOJIb30BAHUIO apXUBHBIX JOKYMEHTOB.

II. Opranu3zanusi XxpaHeHHs JOKYMEHTOB B apXHBe

2.1. ApxuBHBIE JOKYMEHTBI B apXHBE CUCTEMATH3UPYIOTCA 110 UCTOPUYECKH
U (WIM) JIOTHYECKH CIOXHBLIMMCS KOMIUIEKCaM HOKYMEHTOB — apXHBHBIM
dboHIaM, 00beIMHEHHBIM ApPXUBHBIM (POHAAM M apXHBHBIM KOJIEKIHAM.

2.2. ApxuBHbli QoHA ¢opMHuUpyeTCs U3 apXUBHBIX JOKYMEHTOB,
o0pa3oBaBIIMXCA B  TpoHecce  AEATENPHOCTH  (KHU3HENEATETIBHOCTH)
COOTBETCTBYIOIIIETO roCyAapCTBEHHOT'O oprasa, oprasa MECTHOI'O
caMOYyIpaBJeHHs, OpPraHU3aluH, MPaXJaHWHa, CEMbH, pOJa.

2 IIyuktel 5.2.23 u 5.2.26 Tlonoxenus o MHHHCTEPCTBE HUPPOBOTO PA3BUTHS, CBS3H H
MaccoBbIX KoMMyHuKaimii Poccuiickoit ®enepaiuy, YTBEPXKIEHHOTO IIOCTAHOBJICHHEM
INpasutenncTBa Poccuiickoit ®enepamuu ot 02.06.2008 Ne 418 (Cobpanue 3aKoHOIATEIHCTBA
Poccuiickoii ®enepanun, 2008, Ne 23, ct. 2708; 2019, Ne 21, c1. 2573).

3 Mommynxr 11 nyskra 6 IMonmoxenus o DefiepaibHOM apXHBHOM areHTCTBE, PermameHT
roCyJapcTBEHHOTO YydeTa JOKyMeHTOoB ApxuBHoro ¢onza Poccuiickoit ®@enepauus,
yTBepXIeHHbIH mpukazoM PocapxuBa ot 11.03.1997 Ne 11 (3apermctpupoBan MuHOCTOM
Poccun 08.07.1997, perucrparmonnsiii Ne 1344).



2.3. B mensx panuMoHaJbHOCTH XpaHEHHs, KOMIUIEKTOBAaHHS, yd4eTa H
HCIIOJIb30BaHMs aPXUBHBIX TOKYMEHTOB JIOITycKaeTcsl GOpMUpPOBaHHE:

0o0BEAMHEHHOIO apXWBHOTO (OHJA — M3 apXUBHBIX JIOKyMEHTOB,
00pa3oBaBIIMXCA B Ipolecce MACATEIbHOCTH JBYX M Oonee OpraHM3alHy,
JIEWCTBOBABIINX Ha OMpEIEICHHOW TEPPUTOPUH U (WJIH) OOBEAMHEHHBIX OJHUM
OOBEKTOM JIEATEILHOCTH, OpraHa ToCyJapCTBEHHOW BIAcTH (opraHa MeECTHOI'O
caMOYIIpaBJICHHUS ) U MTOIBEIOMCTBEHHBIX eMy opraHu3alui,
IPaBOIPEIIECTBEHHUKOB U IIPABOMPEEMHUKOB, a TalOke ABYX M 0osee 4eloBek,
CBA3aHHBEIX MEXAy cO00OM  pOACTBEHHBIMM, IpPO(ECCHOHAIBHBIMH WM
TBOPUYECKUMH CBSI3AMHU;

apXMBHOU KOJUIEKIIMM — M3 pPa3pO3HEHHBIX apPXUBHBIX JOKYMEHTOB,
OObEIUHEHHBIX MO OJHOMY HJIM HECKONBKHM MpHU3HaKaM (TeMaTHYECKOMY,
00BEKTHOMY, aBTOPCKOMY, XPOHOJIOTHUECKOMY WU APYTHM).

2.4. Hcnonr3oBanue HeDOHIOBOH OpraHW3allid ApXUBHBIX JIOKYMEHTOB
JOITyCKaeTCs TOJIBKO B OTHOIICHUH ay JHOBHU3YaJIbHBIX JIOKYMEHTOB.

2.5. ®on0Basd IPUHAJIEXHOCTH APXUBHBIX JOKYMEHTOB apXHBHOro (oHAa,
0OBEIUHEHHOIO apXMBHOrO (OHAA WIH apXUBHOM KOJJIEKIHUH MOXET OBITH
u3MeHeHa (TIpoM3BeAeHO MepeOHAUPOBaHHE) B Clydae OOHapyXeHHs OIIMOOK
[pY UX MEPBOHAYATEHOM (OHIUPOBAHHH.

HIcTOpHYECKH CIIOXKHUBIIASICS apXUBHAS KOJUIEKLMA Nepe(pOHIUPOBAHHIO HE
MIOATIEXKHUT.

2.6. JIOKyMEHTBI, BIISTFOLMECS BXOISAIIMMHE, OTHOCATCS K apXMBHOMY (OHIY
toro ¢poHI000pa3zoBaTelisi, KOTOPBIM UX MOTYYHIL

JIOKYMEHTBI, SBJISIOIIHAECS HCXOISIIUMH KOMHIMH (OTIyCKaMH), OTHOCATCS
K apXuBHOMY (GoHIy poHI000pa3oBatTelis, KOTOPBIH ABIAETCA UX CO3JaTeeM.

JIOKyMEHTEI BHYTPEHHET0 OOpalleHHsi OTHOCATCA K apXMBHOMY (GoOHIY
dboHmo00pazoBares, B KOTOPOM OHH CO3JaHBEI.

2.7. B cnyyae peopraHM3alliy WK JUKBHIALHWY OPraHU3allii 3aKOHYEHHBIC
JETONPOU3BOACTBOM Jiejla BKJIOUAIOTCS B €€ apXUBHBIA (OHJ, HE3aKOHYEHHBIE
Jena, TepeJaHHble M OKOHYaHHS JENONPOM3BOJACTBOM B OpraHHM3alHIo-
HPABOIPEEMHHUK, BKIIFOUAIOTCS B ApXUBHBIM (GOH/ NOCIIEIHHMH.

2.8. B apxuBHEI (GOH OpraHu3alii, KpoMe JOKyMEHTOB, 00pa30BaBLIMXCS
B Ipollecce MEITENILHOCTH (KHU3HEAEATEIbHOCTH) OpraHU3allid, BKIIOYAIOTCS
apXUBHBIE JOKYMEHTBHI:

IpEJCTABUTENBCTB, (GUIHATIOB, HHBIX OOOCOOJEHHBIX IOApA3lEeICHUN
OpraHU3allNy;

KOJUTETHAJIBHBIX OPTraHOB OpPTraHU3allvH;

00pa3oBaBIIMeCsS B [eATENBHOCTH COOpaHUH (KOMHTETOB) KPEOHTOPOB,




BPEMEHHOTO, aJMUHHCTPATHBHOTO, BHENIHETO, KOHKYpPCHOro, (HHAaHCOBOTO
yIPaBJISIOIIEro, MPeJOCTaBUBIINX OOECIEeYeHHe JIUI] BO BpeMsl IPOXOXAEHHS
IIpoLIEelyp, MPUMEHIEMBIX B Jiefie 0 0aHKPOTCTBE K OpraHu3alliy — JOJDKHUKY;

CO3JIaHHBIE pH OpraHu3aluu npohCOFO3HBIX OpraHH3alNH,
OCYIIECTBIIAIONINX JeITeTBHOCTh 0 BCTyIJIeHHs B cuiry denepanbHOro 3akoHa
oT 19 Mast 1995 1. Ne 82-®3 «O6 06IIECTBEHHBIX 06hEANHEHHIXY

Ha3HaYeHHOM B OpraHu3aIiy JIMKBUAAMUOHHOW KOMUCCUHU (JINKBUAATOPA).

2.9. Ilpu HaTU4YMK Ha XpaHEHUU B apXUBE apXUBHOrO (pOHAA OpraHHU3ALMHU
HOBBIH apXWBHBIN (HOHJ CO3AAETCS B CIyYasX:

H3MEHEeHHS MPOQHIIs ee NeITeTbHOCTY;

u3MeHeHHUS PopMBI COOCTBEHHOCTHU €€ UMYIIECTBA.

V3 apxuBHBIX JOKYMEHTOB TOCYHApCTBEHHOH WM MyHHLHUIIAILHON
OpraHM3alliy, [OJBEpriueiics MpeoOpa3oBaHHIO C H3MEHEHHEeM  (OpMbI
COOCTBEHHOCTH €€ HMMYINECTBA, U AapXUBHBIX JOKYMEHTOB BHOBb CO3JaHHOM
OpraHM3al{HH-IIPAaBONIPEeMHUKa JIOMycKaeTcsi (opMHpOBaHHE OOBEIUHEHHOIO
apxuBHOTO (oHJIA B Cilydae Mepelaydl apXUBHBIX HOKYMEHTOB OpraHM3alldu-
IpaBOIPEEMHHKA B rOCYJAPCTBEHHYIO WIM MyHUILIUIIANBHYIO COOCTBEHHOCTb.

III. TpeGoBaHHs K 3JaHHIO H IOMELICHUAM apXHBa

3.1. ApxuB pasMmermaeTcs B 3aHUHU(sX) U (WIN) OTAEIBHBIX MMOMELLEHHAX
3nanug. OCHOBHBIE IIOMEIICHHS, TMpeIHAa3HAYEHHbIE AN XpaHCHHs, Yy4eTa,
KOMIIIEKTOBAHHUS K HCIIOJIb30BaHHS apXHBHBIX JOKYMEHTOB, M BCIIOMOTaTeNIbHBIE
(aAMUHHUCTPATHBHO-XO3IHCTBEHHOIO, TEXHHYECKOr0 M OBITOBOrO Ha3HAYCHUA),
IOJDKHBI COOTBETCTBOBAaTh TPeOOBaHWAM, YCTaHOBJIECHHbIM IJ1aBoil V Ilpaswui,
a TaKXke OOmUMH TpeOOBaHUAMH 0€30MacHOCTH K OOIECTBEHHBIM 3IAHHUIM H
COOPY)KEHHSIM .

CoctaB, pacmojioxkeHHe, 0O0OpylOBaHHE€  IIOMEHICHUH  OCHOBHOIO
Ha3HA4YEeHMs 3JaHUA apXuWBa JODKHBI O0EeCIeuuBaTh COXPAHHOCTb APXMBHBIX
JOKYMEHTOB Ha BCEX Y4YacTKaX paboTbl C HHMH, COOMIOJEHHME TEXHOJIOTHMI
apXHMBHEIX PaboT, a TaKKe ONTHMAJIBHOE B3aUMOIEICTBUE MTOAPA3ACIECHUH apXuBa.
K noMenieHusM OCHOBHOIO Ha3HA4YE€HHS OTHOCSTCS:

apXHUBOXPAHUJIHUINA;

pabouue oMeIeHus: pabOTHUKOB apXHBa;

4 Cob6panme 3akoHomatenbcTBa Pocemiickoit Oenepauuu, 1997, Ne 20, cr. 2231; 2017, Ne 52,
cT. 7927.

5 I'maBa 2 ®enmepanbHoro 3akoHa oT 30.12.2009 Ne 384-03 «TexHHYECKHIl pEerIaMeHT O
6e30MacHOCTH 3J[aHuil U coopyxeHuii» (Cobpanue 3akoHomarenscTBa Poccuiickoit denepanuy,
2010, Ne 1, cr. 5); T'pamocrpoutensusii komexc Poccuiickoit ®enepanuun (Cobpanume
3akoHojarenbeTBa Pocenitckoit ®epepanun, 2005, Ne 1, cr. 16; 2019, Ne 31, ct. 4453).



HOMeEIIeHus JUIS IpdeMa U BPEMEHHOIrO XpaHeHMs, Ui aJanTally
ApXUBHBIX JJOKYMEHTOB K HOBBIM YCIOBUSM XpaHEHHUS IIOCIE UX IepeMELICHHUs
(aKKIIIMaTHU3AIIHN ),

IIOMEILEHUSA IS H30JSIUH, He3UHGEKIMA U Je3WHCEKUUH MOPaKEHHBIX
apXHUBHBIX JOKYMEHTOB;

MOMEILEHUS II1 OOeCIBbUIMBAHUS, IEpelieTa U pecTaBpallid apXUBHBIX
IOKYMEHTOB;

[OMEIIEHHS IS KOMMMPOBaHHUS U poTopecTaBpallid apXUBHBIX JOKYMEHTOB,
00pabOTKH TUICHKH W TPOBEACHHS TEXHUYECKOrO KOHTPOJIS ayJHOBU3YalbHBIX
IOKYMEHTOB;

MOMEIIEHHUS JJI XpaHEHHUS YUYETHBIX JOKYMEHTOB;

YMTATBHEIN 3aJ1 C Y4aCTKaMHM BbIIa4H JIe)l U CIIPaBOYHO-TIOUCKOBBIX CPE/ICTB,
BPEMEHHBIM XpaHWIHIIEM (IIPOCMOTPOBBIA 3aJ, KOMHAThl NPOCTYIIHBAHUSA
(bOHOIOKYMEHTOB) (1aiee — YUTAIBHBIHN 3a1);

[IOMEILEHUST KATaJOr0B HJIM IIPH OTCYTCTBHH CHEHUAIBHO BBIJEICHHOIO
HoMeleHHs — pabdovas KOMHaTa apXuBa;

Hay4YHO-CIIpaBO4YHas OMOINOTEKA;

METOINIECKU KaOUHET;

[OMEILEHHS IS DKCIIOHMPOBAHHUS ApXHMBHBIX JOKYMEHTOB (BBICTaBOYHBIN
3a). '

3.2. PasMelleHHe apxWBa B MPHCIOCOOJEHHOM 3JaHHU (TIOMELICHUSX)
JOIIyCKaeTCsa TOJBKO Mociie ero oOciefoBaHUSA (B TOM YHUCIE IOABANBHBIX H
YepIavHbIX TOMEIIEHHH, PaboTOCTIOCOOHOCTH 3JIEKTPOCETEH, OTOMHMTENLHBIX U
BEHTHJSIMOHHBIX CHCTEM, TPOYHOCTH MEXITAKHBIX TEPEKPBITHH C yYE€TOM
[NOTEHIHAIBHEIX ~HArpy30K) TMpPEICTAaBUTENSIMH apXWBa, COOTBETCTBYIOLIETO
YIIOJHOMOYEHHOTO OpraHa UCIIOMHUTEIBHOM BIACTH B cepe apXMBHOIO Jiea WK
opraHa MECTHOTO CAMOYIIPaBIeHAS .

IIpeaHa3Ha4YeHHBIE IS XpaHEHWsS apXUBHBIX INOKYMEHTOB ITOMELICHHS B
HPUCIIOCOOIEHHOM IO/l apXHB 3JaHUH HOJDKHBI OBITh H30JIMPOBAHEI OT OCTAIBHBIX
€ro roMeIeHuH.

He momyckaetcs pa3MelieHue apxuBa:

B 3JAaHHAX, B KOTOPBIX pACIOJOXEHBl MPEINPUATHS OOLIECTBEHHOIO
[IMTAaHHUs, TOTOBALIME TFOPAYYIO IHIILY, IPOAYKTOBbIE Mara3suHbl U (WJIH) CKJIAJB,
OpraHHM3al{y, XpaHsIIye U (WIKH) IPUMEHSIONINE M0XXapOOIIacHbIe U arpeCCUBHBIE
XAMHYECKHE BEIIECTBA;

B BETXMX CTPOEHHNX, [EPEBAHHBIX IIOCTPOHKAX, MOMEUICHHAX C
OTHOCHTENBHOM BIAXXHOCTBIO Bo3yxa Oosiee 55% U ¢ eYHBIM OTOILIEHUEM;

® Yacre 5 crareu 14, wacta 1 u 2 craten 15 ®enepansHoro 3akona Ne 125-03.




B MOABAJaX U MOMEIIEHUAX, PACIOJIOKEHHBIX HIDKE YPOBHS IIOBEPXHOCTH
3eMJIH, 34 MCKIIIOYEHHEM XpaHWIUIN (OMelIeHUl), obecrneunBaoIuX 3alUTy OT
IIPOHUKHOBEHUS B HUX IPYHTOBBIX, TAIBIX U IIABOJKOBBIX BOJ.

3.3. ApXUBOXpaHWIHILE JOJDKHO:

OBITH OTAENEHO OT APYTrUX MOMEIIECHUN apXUBa OTHEYIOPHBIMH CTE€HAMH U
MIEPEKPBITUSIMU;

OBITH  yOANEeHO OT JIADOPAaTOPHBIX, IPOU3BOJCTBEHHBIX, OBITOBBIX
TOMEIIEHUI apXUBa M HE UMETh OOIIUX C HUMHU BEHTU/IALIMOHHBIX KaHAJIOB;

OBITH I'HAPOU3OIUPOBAHO;

HMETHh BBICOTY HE MeHee 2,2 M OT IoJjla JO HUXKHEH YaCTH BBICTYIAIOLIHX
KOHCTPYKLIUM MepeKphITUS [TOTOJIKA;

MMeTh TOKpPHITHE CTEH, MOJOB, MOTOJKOB, OOOPYINOBaHUS U CPEICTB
XpaHEeHHUs ApXMBHBIX JOKYMEHTOB, HE COOMpPAIOMIMX IBUIb M HE BBIIEIAIOLINX
arpeccCHUBHbBIE XUMHUYECKHE BEIIECTBA; |

HUMeTh OeCIpEIsITCTBEHHbBIE BEIXO/IBI K JIN(TaM U JIECTHUYHBIM KJIETKaM,;

He HMETh BHYTPH pacHpeAeTUTEeNbHBIX IIMTOB, IIPEJOXPAHUTENIEH M
OTK/IIOYAIOUIMX  pYOMJIBHHKOB, TPyO0 BOMOCHAOXEeHHMS W  KaHalIM3alHH,
TEXHOJIOTHYECKUX HITH OBITOBBIX BBIBOJOB BOJIBI.

3.4. He momyckaeTcs xpaHeHHe (DOHOJJOKYMEHTOB, BHACOJOKYMEHTOB H
SNIEKTPOHHBEIX JIOKYMEHTOB Ha (U3UYECKH OOOCOOJEHHBIX HOCHTENSAX C
MAarHUTHBIM pabO4YiM CJIoOeM B apXUBOXPAHWIMILE C IOCTOSHHBIMH HIIH
NepeMeHHbIMA MarHHTHBIMH TIOJIIMU HaIpsDKEHHOCTHIO Oosiee 400 a/m.

IV. O6opynoBaHue 11 XpaHEHHs apXHBHLIX JOKYMEHTOB

4.1. ApxuB OCHam@eTcs MeTAUIMYECKHMH CTelUlakaMH, mKadamu,
ceiipamu, mKadaMu-CTeJUTAXKaMi. B KadecTBe CIELHAIBHOTO OOOPYIOBaHUA
BO3MOXHO HMCIIOJIB30BAHHE CTAI[HOHAPHBIX OTCEKOB-OOKCOB C METAINIMYECKHMHU
[IEPErOPOIKAMH U ITOJIKAMH.

CranpHple CTEJUIAXH MOTYT OBITh HCIOJB30BaHBl Ul XpaHECHHS
(OHOOKYMEHTOB, BUIECOIOKYMEHTOB U JIEKTPOHHBIX JOKYMEHTOB Ha (GH3UYECKH
000COOJIEHHBIX HOCUTESAX C MATHUTHBIM PabOYHM CJIOEM TOJIBKO IIPH YCIIOBUH HX
pasMarHWYMBaHUS U 3a3¢MJICHHS.

JlomyckaeTcss OKCIUTyaTaldsi WMEIOLIUXCA JAEPeBSHHBIX M CMENIaHHBIX
cTeJnaxel, He MOPaKEHHBIX OHOJOTMYECKUMHU BPEIUTEISIMU M 0OpPabOTaHHBIX
OTHE3aIUTHHIM COCTaBOM.

4.2. B apxXWBOXpaHWIHLIE C ECTECTBCHHBIM OCBCIICHHEM CTE/UIAXH H
mKappl OTKPHITOTO THIIA YCTAHABIUBAIOTCA MEPNEHAUKYIAPHO CTEHaM C
OKOHHBIMH T[pOeMaMHd, B apXUBOXpaHWIWIle 0e3 OKOH — C YYeTOM
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KOHCTPYKLIMOHHBIX OCOOEHHOCTE! MOMEIIEH S U UCIIONIb3yeMOro 000py MOBaHHS.
CraupoHapHele  crejuiaxu,  [mKagbl,  ceiidbl,  MKadbI-CTEIAXH
yCTaHaBJIMBAIOTCS C COOMIOAECHHEM CIIEYIOLIMX HOPMATHBOB:

Paccrosinus,
HaumeHOBaHHE MO3ULIMH

HC MEHEC, CM
PaccTosire MeXy psAfaMu cTeJUTaxel (TIaBHBIH MPOXO) 120
PaccTosiHEe MEXAY COCEAHUMH CTeJUIaXaMH (TIPOXO.) 75
PaccTosgHue MeXIy HApY)XHOH CTEHOH 3[aHUSA M CTEIUIaXKaMH, 75
napasuIeIbHbIMH CTECHE
PaccrosiHHe Mexay CTEHOM U TopLoM cTesutaxa (mkada, ceiida) 45
(o6xon)
PaccTosgHue MeEXIy MOTOJKOM M BEpXHEH IIOJIKOH CTelliaxa 50
(kada, ceiida)
Paccrosinie MeXIy MOJOM H HIDKHEH IIOJIKOH cTejuiaxka 15
(kada, ceitda)
PaccrosiHEe MEXAy IIOJIOM M HIDKHEH IIOJIKOHM cCreiiaxa 30
(mkada, ceiida) B HOKOIBHBIX dTAXKaX
PaccrosiHie OT HarpeBaTelnbHBIX W (WIH) OTOIMTENBHBIX 100
YCTPOHCTB

MoOWIbHBIE  CTEUIAXH  YCTAaHABIMBAIOTCI B COOTBETCTBHH  C
PEKOMEHJAIMAMH HX IPOM3BOAUTENEH M C COOMIOJEHHEM HOPMATUBOB I
CTAl[MOHAPHBIX CTEJUIaXeil B YaCTH [JIABHOI'O MPOXOJa, PACCTOSHUM OT BHELIHUX
CTEH ¥ MOTOJIKA MOMEILIEHHMs, a TAKXKe OT HarpeBaTeNbHBIX U (MIH) OTOIMTENBHBIX
YCTPOMCTB.

4.3. Paccrosuus (mpoxonpl) Uit 000pYJOBAaHUS C BBIABH)KHBIMH SIIIIUKAMH
PacCUYMTHIBAIOTCS C YIETOM THIIOpa3Mepa 000pyA0BaHHUS.

4.4. TTomereHus: apXuBa, B KOTOPBIX OCYLIECTBIISETCS XpaHEHHE apXUBHBIX
JOKYMEHTOB, & TaKXe CTeJUIaXH, IKadpl, ceA(bl U MOJKH B KaXIOM OTICIHHO
B3 TOM apXMBOXPaHHUIHIIE (IOMEIIEHUH) JOIDKHBI OBITh IPOHYMEPOBAHBIL

cTeJUIaXkH, mKadsl M cefdbl — MOCIENOBATEILHO CIEBA HAMPaBO OT BXOJa B
ITOMELLEHNUE;

IOJIKM cresutaxeii, mkadoB u ceiipoB — cBepXy BHHU3, ClieBa HAMPaBoO.




V. HopMaTHBHbIE Pe;KHMbI XPAHEHHSI APXHBHBIX JOKYMEHTOB

5.1. IlporuBOmOXapHBIi  peXUM B  apXWBe  peErIAMEHTUPYETCs
3aKOHOJATelIbcTBOM  Poccuiickoit  @enepalvy, peryjJupyromEM — BOIPOCHI
MOXKapHOU 6€30I1aCHOCTH .

5.2. ApxWBOXpaHWIHLIE NOKYMEHTOB HA HHTPOOCHOBE TEPPUTOPHATIBHO
JOJKHO OBITH OTJEICHO M H30JIMPOBAHO OT [JpPYTHX, a TakkKe CHa0XeHO
IOIIOTHUTEBHOM BBITS)KKOH BO3AyXa B €r0 HYDKHEH 30HE.

5.3. OxpaHHBI peXUM B apxMBE YCTAaHABIMBACTCS B COOTBETCTBUU
C MHCTPYKIMEH O MPOMYCKHOM H BHYTPHOOBEKTOBOM DEXHMMAX, yTBEPXKIAACMOMH
JOKaJIBHBIM aKTOM apXdBa U COTVIACOBAHHOM C OpraHU3allMel, OCYIIECTBIAIOIIEH
OoXpaHy apXxHBa Ha OCHOBaHHH JOTOBOPA.

5.4. TIpoxox Ha TeppUTOpHIO (B MOMEILICHHs) apXKBa, a TakXKe BBIHOC U3
HEro apXUBHBIX JJOKYMEHTOB U (WJIM) HX KOIUH, CIIPaBOYHO-IIOMCKOBBIX CPEACTB K
HUM, IE€YATHBIX U3JaHUi U MaTepUaIbHBIX LICHHOCTEH OCYIIECTBIACTC:

MOJB30BATE/IIMH  YUTAJILHOrO 3ajla — B cooTBeTcTBHM ¢ Ilopsaxom
UCIIOJIB30BAHUS apXHMBHBIX JOKYMEHTOB B IOCYJApCTBEHHBIX M MYHHILIMIIATIBHBIX
apxuBax Poccuiickon CDez[epaupms;

IpeACTaBUTEIAMU CyIeOHBIX, MIPaBOOXPAHUTEIBHBIX U WHBIX
YIIOJTHOMOYEHHBIX OPraHOB — B COOTBETCTBHHU C 3aKOHOZATENBCTBOM Poccuicko
CI)e}IepauHH9;

pabOTHHKAaMH apXHBa X HHBIMH JIMIAMH — II0 MPOITyCKaM.

[Mopsimok odopMiieHHs M BbIJIa4H MIPOILyCKOB YCTAHABIMBACTCS JIOKAJIBHBIM
aKTOM apXHUBa.

7 Tocranosnenne IlpaBuTenscTBa Poccuiickoit ®epepaumm ot  25.04.2012 Ne 390

«O mpoTtuBoNOXapHOM pexumey (CobpaHue 3akoHomaTeNnbCcTBa Poccuiickoit Denepanuy, 2012,
Ne 19, ct. 2415; 2019, Ne 39, ct. 5420); npuka3 Munkynstypst Poccun ot 12.01.2009 Ne 3 «O6
yTBepxaeHnr CrequaitbHBIX IIPaBHI MOXapHOH 0€30MacHOCTH TOCYIAPCTBEHHBIX U
MYHHIHIATBHEIX apxuBoB Poccuiickoit ®enepaumu» (3apeructpuposad Mumnroctom Poccun
04.05.2009, perucrpamuoHHbIii Ne 13882).

8 Ilpukas Pocapxmpa ot 01.09.2017 Ne 143 «O6 yrBepxnenun Ilopsnxa HCIONB30BaHHS
ApPXMBHBIX JOKYMEHTOB B TOCYNApCTBEHHBIX M MyHHIMOAIBHBIX apxuBax Poccmickoi
Oenepanun (3apermcTpuposan MumtoctoM Poccuu 01.11.2017, peructpanmonnsiii Ne 48765)
(nanee — mpuka3 Pocapxusa Ne 143).

® Yacte 1 crateu 57 I'paxkmanckoro mnpoieccyaibHOro komekca Poccuiickoit ®enepanun
(Cobpanme 3axoHonarenscTBa Poccuiickoit ®enepauuu, 2002, Ne 46, ct. 4532; 2018, Ne 49,
ct. 7523) (manee — I'TIK); mynkt 19 crateu 5 YronoBHO-IpoLecCyalbHOro Kojaexca Poccuickoi
®enepannu (Cobpanue 3akoHonarenscTBa Poccuiickod Penepauny, 2001, Ne 52, ct. 4921;
2016, Ne 1, cr. 60) (nanee — YIIK); mynxr 2.1 crarsu 4 ®enepansHoro 3akona ot 17.01.1992
Ne 2202-1 «O mpokyparype Poccuiickoit ®enmepanun» (Cobpanue 3aKOHOJATENBCTBA
Poccuiickoit ®enepanuu, 1995, Ne 47, cr. 4472; 2014, Ne 30, ct. 4234) (nanee — ®denepanbHbIil
3akoH Ne 2202-1).
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5.5. TIpaBo Ha HOCTYNm B apXUBOXPaHHJHMIIE (IIOMELICHHE M XPaHCHUS
APXUBHBIX IOKYMEHTOB) HMEIOT: |

PYKOBOJIUTENb apXHBa U €ro 3aMeCTHTENb, B 0053aHHOCTH KOTOPOTO BXOAST
BOIIPOCHI OOECIICYEHHs COXPAaHHOCTH;

pabOTHUKY JAHHOI'O apXUBOXPAHUIIUINA;

Apyrue  pabOTHMKM  apXuBa B  CONpPOBOXICHHH  3aBEAYIOLICTO
apXHBOXPAHHIHLIEM MK JIMLA, €ro 3aMeIafoLIero;

WHble JIULA B COINPOBOXICHUM 3aBEAYIOIIEr0 apXWBOXPAaHWIHUINEM HIH
JAMI[a, ero 3aMellalolero, ¢ paspelleHus pPYKOBOAMTENS apxuBa HIH
YIIOJHOMOYEHHOI'0 UM NOJKHOCTHOTO JIMIA.

5.6. ApxuB  obopynyeTcs  CpelCTBaMH  AHTUTEPPOPUCTHUECKOH
3AIUIIEHHOCTA B COOTBETCTBHH C TpeOOBAHHAMH K aHTUTEPPOPUCTHYCCKOH
3AIUIIEHHOCTH MECT MAcCcOBOTo MpeObIBaHus JONei B 00BEKTOB (TeppHTOpHi),
MOIIEKAIMX OOA3aTeNbHOM OXpaHe BOWCKAMH HAUMOHAIBHOH  IBapIuH
Poccuiickoii Depmepaimy, yCTaHOBIEHHBIMH [IpaBHTEIBCTBOM Poccuiickoit
(I)e,uepaumlm.

5.7. OcHallleHHIO CpPEJCTBAMH OXPAaHHOW CHUTHANU3ALMU  IOMAJICKAT
[IOMEIIEHHA apXHUBa, B KOTOPHIX:

MIOCTOSIHHO MJIH BPEMEHHO XpPaHATCs apXUBHbIE JOKYMEHTBI,

YCTaHOBJIEHO CepBEPHOE obopyoBaHue, obecreunBaroLee
(yHKIMOHHPOBaHHE HHPOPMAIMOHHO!N CUCTEMBL apXUBA.

CpencTsa OXpaHHOH CUTHANU3ALMH YCTAaHABIUBAIOTCS HA OCHOBHOM BXOI B
3maHKe (IIOMENICHHs) apXHBa MIPH OTCYTCTBHU KPYIJIOCYTOYHOIO MOCTa OXPaHb, a
TAKKe Ha aBapHiHbIC U 3aI1aCHBIC BHIXOBI.

5.8. ExxeJHEBHOMY ONEYATHIBAHHIO [I0 OKOHYAHHIO paboyvero JHs MOJIEXKAT:

IIOMeIleHHUs apXMBa, yKazaHHbIe B MyHKTe 5.7 [IpaBu;

HAXOJISIIHECS B HEOEYATHBAEMBIX TIOMELIEHHMAX apXyuBa mKadbl U CeHdBl,
B KOTODBIX BPEMEHHO HAXOJATCA ApXWBHBIC IOKYMEHTBI, & TAaKKe XPaHATCA
y4eTHbIE JOKYMEHTHI.

5.9. TToMelleHHs apXUBa, B KOTOPBIX IOCTOSHHO WJIH BPEMEHHO XpaHATCH
apXMBHBIE JTOKYMEHTHI, JOJDKHBI OBITH 00OOpYNOBaHBI JBEPSIMH MOBBILLIEHHOMN
TEeXHUYECKOH YKPEIUTEHHOCTH ¥ (HIH) 3aMKaMH yCHIICHHOH CeKPETHOCTH. Kaxpapii
3aMOK JOJDKEH HMETh He MeHee JBYX KOMILIEKTOB KIIo4Yed, OJMH M3 KOTOPBIX

10 Tocramopnenne IlpaButensctsa Poccuiickoit ®emepamuu ot 25.03.2015 Ne 272 «O6
yTBepXIeHHH TpeGOBaHMil K AHTHTEPPOPHCTHYSCKOH 3AUIMIICHHOCTH MECT MacCOBOTO
npe6BIBanus /el 1 00BEKTOB (TEPPHUTOPHIL), MOIEKAIIUX o0s13aTeNIbHOM 0XpaHe BOMCKaMHU
HAEOHAILHOMN rBapauy Poccuitckoii ®enepariuu, H GopM Macnopros 6E30MaCHOCTH TAKAX MECT
u 00bekToB (Teppuropuit)» (CoOpanue 3aKOHOAATENBCTBA Poccuiickoit ®enepanuu, 2015,
No 14, ct. 2119; 2018, Ne 5, c1. 747).
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XpaHMTCA Ha TOCTY OXpaHbl WJIH B KaOHHETe DyKOBOAUTENS apXuBa WA
YIIOJTHOMOUEHHOTO UM JIOJDKHOCTHOTO JIMIIA.

Bce osK3eMIUIApBl KIFOYel OT IOMEINeHHI apxXxuBa (33 HCKIIOYEHHEM
OTHOCSIIMXCA K TIIOMEIIEHUSIM, Ha KOTOpble pPaclIpOCTPaHAETCA PEKHM
CEKPETHOCTH) YYHTHIBAIOTCS B XKypPHAJIE PETHCTPAlIMU KIHOYEH.

5.10. B paGouyee BpeMs B OTCYTCTBHE pabOTHHMKOB IOMEIICHUS apXHBa, B
KOTOPBIX IOCTOSIHHO WJIM BPEMEHHO XPaHATCS apXHBHbBIE TOKYMEHTBI, JOJDKHBI
OBITH 3aKPBITHI HA 3aMOK.

5.11. ApxuB o6s3aH obGecreddTh 3aIUTYy HH(OpMALMK U MEPCOHATBHBIX
IaHHBIX, COAEPKAIIMXCA B apXUBHBIX JJOKYMEHTaX U B MHGQOPMAIIMOHHOM CHCTEME
apX¥Ba, B COOTBETCTBHH C 3aKOHOAATENbCTBOM PoccuiicKoi Gepeparuu’

5.12. ApxXHUBHBIC JOKYMEHTbI JOJDKHBI XPAaHHTHCS B BEHTHIUPYEMOM
MOMELIEHUH, OOeCIeurnBalONIUM PELUPKYSALHMI0O BO3dyXa C KpaTHOCTHIO
BO3/lyX000MeHa He MeHee 2/3 B yac U CTAOMIIBHOCTD TEMIIEPATyPHO-BIaXHOCTHBIX
XapaKTepUCTUK BO3YLIHOM Cpebl.

5.13. ITapamMeTpsl BO3AYIIHOW Cpelbl B apXHBOXPAHUIMILNE TOKYMEHTOB Ha
OyMa)XHOM HOCHTeJe, 000pyIOBaHHOM CHCTEMOH KOHIMIMOHHPOBAHUS BO3JYXa,
IOJDKHBI COCTaBIATE: TeMmneparypa 17-19°C, oTHOCHTENbHAs BIAXXHOCTh BO3yXa
50-55%.

5.14. Ilapamerpsl  BO3QYWIHOM  CpeABl B apXUBOXPAHWJIMILE
ayqHOBU3YAIIbHBIX JOKYMEHTOB JOJDKHEI COCTABJIATS!

Temnepatypa Bo3ayxa (t) °C Bnaxdocts Bo3ayxa (y) %
yepHO-6eJibie LIBETHBIE yepHO-Gestbie [[BETHBIE
Bun Hocurens b s = s b s b5 b
2 2 s |2 |2 |g | |t
s ] [ [ (] Q (] ]
(ocHOBBI) JOKYMEHTa o z o 2 2 2 2 &
» 5] S < ~ < > < > < S < s < >~ S
o ¥ O ¥ o X O ¥ (S I 0 ¥ (S I O X
= Z = Z = 2 = 2
= s S s s s S s
Sg |8 |58 {8 |5 |S8|55[58
KHHOJOKYMEHTBHI
HHUTPOOCHOBA
0 +10 -5 +5 40 50 40 50
(M3 HETPOLIEIUTIONO3BI)
OesomacHasd OcCHOBa (M3
TPHALIETATLHEIUTIONIO3b]
P +2 | 15 | -5 | +5 | 40 | 50 | 40 | 50
1701
oI THIEHTepedTanara)

i Depepansubii 3akoH No 149-03; OenepanbHbli 3aK0H OT 27.07.2006 Ne 152-®3 «O
epCOHANTBHBIX JaHHbX» (Cobpanue 3akoHomaTenbcTBa Poccumiickoi denepanny, 2006, Neo 31,
cr. 3451; 2018, Ne 1, cT. 82).
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($hOTOAOKYMEHTBI

IIEHKA +8 +15 -5 +5 40 50 40 50
¢dotobymara +17 +19 +2 +5 40 50 40 50
CTEKIIO
aMOpoTuI

+8 +15 -5 +5 40 50 40 50
JareppoTHIl
¢deppoTHl

(hOHOJOKYMEHTBI, BHACOAOKYMEHTBI

Ha MAarHUTHOM  JIEHTE, MuH. + 8 MuH. 40
MarHUTHBIX HOCHTEIAX Makc. + 15 Makc. 50

5.15. He pmomyckaroTCs Ce30HHBIE M CYTOYHbIE KOJIEOaHHsI TeMIEpaTyphbl
B apxuBoxpaHwinine 6osiee yeM Ha 5°C ¥ OTHOCHTEIBHOW BJIAXHOCTH BO3JyXa
6onee yem Ha 10%.

5.16. B mnomelneHusX apxuBa C HEPEryAHPYEMBIM TEMIIEPATypPHO-
BIIQKHOCTHBIM DPEXHUMOM JOIyCKAeTCs BpeMeHHOe (0 2 MecdAleB) XpaHEeHHe
apXUBHBIX TOKyMeHTOB MpH Temrepartype 20 + 5 °C 1 OTHOCHTENBHOM BIaXHOCTH
Bo3ayxa 50 + 20% mpu mpoBefeHUH HMX (PU3MKO-XHMHYECKOW U TEXHHYECKOU
06pabotky, npexycMorpeHHo# riaasoi XII IpaBui, ¥ HCTIOIB30BaHUH.

5.17. KoHTpomp 3a  TEMIEPaTypHO-BIIAXXHOCTHBIM  pEXHMOM B
apXHBOXPAHUIHIIE OOECIeuuBAeTCd pPa3sMEIIEHUEM B OJHOW HIIM HECKOJIBKUX
KOHTPONBHBIX TOYKax (B 3aBHCHMOCTH OT KOHCTPYKLHOHHBIX OCOOEHHOCTEW U
Ky6aTypel) apxXMBOXpaHWIHINA (IIOMEINeHHs) Ha BBICOTE HE MeHee 1 M, BraiM
OT OTONWUTEIBHBIX ¥ BEHTIIIIMOHHBIX CHCTEM, KOMIUIEKTa KOHTPOJIBHO-
U3MEPHUTENBHBIX MPUOOPOB B  COCTaBe: TEPMOMETP H THUIPOMETp HIH
TEPMOTUTPOMETPA.

M3MepeHus TeMIlepaTypHO-BIKHOCTHBIX MapaMeTpPOB BO3AYIIHOH Cpelpl
IIPOU3BOIATCS B OMHO U TO XK€ BpEMS CYTOK:

B KOHIULIMOHUPYEMOM apXHWBOXpaHUIHILE — 1 pa3 B HELEIIO;

B HEKOHIMIIHOHHPYEMOM apXMBOXPAHUIIAILE — 2 pa3a B HEJIEIO;

IpU HECOOTBETCTBUM I[1apaMeTPOB HOPMATHBHBIM TpeboBaHusM — 1 pa3
B CYTKH.

ApxuB 00s3aH MPOBOAUTH MOBEPKY M (WIH) 3aMEHy KOHTPOJIBHO-
H3MEpUTENBHEIX [PUOOPOB B COOTBETCTBUM C TEXHUYECKOH JOKYMEHTAlMeH
K HUM.
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IIpu OTCYTCTBUM B 34aHHUU apXHUBa aBTOMATUYECKOW CHUCTEMBI yIPaBJICHUS
BEHTU/ISIHEN MW KOHAWIMOHHPOBAHHEM BO3[yXa I[IOKa3aHUA KOHTPOJIBHO-
U3MEPHUTENBHBIX MPUOOPOB B KaXKAOM apXHUBOXPAaHUIUILE (QUKCHPYIOTCS B
PErUCTPALMOHHOM JKYPHAIE, B KOTOPOM TakKe OTPAXAKOTCA JaThl MOBEPKH
IpuOOpPOB U Mepbl, MPUHATHIE [0 HOPMAIHU3ALMU TEMIIEPATypPHO-BIAXHOCTHOTO
peXumMa B CIy4asix ero HapyIleHus.

5.18. ApxuBHbIe JOKYMEHTHI HEOOXOIMMO XPaHUTh B TEMHOTE, U YErO
OHH Ppa3MEMIalOTCS B IEPBHUYHBIE CPEICTBA XPAaHEHHSA, IPELyCMOTPEHHBIE
rnasoil VI IIpasui.

5.19. B apxuBOXpaHWIHUIIE JOILYyCKAETC:

€CTeCTBEHHOE OCBEIlEHHe IpH YCJIOBUM NPUMEHEHHS Ha OKHax
CBeTOpacceMBaresieil, pPeryjisTopoB CBETOBOIO IIOTOKAa (CMHELHANBHBIX CTEKOI),
3aIIUTHBIX QHIBTPOB U MOKPBITHI, KAIIO3H;

UCKYCCTBEHHOE OCBEIIEHHE D3JIEKTPOJIAMIIAMH HAKAJIMBAHUA B 3aKPBITBIX
wiad)oHax C IIagKoid Hapy>KHOM MOBEPXHOCTHIO, €CJIM YPOBEHb OCBEIICHHOCTH B
JHAaIa30He BHIAMOrO CITEKTpa Ha BEpPTUKAJIBHOW IIOBEPXHOCTH CTeJIaXka Ha
BbIcOTE 1 M OT nona He npesbimaet 20-50 JK, Ha ropu3oHTaNIBHOHR — 100 K .

PaspelaeTcsi TpUMEHEHHE JIIOMHHECLHEHTHBIX JIaMII C  YPE3aHHBIM
yIABTPA(QHONETOBEIM ~ YYacTKOM  CIIEKTpa, CBETOAUOAHBIX  CBETHJIHHHUKOB,
pa3pelIeHHbIX YIIOJHOMOYEHHBIM (elepalbHbIM OpPraHOM HCIIOJIHHTEIBHOH
BJIaCTH B c(pepe moxxapHOU fe30macHoCTH .

5.20. ApxuBHBIE JOKYMEHTBHI IOJDKHBI OBITh 3allMILEHBl OT CBETOBOIO
BO3JICHCTBHS NpPH MPOBEACHHH (QH3UKO-XMMHYECKOH M TEeXHUYECKOH 0OpaboTkwy,
npenycmoTperHoi rmasoi XII [IpaBui, v HCIIONBE30BaHUU.

5.21. CaHWTapHO-TUTHEHHYECKHMHA  peXHUM B  apxXMBe  JIOJDKEH
COOTBETCTBOBAThH TpeOOBaHUAM, YCTaHOBJIEHHBIM YIOJTHOMOYE€HHBIM
¢denepalbHBIM ~ OpPraHOM  HUCIONHHMTENBHOH  BIACTH,  OCYIIECTBIIAIOLIUM

12 I'masa Il CanlluH 2.2.1/2.1.1.1278-03. CanuTapHBle MpaBwia ¥ HOPMBL [ HrueHHUecKue
TpeOOBaHMsA K €CTECTBEHHOMY, HCKYCCTBEHHOMY H COBMEMICHHOMY OCBELICHHIO JKHIBIX H
OOIIECTBEHHBIX 3[aHMi, YTBEPXICHHBIX ITOCTAHOBJICHHEM [JlaBHOrO rocCyAapcTBEHHOIO
caHuTapHOro Bpada Poccuiickoit ®eneparuu ot 15.03.2010 Ne 20 (3aperucTpupoBaHO
Musroctom Poccun 08.04.2010, peructpanuonssiii Ne 16824).

13 Crareu 3 u 16 ®enepansHoro 3akoHa o 21.12.1994 Ne 69-®3 «O noxapHOii 6e30HaCHOCTH
(Cobpanme 3akoHonarenbctBa Poccuiickoit ®enepanuu, 1994, Ne 35, cr. 3649; 2016, Ne 1,
cT. 68; 2017, Ne 27, cr. 3938); ®enepanshsbiii 3akoH oT 22.07.2008 Ne 123-@3 «Texnuueckuii
pernmamedT o TpeGoBaHMSAX HoxapHOH OGesomacHocTH» (CoOpaHue 3aKOHOAATEIBCTBA
Poccuiickoit ®epepamuu, 2008, Ne 30, cr. 3579; 2018, Ne 53, ct. 8464);, mocraHOBJiCHHE
ITpasurenscra Poccuiickoit ®eneparnuu ot 25.04.2012 Ne 390 «O mpoTHBOIOKAPHOM PEKHUME»
(Cobpanue 3axononarenscTsa Poccuiickoit @eneparuu, 2012, Ne 19, cr. 2415; 2019, Ne 39,
cT. 5420).
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(pemepasbHBIi rOCYAaPCTBEHHBIH CAHUTAPHO-3MHIEMHOJIOT HISCKHH Han3op14.

5.22. Hagnexaiiee CAHUTAPHO-TUTHEHUYECKOE COCTOSIHHE B
ApXHUBOXPAHWIIHILE NOANEPKUBAETCA MPOBEACHHEM B HEM HE PEXE OIHOTO pasa B
MecsL BIQXHOH YOOPKH IIOJIOB, 00eCTbUIMBAHUA OOOpYNOBaHUS M IEPBHYHBIX
CpEeICTB XpaHeHHWs, OOpaGOTKH IIOKOJBHBIX YACTed CTeIUIaXeH, INIMHTYCOB,
MOXOKOHHUKOB BOJAHBIMH pacTBOPAMH aHTUCEIITHKOB.

5.23. ApxuBHBIE TOKyMeHTHI (BBI0OpO4YHO, HO He MeHee 0,01% ot obmwiero
KOJIMYECTBA CIUHMI[ XpaHEHUs) U apXHMBOXPAaHUIIHINE HE pexe IBYX pa3 B IO
(B Hayase M KOHIE OTOIHTEIBHOTO CE30HA) MOMIEKAT SHTOMOJIOTUYECKOMY H
MHKOJIOTHYECKOMY OCMOTPY.

5.24. ApXWBHBIE JOKYMEHTBI, TIOABEPIIIMECS OHOTOrNYECKOMY TTOPaXKEHHIO,
TOINIEKAT HEMEICHHOM H30JIAIMM W CAHUTAPHO-TUTHEHWYECKOH 00paboTkKe
(ne3uHbpexIMY, JE3UHCEKIINN), a apXUBOXpaHWIHILIE, HOPKEHHOE
OHOJIOTHYECKUMH BPEeIUTEILIMY, — AEpaTH3AIHY.

525. Ilpu pabGore ¢ YHHKAJIbHBIMH JOKYMEHTaMH He00X0IUMO
UCIIONH30BaTh TKAHEBBIE MIEPUATKH.

VL. [IepBu4HbI€ cpeACTBA XPaHEHHS

6.1. ApxuBHBIE JOKYMEHTHI IIOJJICKAT Pa3MELICHHUIO!

Ha 6yMa)KHOM HOCHTeJIe — B KOPOOKaX, I1arkax, KOHBepTax;

ayJUOBH3yalbHBIE — B KOpOOKax M OloKcax, sIUKax YMaKOBOYHBIX s
¢bueMoB (fydax), KOHBEpTax;

SIEKTPOHHBIE Ha (H3UYeCKH OOOCOOIEHHBIX HOCHTENAX — B YNAKOBKE,
PEKOMEHIOBAHHOM MIPOH3BOIUTENSAME HOCHTEICH.

6.2. JlomyckaeTcs XpaHEHHe AapXHBHBIX JOKYMEHTOB Ha OyMaXHOM
HOCHTeJle B CBA3KaX MPH YCJIOBHUH HX YIIaKOBKM B OyMary, KapTOTeK, BKIIOYEHHbBIX
B COCTaB ApXWUBHOTO (OHJA Poccuiickoit @enepanuu, — B KAPTOTEYHBIX AIIUKaX.

6.3. ApxuBHBIE JOKYMEHTHl B TIE€PBUYHBIX CpPEACTBax XpaHCHMs
pasMemaoTcss B apXUBOXPAHWIMINE HAa OOOpYAOBaHHH, MPEIyCMOTPEHHOM
nyHkToMm 4.1 Ilpasui.

4 CaulluH 2.2.4.1294-03. 2.2.4. @usuueckue (axTopbl INPOU3BOACTBEHHON CPEIBL.
[urueHudeckue TpeGOBaHHA K a’pPOMOHHOMY COCTaBy BO3JyXa MpPOM3BOACTBCHHBIX H
OOLIeCTBEHHBIX MoMemeHuit. CaHUTApHO-3IHJIEMHOJIOTHYECKHE MpaBula W HOPMATHBEL,
YTBEP)KICHHBIE [IOCTAHOBIEHHEM [ JTaBHOTO rOCYJAPCTBEHHOTO CAHUTApHOTO Bpata Poccuiickoit
denepamm o1 22.04.2003 Ne 64 (3apeructpupoBaHo MHHIOCTOM Poccun  07.05.2003,
peructpamuonnsii Ne 4511); CamlluH  2.2.4.3359-16. «CaHUTAPHO-ATTHICMHUOIOTHYCCKHC
TpeGoBanms k Qu3ndeckuM (akTopaM Ha pabOUMX MECTaX», YTBEPKICHHBIX IOCTAHOBICHUCM
' IaBHOTO rOCYAAPCTBEHHOrO CaHHTapHOro Bpaua Poccuiickoit denepanuu ot 21.06.2016 Ne 81
(3apeructpuposano Murroctom Poccuu 08.08.2016, perucTpanuoHHsii Ne 43153).




14

6.4. Bo Bcex MOMEILEHUAX apXHUBa He JOMYyCKaeTCs pasMeIleHHe, BKIItoYas
BpPEMEeHHOE, apXMBHBIX IOKYMEHTOB Ha IIONy M MOJIOKOHHHMKAX, B TPaHCIIOPTHOH
Tape.

6.5. JlureBasi CTOPOHA KaXXIOTO IIEPBUYHOIO CPEACTBA XPAHEHUS apXUBHBIX
JTOKYMEHTOB CHa0aeTcs SpJIBIKOM, Ha KOTOPOM YKas3bIBalOTCS HOMEP apXHBHOTO
¢oHa, HOMEp OMHCH Jel, NOKYMEHTOB, KpaiiHHe HOMepa EJIMHHL XpaHEeHWs,
HAXOJAUIMXCSA B HEM.

JlonyckaeTcs AOMOIHEHHUE ApIIbIKaA:

OJIHBIM HAUMEHOBaHHEM apXHuBa H (WIN) ero abOpeBUarypoi,

Ha3BaHMEM apXUBHOTO (OHAA;

IITPUX-KOJOM, PaJHOYaCTOTHEIM HACHTHPUKATOPOM;

OTMETKOM O HAJUYUH 0CO00 IIEHHBIX JOKYMEHTOB, MOIEKAIINX dBaKyalluH
PH BO3HMKHOBEHHHM WYpPE3BBIYAMHBIX CHTyallui, B TEPUOA MOOMIHM3ALMH H B
BOCHHOE BpeMH;

OTMETKOM 00 OTCYTCTBYFOILEH WU IIPOITYILEHHON STUHULIC XPAHCHMUS.

DIeKTPOHHBIE JTOKYMEHTHI Ha (H3HMYeCKH OOOCOONECHHBIX HOCHTENAX
CHA6XA0TCS BKIABIIIAMHU (STHKETKAMH) C X aPXUBHBIM IIH(PPOM.

VII. OcoGeHHOCTH XpaHeHH S 3JIEKTPOHHBIX TOKYMEHTOB

7.1. XpaHeHue 3IEKTPOHHBIX JIOKYMEHTOB B apXUBE OCYNIECTBIIACTCS:

Ha (H3UYeCKHd 000COOTIEHHBIX HOCHTENAX — B [BYX 3K3€MIULIpax, OMUH W3
KOTOPBIX SIBNISETCS OCHOBHBIM, Ipyro#i — pabouum. Ilpu 5TOM OCHOBHOH M
pabounii SK3eMIUIAPBI XPAHATCS B Pa3HBIX apXHBOXPaHHIMIIAX (moMeIeHusX),
IIPU TEMIIEPATYPHO-BIAKHOCTHOM PEXHME, PEKOMCHIOBAHHOM MPOM3BOUTE/ISIMH
HOCHTEJEH;

B MH(pOPMALMOHHOM CHCTeMe apXiBa — Ha COOCTBEHHOM 00OpYHOBaHHH
apxuBa WM B (eepalbHOM U (WJIM) PErHOHAJIPHOM XPAHMIIMINE JJICKTPOHHBIX
JIOKYMEHTOB.

7.2. O6s3aTeNbHBIMUA YCIIOBUSMH XPaHEHHUsS JICKTPOHHBIX JOKYMEHTOB Ha
du3rIecKi 000COOTEHHBIX HOCUTEIAX SBIIAIOTCS:

[pUMEHEeHHe HOCHTENeH, TIpeiHasHAYeHHBIX IS IONTOBPEMEHHOTO (CBBIIITE
10 net) XpaHenus HHGOpPMALIUY;

HaJIMYde TEXHUYECKHX M TPOTPaMMHBIX CPEACTB, IO3BOJIAIOLIMX
OCYINECTBIATh HMX BOCIIPOM3BEJCHHE, MHIPALMIO M KOHBEPTALHMIO, a TaKKe
KOHTPOJIHUPOBATh GH3NIECKOE M TEXHHYECKOE COCTOSTHHE;

NpoBe/IeHre MUTPALUH Ha HOBbIE HOCHTEIIM M KOHBEPTAllMH B COBPEMEHHbIE
dhopmartsl;

OpTaHM3aldss KOHTPOJS 33 HX  AyTEHTHYHOCTBIO,  IIEJIOCTHOCTBIO,
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JOCTOBEPHOCTHIO, PUTOJTHOCTHIO VISl HCIIOJIL30BAHHUS.

7.3. HopMmaTuBHBIE YCIOBUS XpaHEHHs OJJIEKTPOHHBEIX JOKYMEHTOB B
HMH()OPMAITHOHHOH CHCTEME apXHUBa 00ECIIEYHBAIOTCA:

ee  COOTBETCTBHEM  TpeOOBaHWAM  3aKOHOJATeNbCTBA  PoccHiickoi
denepauuud B 00NacTH CO3MAHUS, pa3BHTHA, BBOJA B  OKCIUIyaTallUIO
rOCyAapCTBEHHBIX HH(POPMALIMOHHBIX CUCTEM M XPaHEHHs B HUX I/IHti)opMauI/n/I15 ;

COONMIOZIEHHEM IIPH €€ OKCIUTyaTaldd TpeOOBaHUH HMHPOPMALMOHHOM
0€e30IMaCHOCTH U 3alUTHI I/IH(bOpMaI_II/II/Im;

PE3EPBHBIM KOMMUPOBAHUEM 3JIEKTPOHHBIX JOKYMEHTOB, B TOM YHCJIE HPH
NpYMEHEHHH OOJaYHBIX TEXHONOIMd, WM HMX KOHBEpTallied B COBPEMEHHBIC

dhopMaThl.

VIII. Pa3zmenieHne apxHBHbIX JOKYMEHTOB

8.1. PaccTaHOBKa apXHBHBIX JOKYMEHTOB ONpPENENSeTCs MIaHOM (CXeMO#)
pasMelleHus apXUBHBIX (DOHIOB, YTBEPKIAEMBIM PYKOBOAUTENICM apXHBa, C
y4eTOM HeOOXOIMMOCTH JIOKAIU3alUH apXHMBHBIX JOKYMEHTOB, JUII KOTOPBIX
YCTaHOBJIEH OCOOBIH PeXHMM XpaHEHHUH.

8.2. OTmenbHOMY OT JAPYIMX AapXUBHBIX JOKYMEHTOB (060c006IeHHOMY)
XpaHEHHIO TOJIE)XAaT apXUBHBIE JIOKYMEHTEHI:

coJepiKalllie CBEIEHHUs, COCTaBIIOIIIE rOCyJapCTBEHHYIO TaiHY;

KMHOJOKYMEHTBI Ha HUTPOOCHOBE;

HoJBEprimecs GUOTOrMYECKOMY IIOPAKEHHMIO;

nepefaHHble HAa BpPeMEHHOE XPAHEHHE B apXWB [0 JOTOBOpY M HE
OTHeceHHbIe K cocTaBy ApxuBHoro ¢onna Poccuiickoit ®enepanun.

5 ®enepanembii 3akom ot 28.12.2010 Ne 390-®3 «O 6esomacuoctu» (CoGpanue
sakoHomareabcra Poccmiickoit ®emeparuu, 2011, Ne 1, cr. 2; 2015, Ne 41, cr. 5639);
nocranoeneHue IlpaputensctBa Poccumiickoit ®egepammu  or  06.06.2015 Ne 676 «O
TPeGOBAHUAX K MOPSIKY CO3JaHHs, Pa3sBUTHS, BBOJA B OKCILTYaTallHIO, SKCIUTyaTallHk M BHIBOJIA
M3 OKCIUTyaTalli¥ TOCYAapCTBEHHBIX HHGOPMAIMOHHBIX CHCTEM M JANbHEHINEro XpaHCHHS
comepxaleiics B HX 6a3ax mauHex uHGopMmanuuy (CobpaHHe 3aKOHOAATENBCTBA PocCHICKOM
®enepannn, 2015, Ne 47, cr. 6599; 2019, Ne 16, cr. 1928); mocraHoBICHHE [IpaBuTenscTBa
Poccmiickoit ®Demepammm ot 14.11.2015 Ne 1235 «O denepanbHOli roCcyfapCTBEHHOMH
HH(OPMAIIMOHHOM cucTeMe KoopauHanuu wuH@opMatusanmn» (CobpaHue 3aKOHONATENLCTBA
Poccuiickoii Peneparmn, 2015, Ne 47, ct. 6599; 2018, Ne 40, ct. 6142).

16 Cratest 16 ®enepansHOro 3akoHa Ne 149-®3; npukas ®CTIK Poccun ot 11.02.2013 Ne 17
«06 ytBepxaenun TpeGoBanuii 0 3amuTe HHGOPMANKH, HE COCTABISIOLICH IOCYIapPCTBEHHYIO
TaifHy, cojepiameiics B roCyJapCTBEHHBIX HH(OPMAIMOHHBIX CHCTEMaX» (3aperHCTpHpOBaH
Mumnroctom Poccun 31.05.2013, perucrpannonnsiit Ne 28608), ¢ M3MeHEHUSMHU, BHECCHHBIMH
npukazoM ®CTIK Poccum ot 15.02.2017 Ne 27 (3apeructpupoBan MHHIOCTOM Poccuu
14.03.2017, peructpanuorssiii Ne 45933).
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8.3. CeiidboBoMy XpaHEHHIO C 3aMeEIlIEHUEM B IIEPBHUYHBIX CPEICTBAX
XpaHeHHsT KapTaMH-3aMEeCTUTENSIMH MOJYIeXKAT €IUHHLIBI XPaHCHHUS:

coJiepXaiye YHUKaIbHbIE JOKYMEHTHI;

uMeroIre B 0QOPMIICHHH WM MPUJIOKEHUH K HUM JpPAaroleHHbIE METaJLIbI
¥ KaMHH.

8.4. MecroHaxoXkqeHHE apXUBHBIX JIOKYMEHTOB 3aKpEIUIACTCS B
HoOHIOBOM H IIOCTEJUTAXXHOM TOMOrpaHMYeCKUX YKa3aTeldx, BEAyIIHUXCS B
npejenax OTAeNBHOTO apXUBOXPAHWIIHNINA ([IOMEIeHUs) Ha OyMaXHOM HOCHTEE
¥ (WIH) B JIEKTPOHHOM BHJIE.

Ilpu BegeHuu TororpaguuecKux yKazaTenen:

Ha OYMa)XHOM HOCHTEJIe — OJWH U3 €ro JK3eMIULIPOB XpaHUTCA Y
pabOTHHKA, OTBETCTBEHHOTO 3a y4yeT JOKyMEHTOB apXuBa, BTODOH — B
COOTBETCTBYIOLIEM apXUBOXPAHIIUIIIE;

B 3JIEKTPOHHOM BHJ€ — B HH()OPMAIIMOHHON CHCTEME apXUBa.

Bce u3MeHeHHs B MECTOHAXOXAECHHH apXUBHBIX TOKYMEHTOB (DUKCUPYIOTCS
B TomOrpaQuYecKMx yKa3aTelsx, a TaKke OTpakaloTcd B IUlaHe (cxeme)
pa3sMeIlieHHs apXUBHBIX (POHIOB.

IX. XpaneHHe MeYaTHBIX H3JAHHI, My3eHHbIX IPEIMETOB

9.1. Pa3mMmeleHue, XxpaHeHHe, IPOBEACHUE [TPOBEPKH HAJIUYUS U COCTOSHHS
IeYaTHBIX M3JaHUH M MY3EHHBIX MIPEIMETOB OCYILECTBIAETCA B COOTBETCTBHH C
TpeOOBaHUAMH, YCTAHABJIIMBACMBIMH YIIOJHOMOYEHHBIM (eNAepajbHBIM OPraHOM
UCTIONIHUTENEHON BIACTH B cdepe KyIbTyphl Ui OHONMOTEYHBIX (OHIOB H
Mys3eiinoro ¢onna Poccuiickoit (I)e,uepauml”.

X. IlpoBepka HAIHYHSA H COCTOSTHHA AaPXHBHBIX JOKYMEHTOB.
Oprannzanusi po3bicka HEOOHAPYKEHHBIX JOKYMEHTOB

10.1. ApxvBHBIE JOKYMEHTHI IIPOBEPSIOTCS HA MpeaMeT MX (PaKTH4ECKOro
HaMuuus ¥ (QU3HYECKOTO COCTOSIHUS (Hajee — IpOBEpKa HAJIM4YMA) B IJIAHOBOM
MOpSZIKE B CPOKH, MpeAycMoTpeHHbIe ITyHKTOM 10.2 IIpasuir.

17 Crarps 5 ®enepansHOro 3axoHa ot 26.05.1996 Ne 54-®3 «O MyseitnoM donae Poccuiickoii
®enepanun 1 Mysesx B Poccuiickoit @eneparuny (CoOpaHue 3akoHomaTenbCTBa Poccuiickoi
®enepanun, 1996, Ne 22, ct. 2591; 2016, Ne 27, c1. 4290); crates 15 denepaibHOro 3akoHa
oT 29.12.1994 Ne 78-®3 «O GubmuoTeunoM aene» (Cobpanue 3aKkoHONATENBCTBAa PoccHICKOR
®enepanun, 1995, Ne 1, ct. 2; 2014, Ne 49, ct1. 6928); nommyHskrs! 5.2.11(2), 5.23 Ionoxenust o
MunucrepctBe KynbTypbl Poccuiickoit ®eznepauuu, yTBEPXKIACHHOTO IOCTAHOBJICHHEM
I[IpasurennctBa Poccuiickoit @enepanmu ot 20.07.2011 Ne 590 (Cobpanue 3aKOHOAATEIHCTBA
Poccuiickoit ®enepanun, 2011, Ne 31, ct. 4758; 2018, Ne 50, c1. 7764) (nanee — Ilonoxenue o
MunkynbTypsl Poccun).
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BHertaHoBas mpoBepKa HaJHYUS apXUBHBIX JIOKYMEHTOB (CIUIONIIHAsS WM
BHIOOPOYHAs ) MOXKET OBITH Ha3HAYEHA!

Opd  CMeHe  pyKOBOAUTENs  apxuBa W (WJIM)  3aBEAyIOLICTO
apXHUBOXPaHUIHILEM;

M0CJIE MacCOBOro IEepPEMENIEHHUS, YpEe3BbIMANHON CUTYaluu U (WIH) APYTUX
00CTOATENBCTB, B PE3YJIbTaTe KOTOPHIX OHHU MOIJH Obl OBITH YTpadeHBI WU
MOBPEXKIEHBI;

MpHU pEOpraHU3aLHK aApXHUBa.

10.2. B rocymapcTBeHHOM apxXuWBe, My3ee, OUONHMOTEKe, Hay4HOH
OpraHu3alyy [UTaHOBas (UUKIHYHAs) [IPOBEpKa HAIMYHS apXHMBHBIX JOKYMEHTOB
IPOBOJUTCS:

YHHKAJIBHBIX JJOKYMEHTOB — €XETr0IHO (C MOJMCTHBIM IPOCMOTPOM);

JOKYMEHTOB, HUMEIIUX B OGOPMIIEHMM WIM TPHIOKECHHM K HHM
JparoueHHbIC METAJUIBI U KAMHHU, — €XKETOJHO;

0c000 LIEHHBIX JOKYMEHTOB — OJIUH pa3 B 10 JeT;

ay[IMOBU3YaNbHBIX JTOKYMEHTOB — OAMH pa3 B 5 jer (mpu oObeme
ayJIHOBU3YaJIbHBIX JOKYMEHTOB OoJiee 50% OT 0011ero KoJau4ecTBa JOKYMEHTOB —
OJIMH pa3 B 15 ner);

KHHOZIOKYMEHTOB Ha HUTPOOCHOBE — OJIMH pa3 B 2 roja;

3JIEKTPOHHBIX JOKYMEHTOB Ha (U3HUUeCKUd 000COONECHHBIX HOCHTENAX — HE
pexe OOHOro pa3a B 5 JIeT.

ITpoBepka HaIWYUS OSJEKTPOHHBIX JOKYMEHTOB B HMH(QOPMALMOHHOM
CHCTEMe apXHBa OCYLIECTBIISIETCS B ABTOMATHYECKOM PEXHUME.

L{AKIHYIHOCTh TIPOBEPKH HAIMYMUS OCTAIBHBIX AapXHMBHBIX JOKYMEHTOB
OIpENIENIAETCS apXMBOM CaMOCTOSTENBHO B 3aBUCHMOCTH OT HMHTEHCHBHOCTH
MCNOJBE30BaHUs apXHUBHBIX JOKYMEHTOB, HO HE MOXET OBITh pexe OIHOro pasa B
25 net (B rocysapcTBeHHOM OubIHOTEKe — OAUH pa3 B 15 ner).

B MyHMUMNAILHOM apXdBe, My3ee, OMONHMOTeKe, IUIaHOBas (LHKIMYHASN)
NpPOBEPKa HATUYHUS apXUBHBIX JOKYMEHTOB IIPOBOAMTCS OJHH pa3 B 10 yieT.

10.3. B Havasie MPOBEpKM HAIMYHUS U COCTOSIHHS apXHBHBIX JOKYMEHTOB
[IPOBOJAUTCSA BBIBEPKA YUETHBIX JOKYMEHTOB.

10.4. PesynpTaThl MPOBEPKH  HAIMYUSA  aApXMBHBIX  JOKYMEHTOB
(UKCUPYIOTCS B:

nucte(ax) MPOBEPKH HATMYMSA U COCTOSHHS apXHUBHBIX JOKYMEHTOB (TIpH
IpoBEpKE apxXHBHOTO (oHAa oObeMoM A0 30 emuHMIl XpaHEHHSA HOIIYyCKaeTCs
COCTABJICHHE OJHOTO JINCTA IIPOBEPKH HA BCE €ro OIMUCH AeN, JOKYMEHTOB);

aKTe MPOBEPKH HAIUYMS U COCTOSIHHS apXUBHBIX JJOKYMEHTOB,

U TIpU HEOOXOJUMOCTH
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aKTax O TEXHHYECKHX OIIMOKAaX B YUETHBIX JOKYMEHTaX, 00 oOHapyXeHHH
ApXWBHBIX JOKYMEHTOB, O HEHUCNPABUMBIX ITOBPEXAEHHAX JIOKYMEHTOB
(npunoxenue Ne 1 k [IpaBunam).

10.5. B xo/ie mpoBEepKU HAIMYHUS ApXUBHBIX JOKYMEHTOB HE JIOIYyCKAETCA:

BHOCHUTH B OIIUCH [, TOKYMEHTOB (KHUTY ydeTa U ONHCAHWA) HeyYTCHHBIE
eIMHHIIBl XPaHEHUS;

JeNaTth Kakhe-TH0O ITOMETKH, HCIPaBAEHUS WIM 3alUCH B OCHOBHBIX
(00s3aTeNbHBIX) YUYETHBIX JOKYMEHTAaX.

10.6. ITo okoHYaHUHU IPOBEPKU HATHYUA aPXUBHBIX JOKYMEHTOB!

BHOCSITCS H3MEHEHHS B HEOOXOJUMBIE YYETHBIE JOKYMEHTEI,

B KOHLE OINKCH Jel, [OOKYMEHTOB (KHHTH YydeTa U OIIMCaHM:A)
IpocTaBysioTes mrami «IIpoBepeHo», Jata, JODKHOCTh U IHOJNHCH PabOTHHKA,
IIPOU3BOIMBIIIETO POBEPKY, WM, B ClIydae OOHApYyXEHHs HEYYTEHHBIX JTUTEPHBIX
M TIPOIYINEHHBIX TOPSIKOBEIX HOMEPOB, a TalOKe BHIOBIBIIMX IO 00OOCHOBaHHBIM
IpUYUHAM e{UHAL] XPaHESHUs, IepECOCTABIISAETCS HTOroBas 3alKch;

KOpOOKH C apXHWBHBIMH JTOKYMEHTaMH OINEYaTBIBAIOTCA C MPOCTABICHHEM
IITAMIIa, KOTOPHIM COMEPXUT JaTy MPOBEpKH, QAMUIUIO M  HHHIHAIGI
MIPOBOIUBILIETO €€ paOOTHHKA apXHBa.

10.7. ApxuB BeeT LEHTPAIM30BaHHbIA yueT HeOOHApYX EHHEIX apXHBHBIX
JOKYMEHTOB Ha OyMa)XHOM HOCHTeEIE H (MIIH) B 3JIEKTPOHHOM BHJIE.

10.8. Po3bIcK apXHUBHBIX JOKYMEHTOB, HEOOHApY>KEHHBIX B XOJ€E IPOBEPKU
HAMYHs, MPOBOMMTCA B TEYEHHE OJHOTO roja ¢ MOMEHTa BBIABIEHHS (aKTa
OTCYTCTBUS. PyKoBOAWTeNh apxXuBa BIIpaBe MPOIHTh CPOKH PO3BICKA HA OIHMH
rof.

Ilpx oOTpHLATETFHOM pe3yJbTaTe pPO3BICKA AapXHBHBIX JTOKYMCHTOB
cOoCTaBilfgeTcd akT O HeOOHAapy)XeHHH [JOKYMEHTOB, BO3MOXHOCTH PpO3BICKa
KOTOpPBIX Hcueprnanbl (mpunoxeHue Ne 2 k [IpaBunaM), u cripaBka O MPOBEICHUN
pO3BICKa.

10.9. ApxwB CHHMaeT C y4YeTa apXHUBHbIE JOKYMEHTHI B COOTBETCTBHUHU
¢ myHktamu 26.1, 26.3 IlpaBiyi Ha OCHOBaHHMH PEINCHHUS YHOIHOMOYEHHOTO
denepanbHOrO0 OpraHa HCIOJHHUTENBHON BIacTH B cdepe apXMBHOTO Jena H
IIeJIONPOH3BOJCTBA, YIOIHOMOYEHHOIO OpraHa UCTIONHHUTEIBHOM BIaCTH CyObeKTa
Poccuiickoit ®enmepanyu B cdepe apXHBHOIO Jiela, OpraHa MeCTHOTO
CaMOyIIpaBIICHHS ;

NPUYKMHBI OTCYTCTBHS KOTOPBIX OATBEPKACHBI JOKYMEHTAIBHO,

HeoOHapyKeHHBIE, BOZMOXXHOCTH PO3BICKA KOTOPBIX HCYEPITaHBL.

8 Yactu 2, 3 crateu 14 denepansHoro 3axona Ne 125-@3.
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XI. ITpoBepka PU3NKO-XHMHIECKOT0, TEXHHYECKOr0o H OHOJIOTHYECKOro
COCTOSIHMSI APXMBHBIX JOKYMEHTOB, BbIsIB/ICHHE APXHBHBIX J0KYMEHTOB
C MOBPEXKIeHUSIMH HOCHTeJIeH U HHpopMa UK

11.1. IIpu npueme apXUBHBIX JOKYMEHTOB H3 MCTOYHHKA KOMILIEKTOBAHMS
He JOMYyCKAeTCs UX pa3MeleHre B apXHBOXPAHHIUIIE Oe3:

TIpe/(BAPUTEIBHOM BBIIEPXKKH B KAPAHTHHHOM TOMEILEHUH (IIPH HATHYHH);

IPOBEPKH  (DH3UKO-XUMHUECKOTO, TEXHWYECKOro M  OHOJOrHYECKOro
COCTOSIHUS, a TaKXe Ha HAJIHYME CKOO, CKPEIOK, 3aKIa0K, MIACTUKOBBIX (aiiIoB
4 IPYTUX MOCTOPOHHUX IIPEJAMETOB,

BBISIBJICHUS BHA OCHOBBI HOCHTENEH KHHOTOKYMEHTOB, (DOTOINOKYMEHTOB,
(OHOIOKYMEHTOB M  IPOBEPKM KHMHOJOKyMEHTOB Ha HHTPOOCHOBE Ha
CTaOHUJIBHOCTD;

IIPOBEPKH ayJAHMOBH3YAJIbHBIX M JJIEKTPOHHBIX JOKYMEHTOB Ha ()U3HYECKH
060COGIEHHBIX HOCHUTENIX HAa BO3MOXHOCTH BOCHPOU3BENCHUS (CUUTHIBAHHA)
3aIUCcaHHOi MH(OPMAIMH, COOTBETCTBUE HX XapaKTEPHCTUK CONPOBOAUTENBHOM
TEXHAYECKOM JOKyMEHTAllud, OTCYTCTBHE BPEJOHOCHOTO  MPOrPaMMHOIO
o0ecIieueHus;

OYHUCTKM OT IBUIM M IIEPEMOTKH KHHOJOKYMEHTOB Ha IUICHKE H
(OHOIOKYMEHTOB Ha MarHUTHOM JIEHTE;

o6ecnbUINBaHMs IEPBHYHBIX CPEJICTB XPAaHEHHS M KODEIIKOB, OYMCTKU OT
3arpA3HeHHi (OTONOKYMEHTOB ¥ 9JEKTPOHHBIX JOKyMEHTOB Ha (QU3HYECKH
000CO0JICHHBIX HOCUTEINSX.

11.2. ApXHB NPOBOAUT AKKIMMATH3ALUMIO IOCTYNHMBIIMX HAa XPaHCHHUE
ApPXUBHBIX J1OKYMEHTOB.

11.3. IIpu obHapykeHUH (DU3HKO-XUMHYECKUX W TEXHHIECKHX Ie(HEKTOB,
GUOIOTHYECKOrO IMOPaXKEHUsT ApXHUBHBIX [OKYMEHTOB apXdB W OpraHu3anus —
HCTOYHHK  KOMILUIGKTOBAHHSA  COCTABJIAIOT  aKT  IpPOU3BOJBHOH  (QOpMEI,
OTpPaXKaKOI¥ii BBISBIEHHbIC HEAOCTATKH M MEPBI 110 UX YCTPAHECHHUIO.

ApXUBHEIE  JIOKYMEHTHl €  BBIABJICHHBIMM  (U3MKO-XUMHYECKUMH,
TEeXHHYECKUMH JeheKTaMy BO3BPAIIAIOTCS Nepelaroliell CTOPOHE Ui yCTpaHeHHs
Takux JOe(eKTOB H CaHHTApHO-TMIHEHHYeCKOH 00paboTku (me3uHdeKiuw,
J€3UHCEKIMH ) apXUBHBIX JOKYMECHTOB.

11.4. TpoBepka (PH3UKO-XMMHYECKOTO, TEXHHYECKOTO U OHOIOrHYECKOTO
COCTOSIHMSL ApXHUBHBIX TOKYMEHTOB B IIPOLIECCE XPAHEHMS IPOBOJUTCS:

B XOJI€ IIPOBEPKH HAJIMYHS U COCTOSHHS apXUBHBIX IOKYMCHTOB,;

B CITy4ae MOBPEXIEHHUS apXMBHBIX JOKYMEHTOB BCIIEJICTBHE YPE3BbIYaiHOM
CUTYallUU;

IpH MOrOTOBKE apXUBHBIX JJOKYMEHTOB K BbIJaue U3 apXUBOXPAaHUIUILA,
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MpM  JAPYTHMX paboTax, CBS3aHHBIX C IOGIMHUYHBIM  (IIOJMCTHBIM)
IIPOCMOTPOM apXHUBHBIX JOKYMEHTOB.

11.5. Tlpy MOJKUCTHOW TMpOBepKe (U3MYECKOIO COCTOSHMS BBISBIISIOTCS
apXWBHbIE TOKyMEHTbI Ha OyMa)KHOM HOCHTEJIE C:

MOBBIIIEHHON BIIAXKHOCTBIO;

OMONOTHYECKHUMHU TOPAKEHUSIMU;

nedexramu OyMaru U TeKCTa.

11.6. IIpu mpoBepke (GHIUKO-XHMHUYECKOTO H TEXHHYECKOTO COCTOSIHUSA
ayIMOBU3YaTbHBIX JOKYMEHTOB OIPEIEIAI0TCS

COCTOSIHUE YTaKOBKU;

HAJIMYHE CTaHIapTHBIX PaKOPIOB;

TEXHUYECKOE COCTOSHHE IOBEPXHOCTH M MNep(OpalHOHHBIX [JOPOXEK H
CKJIEEK;

HaJIM4YHUe 3arpsI3HeHU 1 MeXaHUYIECKHUX MTOBPEX ICHHH,

CTaOMIBLHOCTD IJIEHKUA HAa HUTPOOCHOBE;

mar nep(opaliy KAHOIUIEHOK X MarHUTHBIX JISHT IUPHHOM 35 1 16 MM;

KOpoOGJIeHHe, OTCIanBAHHE SMYIIbCHOHHOTO HIIM OChIaHKe paboyero cios;

HaM4yhe JIe(QEeKTOB XHMHYECKOTO H OHMOJOrMYECKOro MPOUCXOXKICHUL
(mopakeHHE  MHKPOOPTaHM3MaMH, HACEKOMBIMH W  TpPBI3yHaMH,  CICJbI
KPUCTAUIM3AMMA COJIeH M Ppa3iOXEHHMs OCTaTOYHBIX MPOJAYKTOB XHMHKO-
dororpaduyeckoir 06paboTkn);

3IIEKTPOAKYCTHUECKUE XapaKTEPHCTUKH,

mapaMeTphl BUJEOJOKYMEHTOB B BUICOKAHAIE,

Ka4yeCTBO H300pa’KeHHS;

HaJlM4de pasMAarHUYEHHBIX YYAacTKOB H MEXaHHYECKMX TOBpPEeXICHUH
OTJENHHBIX YYACTKOB HOCHUTEJIA 3aIlUCH,

HaJIH4YKEe KOPPO3MH Ha IIOBEPXHOCTH METAJNIMYECKUX IPAMOPHUTMHANIOB;

HAJIMYUE YKCYCHOrO CHHAPOMA TPUALIETATHOH IIJIEHKH,

BOCIIPOU3BOAUMOCTb;

HAJIM4YUE BHEIIHUX MOBPEXACHUM HOCUTEIIEH;

HOTPeOHOCTh B MUTPAIlMH HA HOBBIE HOCHTEITH.

11.7. Tlpu npoBepke (PUIHMKO-XHMHUYECKOTO W TEXHUYECKOTO COCTOSHHMSA
3JIEKTPOHHBIX JOKYMEHTOB OIIPEIEIIAIOTCS:

COCTOSIHME YTAKOBKH (TOJIBKO JUTs (PU3NUECKH 000COOIEHHBIX HOCUTENEH);

HaJIM4Me BPEJOHOCHOTO MPOrPaMMHOT0 00eCIeIeHHUS,

BOCIIPOU3BOJUMOCTb;

HAJIMYHe BHEIIHHX MOBPEXIEHHUM (TONBKO s PH3MYeCKH 000COOIEHHBIX
HocHTeNel );
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OTPEOHOCTh B MHTPAlldM HAa HOBBIE HOCHTENH (TOJNBKO Ui (PU3HYIECKH
000c00IeHHBIX HOCUTEIEH ); ‘

noTpeGHOCTh B KOHBEPTALUH B Jpyrue (opMaThl.

11.8. Ilo pe3ynpraTaM IMPOBEPKH (PUIUKO-XUMHYECKOIO M TEXHUYECKOIO
COCTOSIHHSI apXHBHBIX JOKYMEHTOB COCTaBIISIETCS aKkT B IPOU3BONBHON (opme,
B KOTODOM OTpaxkaeTcsi HeoOXomuMocTh (OTCYICTBHE HEOOXOJUMOCTH)
IIPOBEIEHUS WX (PU3UKO-XMMHUYECKO# U (WiIK) TeXHHYeCKoH oOpaboTku (coriacHo
rnaBe XII IlpaBwi) U, B 3aBUCHMOCTH OT COCTOSIHUS JOKYMEHTOB, YKa3bIBAIOTCS
peKOMeH/TyeMble CPOKH ITPOBEACHUS CIIEAYIOLIEH IIPOBEPKH.

11.9. ApxuB BeneT y4deT QU3MKO-XUMUYECKOIO U TEXHHYECKOTO COCTOSHHS
apXHBHBIX JOKYMEHTOB Ha OyMa)XHOM HOCHTeIE U (MIH) B SIEKTPOHHOM BHJIE.

Pe3ynsTaThl MPOBEPKH (PH3UKO-XUMHYECKOIO M TEXHHYECKOTO COCTOSHHMS
apXUBHBIX TOKYMEHTOB OTPaXalOTC:

1) A HOKyMEHTOB Ha OyMa)KHOM HOCHUTEJIE:

B JINCTE-3aBEpUTEIE €T,

B JINCTE M aKT€ MPOBEPKU HAIUYHS U COCTOSIHHS apXUBHBIX JOKYMEHTOB,;

B KQpTOYKE y4eTa apXUBHBIX JOKYMEHTOB C MMOBPEXICHUAMHU HOCUTEIS,

B KQpTOYKe y4eTa apXUBHBIX JOKYMEHTOB C MOBPEXICHUAMU TEKCTA,

B KapToTeke (KHHre) ydyeTa (U3MYECKOrO COCTOSHHS  apXHMBHBIX
JOKYMEHTOB;

2) WIsa ay HOBH3YAIBHBIX JOKYMEHTOB — B KapTOYKe y4YeTa TEXHHYECKOIro
COCTOSIHUS KHHOJOKYMEHTA, (POTOJOKYMEHTa, (POHOTOKYMEHTA, BUICOJOKYMEHTA,

3) uIs DJIEKTPOHHBIX JOKYMEHTOB — B KapTOYKE Yd€Ta TEXHHYECKOTO
COCTOSIHHMSI HOCHTENS OJJIEKTPOHHOTO JOKyMeHTa (TOJBKO Ui 3JIEKTPOHHBIX
JIOKYMEHTOB Ha (pu3uuecKH 000CO0ICHHBIX HOCUTENAX).

XII. ®u3HKko-XxHMHYECKAS H TeXHHYIecKast 00padoTka
apXHBHbBIX T1OKYMEHTOB

12.1. ApxuB mpH HaIWYMH (UHAHCOBBIX, TEXHUYECKMX M KaJpOBBIX
BO3MOXHOCTEH MPOBOTUT (PU3UKO-XUMHUUECKYI0 H TEXHHYECKYyI0 00paboTKy
apXMBHBIX JOKyMEHTOB:

B IUIAHOBOM IOPSIKE — MO Pe3yIbTaTaM MPOBEPKH GHU3HYECKO-XUMUIECKOIO
U TexHmdyeckoro cocrosuus (cornacHo miaBe XI IlpaBui) 10 OYepeHOCTH,
YCTAHOBJICHHOM B apXWBe C Y4eTOM MPHHAIJIEKHOCTH MX K 0CO00 LEHHBIM
OOKyMeHTaM, GU3NIECKOro COCTOSHHS U UHTEHCUBHOCTH UCIIOIb30BaHUS;

BHEIUIAHOBO — B CJy4ae Ype3BbIYAHHBIX CHUTyalMi, IMOBJIEKIIMX MOPYY
ApXUBHBIX JOKYMEHTOB, & TakKe IIPU UX OHOJIOTHYECKOM IIOPaXKEHHH.

12.2. ®usuko-xMMHYecKas H TeXHHUeckas oOpaboTka apXMBHBIX
JOKYMEHTOB Ha OyMa>XHOM HOCHTEJIE BKIIIOYAET:
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ne3uHGEKIHNTo, Ie3NHCEKLHIO;

pecTaBpaIio (pecTaBpallHOHHO-KOHCEPBAIIHOHHYIO 00paboTKYy);

(boTOpecTaBpaliio JOKyMEHTOB C YracIluM U CIa00KOHTPACTHBIM TEKCTOM;

CTpaxoBoe KOIUPOBAHUE;

HeperieT;

o0ecnbUINBaHUE;

00paboTKy B peXuMe aBapUiHO-CIacaTeNbHBIX pPaboT, B TOM YHCIE C
NpHMEHEHHEM CYIIKH, 3aMOPaXXMBaHUS, BOCIIPOM3BENCHMS, NE3aKTHBALMH U
APYTUX BUAOB CIIEIHATBHON 06paboTKH.

12.3. AyauoBu3yaiibHble JOKYMEHTHI, 3a UCKIIOYEHHEM BHIECOAOKYMEHTOB,
MOAJIEXAT PECTaBPALMOHHOM U KOHCEPBaUMOHHO-TIPOMHIAKTHYECKOH 0OpaboTke.

12.4. B cioyyae mnoBpexaeHus GU3NYECKd OOOCOOJIEHHOrO HOCHUTENsS
3JIEKTPOHHBIX JIOKYMEHTOB CO3JAFOTCS KOIMU 3THX DJIEKTPOHHBIX JOKYMEHTOB Ha
ApyroM ¢pu3uveckd 000COOIEHHOM HOCHTENE C APYTOro 3K3eMILIAPa HOCHTEJIA.

XIII. IIpu3HaHHe apXHBHBIX JOKYMEHTOB HAXOASAIIHMHUCH
B HEY/I0BJIETBOPHTEJIBHOM (PH3HIECKOM COCTOSIHHH
H HEHCNPaBHMO NMOBPEKICHHBIMH

13.1. ApxuBHbIE  [OKYMEHTHl  IPHU3HAIOTCA  HAXOAAIIMMHCI B
HEyJIOBJICTBOPUTEIBHOM (DU3MYECKOM COCTOSHHH B COOTBETCTBHH C ITOPSIKOM,
YCTaHABIMBAEMbIM YIIOJTHOMOYCHHBIM (DefiepalbHBIM OPraHOM MCIIOJHUTETBHON
BJIACTH B cpepe apXUBHOIO JeNla U zxenonpomBonchaw.

ApXUBHbIE JOKYMEHTBHI, NIpU3HAHHbBIE HaXOSIIUMUCS B
HEYIOBIETBOPUTEIHPHOM (U3UYECKOM COCTOSHHMHM, CTaBiATCA Ha Yy4YeT B
cooTBeTCTBUM ¢ IyHKTOM 11.9 IlpaBun mis npoBeneHUs GH3HKO-XUMHYECKOW H
TEXHHUIEeCKOH 0OpaboOTKH.

13.2. ApXUBHBII JOKyMEHT, COCTOSIHUE KOTOPOr0o HCKIIFOYAET BO3ZMOXXHOCTD
BOCCTAHOBJIEHHSI  €r0  MAaTepUallbHOIO  HOCUTENs M MCIOJb30BaHHUA
(BocIIpoM3BeleHHsI)  CoIepXxalllelics B HEM  MHQOpMaUUM, [pU3HAETCs
HEUCIIPABUMO MOBPEXICHHBIM.

Peuienne 0  MpHU3HAHUMU  ApPXUBHOTO  JOKyMEHTa  HEHUCIIPaBHUMO
HOBPEXIECHHBIM H CHATHH €ro ¢ ydera IPHHUMAeT YIOJIHOMOYEHHBIN
denepanbHbIii OpraH HCIOJHHUTENBHOH BIACTH B C(epe apXUBHOTO Jeiia H
II€TONPOU3BOJICTBA, YIOJIHOMOYEHHBIH OpraH HCIIOJIHHTENIBRHOM BIACTH CyOBeKTa
Poccuiickoit ®enepanumn B cdepe apxXUBHOIO Je€jla, OpraH MECTHOTO
CAMOYIIPABICHHS’. HA OCHOBAHHMM TMpEACTABISEMBIX APXMBOM 9KCIEPTHOIO

19 HoxnyuxT 13 myskTa 6 [onoxenus o @enepanbHOM apXHBHOM ar¢HTCTBE.
20 Yacru 2-4 craten 14 @enepansHoro 3akona Ne 125-03.
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3aKJIFOUYEHHUS M aKTa O HEHCIPABHMBIX MOBPEXICHUAX JOKYMEHTOB (IIPHUIIOXKEHHUE
Ne 1 k I'lpaBuam).

PykoBOIUTENs apxXyBa HM3JaeT NPUKA3 O CHATUU C y4deTa HEHCIIPAaBUMO
HOBPEXIEHHOrO JIOKyMEHTAa TOJIBKO IIOC/IE IONy4YeHHs MHCBMEHHOTO peIlCHHS
YIOJIHOMOYEHHOTO OpraHa UCTIOJIHUTENBHOH BIacTH B cepe apXHBHOIO Jiela.

XTV. Boigauya apXHBHBIX JOKYMEHTOB

14.1. Beigaua noyIMHHAKOB apXUBHBIX JOKYMEHTOB IIPOU3BOAUTCSL:

a) MO0 IHCBMEHHOMY  YKa3aHHIO  DPYKOBOIMTENS  apxXuBa  HIIH
YIOJTHOMOYEHHOT'O M JJOJKHOCTHOT'O JIAIA!

BO BpPEMEHHOE MOJIb30BaHHE OpraHU3aLUU-(POHT000PA30BATENIO HIH €ro
[PABOIIPEEMHUKY — IpH HAIMYMM TapaHTUHHOIO IHChbMa O IIOCIEIYyIOIIEM
BO3Bpare;

IUI BBIINOJIHEHHUS CIy)XeOHBIX 3aJJaHUi B apxuBe (TOJNBKO B OTHOLICHHHU
0c000 IEHHBIX JOKYMEHTOB M AapXUBHBIX JOKYMEHTOB, [IPH3HAHHBIX
HAXOJALMMUCS B HEYTOBJIETBOPUTEIFHOM (PU3MIECKOM COCTOSHHUH);

0) nOnA OSKCIOHHUPOBAaHHMS BHE apXWBa — Ha OCHOBaHHH JOroBopa ¢
opraHuzamueii — OpraHU3aToOpoM BBICTAaBKH, IPEIYyCMATPHUBAIOUIETO TaKylO
BbIJIaYy;

B) Ul IPOBEJIEHUSA (DHUINKO-XUMUYECKOH, TEXHUUECKOH M OHOIOrMYecKon
00paboTKH, COo3aHus cTpaxoBoro ¢GoHAa U GoH/IA MOJIB30BAHUS BHE apXHBa — Ha
OCHOBaHMM  JOrOBOpa C  OpraHu3aiefi —  HCIONHHUTedeM  palor,
[IpeayCMaTPUBAIOLIETO TaKyIO BBLIAYY;

r) CyAeOHbBIM, IPABOOXPAaHUTEIFHBIM H HHBIM YITOJHOMOUYEHHBIM OpraHaM —
B COOTBETCTBUH ¢ 3aKOHO/TeNbCTBOM Poccuiickoit Menepanun’

1) TIOJIB30BATEISIM — [I0 MUCEMEHHOMY YKa3aHHIO 3aMECTUTEI AUPEKTOpa, B
OOSI3aHHOCTH  KOTOPOrO  BXOAAT  BOIPOCHL  OOECIE€YEeHHs  COXPaHHOCTH,
3aBeIVIONIET0 ApXUBOXPAHWIMIEM H (HIH) 3aMEIIAIOINEr0 €ro MODKHOCTHOIO

nuna (3a MCKJIFOYEHHEM CITy4aeB, IpeyCMOTPEHHBIX yHKToM 14.2 I1paBui).

2l Yacre 1 crarsu 57 T'TK; mysxt 19 cratem 5 VIIK; wacts 4 cratbu 66 ApGUTpaxXHOro
nporieccyanbHoro kojekca Poccuiickoit ®enepanuu (Cobpanue 3aKoHOIaTENbLCTBA Poccuiickoit
®enepanun, 2002, Ne 30, ct. 3012; 2010, Ne 31, ct. 4197) (nanee — AIIK); crates 63 Komexca
aJIMHUHUCTPATUBHOTO CyJONpPOM3BOJCTBA Poccuiickoit Oenepanuu (Cobpanue
3axoHoJaTenbcTBa Poccmiickoit Menepanuu, 2015, Ne 10, c1. 1391; obunuanbHeli HHTEPHET-
mopTan npapoBoii uepopmauuu http://www.pravo.gov.ru, 2020) (nanee — KAC); nyHkT 2 9acTH
2 crateu 25.8 Komekca Poccuiickoit @exepanun 00 aIMHHUCTPATHBHBIX IIPABOHAPYIICHUIX
(CobGpanne 3akoHomarensctBa Poccuiickoit ®enepamun, 2002, Ne 1, cr. 1; obuumanbHbri
HHTEpHET-TIOpTal HpaBoBoil mH(popMauuu http://www.pravo.gov.ru, 2020) (manee — KoAll);
nyHkT 2.1 cratbu 4 @enepansHoro 3akona Ne 2202-1.
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14.2. Ha ocHOBaHMM 3aKIIOYeHHS KOMHUCCHM, YTBEPXKACHHOIO
PYKOBOZHTEJIEM apXyBa WU YIIOITHOMOYEHHBIM UM JIULIOM, IIPOM3BOIUTCS BBIAAYA
MIOJIE30BATEIISIM MOUIMHHUKOB apXUBHBIX JTOKYMEHTOB:

YHHUKAJIbHBIX;

AMEIOLHX B OGOPMIICHUN WX NPHIOKEHHAN K HUM JpParoneHHbIe METaJlIbl
1 KaMHH;

HIMEIONINX KOHI0 (POHAA MOJIb30BaHU;

NPU3HAHHBEIX HAXOMIUIMMHUCA B HEYHOBIETBOPUTENBHOM (H3HIECKOM
COCTOSIHMH B COOTBeTCTBHH ¢ MyHKTOM 13.1 IlpaBui;

C yracaiIguM TEKCTOM, NpH HAMYUM IMIMEHTHBIX IIATEH, KOPPO3MH
KEeNe30-TAJUIOBEIX UEPHHJI, HapyIIEeHWsS CBA3M KpacoOdHOrO CIJIOS C OCHOBOH
(pacTpeckuBaHUe, OCHIIIH, TOPOLICHHE), Ha TOMKOH Oymare, Ha KajlbKe, HMEIOIINX
CyprydHEle W BOCKOBBIE IIeUaTH, INOBpeXIeHHe mepemvieTa (packon OIoka,
HapylleHWe I[INUThs, BBIIAQJCHHE JNCTOB), KOPEIIOK, KOTOPHI HE II03BOJIIET
PACKDHITH JIETI0 Ha POBHOI IOBEPXHOCTH, HE NPHYUHAA IIPU ITOM MOBPEXIAEHUH
TepenieTy ¥ cCaMoMy Jelly (TOJBKO IS CAMOCTOATEIBHOTO KOIMPOBAHHS).

Brimaua 3aKiIO4YEHHl O BO3MOXHOCTH JHOO HEBO3MOXHOCTH BBIAAYU IO
3aKa3y TIIOJIb30BaTeNlsi IIOJUIMHHWKA apXUBHOTO JOKYMEHTA OCYIIECTBIIAETCS
cO3/IaBaeMO¥ B apXuBe KOMHCCHEH, COCTOAIIEN U3 HE MEHEE TPEX CIEHAINCTOB B
obacTu obecrieYeHHs COXPaHHOCTH apXUBHBIX JOKYMEHTOB.

TTonb3oBaresp, 3aKa3aBIOINH MMOMJIMHHUK YKAa3aHHOTO B HACTOALIEM ITyHKTE
apXUBHOTO JIOKYMEHTa, YBEAOMILIETCS O HEoOXOMMMOCTH PacCMOTPEHHS 3TOro
BOIIpOCa KOMHUCCHeH. YBeIOMIICHHE IOJB30BaTellsl NPOM3BOAUTCS YCTHO MM IO
ero TpeGOoBaHMIO — IMCEMEHHO, B TOM UHCIIE C HCIIONb30BaHHEM HHPOPMaIMOHHO-
TEJIEKOMMYHHKALIMOHHBIX CETEH.

Cpok MOATOTOBKHU 3aKJIIOUEHHs KOMHCCHH M IEpellaud €ro PyKOBOJUTEIO
apxX¥WBa WIM YIIOMHOMOYSHHOMY KM JHIly He NOIDKeH mpeBblmaTte 20 paboumx
nHell co naHA odopMIIEHHS TOJNB30BaTelleM 3aka3a (TpeOoBaHWA) Ha BBLAAYY
MOMJIHHHUKA apXUBHOIO JOKYMEHTA.

B mendax mHOATOTOBKHM 3aKIIOUYEHHS KOMHCCHEH OIEHHBAETCSd HaMYHE B
apXUBHOM JIOKYMEHTE:

yracaromero TeKcTa;

MMMTMEHTHBIX IISTEH;

KOPPO3HUH )KeJIe30-TaJUIOBBIX YEPHUI;

HapyIIEeHHs CBS3M KpacOYHOI'O CJIOS C OCHOBOH (pacTpecKHBaHHE, OCHINH,
HIOPOIIEHHE);

JIOMKOCTH HOCHUTEJIA.

3akoueHue AOHKHO COAEepPKATh:
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Ha3BaHUE apXUBa;

JaTy COCTaBJICHHS U HOMEP 3aKJIFOUEHUS;

BBOJIHYIO 4aCTh, B KOTOPOH H3/1araeTcsi OCHOBaHUE IPOBEACHUS 3aceaHMs
KOMHUCCHUHU CO CCBUIKOM Ha 3arojlOBOK M apXHBHBIA MIKU(p apXUBHOTO JOKYMEHTA,
BO3MOXHOCTh JIHOO HEBO3MOXXHOCTH BBIIAYM KOTOPOI'O IIOJIB30BATENIO SABJIACTCSA
IIpeIMETOM 3acCeaHHs KOMUCCHH;

OCHOBHYIO 4YacTh, COIEpXAIyl0 JAOBOABI KOMHCCHH, IIOCIIY>KUBIIHE
OCHOBAHHUEM ISl 1a4 3aKII0YECHUS;

3aKIIOUMTENLHYI0 YacTh, COIEPIXKAIIYI0 BBIBOA O BO3MOXHOCTH JIH0O
HEBO3MOXXHOCTH BBIa4M MOJJIMHHUKA apXUBHOT'O JOKYMEHTA.

3akimroueHne MOAIKUCHIBAETCA BCEMHU WIEHaMH KOMHCCHM C YKa3aHUEM HX
JIOJDKHOCTEH W paciu(poBKON MOANUCEN U IMEPENAeTCs PYKOBOJUTENIO apXuBa
HJIM YTIOJTHOMOYEHHOMY MM JIULY.

PykoBoauTeNh apXWBa MWJIH YHNOJIHOMOYEHHOE MM JIMIIO B TE€YEHHE HABYX
pabounx AHe# mocie MOMy4YeHUs 3aKIFOYEHHS KOMHCCHH YTBEPXKAAET €ro.

VBeOMJICHHE TOJIL30BATENS [TPOM3BOJUTCSA B TEUCHUE MATH pabodnx ,D;HeI/I
YCTHO WM IO ero TpeOOBaHUIO — MUCBMEHHO, B TOM YHCJIE C HCIIOJIb30BaHUEM
HHGOPMAIIMOHHO-TEJIEKOMMYHUKALUOHHBIX CETEH.

VTIBepXKICHHOEe 3aKIIOYeHHEe KOMHCCHHM  IIEpellaeTCs  3aBeAyoIleMy
apXMBOXPAHWIHIIEM WIM 3aMEHIAoIEMy €ro IO/UKHOCTHOMY JIMIY M CIIYXHT
OCHOBAaHMEM I BbIJaYd (HEBBIAAYM) MOJH30BATENIO IOAIHHHHKA apXHBHOIO
JIOKYMEHTA.

3aKmoueHe PErHCTPUPYETCS B KHUTE ydeTa 3aKIIOYCHHMH W BKIIOYACTCS B
Jeno apxuBHOro ()OHNA, K COCTaBy KOTOPOIO OTHECEH IMOAJHMHHUK apXUBHOIO
TIOKyMEHTA. |

14.3. Beigaua (oHOA MOJB30BaHHS HAa MHKPOHOCHTENAX H (U3MIECKH
060COGJICHHBIX DIEKTPOHHBIX HOCHUTENAX, XPAaHAIUXCS BHE YHTAIBHOrO 3aja
apXWBa, MPOU3BOAMUTCS MO MHCBMEHHOMY YKa3aHHIO 3aMECTUTENISI TUPEKTOpa, B
OOSI3aHHOCTH  KOTOPOTO  BXOHAT  BOMPOCHL  OOecIe4eHHs  COXPAHHOCTH,
3aBEJYIOLIEr0  ApXMBOXPAHUIHIIEM (OTHENOM OOECIeYeHHs  COXPaHHOCTH
JOKYMEHTOB).

14.4. O6s13aTenpHOM MONKMCTHOM MPOBEpKe Mepel BhLIa4YeH U IIPH BO3BpaTe
HAa MeCTa XpaHEHHS C MPOCTABICHHEM OTMETKH B JIUCTE-3aBEpUTENIe MOMIexar
apXWBHBIE TOKYMEHTBI:

0c000 IIEHHBIC;

UMeroIre B 0QpOpMICHHH WIH MIPUIOKEHHH K HUM JParoleHHbIE METaJlIbl
U KaMHUY;

HeCOPOIIOPOBAaHHBIE;
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cofepxaiue aBTorpadsl, pUCyYHKH, IOYTOBBIE M repOOBbIEe 3HAKH, ITE€YaTH,
OTKPBITKH, KOHBEPTHI C MapKaMu, IIyCTble CTPaHHIBI C BOJAHBIMH 3HAKaMU H
IpYTHe PapUTETHI, MOTEHIIUAIHHO MPEACTABIIAIOIINAE KOJUIEKIIMOHHBIH HHTEPEC,

paHee He BblJaBaBLIKeCs (TOJBKO [IPU IEPBOH BbIAaYe).

CocraB JpyrMX apXWUBHBIX [JOKYMEHTOB, IIOJIEXKAIIUX ITOJTMCTHOM
MpPOBEPKE, ApXUB OIPEAEIIET CAMOCTOATENBHO.

14.5. BeigaBaeMas eJUHULA XpaHEeHUS JOJDKHA UMETh:

HAHECEHHBIH HENOCPECTBEHHO Ha Hee W (WIHM) MEpBHYHOE CPEIACTBO
XpaHEHHUs, B KOTOPOM OHA HaXOJUTCs, apxuBHBbIH mHdp (MyHKT 22.6 IIpasui);

JTMCT-3aBepUTeNb fena (myHKT 23.2 [IpaBun);

JIUCT UCIIOJIb30BAHUS.

14.6. ApxuBHBIE JOKYMEHTBI BBIJAIOTCS Ha CPOK:

no 20 pabounx OHEH — MOJb30BaTeNsIM B YHTANBHBIM 3ai (Kpome 0co00
[IeHHBIX JOKYMEHTOB, BbIJaBacMbIX Ha CpOK He 6oiee 10 pabodux aHel);

no 120 paGouux qHel — JUIS BBINOJHEHUS pa0OTHUKAMHU apXMBa IOPYYEHHH
PYKOBOAUTENS. apxXWBa WM YIOJIHOMOYEHHOIO HM JOJDKHOCTHOrO JIMIA B
npeleliax COOTBETCTBYIOLIMX MOJIHOMOYHH (CiTy>KeOHBIX 3aJaHuii).

Breijaua apXWBHBIX JOKYMEHTOB JJisi OSKCIIOHHUPOBAHHSA, IIPOBEICHHS
PU3UKO-XMMHYECKOM, TEXHHYECKOH M Ouosnoruveckod obpaboTKM BHE apxHBa
OCYILECTBIISAETCS Ha CPOK, OIPEACICHHBINA COOTBETCTBYIOIUM JOTOBOPOM.

Cpokd BBIIa4YM apXUBHBIX JOKYMEHTOB BO BpEMEHHOE II0JIb30BaHHE:

(boHI000pa30BaTENIO HIIH €ro MPABOIIPEEMHHKY OIPEIEIIAIOTCS apXHBOM TI0
COTJIACOBAHMIO C HUM, HO HE MOTYT IIPEBBIIIATH IIIECTH MECSALIEB;

CyeOHbIM, MPAaBOOXPAHUTENIBHBIM M HHBIM . YIOJIHOMOYEHHBIM OpraHam
OIPENENAIOTCA B COOTBETCTBHH C 3aKOHOAATENLCTBOM POCCHICKO#H Depnepanun’.

14.7. Beigadya apXUBHBIX JOKYMEHTOB IPOMU3BOAMTCI HAa OCHOBAHHH 3aKa3a
(TpeOboBaHMs) WIA akTa O BblAa4e AapXUBHBIX JOKYMEHTOB BO BpPEMEHHOE
MOJIb30BaHHE B COOTBeTCTBHM ¢ mNyHKTOoM 14.1 IlpaBun. 3aka3s apXMBHEIX
JOKYMEHTOB I10JIb30BaTeISIMH MOXET OCYINECTBIATHCA Yepe3 MH(YOPMALMOHHYIO
CHCTEMY apXHBa.

14.8. BrimaBaeMble apXWBHBIE [TOKYMEHTBI PETHCTPUPYIOTCS B KHHTraX
BBIJAYU M3 apXMBOXPAHUIUIIA, KOTOPBIE BEAYTCS B KAXIOM apXMBOXPaHMIHIIE
pasJieIbHO 110 HEeJIIM BBIa4H, WX B HHOOPMALIMOHHOM CHCTEME apXHUBa.

14.9. Tlony4eHne U BO3BpaT paGOTHUKOM apXuBa (B TOM YHCIE paOOTHUKOM
YUTAJIBHOIO 3aJIa) KOXKIO0H €JUHHIIBI XpaHEHHs MOATBEPXKAAIOTCA B KHUTEC BHIIAYH
ero JIMYHOM MOIMKMCHIO WIH B UHGOPMAIIIOHHON CHCTEME apXHBa.

2 Yacere 1 craten 57 I'TIK; nyskr 19 craten 5 VIIK; gacts 4 craten 66 AIIK; crathsa 63 KAC;
nyHKT 2 yacti 2 cratel 25.8 KoAIL mysHkr 2.1 craten 4 ®enepanpHoro 3akona Ne 2202-1.
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14.10. Ha wMecta XpaHeHHS BBIJABa€MbIX AaPXUBHBIX JOKYMEHTOB
HOJIKJIIBIBAETCS KapTa-3aMeCTUTENhb, B KOTOPOil YKa3bIBAIOTCS apXUBHBIN (P U
JaTa BBIIAYM €AMHHIBI XPaHEHHUs, a TaKkKe (aMWwiusg ¥ WHUIMATB pabOTHUKA
apXyBa WIH MOJb30BaTES.

14.11. KoHTpoins 3a cOOMOeHUEM CPOKOB BbIIa4YH €] OCYIUECTBISETCSL:

MyTeM BBIBEPKM KHHUT BBIIA4Yd, IIPOBOJUMON HE pexe OJHOIo pa3a B
KBapTai;

B aBTOMATHYE€CKOM PeXrUMe B HH(OPMALIMOHHON CHCTEME apXUBa.

IIpu BoIBAeHUM (aKTOB HApyLIEHUS CpPOKOB BO3BpaTa apXHBHBIX
JOKYMEHTOB ITPHHUMAIOTCS. MEPHI 10 UX BO3BPAIICHUIO HA MECTA XpPaHEHHS.

14.12. B ciyqasx moBpexJeHUs WIHA XUILIECHUS apXUBHOIO JOKYMEHTa apXUB
06si3an’

He3aMeUINTENIbHO O00paTuThcs C 3asBJICHUEM B IPABOOXPAHHUTEIIBHEIE
OpTaHbl;

IporuH(OPMHUPOBATH YIOJTHOMOYEHHBIA OpraH HCIIOJHUTEIBHOW BIAcTH B
cdepe apxXHUBHOTO Jena;

OpUHATH Mephl K  BO3MEIIEHHIO yiuepba B  COOTBETICTBUM  C
3akoHoHaTeNnbcTBOM Poccuiickoit Penepanuu.

XV. Ilepemenienre apXHBHBIX JOKYMEHTOB

15.1. TlepeMerienne apXUBHBIX JOKYMEHTOB OCYIIECTBISAETC:

MEXAY TEPPUTOPHATBHO YAAJICHHBIMH 3IaHHAMHM — C pa3pelicHH
YIIOJIHOMOYEHHOTO (pelepalbHOr0 OpraHa HCIIOJNHUTENbHOH BIacTH B cdepe
apXHBHOTO  JieJa W JEJIONPOU3BOACTBA,  YNOJNHOMOYEHHOIO  OpraHa
UCIIOJNIHUTENRHOM BiacTu cyOobekTa Poccuiickoit ®enepaiuu B chepe apXMBHOIO
Jiena, opraHa MECTHOTO CaMOYTIPaBIEHHS :

MeX]Ty 3TaHHSIMU, HaXOISAIIMMUCS Ha OJHON OXPaHAEMON TepPUTOPHH, HIIH
BHYTpH 3JaHHS apxuBa, — C paspelleHHs pyKOBOAMTENS apxuBa WIH
YIOJHOMOYEHHOTO UM JOJDKHOCTHOTO JIMIIA.

15.2. Jlns mpoBeleHUs MAcCOBOIO IMEpeMelIeHUuss apXMBHBIX JOKYMEHTOB
(He MeHee TpeTH OT 00IIero oobeMa XpaHsIIUXCS B apXUBE €JHHUL] XPaHEHHS)
JOIyCKaeTCs MPUBJICYEHHUE CTOPOHHEH OpraHu3alui 110 JOrOBOPY.

15.3. Ilpu TpaHCHOPTUPOBKE apXUBHBIX HOKYMEHTOB BHE apXHBa JOJKHBI

2 Yactu 2-4 crateu 14 ®enepansHoro 3akona Ne 125-®3; crates 298 'paxaancKoro Koiekca
Poccuiickoit ®enepanuu  (dacte mepBasi) (CoOpaHue 3akoHOJATeNbCTBa PoccHiicKoi
Denepanun, 1994, Ne 32, ct. 3301; 2010, Ne 19, ct. 2291); gacTe 2 crathl 25 OeaepaibHOro
3akoHa or 12.01.1996 Ne 7-®3 «O HexkomMepueckux opram3amuax» (Cobpanue
3akoHoJaresbeTBa Poccuiickoi Mepepanuu, 1996, No 3, cr. 145; 2010, Ne 19, ct. 2291).

2 Yacru 2-4 crateu 14 ®egepansHoro 3akona Ne 125-03,



OBITh:
COOJIIONIEHBI YCIIOBHS, MPEAOTBPALIAIONINEe BO3ICHCTBHE HAa HHX BPEIHBIX
(GaKTOpOB OKpyXarouiell cpelsl U MEXaHHYECKUX IMOBPEXICHUH ITOCPEACTBOM

[IPUMEHEHUS CIIEIMATbHBIX Taphl U YIIAKOBKH;
obecrieyeHO HX COMPOBOXKICHHE paOOTHUKOM apxHuBa IIPU IEPEBO3KE
aBTOMOOMJIBHBIM TPaHCIIOPTOM.

XVI. BpemenHbliii BbIBO3 apXHBHBIX JOKYMEHTOB 32 NpeaeJibl
Teppuropuu Poccniickoil @enepanun
16.1. OdbopmiieHrne BpEMEHHOTO BBIBO3a APXUBHBIX JOKYMEHTOB 3a IIPEICTIbI
teppuropun Poccuiickoit ®Penepauudd OCYIIECTBIAETCA B COOTBETCTBUH C
3aKoHOaTeNnbcTBOM Poccuiickoit ®emeparmu®™ #  TaMOXEHHBIM — KOJEKCOM
EBpa3uiickoro 3KOHOMHYECKOI0 coro3a’®.

XVII. BoisiBjieHHe YHHKAJBHBIX H 0000 IECHHBIX JOKYMEHTOB

17.1. BrigBlleHHE YHUKJIBHBIX JOKYMEHTOB apXMB MPOBOJHUT B
COOTBETCTBHUH C ITOJIOXKEHHEM O BelleHUU [ 0CcyapCcTBEHHOIO peecTpa yHHKaIbHBIX
JIOKyMeHTOB ApxuBHOTo goHaa Poccuiickoit Oepepanun’ .

17.2. OTHeceHWe apXHMBHBIX JOKYMEHTOB K 0CO0O LIEHHBIM OCYIIECTBIIIET
JKCIIEPTHO-MpoBepoyHas komuccus (manee — OIIK)  cootBercTBYyIOIEro
benepaTbHOrO  rocyapCTBEHHOIO  apxHBa,  YMOJHOMOYCHHOTO  OpraHa
UCIIOJTHUTENBHOM BiIacTH cyObekTa Poccuiickoit ®exepaiiyii B cdhepe apXMBHOIO
Iena, HaydyHOM OpraHu3aldM, SKCIepTHas (OHIOBO-3aKyMOYHAS KOMHCCHUS
rOCYJapCTBEHHOTO,  MYHHLMIAIBHOTO  My3€sd,  OKCIIEPTHasd  KOMHCCHA

. . 28
roCyIapCTBEHHOMH, MyHHIMIANBHOH OUOIHOTEKH .

2 3akon Poccuiickoit ®enepamum ot 15.04.1993 Ne 4804-1 «O BbIBO3e H BBO3€ KYIBTYPHBIX
nenHocTeit» (Cobpanme 3akoHomatenncrBa Poccmiickoit ®eneparuu, 2004, Ne 45, ct. 4377,
2018, Ne 1, ct. 19).

26 TamosxeHHBIH Kogeke EBpasniickoro s3xoHOMHYECKOro coro3a (nprtoxerue Ne 1 x Jlorosopy
o TamoxkeHHOM Kojekce EBpasuiicCKOro 3KOHOMHYECKOTo c0103a) (OGHIHAIbHBEI HHTEPHET-
HopTa paBoBoii uHdopmaruu http://www.pravo.gov.ru, 09.01.2018).

2" Tommynkr 12 myHkTa 6 [Tonoxenus o PeIeparbHOM apXHBHOM areHTCTBE.

28 IIpukasel Pocapxusa ot 13.06.2018 Ne 61 «O6 yrBepxaenun [IpuMepHOro monmoxenus o6
3KCIIEPTHO-IIPOBEPOYHOM KOMHUCCHH HAy4YHOH OpraHH3alli¥, BKJIIOYCHHOW B IICPCUCHB,
yTBepxkaaemblii [IpasutenscrBoM Poccuiickoit ®exepamuu» (3aperucTpupoBad MHUHIOCTOM
Poccun 06.08.2018, perucrpauponnsii Ne 51793); ot 13.06.2018 Ne 62 «O6 yTBepKacHHH
[Ipumeproro  monoxeHuss o0  9KCIEPTHO-NPOBEPOYHOM  KOMHCCHH  (heAepalbHOro
TOCYJapCTBEHHOTO  apxuBa»  (3apermcrpupoBan  Mumioctom  Poccuu  06.08.2018,
perucTpauronnsiii Ne 51795); ot 13.06.2018 Ne 63 «O6 yreepxaenun I IpuMepHOTo monoKeHus
00 IKCHEPTHO-IPOBEPOYHO KOMHCCHH YIIOJHOMOYEHHOIO OpraHa HCHOJHUTENBHOH BIACTH
cybnekra Poccuiickoii @enepanuy B 00JIaCTH apXMBHOIO J€Nay (3aperucTpupoBaH MuHIOCTOM
Poccun 06.08.2018, peructpammonssiiit Ne 51794) (nanee — npukassl Pocapxusa Ne 61, 62, 63).
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XVIII. CtpaxosBoii ¢pona

18.1. Ha ciyuait yTpaThl WM MOBPEXISHUS MOMIMHHUKOB YHHUKAIbHBIX H
0c000 ILEHHBIX JOKYMEHTOB apxXHB CO3[aeT CaMOCTOATENFHO U (WnH) C
IPUBJICYEHUEM Ha JOTOBOPHOM OCHOBE CTOPOHHEH OpraHU3alluy cTpaxoBoi (GoHm.

18.2. OdepenHOCTh CTPaxOBOIO KOIHMPOBAHHUSA OIPEAENACTCS APXHUBOM C
y4eTOM (PU3UYECKOTO0 COCTOSHUS W HHTEHCHBHOCTH WCIIOJIB30BAaHHSA apXHBHBIX
IOKYMEHTOB.

18.3. CtpaxoBoMy KOMHMPOBAHMIO MOIJICKAT BCE BXONAIIHE B €TUHHILY
XpaHEeHHUs apXUBHbBIE JOKYMEHTHI (SMHHLBI yUeTa).

18.4. I1pu mpueMe U3roTOBICHHBIX CTPaXOBBIX KOIUH IMPOBEPSIETCA MOJHOTA
BBINIOJIHEHUS 3aKa3a Ha KOINHPOBAaHUE, KOJIHYECTBO KOIMH, KOMIUIEKTHOCTD,
IPaBUIBHOCTH H MOJTHOTA 3aMIOJHEHHUS AKTOB TEXHUYECKOTO COCTOSIHUS.

18.5. [IpoBepKa HaMYMs, TEXHUYECKUH